


UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUGONG MAM NON HOA BiNH Déc lap - T do - Hanh phiic
$6: U4 /QD-MN Hoa Binh, ngay X thang 01 nam 2023
QUYET PINH

Vé viéc ban hanh Quy ché quan Iy tai chinh tai truong Mém non Hoa Binh

HIEU TRUONG TRUONG MAM NON HOA BINH

Can cir Nghj dinh 56 60/2021/ND-CP ngay 21/06/2021 cia Chinh phi vé
viéc Quy dinh co ché tw chi ciia don vi sy nghiép cong lap.

Can cir Thong tw 56/2022/TT-BTC ngay 16/9/2022 cua B¢ Tai chinh
huéng dan mét s6 ni dung vé co ché ti chii tai chinh ciia don vi sy nghigp cong
Idp; xie Iy tai san, tai chinh khi (6 chire lai, gidi thé don vi sw nghiép cong Iap.

Can cit Nghi djnh 163/2016/ND-CP ngay 21/12/2016 cua Thu tuong cua
chinh phii quy dinh chi tiét thi hanh mét s6 diéu cia Ludt ngan sach nha nuoc,

Cgin cit Thong tu 40/2017/TT-TrH ngay 28/04/2017 cua Bo Tai chinh quy
dinh ché dp cong tdc phi, ché dé hji nghi,

Can cir Hudong dan so 03/HDLS-GDBT-STC ngay 26/9/2022 cua S¢ GD&DT
thuc hién thu, co ché quan Iy thu chi doi véi cdc dich vu ho trg hoat dong gido duc,
dao tao doi véi co s gido duc cong ldp trén dja ban thanh pho Hai Phong;

Theo @ nghi cua t6 Tai vy.
QUYET DINH:
Pidu 1: Ban hanh kém theo Quyét dinh nay Quy ché quan Iy tai chinh déi
v6i trudng Mam non Hoa Binh.
Pidu 2: Quyét dinh nay c6 hiéu lyc ké tir ngay 01/01/2023.
Pidu3: Cac td nghiép vu chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: g

- TG nghiép vy;
- Luu: VT.




UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON HOA BINH Pic lap - Ty do - Hanh phiic

Hoa Binh, ngay 05 thdng 01 nam 2023

QUI CHE
CHI TIEU NOI BO NAM 2023
Chuong 1
QUY PINH CHUNG

Piéu 1: Muc dich xdy dyng quy ché chi tiéu ndi bj

Truong mim non Hoa Binh 12 mét don vi sy nghiép tw dam bao mot phan
kinh phi hoat dyng thuong xuyén (nhom 4).

Quy ché chi tiéu ni b quy dinh vé ché d9, tiéu chudn va dinh mic chi tiu
ap dung thong nhat trong tredng mam non Hoa Binh. Viée xdy dung Quy ché chi
tiéu ndi bd nham cac myc dich:

- Tao quyén chu dong trong viéc quéan ly va chi tiéu tai chinh cho Thu
truéng don vi dé thuc hién hoat dong thudong xuyén theo nhiém vu duoc giao.

- La céan ct dé¢ phan phéi céc khoan thu nhép ca nhan trong truong, cong
khai ho4 ché d6 phan phdi thu nhdp ca nhan dé khuyén khich cén bg, vién chire
trong don vi chi dong va linh hoat hoan thanh nhiém vu duoc giao.

- La can cur dé quan ly va thanh todn cdc khoan chi tiéu trong don vi, thuc
hién kiém soét cia kho bac nha nude va cua co quan quan ly cép trén, co quan tai
chinh va cac co quan thanh tra, kiém toén theo quy dinh.

- Thue hién céng bing trong phan phéi thu nhap cua truong.

- Str dung tai san dung muc dich, c¢6 hi¢u qua.

- Thyc hién tiét kiém, chong lang phi, ndng cao chét lugng hoat dong su
nghiép, tao diéu kién ting thu nhép cho ngudi lao dong.

- Tao su cong bing trong don vj, khuyén khich tang thu, giam chi, thu hat va
giir durge nhitng ngudi ¢6 nang lyc trong don vi.

Diéu 2: Nguyén tic xdy dyng Quy ché chi tiéu ndi bd

- Khi thyc hién quyén ty chi, tw chiu trach nhi¢m, don vi phai hoan thanh
nhiém vu dugc giao. Thyc hién quyén ty chu phai gin voi ty chiu trach nhi¢m
trudc co quan quan ly cap trén truc tiép va trudc phap ludt vé nhitng quyét dinh
cua minh, dong thoi chiu sy kiém tra giam sat cia co quan nha nudc co tham
quyén.

- Quy ché chi tiéu ndi bo gfﬁm cac quy dinh vé ché d6, tiéu chuén, dinh mirc
thu, chi thong nhét trong toan trudng, dam bao cho nha truong va céc thanh vién
hoan thanh nhiém vu dugc giao, sir dung céc nguén kinh phi chu dgng, cd hi¢u qua
va théng nhét trong cong tac quén 1y. Trong Quy ché chi tiéu ndi bo, wu tién nguon
tai chinh dé thuc hién cdc ché d¢ c6 lién quan dén con ngudi va cac khoan chi
nghiép vu chuyén mon dé dam bao so luong, chat lugng hoat dong giang day, hoc




tap, nghién ctru khoa hoc cua nha trudng, tao diéu kién timg budc ting thu nhap
cho can bd, gido vién, cong nhan vién chirc trong toan truong.

