SO GD VA BT HAI PHONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TRUNG HQC PHO THONG DPéc lap - Tw do - Hanh phiic
TRAN NGUYEN HAN

Hai Phong, ngay 29 thang 12 nam 2022

KE HOACH

Cong tac co sé vat chat thang 01 nim 2023

Noubi Thoi gian | Thoi gian
Cong viéc Noi dung gwro? thuc hién | kiém tra Ghi chu
: : thuc hién Al A >
: * hoat dong | cong viéc
Tiép tuc sira chira
nhé va thay thé thiét . .
Jovatay BIe T 1 Sia chiva cira, hé théng dién tai mot s6 16p | PC Binh, don vi cung | __ ,
bi tai mot so 16p hoc e A, . g , Thang 01 Thang 01
Tt hoc va mdt s6 vi tri trong truong cap dich vy, nhom BV
va vi tri trong
truong
L2 . bC Binh, d i
Thiét ke, in an va IS L . .. B m. > GOV cun%
. N - Thiét ké Thi¢p Chic mung ndm moi 2023; | cap  dich vy, To , .
phat hanh Thiép 2z oL o . . | Thang 01 Thang 01
R . .. | - Dukién so0 lugng, in an va phat hanh. chuyén Vian phong, to
chuc mirng nam mdai . .
chuyén mon
- Db/c Canh nghié N .
o o . , ¢ Lamongmem) 16h30 chidu | Theo ké
Cham soc khu vue - Don vé sinh khu vuc ho hoa Stng; thu; Ngay cdc nod hoach tir di
. . u
twong dai - Cham s6c khuon vién tugng dai. - GVCN va HS lop | 07,14,28/01 s -
07,14,28/01 | nam
B9,B10,B11
.z e - Kiém ké tai san céc phong chuc nang,
Kiém ke tai san va . P B
téne vé sinh cudi phong hoc; Ban CSVC Theo ké Theo ké
vé si uoi . . an
gV - Xay dung ké hoach tong v¢ sinh va ban hoach hoach

nam

giao trude khi nghi Tét Nguyén dan

1. Gap go' giao vién phu trach va hoc sinh
dpi tuyén HSG mon Todn tiéng Anh va
KHTN tiéng Anh

09h00 Thur
2 ngay
09/01

08h00 Thu
2 ngay
09/01




Cong viéc

Noi dung

Nguwoi
thue hién

Thoi gian
thue hién

Thoi gian
kiém tra

Ghi chu

hoat dong | cong viéc
- b/c Nhuong phu
: trach chuan bj h ;
Van phong chuan bi CSVC Hoi truong: rac CA ua? +hoaqua
¢z B theo yéu cau.
- Lau don, sdp x€p ban ghe; . x
2 .. o, .~ 3 - b/c Lan A, B/c Man
- Chuan bi hoa qua, banh keo theo yéu cau. ..
lau don, sdap x€p ban
ghé.
- Chuan bi loa dai, man hinh led (kiém tra .
‘ X , L - b/c Truong
vao 08/01, dung chinh thirc vao sang 09/01)
. . 14h00 Tht
2. Chwong trinh Tét doan vién (Co ke 07h00 CN 7 no? .
a A A . ngay
hoach ph th 15/01
oach phan cong cu thé) ngay 14/01
_;Cé(f lér’p dl.l’i_)'C pEﬁn C:Sn;g ch}"l dong chﬂuén bi _ Céc 16p theo danh | 07000 CN 14h90 Thu
tat ca cac dicu kién dé t6 churc hoat dong do | Lo . 7 ngay
) , sach boc tham ngay 15/01
16p phu trach; 14/01
14h00 Thir
. -bC b.H a 16p | 07h00 CN
- Chuan bi CSVC chung cho céac hoat dong Hong va lop . 7 ngay
B12 ngay 15/01
14/01
\ 15h00 CN 12h00 CN
3. Hpi nghi CMHS lan thir 2 . .
ngay 15/01 | ngay 15/01
Phong Héi trudng:
- Lau don Hoi truong; b/c Lan A, B/c Man
- Lau don, sép xép ban ghé; thuc hién; b/c 15100
- Chuén bj nude uéng dai biéu; Nhuong kiém tra Chidu 15/01 Sang 15/01
. 1
- Bat diéu hoa lic 06h30. “
- Chuén bj 4m thanh, man hinh led. b/c Truong.
San trwong:
- Mic bat (nhu HN CMHS dau nam) D/c Nhuong Chiéu 15/01 | Sang 15/01




