CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

SO GD VA BT HAI PHONG
TRUONG TRUNG HQC PHO THONG TRAN NGUYEN HAN

S6: 90/KH-TNH Hdi Phong, ngay 31 thdng 3 nam 2023

KE HOACH

Cong tac co sé vat chat thang 4 nim 2023

Newdi Thoi gian | Thoi gian
Cong viéc Noi dung = o thue hién | Kiém tra Ghi chu
thuc hién . . A
: ) hoat dong | cong viéc
Tiép tuc cong viéc
chuén bi pha d& - Tiép tuc hoan thién cac hd so; bC Binh
diay nha D
Tiép tuc sira chira
nhé va thay thé - Stra chira ban ghé, cua, hé théng nudc, | BPC Binh, don wvi
thiét bj tai mot s6 | dién tai mot s6 16p hoc va mot sb vi tri cung cdp dich vu, | Thang 4 Thang 4
16p hoc va vi tri trong truong; nhém BV
trong truong
16h30
- B/c Canh nghiém . s, p
. i . N ) Ngay chiéu cac Theo ké
Cham séc khu vue | - Don v¢ sinh khu vuc ho hoa Sung; thu; . o
.. ) . . .. . . 101,08,15,2 | ngay hoach tir dau
twong dai - Cham so6c khudn vién tugng dai. - GVCN va HS l16p .
C6.C7.C8.C9.C10 2,28/4 01,08,15,2 | nam
T 2,28/4
07h00 tht
1. Hop BCH Ddng by, hop chi bo; Hop . . | 17h00
ngay \
HDSP 31/3
01/4/2023 | "8Y
Vin phong chuin bj CSVC Hdi truong: | - D/c Nhuong chi
- Lau don, sap xép ban ghé; dao.




Newdi Thoi gian Thf‘)’i gian
Cong viéc Noi dung o thuc hién | kiém tra Ghi chu
thuc hién . . A
) ) hoat dong | cong viéc
- Rira sach cdc, chén va dé sin phiabén |- B/c Lan A, P/c
ngoai Hoi truong. Man lau don, sip
- Chuan bi hoa ting GV, NV. xép ban ghé.
- Chuan bi nudc udng theo yéu cau.
- Chuéan bi loa dai, man hinh led (kiém
tra vao 31/3, dung chinh thuc vao sang | - B/c Truong
01/4)
2. Thi thiv TN THPT lan thiv hai nim (():?/fungay Chita 313
hoc 2022-2023 0 /4’

- GVCN nhic va quan triét:

+ Céc 16p don vé€ sinh 16p hoc (chu y
ngan ban gidao vién va HS; xoa bang);

+ Ké ban ghé ngay ngén, thang hang;

+ Mang toan bd sach vé, vat dung ca
nhan vé nha;

+ Pong, chot tat ca cac cira (ké cita s6
va cia chinh);,

- Sau khi hoan thanh céng viéc, GVCN
chyp anh minh ching gui riéng cho BC
Binh sau budi hoc (ngay 31/3).

GVCN va HS cac
16p

- Van phong kiém tra CSVC trudc céc
budi thi: DC Hanh kiém tra khu A; DC
Nga kiém tra khu C; BDC Canh kiém tra
khu B (chii y ghi bién ban kiém tra va
chup hinh anh minh hoa).

- Van phong kiém
tra




Neudi Thoi gian | Thoi gian
Cong viéc Noi dung = o thue hién | Kiém tra Ghi chu
thwe hién A A -
) ) hoat dong | cong viéc
- Cac PC quan 1y cac 16p IELTS nhic, | - Gido vu cac 16p
quan triét, kiém tra HS don vé sinh l6p; | IELTS
dong va chét cira cac phong hoc sau budi
hoc sang thtr 7 (ngay 01/4).
3. Sinh hoat dwédi co theo chii dé “Bio 07h00 Thur
. . . . i p . 17h00 CN
vé tai nguyén nwdc, quy trinh sdn xuat 2 ngay \v 02/4
nga
nwoc sach va xw ly rac thai” 03/4/2023 sy
- b/c Ngat + HS
, 16p C8 chuan bj vi
- Trang tri khan dai, san khau, buc phat Op c‘ Hat ol \’/a
bid hoan thanh trudc
iéu, ...
L X p o n , . < | 06h30 ngay
- Ké ban, gh¢ gido vién (sw dung ban ghe 03/4/2023 Vi
an
phong gido vién): ké 01 ban va toan bd . , >
J . phong hwong dan)
ghé trong phong GV; > o
o , \ Luu y: Toan bo HS
- Ké buc phat thuong (03 buc); 160 C8 c6 mit tai
. . c6 mat tai
- Thu don ban, ghé dai bidu, buc, ... sau | P o mat k
Coa : san  truong  lac
khi t6 chirc chuong trinh. 06h00 neav 03/4 dé
x . nga €
- HO tro ké h¢ thong am thanh. . n sy
lam viéc;
- CLB Tinh nguyén.
- Chuan bi loa dai, man hinh led (kiém
tra vao 02/3, dung chinh thirc vao sang | - P/c Trudong
03/4)
- Khin trai ban, hoa, nuéc udng. CLB béng
- Huéng dan hoc sinh sip xép, trang tri | Van phong (PC 06h30 sang | chuyén, cu
san khau. Nhuweong chi dao) 03/4 16ng thao