- Céc tidu chudn, dinh mitc thu, chi trong Quy ché chi tiéu ndi b la can cir
dé Hiéu trudng diéu hanh viéc sir dung, quyet toan kinh phi tir nguon ngan sach
nha nudce va cac ngudn thu sy nghiép cua nha truong.

- Quy ché chi tidu ndi b 1a co s& phap 1y dé Kho bac nha nuéc thyc hién
viéc kiém soat chi va giri co quan chi quan deé theo doi, giam sét thye hién.

- Céc tiéu chudn, dinh mitc, ndi dung chi nha truong thyc hién theo ding céc
quy dinh cuia Nha nudc.

Piéu 3: Trach nhiém ciia cdc thanh vién trong nha trudng

1. Trach nhi¢m cia Hi¢u trudng

- Hiéu trudng phu trdch chung céc hoat dong tai chinh ctia nha truong, diéu
hanh toan b hoat dong tai chinh ctia nha trurong, chiu trach nhiém trudc céap trén
vé toan bd céc hoat dng tai chinh cia nha truong.

- Thyc hién ddy du céc ché do, chinh sach dbi véi cn bg, gido vién, nhan
vién va hoc sinh toan trudong. Cong khai céc khoan thu chi ctia nha truong.

- Thyc hién nguyén téc tip trung dan chu trong chi tiéu tai chinh cua nha
truong.

2. Trach nhiém ciia ké toan

- Tham muu cho hiéu truong, gitp hiéu truéng td chirc diéu hanh thu chi tai
chinh, ti san ctia nha truong dam bao nguyén tac va co hi¢u qua.

- Quan ly hd so, chimg tir tai chinh: HO so chimg tir hop 1y, rd rang, ding
nguyén tac tai chinh.

- Dam bao chi tra ding chinh sach quy dinh.

- Chiu trach nhiém truéc hiéu truong, truée phap luat vé nguyén tic, ché do
chi tiéu tai chinh va tai san cua nha truong.

3. Trach nhiém cia thi quy

- Quan 1y tién mit cua nha trudmg, kiém ké quy hang thang.

- Thu tién, chi tién ra khi va chi khi c6 day di ching tir, chir ky duyét chi
hodc tam tng cua higu truong va ke toan.

- Thu va chi phai ¢6 dit chit ky ctia ngudi ndp hofc linh tién.

4. Tréach nhiém ciia can bd, gido vién phy trich co sé vt chit

- Cén b phu trich co s¢ vét chét 1a ngudi tham muu, gitp hiu truong
nhimg cong viéc vé co s& vt chat cua nha truong.

- Chu dong xdy dung kﬁ hoach, theo du todn, bdm sat toan bg co s& vt chat
nhdm dam béo an toan cho thy va trd, dap ing cdc nhu céu t6i thiéu trong pham vi
nha truomg c6 giup cho hoat dong day va hoc cuia nha truong di 1én.

- Chiju trach nhiém trudc hiéu truong \{é chét lugng, ndi dung cong viéc
duge giao, thudng xuyén kiém tra, danh gia két qua mua sdm, sir dung co O vt
chat trong nha truong.
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5. Trach nhiém cia gido vién, nhan vién

- Tuyén truyén vin dong phu huyh hoc sinh ndp tién theo quy dinh, ddy du
va ding han.

- DPong gop y kién vé ché do chi tiéu hanh chinh, tiéu chuén, dinh muc va
ché dg chi tiéu ndi bo nha trucmg

- Khi ¢6 nhu cau chi tién tir quy nha truong phdi ¢6 chimg tir day du, chir ky

duyg:t chi cuia hidu truéng va ké toan, Léy tién tir thd quy vao ngay quy dmh trong
tuan.

6. Trach nhi¢m ciia hge sinh

Dong gop dfly du, ding han nhitng khoan tién phai ndp theo quy dinh; thyuc
hién ndi quy ciia nha trudng va gilr gin va bao v¢ tai san, trang thict bi.

Piéu 4: Co'sé phap Iy xiy dyng Quy ché chi tiéu ndi bj

Can ctr Luét Ngan sach nha nudc sb 83/2015/QH13 quy dinh vé lap, chap
hanh, kiém toan, quyet toan, glam sat ngdn sach nha nudc; nhiém vy, quyén han
clia céc co quan, to chire, don vi, ¢4 nhan ¢6 lién quan trong linh vuc ngén sach
nha nudc;

Can cir Luat Quan ly, sir dung tai san cong ngay 21 thang 6 nam 2017;

Cén cir Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 cia Chinh phu vé
viéc quy dinh co ché tw chu cua don vi sy nghi¢p cong lap;

Cén clr Quyét dinh s6 50/2017/Q£) TTg ngay 31/12/2017 cua Thu tuéng
Chinh phu v& quy dinh tiu chuan dinh muc sir dung may méc thiét bi;

