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KE HOACH HOAT PONG THANG 04
NAM HOC 2022 - 2023

I. NHIEM VU TRONG TAM

1. Chuyén mén — Khao thi: Thyc hién nghiém tic quy ché chuyén mon;
Tham gia hoi thi STEM cép thanh ph6; Hoan thanh ho so Sang kién nam 2023;
On thi t6t nghiép; Thi dua day tot chao mung cac ngay Le 30/4 va 01/5; Chuén bj
dé thi hoc ky II; Chuén bi x4y dung ngan hang dé thi ndm hoc 2023-2024.

2. Cong Doan: Du Dai hoi Cong doan Nganh GD&DT Hai Phong; Ra soat
va hoan thanh ho so thi dua gido vién, nhan vién (dot 1, dot 2, dot 3); Chuan bi
b4o cdo céc tiéu chi thi dua ctia nha truong; Chuan bi ho so danh gia vién chuc
ndm hoc 2022-2023.

3. Doan truong: Duy tri nén nép ky cuong, an ninh, an toan va v€ sinh moi
truong; Kiém tra ndi vu (kiém tra dot xuat, cong khai két qua); Hoan thanh ho so
két nap dang vién 1 hoc sinh dot 2 (thuc hién xong trong thang 4/2023, két nap
trudc ngay 19/5/2023). :

4. Hoat dong gido duc ngoai khoa, trdi nghiém hudng nghiép: T6 chic hoat
dong trai nghiém cho hoc sinh khdi 10 (nhdm 1 thuc hién tai Nghé An, nhom 2
thuc hién tai Kién Thuy); To chiic Ngay Sach va Vin hoa doc Viét Nam
(21/4/2023). ‘ o

5. Tap huén boi dudng gido vién: CB, GV nha truong tham gia day du cac
16p hoc boi dudng, tap huan do B6 GD&DT, S¢ GD&DT t6 chi, dam bao dung
dt thanh phan, dat hiéu qua cao. Tiép tuc tham gia cac 16p hoc boi dudng can bo,
gido vién trén h¢ thong LMS.

6. Co s¢ vat chat: Bao cao viéc mua sam thiét bi nam 2022, dé xuat mua
sam 2023. Sua chila, cdi tao, bo sung cac phong hoc; bo sung nha dé xe mai cho
hoc sinh. Kiém tra, bao dudng hé thong cap nuéc, loc nudc.

7. Cong tac ké toan, vin phong, CNTT: Cép nhat day du, kip thoi, dung
quy dinh céc thong tin trén CSDL nganh. Cép nhat day du, kip thoi thong tin vé
Quy che thi tot nghiép ndm 2023, hudng dan hoc sinh khoi 12 thuc hién, tuyét doi
khong dé sai sot gdy anh hudng dén quyén loi ciia hoc sinh; Tiép tuc thanh toan
cac hang muc stra dudng ndi bg, sira chira cac cong trinh phu trg (phong hoc,
phong chikc néng, nha vé sinh gido vién, nha vé sinh hoc sinh, nha xe hoc sinh...);
Cap nhat kip thoi c4c théng tin trén Cong théng tin dién tir cua nha truong, cua
nganh (bdo cdo trude ngay 20 hang thang); Thuc hién ké hoach st dung kinh phi
hoat dong nam 2023; Dam bao an toan an ninh truong hoc, phoi hgp voi Doan
truong theo doi, nhic nhé hoc sinh viée sir dung va di chuyén phuong tién trong
truong; Pam bao cac khu vuc trong khuén vién nha truong luén dugc vé sinh sach
s& Chu dong huéng dén hoc sinh khoi 12 dang ky thi tot nghiép, dang ky x€t
tuyén dai hoc ngay khi cé huéng dan cua S6 GD&PT Hai Phong. Lap danh sach



coi thi, chAm thi tuyén sinh, thi t6t nghiép theo dung hudng dan cua cép trén, trong
danh sach khong c6 gido vién day on thi tot nghi€p. '

8. T6 chuyén mon: Chu dong, linh hoat tgién khai ké hoach hoat dong trong
théng cua trudng, cua to, duy tri nghiém tac nén nép chuyén mon, dam bao chat
lugng dé thi hoc ky II. Gido vién day khoi 12 tap trung, quy€t tdm nang cao chat
lugng céc tiét day, ddc biét cac tiét on thi tot nghiép. Xéy dung du kién dé xuat
phan cong giang day va chi nhiém ndm hoc 2023-2024.

9. Cong tac chii nhiém: Tang cuong quan ly, gido duc hoc sinh (dac biét
luu y cac vi pham hoc sinh ¢6 biéu hién vi pham nhu: di xe khong dung quy dinh,
glri xe bén ngoai trudng, tron tiet, bo hoc, st dung mua ban thudc la dién tu, ...);
Binh hudéng, gitip d& hoc sinh néng cao nhan thirc vé y nghia clia viéc xay dung
cac moi quan hé tich cuc; Néng cao hiéu qua cong tac x4 hdi hoa gido duc; Lam
t6t cong tac tu van, dinh hudng nghe nghiép cho hoc sinh, déc biét hoc sinh khoi
12; Phan tich, dinh huéng hoc sinh vé y nghia viéc hoc tiéng Anh co6 gido vién
nguoi nude ngoai. GVCN khoi 12 du kién danh gia viéc ren luyén dao dic cua
hoc sinh.