- Cac DC BV nhic HS théo toan bd cot

toan bo cot,




Neudi Thoi gian | Thoi gian
Cong viéc Noi dung = o thue hién | Kiém tra Ghi chu
thwe hién A A -
) ) hoat dong | cong viéc
bong chuyén, cau 16ng vao chiéu ngay ludi bong

02/4.

chuyén, cau

long

- V& sinh toan bd san truong, khu nha vé | B/c Lan A, Man, 06h30 sang
sinh (theo khu vic da phan cong); Lan B 03/4
- Ké ghé nhwa cua 16p (so do ké, cdch ké
theo huéng dan giri kém).
- Dé bién 16p trude hai hang ghé cua 16p;

> pien fop ot hat lang SAe CUa ‘b | oyeN va HS céc 06h30 sang
- Cat bién 16p vao vi tri cii luc 06h55 | |

. 16p 03/4
ngay 03/4.
- Thu don ghé va cac vi tri trén san sau
khi két thiic hoat dong.
0 huo tu e Bac Xuan Thu, CLB | 06h30 sang
uay, chu iéu. A A
Y P truyén thong, ... 03/4
, Luc luong xung | 06h30 sang
Béo v¢ an ninh trat ty. i '
i T kich, Bao vé. 03/4
14h00 Thy :
o P 0,0 ! Co ke hoach
3. Ngay hgi sang tao TNH lan thir nhat 7 ngay thé rie
08/04 cu the riéng
17h00 Thy

N S 07h00 CN o

4. Hpi nghi CMHS lan thur 3-Khoi 12 ey 09/04 7 ngay
8 08/04

Phong Héi trudng:
- Lau don H?l trgong; ) b/c Lan A: b/c Man 17000 Thit
- Lau don, sdp x€p ban ghe; thuc hién; b/c | 07h00 CN 7 ned
- Chuan bi nuéc udng dai biéu; Nhuong kiém tra ngay 09/04 08 /ﬁ 4y

- Bat diéu hoa lac 06h30 (néu can);




Cong viéc

Noi dung

Nguwoi
thue hién

Thoi gian
thue hién
hoat dong

Thoi gian
kiém tra
cong viéc

Ghi chu

- Chuan bj 4m thanh, man hinh led.

b/c Trudng.

San trwong:

- Mic bat (néu can)

b/c Nhuong

07h00 CN
ngay 09/04

17h00 Thu
7 ngay
08/04

- Chuan bj loa dai, man hinh led (kiém tra
vdo chiéu 08/4, ding chinh thirc vao sing
09/4)

b/c Truong

Sang 09/4

Chiéu 08/4

- V&€ sinh toan bd san truong, khu nha vé
sinh (theo khu vwc da phan cong);

b/c Lan A, Man, Lan
B

Sang 09/4

Chiéu 08/4

- Chuan bi ban d& binh nudc, binh nudc
uéng dé doc khu vuc duong sach, khu vuc
bang tin canh tram dién (chucfn bi truoc
07h00° ngay 09/4)

DP/c Lan A

Sang 09/4

Chiéu 08/4

- Trang tri khan dai, san khAu, buc phat biéu

B6 phan bao vé va
CLB Tinh nguyén

Sang 09/4

Chiéu 08/4

- K& ghé cho phu huynh hoc sinh (so d6 ké,
cdch ké theo hudng dan giri kém);

- Bé bién 16p trude hai hang ghé cua 16p;

- Cat bién 16p vao vi tri cii lac 07h30 ngay
09/4 .

- Thu don ghé va cac vi tri trén san sau khi
két thuc phién hop duéi san truong.