Cén cr Nghi dinh s6 81/2021/ND-CP ngay 27/8/2021 cua Chinh phu quy
dinh co ché thu quan Iy hoc phi déi véi co sor gido duc thuge hé théng quéc dan va
chinh sdch mién, giam hoc phi, hd trg chi phi hoc tap, gia dich vu trong linh vuc
gido duc va dao tao;

Cén ctr Nghi dinh so 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phu quy dinh chi tlet mét s6 diéu clia Luat Quan 1y, sir dung tai san cong;

Cén cir Thong tu s0 16/2018/TT-BGDDT ngay 03/8/2018 cua B Gido duc
va Dao tao quy dinh vé tai trg cho cc co s¢ gido duc thudc hé théng gido duc qudc
dén;

Cén ctr Thong tur 56 40/2017/TT-BTC ngay 28/4/2017 ctia B0 Tai chinh quy
dinh ché d¢ cong tac phi, che dd hoi nghi;

Cian cir Thong tu sb 36/2018/TT- BTC ngay 30 thang 3 nam 2018 hudng dan
vi€c 1ap du toan quan ly str dung va quyét toan kinh phi danh cho cong tac dao tao
boi dudng cén bo cong chuc, vién chirc;

Can cir thong tu s6 71/2018/TT-BTC ngay 10/8/2018 quy dinh ché do tiép
khéch nudce ngoai vao lam Vigc tai  Viét Nam, ché do chi td chuc hoi nghi, hoi thao
qudc té tai Viét Nam va ché do tlep khéch trong nuéce cua cac co quan nha nude,
don vi sy nghiép cong 1ap, to chirc chinh tri, cac td chirc chinh tri - xa hdi, cac td
chirc str dung kinh phi do ngan sach nha nuéc hd trg;

Can cr QD s6 3256/2016IQB UBND ciia UBND thanh phé Hai Phong ngay
22/12/2016 vé viée vé vige trang bi, quan ly, sir dung dién thoai phuc vu cong tac doi




voi co quan nha nudc, to chure, don vi sy nghiép cong 1ap sir dung ngan sach thanh
pho;

Can ctr Thong tu lién tich sb 07/2013/TTLT-BGDDT-BNV-BTC ngay
08/3/2013 hu(mg dan thuc hién ché do tra luong day thém gitr d6i voi nha gido
trong cac co so gido dyc cong lap:

Cén cir Thong tu 56 08/2013/TT-BNV ngay 31/7/2013 ctia B6 Noi vu huéng
dan thuc hién ché d nang béc lucng thuong xuyen va nang béc lrong trude thoi
han dbi véi can bo, cong chire, vién chirc va ngudi lao dong;

Can cir Nghi dinh 91/2017/ND-CP ngay 31/7/2017 quy dinh chi tiét thi hanh
mét sb diéu cua luat thi dua, khen thudng;

Can ctt Thong tu s6 21/2020/TT-BGDDT ngay 31/7/2020 huéng din cong
tac thi dua, khen thudng trong nganh gido duc;

Can cir Nghj quyet so 09/2018/NQ HDND thanh phé Hai Phong ngay
17/7/2018 quy dinh ché do cong tac phi, ché do chi hoi nghi sir dung ngan sach dia
phuong;

Cén cur Quyet dinh 31/2020/QD-UBND vé tiéu chuén, dinh mirc sir dung
may moc, thiét bi chuyén dung thudc linh vuc gido duc dao tao thanh phé Hai
Phong;

Can cr Nghi quyet s6 12/2021/NQ-HPND ‘ngay 10/12/2021 ciia HDND
thanh pho Hai Phong vé viée ban hanh quy dinh ché do ttep khéch nuéc ngoai vao

lam viéc tai Hai Phong; ché d6 chi hoi nghi, hoi thao qudc té tai Hai Phong va ché
d6 tiép khach trong nudc;

Can ctr Nghi quyét s§ 17/2021/NQ-HPND ngay 10/12/2021 cia HDND
Thanh ph6 Hai Phong vé viéc ban hanh quy dinh v& phan cip quan Iy tai san cong
thudc pham vi quan Iy ctia Thanh phé;

Cén cu nghi quyét s6 23/2019/NQ-HDND ngay 19/7/2019 cia HDND thanh
phé quy dinh muc chi cong tac dao tao, bdi dudng CBCC, VC va ngudi hoat dong
khong chuyén trach thanh ph6 Hai Phong.

Nghl dinh s6 77/2021/ND-CP ngay 01/8/2021 ctia Chinh phii Quy dinh ché
d6 phy cap tham men nha gido.

Cén ctr Quyet dinh so0 5136/QD-UBND ngay 20/12/2022 cua UBND huyén
Vinh Bao vé viéc giao du toan thu ngén sach nam 2023 cho UBND céc x4, thi tran
va cac co quan, don vi;

Chuong II
NGUON KINH PHi CUA PON VI
Piéu 5: Cic ngudn thu

Ngudn thu tai chinh thyc hién theo quy dinh tai Piéu 19 Nghi dinh sb
60/2021/ND-CP ngay 21 thang 06 nam 2021 ctia Chinh phu.

