UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

QUAN KIEN AN Déc 1ap - Tw do - Hanh phuc
S6: 06/HD-UBND Kién An, ngay 10 thang 11 ndm 2022
HUONG DAN

Binh xét thi dua, khen thuéng tong két nim 2022
va nam hoc 2022 - 2023 tai quan Kién An

Can ctr Luat Thi dua, khen thudng ngay 26/11/2003 (sau day goi tat 1a Luat
Thi dua, khen thuong nam 2003); Luat sua doi, bd sung mot sb6 diéu Luét Thi
dua, khen thuong ngay 14/6/2005 va ngay 16/11/2013 (sau day goi tat 1a Luat
stra d6i, b sung nam 2005 va Luat stra doi, bo sung nam 2013); Nghi dinh s6
91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh chi tiét thi hanh mot sd
diéu coa Luat Thi dua, khen thudng (sau day goi tit 1a Nghi dinh sb
91/2017/ND-CP); Thong tu sd 12/2019/TT-BNV ngay 04/11/2019 cua Bo
truéng Bo Noi vu quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh s
91/2017/NB-CP ngay 31/7/2017 ctia Chinh pht; Quyét dinh sé 20/2019/Qb-
UBND ngay 19/6/2019 cta Uy ban nhan dan thanh phd ban hanh quy dinh vé
cong tac thi dua, khen thudng tai thanh phé Hai Phong (sau day goi tat 1a Quyét
dinh s6 20/2019/QD-UBND); Quyét dinh sé 21/2022/QD-UBND ngay
26/4/2022 ctia Uy ban nhan dan thanh phd vé stra doi, b sung mot sé diéu cua
Quy dinh vé cong tac thi dua, khen thudng tai thanh phd Hai Phong (sau day goi
tat 1a Quyét dinh s6 21/2022/QD-UBND).

Thuc hién Quyét dinh s6 652/QD-UBND ngay 28/4/2021 cua Chu tich Uy
ban nhan dan quan vé viéc to churc cac cum, khéi thi dua trén dia ban quan. bé
viéc binh xét cac danh hiéu thi dua, hinh thirc khen thudng tong két cac khéi thi
dua quan nam 2022 va nam hoc 2022 - 2023 duoc chinh xac va dam bao thoi
gian theo quy dinh, Uy ban nhin dan quan hudng dan binh xét thi dua, khen
thuong tong két nhur sau:

|. CAC DANH HIEU THI PUA VA HINH THUC KHEN THUONG

1. Danh hi¢u thi dua

a) Doi voi tap thé

- Co thi dua cia Chinh pha: Thyc hién theo Diéu 25, Luat Thi dua, khen
thuong nam 2003; Piém 7, Piéu 1 Luat stra ddi, b6 sung nam 2013; Didu 11 Nghi
dinh s6 91/2017/ND-CP; Diéu 16 Quyét dinh sb 20/2019/QD-UBND va khoan 7
Piéu 1 Quyét dinh sé 21/2022/QP-UBND.
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- Co thi dua ciia Uy ban nhan déan thanh phé: Thuc hién theo Piéu 11,
Quyét dinh s6 20/2019/QD-UBND; Khoan 6 Piéu 1 va khoan 1 Piéu 2 Quyét
dinh s6 21/2022/QD-UBND.

- Tap thé lao ddng xuit sic: Thuc hién theo Diéu 12, Quyét dinh sd
20/2019/QD-UBND va khoan 2 Diéu 2 Quyét dinh sb 21/2022/QD-UBND.

- Tap thé lao dong tién tién: Thuc hién theo Diéu 13, Quyét dinh sd
20/2019/Qb-UBND.

b) Péi v6i ca nhan
- Chién si thi dua toan quéc: Thuc hién theo Diéu 21, Luat Thi dua,

khen thudng 2003; Khoan 4, Piéu 1, Luat stra doi, bo sung nim 2013; Khoan
1, Piéu 9 Nghi dinh s6 91/2017/ND-CP.