GVCN va HS cac 16p

Sang 09/4

Chiéu 08/4

Cong tac phong chéng dich Covid-19: Kiém
tra cac truong hop co6 nghi ngd nhiém
Covid-19; Chuan bi ddy di CSVC phong
chdng dich

b/c Canh + CLB Tinh
nguyén + VP

Sang 09/4




Neudi Thoi gian | Thoi gian
Cong viéc Noi dung = o thue hién | Kiém tra Ghi chu
thuc hién . . A
hoat dong | cong viéc
B6 tri hudng din va trong coi xe cho PHHS | Nhom bao vé Sang 09/4
Trong l6p hoc:
- Don v¢ sinh 16p hoc, hanh lang 16p hoc;
- Kiém tra lai may chiéu, man chiéu, may
tinh, loa;
- Lau don, trang tri ban gido vién;
- Lau sach s€ cay nudc sach;
- Séap xép lai ban ghé;
-T tri ba ia sach va cac vi tri kha
- ;anlg’ .r1 ang, gia sach va cac vi tri khac GVCN
8 xop,. , X Chup anh
- Chuan bi nudc udng; . )
I S o 1 . X . x minh chung
- Bién tén trén mat ban (hodc so do cho i cho DC
. i cho
ngdi); GVCN va HS céc 16p | Sang 09/4 | = )
NPT x Binh, mu6n
- HS tiép don va huong dan PHHS; hit v3
, nhat vao
- Thu don sach s€ 16p hoc, tat toan bd di¢n \7h 0\(; .
; nga
cua cac thiét bi trong 16p, x6a sach bang gy
A I Y K 08/4
viet; chot cac cua, khoa cura 16p sau khi két
thtuc phién hop tai 16p;
- Thu, xép ghé va khoa ghé lai, chuyén vao
trong kho mudn nhit vao lac 19h00 cing
ngay.
- Nhéc cac bac PHHS khéng di xe 6 t6 dén
truong vi diéu kién san bai han ché.
5. Sinh hoat dwoi co: Sinh hoat dwoi 07h00 Thur
\ 2 A A , , .2 . 17h00 CN
co. Tong két cong tac thdang 3. Trién 2 ngay v 09/4
nga
khai cong tic thing 4/2023 10/4 s




Newdi Thoi gian Thf‘)’i gian
Cong viéc Noi dung o thuc hién | kiém tra Ghi chu
thuc hién . . A
) ) hoat dong | cong viéc
- b/c Trang + HS
16p C9 chuan bi va
- Trang tri khan dai, san khiu, buc phat | hoan thanh trude
biéu, ... 06h30 ngay 10/4
- Ké ban, ghé gido vién (sir dung ban ghé | (Vin phong huwéng
phong gido vién): ké 01 ban va toan bo | dan)
ghé trong phong GV; Luu y: Toan bo HS
- Thu don ban, ghé dai biéu, buc, ... sau lop C9 co6 mat tai
khi t6 chirc chuong trinh. sin  truong  lic
- HO tro ké hé théng am thanh. 06h00 ngay 10/4 dé
lam viéc;
- CLB Tinh nguyén.
- Chuén bi loa dai, man hinh led (kiém
tra vao 09/4, dung chinh thuc vao sang | - B/c Truong
10/4)
- Khan trai ban, hoa, nuéc ué)ng. CLB Abon%
. x : sz , chuyén, cau
- Hu’or}g dan hoc sinh sap xé&p, trang tri long thao
san khau. ’ Van phong (BC 06h30 sang todn b cat
- Cac bC ]:%V nﬁéc HS thao tOE‘lI‘l bd cot | Nhwong chi dao) 10/4 6 b(’;ng. ’
bong chuyén, cau 16ng vao chi€u ngay N
09/4. cAhuyen, cau
long
- V& sinh toan bo san truong, khu nha vé | B/c Lan A, Man, 06h30 sang
sinh (theo khu vic da phan cong); Lan B 10/4
- Ké ghé nhwa cta 10p (so do ké, cach ké | GVCN va HS cac 06h30 sang
theo hwéng dan givi kém). 16p 10/4




Cong viéc

Noi dung

Nguwoi
thue hién

Thoi gian
thue hién

Thoi gian
kiém tra

Ghi chu

hoat dong | cong viéc
- Pé bién 16p trudc hai hang ghé cua 16p;
- Cét bién 16p vao vi tri cii lac 06h55
ngay 10/4.
- Thu don ghé va céc vi tri trén san sau
khi két thiic hoat dong.
" Bac Xuan Thu, CLB | 06h30 sang
Quay, chup tur licu. truyén thong, ... 10/4
L i ) Luc luong xung | 06h30 sang
Bao v¢€ an ninh trat tu. kich, Bao vé. 10/4
6. :S'mh. hogt‘ du’o‘i co’.: Vong so: kha(:, 07h0‘0 Thu 17000 CN
cugc thi “Dwong lén dinh Olympia”- so 2 ngay .
y ngay 16/4
3 vaso 4. 17/4

- Trang tri khan dai, sdn khiu, buc phat
biu, ...