Nha trudng quan ly théng nhét va toan dién cac ngudn thu bao gdm:
1. Kinh phi ngin sach Nha nwée cip : 3.885.628.000 dong

Trong d6: Chi luong, phu clp, cac khoan c6 tinh chét luong: 3.665.628.000
dong.



Chi thue hién nhiém vu gido duc khong ké chi luong, phu cdp cc khoan co
tinh chat lwong( d trir 10% tiét kiém chi thuong xuyén): 220.000 dong.

1.1. Kinh phi nhiém vy thuong xuyén (ma nguon 13)

1.1.1. Chi luong, phu cép va céc khoén c6 tinh chat luong.

1.1.2. Chi thuc hién nhiém vu gido duc khong ké chi lwvong, phu cap va cac

khoan c6 tinh chét lwong: Chi quan ly hanh chinh, chi bao vé, lao cong quét don,
chi chuyén mén nghiép vy, chi mua sam, sira chira nho thuong xuyén.

1.2. Kinh phi nhi¢ém vy khong thuong xuyén (ngudn 12)

UBND huyén s& can doi bd sung dy toan theo cdc nhi¢m vu phat sinh trong
nidm 2023.

2. Thu hoc phi

Can cir Nghi quyét sé 10/2022/NQ-HDND ngay 09/12/2022 cua HDND
thanh phd Hai Phong quy dinh muc hoc phi ndm hoc 2022-2023 dbi vai céc truong
cong 1ap trén dia ban thanh phd Hai Phong;

- Hoc kp II nim hoc 2022-2023:

+ 86 hoc sinh: 478 chau

+ Murc thu: - Nha tré: 92.000d/ tré/ thang ( thu 5 thang)

- Mau gi4o: 85.000d/ tré/théng(thu 5 théng)
+ Du kién thu: NT: 98 chau x 92.000d x 5 thang = 45.080.000 dong
MG: 380 chéu x 85.000d x 5 thang = 161.500.000 dong
Cong : =206.580.000 dong

- Hoc ky I ndm hoc 2023-2024:

+ 86 hoc sinh: 478 chau

+ Muc thu: - Nha tré: 92.000d/ tré/ thang (thu 4 thang)

- Mau gido: 85.000d/ tré/thang (thu 4 thang)
+ Du kién thu: NT: 98 chau x 92.000d x 4 thang = 36.064.000 ddng
MG: 380 chau x 85.000d x 4 thang = 129.200.000 dong
Cong : =165.264.000 dong

- Téng s du kién thu ndm 2023: 371.844.000 dong
3. Thu theo thoa thuin

Can cir Nghi quyét s6 02/2022/NO-HPND ngay 20/7/2022 cia Héi dong
nhan dan thanh pho Quy dinh danh muc cdc khoan thu va mirc thu, co ché quan Iy
thu chi doi véi cdc dich vu hé tro hoat déng gido duc, déo tao doi vdi co s6 gido
duc cong ldp trén dia ban thanh pho Hai Phong;

Can cir Huong dan so 03/HDLS-GDDT-STC ngay 26/9/2022 cua So Gido
duc dao tao va So Tai chinh vé viéc thuc hién thu, co ché quan ly thu chi doéi véi



cac dich vu hé tro hoat déng gido duc, dao tao déi véi co sé gido duc cong lap
trén dia ban thanh phé Hai Phong;

1. Tién an ban tri (bao gom ca tién gas va di¢n, nude): Thu theo thang
Mite thu: Ky 1: 20.000 dong/ tré/ ngay
Ky 2: 21.000 dong/tré/ngay
2. Tién mua sém trang thiét bj phuc vy ban tra: Thu theo ndm hoc
Mire thu: Tré méi: 300.000 ddng/ tré/ndm hoc
Tré cii: 200.000 dong/tré/ndm hoc
Dy thu: Tré méi: + 105 tré x 300.000/nim = 31.500.000 dong
+373 tré x 200.000/nam = 47.600.000 dong
Téng: 106.100.000 dong
3. Khoan thu hd trg ngudi ndu in: Thu theo théng
Miic thu: 80.000 dong/ tré/ thang
Du kién thu: 478 tré x 80.000/thang x 9 thang = 344.160.000 dong
4. Khoan thu quan ly tré ngoai gi¢ hanh chinh: Thu theo thang
Mirc thu: 160.000 dong/ tré/ thang
Du kién thu: 478 tré x 160.000/thang x 9 thang = 688.320.000 dong
5. Khoan thu ngay thit 7: Thu theo thang
Mirc thu: 150.000 déng/ tré/ thang

Du kién thu: 350 tré x 150.000/thang x 9 thang = 472.500.000 dong

Chuwong 111
QUAN LY VA SU DUNG NGUON KINH PHI
A-CHI NGAN SACH

Ngudn Ngén sach nha nuwéc dwge UBND huyén cap phin b diu nim,
thue hién bd sung, diéu chinh trong nim. Pon vi thyc hién chi theo dinh mirc
mdi thang chi khong vugt qua 1/12 dy todn ngén sach cép trong nim. Dinh
mirc nay ap dung dé quan ly va kiém soat chi ddi voi ca kinh phi chi lwong,
phu cap, cdc khoén theo lwong va kinh phi chi thyc hi¢n nhiém vu giao duc.