- Chién sy thi dua cip thanh phd: Thyc hién theo Khoan 2 Piéu 1, Quyét
dinh s6 21/2022/QD-UBND.

- Chién sy thi dua co’ sé: Thyc hién theo Piéu 9, Quyét dinh s6 20/2019/QP-
UBND va Khoan 3, khoan 4 Piéu 1 Quyét dinh s6 21/2022/QD-UBND.

- Lao dong tién tién: Thyc hién theo Khoan 5 Diéu 1 Quyét dinh s
21/2022/QD-UBND.

* Luu V: Cd nhdn dwoc cir tham gia dao tao, boi dwéng ngdn han dwdi 01
nam, chdp hanh tot quy dinh cia co sé dao tao, boi dudng thi thoi gian hoc tip
dwoc tinh vao thoi gian céng tdc tai co quan, té chire, don vi dé dwoc binh xét
danh hiéu “Lao déng tién tién”. Truong hop cd nhédn dwoc cik tham gia dao tao,
béi dwéng tir 01 nam tré 1én, chdp hanh tot quy dinh cia co sé ddao tao, boi
duwéng, c6 két qua hoc tdp tir loai kha tré 18n thi dwoc tinh dé xét ting danh hiéu
“Lao ddng tién tién”.

Thoi gian nghi thai san theo quy dinh dwoc tinh dé binh xét tang danh hiéu
“Lao ddng tién tién”.

Dai voi cd nhdn chuyén céng tdc, co quan, té chire, don vi méi cé trach nhiém
binh xét, ting danh hiéu “Lao dong tién tién” (truong hop c6 thoi gian céng tic ¢
co quan cii tir 06 thang tré 1én phai cé y kién nhdn xét ciia co quan cii).

Truong hop cd nhan dwoc diéu déng, biét phdi dén co quan, t6 chire, don
vi khac trong mot thoi gian nhat dinh thi viéc binh xét tang danh hiéu “Lao
déng tién tién” do co quan, té chire, don vi diéu dong, biét phdi xem xét quyét
dinh va dwoc co quan, 16 chirc, don vi tié’p nhdn cd nhan dwoc diéu dong, biét
phdi xdc nhan (Vi du: Ong A la c¢ong chirc phwong biét phdi tai Phong Tai
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nguyén va Moi truong thi do Uy ban nhdn déan phwong binh xét nhung phdi ldy
¥ kién nhdn xét ciia phong Tai nguyén va Moi trieong).

Khéng xét tang danh hiéu “Lao déng tién tién” doi véi cdc cd nhdn méi
tuyén dung duwdi 10 thang; bi ky ludt tir hinh thirc khién trach tré lén.

Viéc xét cac danh hiéu thi dua phai can cw vao phong trao thi dua; cac cd
nhan, tdp thé tham gia phong trao thi dua, xdc dinh muc tiéu, chi tiéu thi dua;
khong dang ky thi dua sé khong dwoc xem xét cong nhdn cdc danh hiéu thi dua.

2. Hinh thirc khen thuwong
a) Bing khen ciia Thii twéng Chinh phii

Thuc hién theo DPiéu 71 Luat Thi dua, khen thuong nam 2003; Khoan 38,
Piéu 1 Luat stra d6i, bd sung ndm 2013 va Piéu 38 Nghi dinh s6 91/2017/ND-CP.

b) Bang khen ciia Chii tich Uy ban nhan dan thanh phé

Thuc hién theo Piéu 21 Quyét dinh s6 20/2019/QD-UBND; Khoan 8, khoan
9, khoan 10 Piéu 1 va Khoan 3 Diéu 2 Quyét dinh s 21/2022/QD-UBND.

¢) Gidy khen ciia Chi tich Uy ban nhan dan quéin

- Thuc hién theo Diéu 74 cua Luat Thi dua, khen thuéng ndm 2003 va
Khoan 41, khoan 42 Diéu 1 cta Luat stra d6i, bd sung nim 2013.