Cong viéc

Noi dung

Nguwoi
thue hién

Thoi gian
thue hién
hoat dong

Thoi gian
kiém tra
cong viéc

Ghi chu

- Chuan bi loa dai, man hinh led (kiém tra
vdo sang 15/01, ding chinh thirc vao chiéu
15/01)

b/c Truong

Chiéu 15/01

Sang 15/01

- V¢ sinh toan bd san truong, khu nha vé
sinh (theo khu vuc da phan cong);

b/c Lan A, Man, Lan
B

- Chuan bj ban dé binh nuéc, binh nudc
uéng dé doc khu vuc duong sach, khu vuc
bang tin canh tram di¢n (chudn bi trude
14h00’ ngay 15/01/2023)

P/c Lan A

Chiéu 15/01

14h00 chiéu
15/01

- Trang tri khan dai, san khau, buc phat biéu

B6 phan bao vé va
CLB Tinh nguyén

Chiéu 15/01

14h00 ngay
15/01

- Ké ghé cho phu huynh hoc sinh (so' d6 ké,
cach ké theo hudng dan giri kem);

- Dé bién 16p trudc hai hang ghé cua 16p;

- Cét bién 16p vao vi tri cii lac 15h30 ngay
15/01.

- Thu don ghé va cac vi tri trén san sau khi
két thuc phién hop dudi san truong.

GVCN va HS céc lop

Chiéu 15/01

14h30 ngay
15/01

Cong tac phong chong dich Covid-19: Kiém
tra cac truong hop co6 nghi ngd nhiém
Covid-19; Chuan bi ddy di CSVC phong
chéng dich

b/c Canh + CLB Tinh
nguyén + VP

Chiéu 15/01

B6 tri hudng dan va trong coi xe cho PHHS

Nhom bao vé

Chiéu 15/01

Trong l6p hoc:

- Don v¢ sinh 16p hoc, hanh lang 16p hoc;

- Kiém tra lai may chiéu, man chiéu, may
tinh, loa;

- Lau don, trang tri ban gido vién;

GVCN va HS céc lop

Chiéu 17/9

GVCN
chup anh
minh ching
gui cho BC




Nguwoi Thoi gian | Thoi gian
Cong viéc Noi dung " thuc hién | kiém tra Ghi chu
thwe hién A A o

j j hoat dong | cong viéc
- Lau sach sé& cay nudc sach; Binh, mu6n
- Sap xép lai ban ghé; nhét vao
- Trang tri bang, gia sach va cac vi tri khac 12h00 ngay
trong 16p; 15/01
- Chuén bij nude uéng;
- Bién tén trén mit ban (hodc so do cho
ngoi);
- HS tiép dén va hudng dan PHHS;
- Thu don sach s€ 16p hoc, tat toan bo dién
ctia cac thiét bi trong 16p, x6a sach bang
viét; chdt cac ctra, khoa ctra 16p sau khi két
thtic phién hop tai 16p;
- Thu, xép ghé va khéa ghé lai, chuyén vao
trong kho mudn nhat vao lic 17h00 cing
ngay.
- Nhic cac bac PHHS khong di xe 6 to dén
truong vi diéu kién san bai han ché. PHHS
khdi 10 giri xe tai truong THCS Nguyén Ba
Ngoc, PHHS lop 11,12 gtri xe tai truong.

07h00 Th | 17h00 Thi
4. Lé So két hoc ky I nam hoc 2022-2023 3 ngay 2 ngay
17/01 16/01

- Trang tri khan dai, san khau, buc phat biéu,
buc khen thuong, ...