Piéu 6: Chi thanh toan c4 nhén

1. Chi tién lwong (Muc 6000)

Tién luong, tién cong cén b gido vién, nhan vién hop ddng lao dong dugc
hudng theo tién lvong ngach bac do nha nudc quy dinh = hé s6 luong x mirc luong
toi thieu x 89,5%.

2. Chi céc khoan phu cip (Muc 6100)



a. Phy cdp chire vu: Thyc hién theo Thong tu s6 33/2005/TT-BGDDT ngay
08/02/2005 cuia By Gido duc va Dao tao nhu sau:

- Hiéu trudng hé s6: 0,5

- Pho hiéu truong hé s6: 0,35

- T4 truong hé sb: 0,20

- Té pho hé sd: 0,15

b. Phu cdp trdch nhigm:

- Phu cép trach nhiém ké toan hé $6: 0,10

c. Phu cdp thém gio:

- Mdi cén bd, gido vién, nhan vién chi dugc tinh thém git kiém nhiém khong
qué 2 chirc vy, so git lam thém khong qua 200 gio/ndm.

- Thanh todn tién lam thém gio ddi véi by phin hanh chinh cia don vi va
lam thém gio doi véi gido vién thuwe hién cdc nhigm vu djt xudt, khong thuong
xuyén do Thii truéng phdn cong: Lam thém gio trong ngdy thudng, ngdy nghi

hang tudn, ngay 1€, tét dugc thanh todn quy dinh hién hanh cia nha nuéc (theo
Nghi dinh s6 05/ND-CP ngay 05/01/2015).

- Thanh todn tién day viret gio ciia gido vién:

+ Chi thanh toan tién lwvong day thém gio & don vi hodc by mon thiéu s’.c‘:
luong nha gido do cAp c6 thim quyén phé duyét. Pon vi hodc by mon khong thiéu
nha gido thi chi dugc thanh toan tién luong day thém gio khi c6 nha gido nghi om,
nghi thai san theo quy dinh ctia Luat Bao hiém xa hdi hofic di hoc tap, boi dudng,
tham gia doan kiém tra, thanh tra va tham gia nhitng cong vig¢c khéc (sau ddy goi
chung 12 di 1am nhiém vu khéc) do cép c6 thim quyén phan cong, diéu dong phai
bé tri nha gido khac day thay.

+ Chi thanh toén tién lwong day thém git cho dbi tuong gido vién bién ché,
hop ddng do UBND huyén ra Thong béo ky két. Khong thanh toan cho gido vién
hop dong truong.

+ Téng sb gir day vuot dinh mirc: Khong vuot qua 200 gio/ndm, tic 1a déi
v6i Khéi Mam non: Do tinh theo git day nén khong vugt qua 200 gid/ndm.

+ Don gi4 tiét day: Theo Théng tu lién tich s6 07/2013/TTLT-BGDDT-
BNV-BTC ngay 08 thang 3 nam 2013 cua B9 Gido duc va Dao tao- B Noi vu- B
Tai Chinh vé Huéng din thuc hién ché do tra lvong day thém gig doi véi nha gido
trong céc co so gido duc cong lap.

Tién lwong cua mot thang lam can cit tinh tra tien lwong day thém gio cua
nha gido, bao gom: mitc lrong theo ngach, bdc hién huong, cdc khoan phu cap
lwong va hé s6 chénh léch bao leu (néu co).

d. Phu cap wu dii d6i véi gido vién




Thyc hién theo Thong tu lién tich sb Ol/2006/TTLT-BGD&DT-BNV-BTC
ngay 23/01/2006 huéng dan vé ché d¢ phy cap wu dai doi véi nha gido dang tryc
tiep giang day trong cac co s& gido duc cong 1ap”™.

Ngudi duge hudng phu cdp wu dai 12 cén bd quan 1y, gido vién dang truc tiép
giang day.

Dinh muc duge hudng PC wu déi duge tinh b?mg cong thirc sau:

(Hé s6 luong ngach bac + PCTNVK+PCCV) x 35% x mirc luong co s

- Nhitng trurdng hop sau ddy khéng duge hudng phu cép wu dai:

+ Gido vién di hoc dai han, cong tc trong va ngoai nudc trén 3 thang.

+ Gido vién nghi (‘qm, nghi thai san vuot qua quy dinh b luat lao dong thi
khong dugc huong phu cap wu dai trong thoi gian nghi vugt quy dinh.

+ Nghi viéc riéng 01 thang lién tuc tro 1én khong tham gia giang day khong
dugc huong phu cap uu dai.

+ Gido vién bi dinh chi giang day, trong thoi gian bi dinh chi khong duoc
huéng phu cap wu dai.

e. Phu cdp thdm nién ddi véi gido vién
Nghi dinh s6 77/2021/ND-CP ngay 01/8/2021 cta Chinh phu Quy dinh che

d6 phu cap thdm nién nha gido. Phu cép thim nién nha gido dugc hudng theo hé 56
da dugc phong ndi vu xét duyét va duge tinh bang cong thirc sau:

(Hé s6 luong ngach béc + Phu cip thdm nién vuot khung + Phu cip chirce
vu) X % nam tham nién dugc hudng x murc luong co so.