- Cac phong, ban, don vi, Uy ban nhan dan cac phuong: Pé nghi ting
Gidy khen ctia Chu tich Uy ban nhan dan quéin khong qué 15% cé nhan trén tong
sb lao dong tién tién cua don vi.

- Khéi thi dua: D& nghi ting Gidy khen ctua Chu tich Uy ban nhan dan
quan khdng qua 15% tap thé trén tong s tap thé lao dong tién tién cua ting
khdi thi dua.

* Pdi voi phong Gido duc - Pao tgo va cdc nha trwong: Khen thuéng cho
gido vién c6 thanh tich xuét sic trong cong tac bdi dudng hoc sinh gidi trong céc
cudc thi cap quan, thanh phd; hoc sinh c6 thanh tich xuat sic trong ky thi hoc
sinh gioi cAp thanh phd theo quy dinh.

d) Péi v6i viée dé nghi khen cao

Huan chuong, Bang khen cua Thu tuéng Chinh phu, cin cir vao cap do
thanh tich cta tap thé va ca nhan theo quy dinh cua Nghi dinh s6 91/2017/ND-
CP; Thong tu s6 12/2019/TT-BNV ngay 04/11/2019 ctua Bo truong Bo N1 vy;
Thong tu sd 05/2020/TT-BNV ngay 09/11/2020 ctia Bo truong Bo Noi vu béi
bé Khoan 7, Diéu 2 Thong tu sé 12/2019/TT-BNV ngay 04/11/2019 cua Bo
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truéng Bo Noi vu Quy dinh chi tiét thi hanh mot s6 diéu cia Nghi dinh s6
91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh chi tiét thi hanh mot sd
diéu ctia Luat Thi dua, khen thuong.

* Lwu y: Khi xét khen thudng hang nam cho nguoi dimg dau don vi phdi
can cir vao thanh tich cia tdp thé do cd nhén dé lanh dao, quan 1y. Pon vi phdi
dung thir nhat, nhi Khéi thi dua hodc phai dat danh hiéu “Tdp thé lao dong xudt
sdac” hodc phdi dwoc ting Bang khen ciia Chii tich Uy ban nhdn dan thanh pho.

Il. TRINH TU THUC HIEN VA HO SO
1. Trinh tu thuc hién

a) Buéc 1: Cac phong, ban, don vi, Uy ban nhan din 10 phuong, cac
trwong hoc thudc cac khdi thi dua to chire tw chim diém theo tiéu chi thi dua.

- Can cu vao tiéu chi thi dua va ding ky thi dua dau nam, cac phong, ban,
don vi, Uy ban nhan dan 10 phudng, cac trudng hoc thudc cum, céc khéi thi dua
tur chAm diém theo tiéu chi thi dua cua Khéi da xay dung tir dau nam (Péi vdi
cdc trwong hoc thi tinh tir ddu nam hoc).

- T6 chirc hop danh gia, binh xét cac danh hiéu thi dua, khen thudng (cua tap
thé va c4 nhan) theo quy dinh.

- Nop két qua chim tiéu chi thi dua; hd so thi dua, khen thudng cua tap
thé, c4 nhan trude ngay 05/12/2022 vé Truéng cum, khéi thi dua (luu ¥ danh
sach cac danh hiéu thi dua, khen thudng ca nhéan sip xép theo thir tu phiéu bau
tir cao dén thap).

* Poi véi cdc trwong hoc thudc khoi thi dua Mam non, Tiéu hoc, THCS:
Xong trude ngay 15/6/2023.

* Luu y:

- Cac phong, ban, don vi, Uy ban nhén ddn phwong ngp 01 bo ho so thi
dua cua don vi ve T ruong cum, khéi thi dua (to trinh, bién ban, danh sach dé
nghi danh hiéu thi dua, khen thuéng tdp thé, cd nhdn; Bdo cdo dé nghi: Tdp thé
Lao déng xudt sdc, Co thi dua cdc cdp, Bang khen cdc cdp, chién sy thi dua cdc
cdp) dong thoi giti kém theo ban mém file danh sdch dé nghi danh hiéu thi dua,
khen thwéng cua tdp thé, ca nhan) trude ngay 05/12/2022 dé tong hop.

