SO GD&DT HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT BACH DANG D@c léip _Tu’ do - Hanh phl'lc

So: 272 /KH-THPTBD Hdi Phong, ngay 5 théng 09 ndam 2022

KE HOACH LAO PONG
Niam hoc 2022 - 2023

Huong dan thwe hién nhiém vu nam hoc 2022 - 2023 cia S¢ giao duc va
Dao tao Hai Phong, Thuc hién ké hoach nam hoc 2022-2023 cia truong THPT
Bach Pang, truong THPT Bach Dang ldp ké hoach céng tdc lao dong cho hoc
sinh nam hoc 2022-2023 nhw sau:
A.PAC PIEM TiNH HINH
1. Co s& vat chat nha truong:
- Dién tich: Hién nha truong quan ly, st dung 2 khu Khu A: 15.335 m? va Khu
B: 4079m? (san choi, bai tap)
- Phong hoc: 40
- Phong chure nang: 15
- Phong hoc bo mon: 4
2. S6 lwgng CBGV-NV & HS:
a) CBGV-NV: 83
b) Hoc sinh: SO hoc sinh ndm hoc 2022 - 2023: 1489 em (Khéi 10: 549H/s;
Khéi 11: 491 H/s; Khdi 12: 449 Hs).
3. Thuén lgi va kho6 khan:
a) Thuan lgi:
- Lanh dao nha trudng quan tdm dén viéc xay dung trudng hoc Xanh — Sach —
DPep — An toan, ludn c6 ¥ thirc rén k¥ ning tham gia cac hoat dong tap thé cua
hoc sinh; cac phong trao gép phan nang cao ¥ thic bao vé trudng 16p, cai tao
canh quan moi truong dugc quan tam.
- Céc khéi phong hoc, phong chirc ning gon gang, sin choi phan 16n di duoc
lam bang bé tong, canh quan truong hoc Xanh — Sach — Pep
- Mét s6 dd dung lao dong co ban nhu choi, thung réac, khan lau... dugc nha
truong chuan bi day du.
- Gido vién va hoc sinh ¢6 y thue trong viéc don v¢ sinh hang ngay.
- Cac em hoc sinh quen vé1 cong viéc cia minh thyc hi¢n tir nhitng ndm trudec.
- Khu v¢ sinh dam bao thoang mat, sach s¢.
b) Khé khan
- Mot s6 em hoc sinh ¥ thirc lao dong chua cao, k¥ nang lao dong chua t6t nén
hiéu qua thuc hién trong cac budi lao dong chua dat yéu cau.

- Y thirc giit gin vé sinh chung ctia mot s hoc sinh chua tét, con c6 hién tuong
vt rac khong dung noi quy dinh, vi pham viét, v& bay 1én tuong, ban, ghé,
tuong bao....

- Kinh phi dé mua mot s6 dung cu lao dong c6 khé khin do thudng xuyén phai
bd sung, y thir giit gin dung cu lao dong clia cac em chua cao



- Hoc sinh nha truong thudc dia ban cic xa trong huyén nén viéc di som vé
mudn dé tranh thu lao dong con gap kho khan.

B. CONG TAC LAO PONG NAM HQC 2022 - 2023

I. MUC TIEU:

- bam bao duy tri truong hoc Xanh - Sach - Pep - An toan - Hién dai - Than thién
- Lao dong trong nha truong la mdt trong nhiitng hoat dong gido duc hoc sinh,
rén luyén hoc sinh vé ¥ thirc lao dong, bao vé cia cong, giit gin vé sinh chung,
hinh thanh cho cac em hogc sinh y thure, trach nhiém tham gia cac hoat dong lao
dong, gop ph?m tao nén chat lugng gido duc toan dién hoc sinh, tao co s& cho
hoc sinh tham gia lao dong c6 hiéu qua sau nay.

- T6 chire cho hoc sinh lao dong nham tao ra méi truong tt cho phong trao gido
duc nha truong.

- Tao ra hi¢u qua kinh té, gitp phuc vu phong trao nhi€ém vu gido duc nha
truong.