II. LICH CONG TAC CU THE

Tudn | Thit/ngay Noi dung cong viée : - | Phu trach’

Hop Dang uy (7h45-8h15) — Ra sodt QHCB | PUV
theo CV 817/SGD-TCCB (29/3/2023)

Thtr 2

(03/4) |01y CBCC (tir 8h15) CBCC
Hoan thanh h so SK (tir 8h30) Ban CM
Thg3 | Hoan thanhho so SK - | BGH,
(04/4) e
TTVP
Tht4 | Hop HDSP HDSP
(05/4)

T chirc Trai nghiém — Huéng nghiép K10 | Ban TN-
(Tu Chti d&: Lua chon nghé nghiép cho tuong lai | HN

03/04 | ThaS | (6 tiét) va Lap ké hoach hoc tép theo dinh
dén (06/4) | huéng nghé nghiép (4 riét);

08/04) Nhom 1: Nghé An; HT

Nhém 2: Kién Thuy. PHT

T4 chic Trai nghiém — Huéng nghiép K10 | Ban TN-
Chu d&: Lua chon nghé nghiép cho tuong lai | HN

Thit 6 | (6 tiér) va Lap ké hoach hoc tap theo dinh
(07/4) | huéng nghé nghiép (4 tiét); -

Nhoém 1: Nghé An; HT
thln 2: Kjén Thuy. PHT
Thr7 | Kiém tra nén nép, ndi vu hoc sinh DTN

(08/4)

Chu nhét




Tuan | Thi/ngay Noi dung cong viéce Phu trach
(09/4) :
Demo tiéng Anh gido vién nudc ngoai BGH,
Thir2 | py kién 10 tiét trong budi sdng (cdc tiet hoc | GVTA,
(10/4) | guoc sir dung sé bé tri hoc biy) HS K10
The3 | Trung bf%ly san phéln tham gia Ngay hoi
(11/4) | STEM cap thanh pho (THPT Thdi Phién)
Ngay hoi STEM cép thanh phé
Thor4 | Hai thao Gido duc STEM BGH (01)
(12/4) | (14h, THPT Thdi Phién) FE@L) . -
](gj; This | Neay héi STEM cép thanh pho
dén (13/4) Hop HDSP HDSP -
15/4) Cap nhat xong dir lidu ciia HS K12 trén | CB CSDL
Thir 6 | CSDL nganh, bao gém két qua hoc tap, rén
(14/4) | [uyén 16p 10, 11 va HKI 16p 12...(CV 800)
Hoan thanh tap huin cac mé dun 1,2,3,4 | CBQL,
Tht7 | (ETEP) va mé dun 1, 4 tiéng Anh (GDPT | GV
(15/4) | 2018) trén hé théng LMS (CV 804)
Cht nhat
(16/4)
Thit 2 Hop giao ban CBCC CBCC
Kiém tra nén nép, ndi vu hoc sinh DTN,
(17/4) e
Thir 3
(18/4)
Thir 4
(19/4) ,. q "
: Hop t6 CM, trién khai céc noi dung: T6 CM
( T;" - Chuén bj thi HKII K12 (tudn 1/thg 5)
;,7,,4 ThirS | . Chuén bj thi HKIT K10, K11 (tudn 2/thg 5)
5 28/2 ) (20/4) | _ Chuan bi thi thir t6t nghiép cap Cum
(tuan 4/thg 5) ,
Thit 6 Ngay Sach va Vin hoa doc Viét Nam FBSP, - -
Thi Tt sach 16p hoc — Cubn sach t6i yéu | TO Van —
e Dia, HS
Thir 7
(22/4)

Chu nhat
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Tuén | Thi/ngdy Noi dung cong viéce Phu trach

(23/4)
Thir 2 HQP giao ban CBCC CBCC
(24/4) Kiém tra ndi vu DTN
Thu 3
(25/4)
Thi4 | Kiém tra, bao dudng hé thong cép, loc nuéce | CSVC

< (26/4)

(T

én (27/4) Théng qua du kién xép loai HK HS K12
29/4) Thit 6 | Chuén bj xong ho so va CSVC thi HKII Khao thi

(28/4)
Thir7 | NghiLé
(29/4)
Chu nhat | Nghi L&
(30/4)

L. TO CHUC THU'C HIEN

1. Ban giam hiéu

Xay dung va trién khai K& hoach cong tac, Ké hoach da dugc théng nhét
thdng qua trong Dang uy va Hoi nghl giao ban dau thang 04/2023. Tang cuong
dén déc, nhéc nho cac t6 chuyén moén, bo phén lién quan xay dung va t6 chuc
thuc hién. Can cir vao tinh hinh thuc té, BGH thong nhat viéc diéu chinh céc ndi

dung cong viéc va thong bao kip thoi dén céc tap thé va ca nhan trong HDSP c6
lién quan.

2. Cong doan, doan thanh nién, to chuyén mon.

Phéi hop véi nha truong va Ban glam hiéu dé trién khai noi dung ké hoach
da duoc thong nhét t6i toan thé can bo, glao vién, nhéan vién, ngu‘orl lao dong.
Trong qua trinh thyc hién ké hoach néu cé vuong méc de xudt voi Ban giam hiéu
kip thoi diéu chinh bd sung phi hop véi didu kién thuc é ciia nha truong..

Noi nhin:

- Ban giam hi€u (thong qua);
- CD; PTN; TCM (phdi hop);
- CBGV, NV (thuc hién);

- Luu: VP.
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