* Péi véi cde truong hoc thuoc khoi thi dua Mam non, Tiéu hoc, THCS gui
treée ngay 15/6/2023 dé tong hop.

- Uy ban nhén dan phwong xét cong nhdn danh hiéu lao déng tién tién va
ting Gidy khen cho cdc tdp thé, cd nhan theo quy dinh.
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b) Buéde 2: Truéng cac Khoi thi dua t6 chirc cham diém theo tiéu chi
thi dua ddi véi don vi trong khoi.

- Trudng cac Khdi thi dua tong hop két qua tu chdm tiéu chi; ho so thi dua,
khen thudng cia tap thé, ca nhan cta cac don vi trong khdi thi dua.

- Thoi gian hoan thanh trudc ngay 10/12/2022.

* Péi véi cdc trwong hoc thudc khoi thi dua Mam non, Tiéu hoc, THCS:
Xong trudc ngay 25/6/2023.

¢) Buée 3: Truwéng Khoi thi dua té chirc hop binh xét cac danh hiéu thi
dua, khen thwéng.

- Cum, khdi thi dua to chuc hop binh xét cac danh hi€u thi dua, khen
thudng cho cé4c tap thé, ca nhan; tong hop két qua va ndp hd so vé Ban T6 chirc
- Noi vu tham dinh, trinh Hoi dong Thi dua, khen thuéng quan (Héi nghi binh
xét, suy ton phdi c6 sw chirng kién cia Lanh dao Uy ban nhdn ddn qudn, Ban Té
chirc - Noi vu qudn); thoi gian hoan thanh trude ngay 15/12/2022.

* Poi vdi cdc trwong hoc thugce khoi thi dua Mam non, Tiéu hoc, THCS:
Xong trude ngay 05/7/2023.

- Trudéng cum, khoi thi dua c6 trach nhiém:

+ Chu tri t6 chirc binh xét, suy ton don vi trong cum, khéi thi dua.

+ Can ctr Nghi dinh s6 91/2017/ND-CP, c4c cum, khdi thi dua tién hanh
binh xét 01 don vi din dau dé dé nghij ting CoO thi dua ctia Uy ban nhan dan
thanh phd va cac don vi dé dé nghi Chu tich Uy ban nhan dan thanh phd cong
nhan danh hiéu “T4p thé lao dong xuat sic” dam bao ti 1& khéng qué 30% tong
) tap thé dat danh hiéu “Tap thé lao dong tién tién”.

+ Sau khi td chtrc binh xét, suy ton, Trudéng cum, khéi thi dua hoan thién
tht tuc hd so theo quy dinh trinh Uy ban nhan dan; Hoi dong Thi dua, khen
thudng quan xét va dé nghi thanh phd khen thudng.

d) Buéc 4: Ban T6 chirc - N§i vu quén (co quan Thuwong truc Hoi dong
Thi dua, khen thuwéng quin) tham dinh ho so dé nghi cong nhan danh hiéu,
khen thwéng.

Ban T6 chic - Noi vu (co quan Thuong truc Hoi dong Thi dua, khen
thuong quan) tong hop, thim dinh hd so dé nghi cong nhan danh hiéu thi dua,
khen thudng, trinh Hoi ddng Hoi dong Thi dua, khen thudng quén to chiic hop
binh xét cac danh hi¢u thi dua, hinh thic khen thudng trong nam (hoac trong
nam hoc 2022 - 2023 dbi véi khdi thi dua cac truong hoc).
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Sau khi cé két qua binh xét thi dua, khen thuwong ciia khoi, dé nghi Trudng
khéi thi dua hodn thién hé so theo quy dinh tai muc 2 phan Il cia Huwdng dan
nay va nép vé Héi dong Thi dua, khen thuéng qudn (qua Ban Té chirc - Ni vu
qudn) dong thoi giri kém theo file mém to trinh, danh sdch tdp thé, cd nhén, tom
tdt thanh tich va bdo cdo thanh tich ciia cdc tdp thé, cd nhdan dé xét khen thudng
theo dia chi hom thu: noivukienanhp@agmail.com truéc ngay 15/12/2022.