II. TO CHUC THU'C HIEN:

2.1 Thanh lap ban chi dao lao dong vé sinh (Co danh sach kem theo)

2.2. Phén cong trach nhiém cu thé nhw sau:

2.2.1 Poi véi Linh dao nha truong:

- Tuyén truyén cong tac lao dong trong nha trudng 13 mot trong nhitng hoat
dong gido duc hoc sinh, rén luyén HS vé y thirc LD, giup HS hinh thanh y thirc
lao dong t6t, gop phan tao nén chét luong GD toan dién HS, tao co sé cho HS
tham gia lao dong c6 trach nhi¢m va hi¢u qua sau nay.

- T6 chirc cho HS lao dong nham tao ra méi truong tot cho phong trao gido duc
nha trudng. Phan cong cong viée cu thé cho cac 16p nhu sau:

2.2.2. Déi véi Gido vién chii nhigm:

- Phan cong hoc sinh mang dung cy, phan cong nhiém vu cho tirng hoc sinh dam
bao hoan thanh tét cong viéc. Quan 1y, nhic nhd dénh gia hoc sinh trudce, trong
va sau khi hoc sinh lam v¢ sinh. Ghi chép lai moi hoat dong vao s6 chu nhiém
va bao céo, phan anh lai ldnh dao nha truong nhitng trudng hop bt thudng,
ngoai kha nang cia GVCN.

2.2.3. Péi véi Hoc sinh:

- Hoc sinh duogc trang bi déy da dung cu (hoat dong binh thuong) theo yéu cau
cua gido vién chu nhiém va ciac by phan phu trach lao dong. Trén duong mang
di lam phai ddm bdo an toan.

- bi lao dong dung gio.

- Y thirc lao dong theo yéu cau ctia gido vién va dugc gido vién danh gia va phan
anh lai voi lanh dao nha truong.

- Can su phu trach lao dong co6 trach nhiém cung giao vién kiém tra, nhic nhé
cac thanh vién cua 16p 1am theo ding yéu cau. Tap trung 16p trude va sau mdi
buoi lao dong.

- Céc truong hop dugc mién lao dong: Hoc sinh tham gia Poi Ty quan cap
truong va nhimg hoc sinh ¢6 1y do riéng vé sirc khoe (Co gidy xin phép) duoc
GVCN ddng y va BGH phé duyét.

2.3. N0Oi dung cong viéc

2.3.1. Lao dong hang ngay:



- Céc 16p phan cong hoc sinh thuc hién truc nhét 16p hoan thanh xong trude gio
vao hoc tiét 1 it nhat 10 phat. Luu y phai quét don phan hanh lang cira 16p minh
va do rac vao thung rac chung cua nha truong dung noi quy dinh. Kiém tra dung
cu, do dung, ban ghe trong 16p sip xép ngay ngin va khoa hoc.

- Cac 16p hoc trai budi, hoc 6n thue hién cong tac truc nhat theo phan cong trudc
va sau cac buéi hoc.

Truc nhat hang ngay:

- GVCN chiu trach nhiém don déc va kiém tra. Doi thanh nién ti quan va CB y
té theo ddi, danh gia va dua vao tiéu chi thi dua hang ngay ctia Poan TN.

2.3.2. Lao dong hang tuin:

- Mdi tuan céc 16p to chirc ca 16p thuc hién dé lam vé sinh toan b khudn vién
16p hoc: Quét, lau san phong hoc, quét mang nhén, lau canh quat, mat ban, ghé
hoc sinh, gido vién, lau ctra sO, ctra ra vao, hanh lang 16p hoc.

- Cong tac truc tudn dugc danh gid bang chim diém, 16p chua dat yéu cau phai
lam bu va dua vao danh gié thi dua;

- BCH Poan trudng theo di, kiém tra danh gia truc tiép 16p truc tuan. Cudi mdi
tuan bao két qua vé BGH bang diém sb.

2.3.3. Lao dong Cham soc khuon vién, cinh quan chung:

- Cong tac cham soc bon hoa, cdy canh: hop dong véi to bao vé dinh ky 1
lan/ngay, bo phan ké toan tai vu tinh va tra cong;

- Cong tac v¢ sinh quet don san truong, thu gom rac thai: hop ddng v4i ca nhan
don vi dich vy dinh ky 2 lan/ngay, bd phan ké toan tai vu tinh va tra cong;

- Cong tac cit co, tia cay dé tao canh quan s& hop ddng voi ngudi co chuyén
mén, d/c K& toan theo ddi va dé xuit véi BGH dé thuc hién.