- Trai tham san khAu;

- Ké ban, ghé cho dai biéu, gido vién: Su
dung ban t6 chic hoat dong va ghé xanh
trén HOi truong;

- Ké buc phat thudng (03 buc);

- b/c Hau + HS 16p
Cl chuén bi va hoan

thanh  truéc  17h00
ngay 16/01  (Van
phong hwéng dan)

Luu ¥: GVCN cir 1 t6
c6 mat tai san trudong




Nowdi Thoi gian | Thoi gian
Cong viéc Noi dung guo1 thuc hién | kiém tra Ghi chu
: : thuc hién N A .
j j hoat dong | cong viéc
- HO tro ké hé thong am thanh. luc 06h15 ngay 17/01
dé ra soat lai CSVC.
- CLB Tinh nguyén.
- Chuan bi loa dai, man hinh led (kiém tra
’ - b/c Truc Ngay 17/01
vao 16/01, dung chinh thirc vao sang 17/01) ¢ TUOE s
- 1\‘/[a két man hinh, Bang dién tor ngoai _Dle Cin Ngay 16/01
truong.
Sau khi t6
- N P/c Nga (Hoa) + HS | o0
- Don dep, v¢ sinh sau budi Le so két . chure L€ so
l6p C2 P
két
- Chuan bj: cdc, nudce, tiéu chuan khach, viét | - Vin phong (DC Hoan thanh | 06h30 sang | CLB bong
giéy moi dai biéu, moi tho anh, thué bat, Nhuong chi dao) trude 15/01 | 17/01 chuyén, ciu
khay dyung phan thudng, phan thudng... - Cac bC BV 16ng thao
- Trang tri khan dai, san khéu, khan trai ban, toan bd cot,
hoa, nuéc udng ... ludi.
- Nhic HS théo toan bd cot bong chuyén,
cau 16ng vao chiéu ngay 16/01.
- Vé sinh toan bd san truong, khu nha vé | - P/c Lan A, Man,
sinh (theo khu vuc da phan cong). Lan B
. bic T han co 07h00
- Pon, tip khach re JTung puatt cong | U/
don tiép khach. ngay 17/01
- Ké ghé nhua cua 16p (so do ké, cdch ké
theo hwdng dan giri kém).
- Dé bién 16p trudce hai hang ghé cua 16p;
Shiba kpmbotaitingahéctaey; | 06530 sing
- Cat bién 16p vao vi tri cli luc 06h55 ngay | GVCN va HS céc 16p 17/01

17/01.
- Thu don ghé va cac vi tri trén san sau khi
két thic hoat dong.




Cong viéc

Noi dung

Nguwoi
thue hién

Thoi gian
thue hién

Thoi gian
kiém tra

Ghi chu

hoat dong | cong viéc
i Béac Xuan Thu, CLB | 06h30 sang

Quay, chup tu li¢u. N

truyén thong, ... 17/01

Luc 1 kich h30 s4
Bao vé an ninh trat tu. l;IC lf('mg xung kich, | 06h30 sang

Bao vé. 17/01
Cong tac phong chong dich Covid-19:
- Kiém tra cic truong hop c6 nghi ngd | B/c Canh + DTN + | 06h30 sang
nhiém Covid-19. VP 17/01

- Chuan bi day dit CSVC phong chdng dich

Luwu y: - Ké hoach s& duoc diéu chinh theo tinh hinh thuc té hoat dong ctia nha truong;

- Céc 16p, hoc sinh dugc phan cong: Gido vién chu nhiém thong bao téi HS, quan tri¢t va gidm sat HS hoan thanh cong
viée duogc giao; 10p dugc phan cong chii dong d6 dung lao dong, vé sinh.

- Cac P/c dugc phan cong nghiém thu bao cao lai két qua cho B/c Binh;

- Poan Thanh nién cin ct vao két qua nghiém thu dé tong hop thi dua cac 16p duoc phan cong.

DUYET KE HOACH
HIEU TRUONG

g

Nguyén Minh Quy

Noi nhan:

- Cac PHT (d¢é chi dao);

- GVCN céc 16p (dé thuc hién);

- Chuyén Website;

- Luu: VT.

NGUOI LAP KE HOACH
PHO HIEU TRUONG

7 E—

Pham Huy Binh