3. Chi tién thwéng (Muc 6200)

Cong téc thi dua, khen thudng trong nganh Gido duc dugc thuce hién theo quy
dinh cua Luét thi dua, khen thuong; Nghi dinh so 91/2017/ND-CP ngay 31/07/2017
ctia Chinh phu, quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thuorng
va Luat stra ddi b6 sung mot sé diéu ctia Ludt thi dua, khen thuong; Thong tur s6
21/2020/TT-BGDDT ngay 31/7/2020 huéng din cong téc thi dua, khen thudng
trong nganh gido duc;

- Thudéng thudng xuyen thudng dot xuat, thuéng khac: Céc khoan chi thudng
déu duge ghi vao Nghi quyet cua nha m,r(mg tir ddu nim hoc trong cac cude hop hoi
dong nha trudmg, sau d6 Hiéu truong ra quyet dinh muc chi thuéng. Quy dinh doi voi
c4c nhan c6 cling nhiéu hinh thire khen thudéng nhu sau.

+ Danh hiu thi dua, hinh thirc khen thudng cao hon thi mirc tién thuong cao
hon;

+ Trong cung mét hinh thirc, cung mot mue khen, murc tién thuong déi voi
tap thé cao hon mirc tién thuéng déi véi c4 nhan;

+ Trong cuing mot thoi diém, clng mot thanh tich, mot dbi tuong néu dat
nhiéu danh hi¢u thi dua kém theo cdc mirc tién thudng khac nhau thi nhan muc tién
thuong cao nhat;



+ Trong ciing mdt thoi diém, mot ddi tuong dat nhiéu danh hi¢u thi dua, thoi
gian dé dat duoc cac danh hiéu thi dua d6 khac nhau thi dugc nhan tién thuong cua
cac danh higu thi dua;

+ Trong cung thoi diém, mot ddi tuwong vira dat danh hiéu thi dua vira dat
hinh thire khen thuéng thi dugc nhan tién thuéng ciia danh higu thi dua va ciia hinh
thirc khen thuong.

Cuthé :

a. Thudng cho Gido vién

*Thudng cho mdi cdn bd gido vién, cong nhan vién dat danh hi¢u qua céc dot
phat dong phong trao thi dua:

Xép loai GVG cap truomg

Xuét sac 150.000 dong
Tét 100.000 dong
Khé 50.000 dong

* Thudng céc danh hi¢u thi dua: Thyc hién theo Ngh1 dinh sb 91/2017/LB-CP

ngdy 31/7/2017 cua chinh phi vé viée quy dinh chi tiét thi hanh mot so diéu cua
ludt thi dua khen thudng:

Xép loai Thanh phé Huyén Trudong

Gido vién c6 sang kién | Pat: 500.000 déng | Dat: 200.000 ddng

Gi4o vién di thi GVDG 500.000 dong 300.000 dong
Thi db ding, dd choi sing Cép huyén: 200.000d ; Thanh phé: 500.000 dong;
tao Quédc gia: 1.000.000 dong

4. Muc 6250: Phiic lgi tdp thé.

+ Chi hd trg can b cong chirc, vién chire, gido vién, nhan vién nha truong
nhan dip cac ngay 1 Tét nhu: Tét nguyén dan, Tét duong lich chi ngay 20/11; 8/3;
20/10; ngay 10/3; ngay 30/4 va 01/5; 02/9; khai giang nam hoc ; chi cho cdc hoat
dong phuc loi tap thé ctia ngudi lao dong trong don vi; trg cip kho khan dot xuat
cho ngudi lao dong, ké ca truong hqp nghi huru, nghi mat sirc; chi thém cho ngudi
lao dong thyc hi¢n tinh gian bién ché: Mirc chi tir 100.000d dén 1.000.000d/nguoi
(néu cb).

+ Chi tncn che 2 kg/thang theo gié thi truong theo thoi diém

+ Chi tién nuéc udng tinh khiét 12 binh/thdng theo gid ca thi trudng theo
thoi diém.

+ Chi truc tét duong lich, truc Tét Nguyén Dén, truc cac ngay nghi &, truc béo,
tinh theo ca tryc : 100.000d/ca trye, trye dém duoc tinh theo gio: 50.000 dong/1 gio.

Ngudn kinh phi chi tra: Quy ngan sach, hoc phi va céc ngudn khac.

5. Cac khoan déng gép (Muc 6300)




- Tr ngay 01/06/2017 ty 1€ ngudi lao dong déng BHXH la 8%, BHYT la
1.5% va BHTN la 1% murc tién cong va tién luong thang. Trong d6 nguoi str dung
lao dong dong 17.5% BHXH, 3% BHYT; 1% BH thét nghiép;

- Ty 18 KPCD ngui sir dung lao dong dong: 2% kinh phi Cong doan.

- Céc khoan déng gop trén theo mirc luong va phu cp chirc vu cia timg lao
dong bién ché va hop dong trong quy luong hudng hang thang.