* Poi vdi cdc trwong hoc thugce khoi thi dua Mam non, Tiéu hoc, THCS:
Guri trude ngay 05/7/2023.

e) Buée 5: Hop Héi dong Thi dua, khen thuéng

Ho6i déng Thi dua, khen thudéng quan hop binh xét cac danh hi¢u thi dua,
hinh thtrc khen thuong trong niam (du kién trirde ngay 30/12/2022).

* Poi véi cdc trwong hoc thudc khoi thi dua Mam non, Tiéu hoc, THCS:
Du kién trudc ngay 20/7/2023.

2. Thii tuc ho so' @& nghi khen thuéng
a) P6i voi danh hiéu thi dua

- Ho so' dé nghi danh higu Co thi dua ciia Chinh phii gom 06 bo (ban chinh),
Co thi dua ctia Thanh phd 03 bo (ban chinh):

+ To trinh cua don vi Truéng cum, khoi thi dua dé nghi Uy ban nhan dan
quan xét trinh thanh phé ting Co thi dua;

+ Béo céo thanh tich cua don vi duoc dé nghi (theo mdu sé 01 Phy luc kém
theo Nghi dinh sé 91/2017/NP-CP).

+ Bién ban hop binh xét, suy ton don vi ddn dau cum, khéi thi dua.
- Hé so dé nghi danh higu “Tép thé lao dong xudt sidc” gom 03 bd (ban chinh):

+ T trinh ctia don vi Truong cum, khoi thi dua dé nghi Uy ban nhan dan
quan x¢t trinh thanh phé tang danh hi¢u “Tap thé lao dong Xuét sic”;

+ Béo c4o thanh tich cua don vi duoc dé nghi (theo mdu sé 01 Phy luc kém
theo Nghi dinh sé 91/2017/NP-CP);

+ Bién ban hop binh xét, suy t6n don vi xép thir tu ciia Khdi thi dua.

- Hé so dé nghi danh hiéu Chién sy thi dua cdp thanh phé gdom 03 bd
(ban chinh):

+ Té trinh clia don vi dé nghj ting danh higu: “Chién sy thi dua cp thanh phd”;

+ Bao cédo thanh tich ctia ca nhan, trong d6 phai ghi r0 tén sang kién, giai
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phap, dé tai duoc cong nhén; sé quyét dinh, ngdy, thang, nam, cip ra quyét dinh
cong nhan (theo mau sé6 02 Phu luc kém theo Nghi dinh s6 91/2017/ND-CP; phé
t6 cac minh ching kem theo);

+ Bién ban hop ctia Hoi dong Thi dua, khen thudng ctia don vi;

+ Ching nhan ctua co quan quan 1y c6 tham quyén dé1 vai sang kién, dé tai
nghién ctru khoa hoc.

- Ho so dé nghi danh higu “Tap thé lao déng tién tién” va cd nhén
“Lao dpng tién tién” gdm 01 bo (ban chinh):

+ To trinh d& nghi cua don vi;
+ B4o céo thanh tich cua tap thé;

+ Bién ban hop cua Hoi déng Thi dua, khen thudéng ctia don vi kém theo
danh sach dé nghi cong nhan danh hiéu “Lao dong tién tién”.

