UBND THANH PHO HAIPHONG  CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Djc 1ap - Tu do - Hanh phiic

S6:2859SGDPT-GDTrH Hai Phong, ngay 13 thang 9 nam 2022
Vi trién khai str dung
phan mém quan 1y h6 so chuyén mon
trén cong thong tin dién tur

Kinh guri:
- Trudng phong Giao duc va Pao tao cac quan/huyén;
- Hiéu trudng cac trudng trung hoc phd théng, trung hoc co so

va cac trudong phd théng nhiéu cip hoc.

Cin ctr Thong tu sé 32/2020/TT-BGDPT ngay 15/9/2020 cua Bo truong Bo Gido
duc va Pao tao (GDDT) Ban hanh Piéu 18 truong trung hoc co s& (THCS), trung hoc
phé thong (THPT), truong phd thong (PT) ¢ nhiéu cép hoc;

Can cir Vin ban s6 2766/SGDPT-GDTrH ngay 31/8/2022 cta So Gido duc va Pao
tao Hai Phong vé viéc huéng dan thyc hién nhiém vu nim hoc 2022-2023 ctia Gi4o duc
trung hoc,

S& Giao duc va Pao tao Hai Phong trién khai sir dung phan mém quan 1y ho so
chuyén moén ddi véi cap hoc THCS, THPT trén toan thanh phé nhu sau:

1. Muc dich, yéu cau

- Tang cuong viée tmg dung cong nghé thong tin ciia gido vién va cac cap quan 1y
nham thic day viéc chuyén doi s6 cia nganh GDDT Hai Phong;

- Tiét kiém chi phi vé thoi gian va vat chat cho gi4o vién, can bo quan 1y;

- Nang cao hiéu luc, hiéu qua quan tri hoat dong day hoc, giao duc trong nha trudng;
dam bao tinh dan chu, thong nhat gifta cic to chuyén mén nham dap tung yéu cau doi
m&i trong cong tac quan 1y cua cac cap;

- Trién khai dén toan bo gi4o vién va can bd quan Iy tai cac truong THPT, THCS
va PT nhiéu cép trén dia ban thanh phé.

2. Hwréng dan thuce hién

2.1. Danh muc HSCM! cén nép

- P6i voi Ban giam hiéu: Ké hoach gido duc ctia nha truong.

- P6i v6i to/nhém chuyén mén: Ké hoach gido duc cua td chuyén mon gom Ké
hoach day hoc c&c mdn hoc va Ké hoach t6 chirc cac hoat dong gido duc.

- B6i v6i gido vién: Ké hoach gido duc cua gido vién va Ké hoach bai day.

2.2. Thoi gian ndp, duyét va yéu ciu ciia ho so' chuyén méon

- C4c Ké& hoach gido duc cua nha truong, Ké hoach gido duc cua t6/nhém chuyén

1 Cac loai HSCM cua nha trudng, cua té/nhém chuyén mén va cia GV dugc xay dung theo Cong vin sb
5512/BGDDT-GDTrH ngay 18/12/2020 ctia B GDDT vé viéc xay dung va to chirc thuc hién ké hoach gido
duc cta nha truong. Noi dung cac HSCM trén can tham khao tr cac phu luc cua Cong van.



mon va Ké hoach gido duc ctia gido vién ndp trudc ngay 15/9 hang nim. Trong d6, Ké
hoach gido duc ciia nha truong duoc Hoi dong truong phé duyét va thong qua phan
mém gui bao cdo vé phong Gido duc trung hoc ddi véi trudng THPT, glri bao cdo vé
Phong GDDT quan/huyén ddi véi truong THCS; céc ké hoach cua t6/nhom chuyén
mon do Ban giam hiéu phé duyét; céc ké hoach cua giéo vién duoc t6 truong hodc cac
nhém truong phé duyét.

- K& hoach bai day cua gido vién ndp va dugc phé duyét trude khi 1én 16p thyc hién
tiét day. K& hoach bai day ctia mdi bai hoc hodc mdi chu dé chi nam trong 01 file. Tuy¢t
d6i khong tai mot file chira nhidu Ké hoach bai day 4p dung cho nhiéu bai hoc hoic
nhiéu chu dé.

- K& hoach hoat dong gido duc ctia mdi nhém chuy@n mén co thé tich hop nhing
cong viéc chung cua ca to (vi mot to duge ghép boi nhiéu b moén). Nhom trudng 1a
nguoi giri Ké hoach hoat dong gido duc ctia nhom 1én phan mém.

2.3. Phin quyén va triach nhiém ciia cac nha quan ly

- Pdi v6i cac nha truong: mdi gido vién, can bo quan 1y duge cap 1 tai khoan riéng
va duoc phan quyén nhu sau: t6 truong hodc cac nhom trudng duge quyén kiém tra va
duyét cac ké hoach ctia gi4o vién trong to/nhém minh quan 1y; Ban giam hiéu phé duyét
cac ké hoach cuia to/nhém chuyén mon va kiém tra cac ké hoach cua gido vién trong
toan truong.

- P6i v6i phong GDPT quan/huyén: mdi phong duge cap 1 tai khoan ¢ quyén
kiém tra toan b cac loai hd so chuyén mén (theo muc 2.1) cia cac nha trudng trong
trong toan quan/huyén.

- Béi véi Phong Gido duc trung hoc: mdi thanh vién dugc cap 1 tai khoan, mbi
chuyén vién dugc kiém tra cac loai hd so chuyén mon cia cac t6/nhom va gido vién
trong toan thanh phd thudc bd mon do minh phu trach; Ban Giam ddc va Lanh dao
phong c6 quyén kiém tra toan bd hd so chuyén mén cua cac trudng trong toan thanh
phd.

2.4. Lich tap huin sir dung phan mém

2.4.1. Hinh thte: Tap huan online trén phan mém Zoom cloud meeting.

2.4.2. Thanh phan, thoi gian va dia chi tham gia

* Budi 1: Tir 14h30 dén 17h00 ngay 15/9/2022.

- Thanh phan: Hiéu truéng, Phé Hiéu trudng phu trach chuyén mén va GV quan tri
phan mém ciia cac truong THCS, THPT va PT nhiéu cap.

- Dia chi: https://bit.ly/3ByoSla hodac nhap ma cudc hop 922.9211.1851 va mat
khau 052014 vao phan mém Zoom cloud meeting.

* Budi 2: Tir 20h30 dén 22h30 ngay 16/9/2022.

- Thanh phan: t6 trudng cac truong THCS, THPT va PT nhiéu cap.

- Dia chi: https://bit.ly/3RCwX4g hodc nhap ma cudc hop 971.5796.2360 va mat
khau 757248 vao phan mém Zoom cloud meeting.



https://bit.ly/3ByoSIa
https://bit.ly/3RCwX4g

Trude khi tham gia tdp hudn, cdc dai biéu can doc ki hwéng dan sir dung tai dwong
link https://bit.ly/QT _HD_QLCM. Trong qud trinh trién khai céng viéc, khi can nhan
vién truc tié:D hé tro ky thudt, cdac don vi lién hé voi s6 Hotline 0839.886.666.

Nhén duoc van ban ndy, S& GDDT yéu cau phong GDDT cac quan/huyén, cac
truong THPT, c4c truong THCS va céc trudong PT nhiéu cdp trién khai thuc hién day

da, nghiém tuc./.

Noi nhan: KT. GIAM POC
- Nhu kinh giri; )
- Ban Giam doc (dé b/c);
- Luu: VT, GDTrH.
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https://bit.ly/QT_HD_QLCM
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