6. Chi boi dudng:

Céc dbi tuong 1a cén bg, gido vién, nhin v1en dugc giao thl,rc hién nhiém vu
cu thé; khi thyuc hién nhiém vu nay ngoai ché d¢ tién luong, phuy cép lrong va cong
tac phi... theo quy dinh con dugc hudéng thém mdt khoan trg cap khéc, nhu: chi boi
du'cmg bang tién hoac h1¢n vat; chi trg cap khoé khin dbi véi can bo, cong chire,
vién chirc chi trg cap nep cong dan, giai quyét khiéu nai. Cu thé:

- Chi hoc tép, bm dudng tai truong: 10.000d/1 nguoi/l bubi
- Chi hoc tap, boi dudng tai huyén: 20.000d/1 nguﬁn/ 1 bubi
Nguon kinh phi chi trd : Ngén sch, quy hoc phi va cac ngudn kinh phi khic c6 thé.

Diéu 7: Quy dinh v& céc khoén chi quan Iy hanh chinh
1. Thanh toan dich vu ¢6ng cong (Muc 6500)

Str dung dién, nudc, nhién liéu trén nguyén thc tiét kiém theo Thong tu lién
tich 111/2009/TTLT/BTC-BCT thuc hién tiét kiém dién trong cac co quan nha
nude, don vi sy nghi€p cong lap do By Tai chinh - B Cong thuong ban hanh: Déi
vgi cdng s, trudng hoc, xudng thuc tép phai t2 tit céc céac thiét bi ding dién khong
céan thiét khi di ra khoi phong lam viéc, cit ngudn di¢n khi khong sir dung cac thlet
bi, tin dung t6i da 4nh sing va thong gi6 tu nhién, tt b6t dén chiéu sang khi sb
nguoi trong phong giam, chi sir dung diéu hoa khi that can thiét va chi dé & ché do
lam mat.

- Chi tién dién thip sang, mroc sach, than, gas, phi thu gom va xtr ly rac thai:
Thanh toan theo héa don thuc té phét sinh hang thang trén co sé tiét kiém, hiéu

ua.
! - Chi vé sinh m6i truong bao gdm phi xur ly rac thai, phun thuée mudi, thude
mdi, men xir 1y vé sinh moi truong: Mbi nam thyuc hién 02-04 dot, kinh phi theo
thuc té phat sinh trén co s& tiét kiém, hiéu qua.

Ngudn kinh phi chi tra : Ngén sach, qu§ hoc phi va cac ngudn kinh phi khéc.

2. Thong tin, tuyén truyén, lién lac (Muc 6600)

- Cudc dién thoai trong nude: 250.000 dongfthang/may (theo Quyét dinh s6
3256/2016/QD-UBND ngay 22/12/2016 vé vigc trang bi, quan ly, str dung dién thoai

phuc vu cong tac dm véi co quan nha nudc, to chire, don vi sy nghiép cong lap sir dung
ngan sach thanh phd)

* Cude phi buu chinh: Gdm Bi thu, tem cong van: Puge chi tra theo thyc té
str dung.

* Sdach bdo, tap chi thir vién:
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V& séch, tap chi: Chi dit mua theo thyc té trén co s& ¢6 chon loc, thiét thc,
phuc vu cho gidng day, nghién ctru, tham khdo cua gido vién, cta hoat dong
chuyén mon, nghiép vu cta nha truong. Higu truéng quyet dinh mua va duyét chi.

Mitc chi: Mdi quy dt chi theo gia béo hign hanh ctia Buu dién.

* CuwGce phi truy cdp mang Internet, thu vién dién tir:

Dinh mure chi: Thué bao tron g0oi murc tién theo theo gia cua buu chinh theo
gia do Hiéu trudng quyet dinh.

* Website: Tiép tuc duy tri va quan ly trang web cua truong. Thué tén mién,
hoting hang néim; cai tién giao di¢n theo nhu cau sir dung, nang cap web.f:. tuy theo
yéu cau thyc té, Hi¢u truong quyet dinh va duyét chi theo hgp dong ky két.

Ngudn kinh phi chi trd : Ngén sach, quy hoc phi va céc nguon kinh phi khac.

3. Chi vt tu vin phong (Muc 6550)

- B phéan hanh chinh: Mua dung cu van phong, sd sach, but, gidy, cap
ghim, dép dap to, Micro, manh rém, 4m dién, ddng hd, dién thoai, dén, quat, On 4p
lwu dién, may tinh c4 nhan, cip cong tac, kinh ban, ly, khod cira, coc lo hoa, X6,
chu, chan chiéu, man gdi, gidy vé sinh, vim tdy, nudc lau san nha, pin, c& chudi,
ct dai, co ddy, bong dién, ndi, chau, X0, bat dia, coc chén......

Ngudn kinh phi chi tra : Ngan sach, quy hoc phi va cac ngudn kinh phi khc.
4. Chi Hoi nghi phi (Muc 6650)

Cin cir Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh quy
dinh vé ché do cong tac phi, ché do chi hdi nghi.

- Tién nude cho dai biéu: 20.000 ddng/nguoi/1 budi (ntra ngdy): Thanh toan theo
héa don.

- Chi hd tro tién an cho dai biéu la khach mdi khong thue dién hudng luong tir
ngén sach nha nudc cip, mirc chi hd tro tién an 1a: 120.000 ddng/ngay/dai bicu

- Chi trang tri khanh tiét, hoa twoi phuc vu hdi nghi: Thanh toén theo héa don
thye té phat sinh.