- Trudng bb tri lich cho hoc sinh dugc tham gia lao dong tap trung theo 16p, mdi
hoc sinh tir 2 dén 4 gid /1 ky hoc; mdi budi tdi da 2 gio lao dong

2.3.4. Lao dpng theo chii diém:

a. Poi véi hoc sinh: Hoc sinh toan truong co trach nhiém tham gia cac hoat
dong lao dong theo chu diém dién ra trong khung thoi gian nim hoc, cu thé
gom:

- Lao dong chuin bi cac budi chao co, cac budi ngoai khoa, chuan bi phong thi
cac ky thi: Thi nghé THPT, thi gitra ky, cudi ky, thi HSG, thi GVG, thi thir tot
nghiép THPT,...

- Lao dong chiam soc nghia trang liét s§ (theo ké hoach nhan dip cac ngay 18 16n,
cac su kién quan trong, thong bao sau).

- Lao ddng chuan bi t6 chirc cac hoat dong ky niém cac ngay 18 16n trong nam:
19/9; 20/11; 22/12; 3/2; 26/3...

- Lao dong chuén bi khai giang, So két, Té)ng két nam hoc

- Mot s cong viéc LD dot xuat nha trudng co lich riéng va dugc thong bao.

b. Voi gido vién:

- GV Phu trach lao dong: C6 trach nhiém huéng dan, phan cong hoc sinh lao
dong dam bao muc tiéu can dat theo ké hoach lao dong, co trach nhiém nhic
nhd, danh gia ¥ thirc lao dong vé sinh cua hoc sinh bang phiéu theo déi vé BGH
nha trudng sau khi két thuc hoat dong lao dong.

2.4. Lich lao dong



- Mdi 16p tham gia hoat dong lao dong chung theo don vi 16p dé lam cac cong
viéc vé sinh, chim s6c khudn vién truong 16p hodc cac cong viée theo yéu cu
ctia nha truong ti thiéu 01 1an/hoc ky theo lich timg thang dwoc phan cong.

- M&i 16p tham gia hoat dong lao dong chung theo don vi 16p dé lam céac cong
viéc lao dong theo chu diém 01 lan/hoc ky theo lich dugc phan cong.

- Chi dao va quan ly 16p lao dong 1a GVCN va Hoc sinh phu trach cong tac lao
dong cua 16p, Ban chi dao lao dong phin cong ngudi truc ban kiém tra va danh
gia vao phiéu lao dong dé 1am co s& binh xét thi dua cho tap thé 16p va GVCN;

- C4c truong hop dugc mién: HS truc c¢& d6 va nhitng hoc sinh c¢é 1y do riéng
(C6 gidy xin phép) dugc GVCN dong y va BGH phé duyét;

- Giao vién chu nhiém c6 dﬁy du ké hoach budi lao dong truoc khi trién khai
thue hién budi lao dong theo lich phan cong cia trudng.

- Bang phén cong lao dong, vé sinh chi tiét cy thé nhu sau:

. LGP THANH PHAN
Ngﬁyu:‘l?éng NOIDUNG LAO BONG GaHffﬁX NGUOI CHi
. , DAO
Thing b - V¢ sinh khu A + B, sap xé&p trang thiét (é 13,, ((:ji, BGH, Ban LD
8/2022 - Chuan bi lao dong dau nam hoc C6,C7,C9 GVCN
- Lao dong chuén bi khai giang
- Lao dong vé sinh khu A + B, sap xép
. trang thiét bi BGH, Ban LD
g/g?)lzlg - Lao dong chuefln bi Ky thi Nghé PT C(Sj’l%g’
- Lao dong chuan bi kham strc khoe GVCN
dau nam hoc
- Lao dong chuén bi HDNG théng 9
Thing | - Lao dong chuan bi chao co, HDNG A3.B3 BGH, Ban LD
102022 [hanel0 ———— A7.B7 GVCN
- Lao dong v¢ sinh canh quan truong 16p ’
- Lao dong chuén bi chao cd, HDNG
thang 11
Théng - Lao dong chuan bi ky thi giita ky A4,B4 | BGH, Ban LD
11/2022 - Lao dong chuan bi HD ky niém 20/11 | A8,B8 GVCN
- Lao dong v¢€ sinh khu A + B, sép xép
trang thiét bi
- Lao dong chuén bi chao co, HDNG
thang 12
Thang - Lao dong chuan bj ky thi cudi ky As5,Bs | BGH,Ban LD
12/2022 - Lao dong chuan bi HD ky niém 22/12 | A9,B9 GVCN
- Lao dong v¢€ sinh khu A + B, sép xép
trang thiét bi
- Lao dQng chgén bi chao co, HDNG
Thing [ TonglLeSoketiocly Ll 1 A6be | BGH,BanLlDb
12023 - Lao dong chuan bi don Tét Nguyén A10.619 GVCN
dan 2022
- Lao dong vé sinh khu A + B, sip xép
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trang thiét bi
- Lao dong chuan bj chao ¢, HDNG
Thing thing 2 , A7.B7 | BGH, Ban LD
22023 - Lao dong sau nghi Tét Nguyén d’én A3,B3
- Lao dong vé sinh khu A + B, sap xép GVCN
trang thiét bi
- Lao dong chuan bj chao c&, HDNG
thang 3
Thang - Lao dong chudn bi ky thi gitaky II | A8,B8 | BGH, BanLD
3/2023 - Lao dong vé sinh khu A + B, sap xép A4,B4 GVCN
trang thiét bi
Lao dong chuan bi cac HP ky niém 26/2
Théng - Lao dc:)ng chueim b1 ky‘thi ?hon HSG A9.B9 BGH, Ban LD
42023 - Lao dong chuan bi chao co, HDNG A5B5 GVCN
thang 4 ’
- Lao dong chuan bj chao ¢, HDNG
thang
Thing - Lao dong ghgém bi ky thi cu(éi ky I |\ 0810  BGH, BanLD
5/2023 - Lao.(A’iQn‘g vé sinh khu A + B, sap x&p A6.B6 ‘GVCN
trang thict bi ’
- Lao dong Tong két nam hoc
- Lao dong chuén bi nghi Hé
Thang 12 Lao dong so két HKI All (2 budi)
Thang Lao dong tong két NH B11 (2 budi)
5/2023
Thang 11 | Laodong20/11 A12 | (2 budi)
Thang Thi vao 10 THPT NH 2023 — 20224 Al (2 budi)
6/2023
Thang Thi T6t nghiép THPT A2 | (2 budi)
7/2023

Trén day la ké hoach lao dong ndm hoc 2022 - 2023, dé nghi tat ca can
b, gido vién, nhan vién va hoc sinh thyc hién t6t ké hoach dé ra nham quan ly
va st dung tai san nha truong dat hiu qua cao nhét. Néu gip kho khin vuéng
mic, can phan anh kip thoi vé Ban giam hiéu dé giai quyét.
Noi nhin: B ¥
- Hiéu truong (Dé b/c);
- Thanh vién BCD lao dong;
-BT DTN; (dé t/h)
- GVCN;
- Luu: VT.




HAN CONG LICH LAO PONG NAM HOQC 2022 - 2023
Kem theo ké hoach lao déng ndam hoc 2022 — 2023)

Tudn LAO PONG VE SINH |LAO PONG PHUC THANIE PHAN
Nedy thing CHUNG VU HOATDONG NGUOI CHi PAO
Théng Cl, C2, C3,C4, BGH, Ban LD
8/2022 C5,C6 C7C9 GVCN
oo C8,C10, Bl BI, B2 BGIC{}:\%‘; Lb
(e A3, B3 A7, BT BGIC{}’\%‘G Lb
e A4,B4 A8, B8 BGIC{}’\%E Lb
1T21/1;i(;12g2 AS, BS A9, B9 BGI({},\}B(?; LD
Thons A6, B6 A10, B10 BGIC{}’\%I\II Lb
o A7, B2, BT A3, B3 BO Ban LD
o A8, B8 A4,B4 BGIé’\F’gII\II Lb
42023 A9, B AS, BS BGH, Pan LD
52023 A10.B10 A6, B BGH, Pan LD
P | ST Nere ko Tone | An, B (2 bubi)
Theolich | \oav20/11;22112... | Al12,B2 (2 budi)
riéng
?2};‘52‘3‘ Thi vao 10 Al (2 bubi)
?;",2"{;2'; Thi 4t nghiép A2 (2 bubi)

- Thoi gian lao dong: Toi da 2 gio/ budi. ,
- St dung phicu lao dong d€ phan cong va theo doi, danh gia két qua lao dong