- Ké ban, ghé gido vién (sir dung ban ghé
phong gido vién): ké 01 ban va toan bo
ghé trong phong GV;

- Thu don ban, ghé dai biéu, buc, ... sau
khi t6 chitc chuong trinh.

- HO tro ké hé théng am thanh.

- b/c Thanh + HS
16p C10 chuan bi va
hoan thanh trudc
06h30 ngay 17/4
(Van phong huong
dan)

Luu y: Toan bo HS
lop C10 c6 mat tai
san  truong  lac
06h00 ngay 17/4 dé
lam viéc;

- CLB Tinh nguyén.

- Chuén bi loa dai, man hinh led (kiém

tra vao 16/4, dung chinh thuc vao sang

- B/c Truong




Neudi Thoi gian | Thoi gian
Cong viéc Noi dung = o thue hién | Kiém tra Ghi chu
thuc hién . . A
) ) hoat dong | cong viéc
17/4)
CLB bong

- Khan trai ban, hoa, nudc uong.
- Hudéng dan hoc sinh sap xép, trang tri

chuyén, cau

. long thao
san khiu. Van phong (PC 06h30 sing | e b
. oan bd cdt,
- Cac bC BV nhac HS thao toan bd cdt | Nhwong chi dao) 17/4 u6i b o
. . R i bén
bong chuyén, cau 16ng vao chi€u ngay A gk
chuyén, cau
16/4. A
long
- V& sinh toan bo san truong, khu nha vé | B/c Lan A, Man, 06h30 sang
sinh (theo khu vic da phan cong); Lan B 17/4
- Ké ghé nhwa cua 16p (so do ké, cdch ké
theo huéng dan giri kém).
- Dé bién 16p trude hai hang ghé cua 16p;
> D1en op truoc hat hang B0 CUaTOP; | oo va HS cdc 06h30 sang
- Cat bién 16p vao vi tri cii luc 06h55 | |
. 16p 17/4
ngay 17/4.
- Thu don ghé va cac vi tri trén san sau
khi két thiic hoat dong.
= Bac Xuan Thu, CLB | 06h30 sang
Quay, chup tu liéu. N
truyén thong, ... 17/4
L 1 06h30 sa
Bao v€ an ninh trat tu. ,I'IC }rqnig xung Sang
kich, Bao vé. 17/4
" Bd ’ Py A A TNH. r 1A
7. ;.ao cdo 7chtjyen de Ahoqt? .dgng,‘f N 07h00 Thir C6 ké hoach
khoi 10, chu dé “Vi mot Hdai Phong phat . 2
g 7 ngay 22/4 cu thé riéng
trién bén virng”.
8. Chuyén dé Pinh hwéng nghé nghiép, tw 18h00 Thir C6 ké hoach
vin tuyén sinh CD “Twong lai ban va téi”. 3 ngay 25/4 cu thé riéng

9




Luuy: - Ké hoach s& duoc diéu chinh theo tinh hinh thuc té hoat dong cua nha truong;
- Céc 16p, hoc sinh dugc phan cong: Gido vién chu nhiém thong bao té1 HS, quan tri¢t va gidm sat HS hoan thanh cong
viée duogc giao; 10p dugc phan cong chii dong d6 dung lao dong, vé sinh.
- Cac P/c duge phan cong nghiém thu bao cao lai két qua cho B/c Binh;
- Poan Thanh nién cin ctr vao két qua nghiém thu dé tong hop thi dua cac 16p duoc phan cong.

DUYET KE HOACH NGUOI LAP KE HOACH
HIEU TRUONG PHO HIEU TRUONG
Nguyén Minh Quy Pham Huy Binh
Noinhgn:
- Cac PHT (d¢ chi an);
- GVCN cac 16p (d€ thuc hién);
- Chuyén Website;
- Luu: VT.
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