- Ho so dé nghi danh hiéu “Chién sy thi dua co s6” gdm 01 bd (ban chinh):
+ T trinh dé nghi cua don vi;
+ Bién ban hop ctia Hoi dong Thi dua, khen thudng ctia don vi;

+ Béo céo thanh tich cta ca nhian dugc dé nghi ting danh hiéu “Chién sy
thi dua co s6”, trong d6 phai néu rd ndi dung, tén sang kién... dé tai dugc cong
nhan; sd quyét dinh, ngay, thang, nam, cip ra quyét dinh céng nhan (theo mau
$6 02 Phy luc kém theo Nghi dinh sé 91/2017/ND-CP);

+ Chung nhan cia co quan quan 1y nha nudc cd thim quyén hodc Quyét
dinh cong nhan ctia Hoi déng tham dinh sang kién.

b) P6i véi hinh thirc khen thuéng

- Thanh phan ho so:

+ To trinh dé nghi khen thudng;

+ B4o cdo thanh tich cta tap thé, ca nhan dugc dé nghi khen thuéng (theo
mau s6 01, mau s6 02 Phu luc kém theo Nghi dinh sé 91/2017/NP-CP; cac minh
chirng kem theo);,

+ Bién ban xét khen thuong ctia Hoi dong Thi dua, khen thudng cap dé nghi.

- S6 lwong ho so:

+ Dbi v6i Bang khen ciia Chi tich Uy ban nhan dan thanh phé nop 03 bo
ban chinh; ddi véi Gidy khen cua Chu tich Uy ban nhan dan quéan nop 01 bo
ban chinh.
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* Luwu y: Cac tap thé, ¢4 nhan dé nghi cong nhdn danh hiéu va khen
thuwong phai pho to cac minh chung kem theo.

I11. TO CHUC, THU'C HIEN

1. Thii trwdéng cac phong, ban, don vi, Chii tich Uy ban nhan dan cac
phuong; Hiéu truéng cac trwong hoc, Truwéng cac cum, Khdi thi dua: To
chtre thue hién nghiém nodi dung huéng dan ndy; hoan thién hd so dé nghi cong
nhan danh hiéu, khen thudng giri vé co quan Thudng truc cua Hoi ddng Thi dua,
khen thuong quan dung thoi gian quy dinh.

* Luwu y: Hoi dong Thi dua, khen thirong qudn chi xét nhitng don vi nép ho
so dung thoi gian quy dinh.

2. Ban Td chirc - Noi vu quan: Tong hop, tham dinh dé nghi khen thudng
cua Trudng cac cum, khoi thi dua; dé nghi cua cac don vi vé danh hiéu tap thé
Vva c4 nhén trude khi trinh Hoi dong Thi dua, khen thudng quén; dén ddc, kiém
tra, giam sat hoat dong cua cac cum, Khdi thi dua, cac don vi vé cong tac thi
dua, khen thudng; lam nhiém vu Thu ky cudc hop Ho1 déng Thi dua, khen
thuong quan; tham muu cho Uy ban nhan dan quan ban hanh Quyét dinh vé viéc
cong nhan danh hiéu thi dua, khen thuéng tong két nam; thuc hién viéc trinh dé
nghi thanh phd khen thudng theo quy dinh; kip thoi hudéng dan, giai quyét
nhimg vudng mic, phét sinh bao cao Uy ban nhan dan quan./.

Trén day 1a Huong dan cong tac thi dua, khen thuong nam 2022 (ndm hoc
2022 - 2023). pé nghi cac phong, ban, don vi, cac truong hoc nghiém tiac thuc
hién. Trong qua trinh thuc hién, néu c6 phat sinh nhiing kho khin, vuéng mic
dé nghi lién hé voi Ban T6 chitc - Noi vu quén (co quan Thuong truc Hoi dong
Thi dua, khen thuéng quan) dé dugc hd tro, giai dap./.

Noi nhin: TM. UY BAN NHAN DAN
- TT Quén ty; CHU TICH

- CT, cac PCT UBND quaén; _

- Thanh vién HBTBKT quan;

- Trudng cum, khéi thi dua;

- Céc phong, ban, don vi thudc quan;

- UBND cac phuong;

- Cac truong MN, TH, THCS thuc quan,;
- Luu VT, BTC-NV.

Nguyén Truong Son
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