Ngudn kinh phi chi tra: Ngan séch, quy hoc phi va cdc ngudn kinh phi khac.

5. Chi tiép khach:

Tiép khach theo Nghj quyét 12/2021/NQ-HDND ngay 10/12/2021 cia HDND
thanh phd Hai Phong; .

- Chi giai khat: 30.000d/budi(nira ngay)/nguoi: Thanh todn theo héa don phat
sinh.

- Chi moi com; tiy theo kha nang ngan sach, can ¢l vao lich lam vi¢e cua doan
cong tac, td chire, ¢4 nhan don vi dén co quan 1am viée ma thi truong don vi quyét dinh
murc chi cho hi¢u qua, tiét kiém, dam bao khong qua 300.000d/suét.

Nguon kinh phi chi tra : Ngén séch, quy hoe phi va cde nguon kinh phi khéc.

6. Chi cong tac phi (Muc 6700)

Thuc hién theo thong tu s6 40/2017/TT-BTC ngay 28 thang 4 nam 2017 cua
B¢ Tai chinh Théng tu quy dinh ché cong tac phi, ché do chi hdi nghi

6.1. Thanh todn khodn tién tw tiic phwong tién di cong tdic
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- Theo thong tu 40/2017/TT-BTC ngay 28/4/2017: Dbi v6i cén bo, cong
chirc vién chirc khong c6 tiéu chuan dugce bo tri xe 6 to khi di cong tac, nhung neu
di cong téc cach try s¢ co quan tir 10km trg lén (d6i véi cac x4 co dia ban kinh té
kho khin, ddc biét kho khin theo cac quyét dinh ctia Thu tuéng Chinh phu) va S
km trds 16n (d6i véi cac xd con lai) ma tyr tic bﬁng phuong tién cd nhén ctia minh
thi dugc thanh toan khodn phucmg tién tu tic bang 0.21it xang/km tinh theo khoang
cach dja giéi hanh chinh va gia xang tai thoi diém di cong téc.

+ Déi voi khoang cach trén 15km: 0.2 lit xdng/km tai thoi diém di cong tdc

6.2. Phu cap luu tri

1. Phu cAp luu tra 1a khoan tién hd trg thém cho ngudi di cong tac ngoai tién
luang do co quan, don vi cir ngudi di cong téc chi tra, dugc tinh tir ngay bat dau di
cong tac dén khi két thic dgt cong tac trd vé co quan, don vj (bao gom thoi gian di
trén dudng, thoi gian luu tri tai noi dén cong tac).

Murc phu cép lru tra dé tra cho ngudi di cong téc toi da khong qua: 200.000
dong/ngay.

Trudng hop di cong tac trong ngay (di va vé trong ngay) thi truong co quan,
don vi quyét dinh miic phu cp luu tra theo céc tiéu chi: Can cir theo s6 gio thuc té
di cong tac trong ngdy, theo thdi gian phai 1am ngoai gior hanh chinh (bao gom ca
thoi gian di trén duong), quing dudng di cong tac va dwge quy dinh trong quy ché
chi tiéu ndi by cua co quan, don vi.

6.3. Thanh to4n tién thué phong nghi tai noi dén céng tic
1. Nguyén tac thanh toan tién thué phong nghi noi dén cong téc:

a) Cén b0, cong chirc, vién chirc va ngudi lao dong duge co quan, don vi cur
di cong tac khi phéat sinh viéc thué phong nghi noi dén cong tac thi dugc thanh toan
tién thué phong nghi theo mot trong hai hinh thirc: Thanh toan theo hinh thirc
khoan hoéc thanh toan theo hoa don thyc té;

b) Truong hop ngudi di cong tac dugce co quan, don vj noi dén cong tac bd
tri phong nghi khong phai tra ticn, thi ngudi di cong tac khong dugc thanh toan
tién thué phong nghi. Truong hop phat hién nguoi di cong téc da ducc CO quan,
don vi noi dén cong tac b tri phong nghi khong phai tra tién nhung van dé ngh; co
quan, don vi ctr di cong téc thanh todn tién thué phong nghl thi ngudi di cong tc
phai ndp lai 6 tién da dugc thanh toan cho co quan, don vj dong thoi phai bi xtr Iy
ky luét theo quy dinh cuia phép ludt vé can bo, cdng chirc, vién chire va ngudi lao
dong.

2. Thanh toén theo hinh thirc khodn:

- Di cong tac & quan, thanh phd thudc thanh phd true thuge trung wong va
thanh phé 1a d6 thj loai I thudc tinh, mirc khoan: 250.000 dong/ngay/ngudi.

- Di cOng téc tai huyén, thi xa thugc thanh phd truc thude trung uong, tai thi
x4, thanh phd con lai thude tinh, mirc khoan: 150.000 dong/ngay/ngudi.

- Di cdng tac tai cdc ving con lai, mic khoan: 100.000 dong/ngay/nguiyi‘
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3. Thanh toan theo hoé don thuec té:

Trong trudng hgp nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoan tai khoan 2 Diéu nay thi duoc thanh todn theo gia thué phong thuce té (c6 hod
don, chimg tir hop phép theo quy dinh cia phdp luét) do tha truong co quan, don vi
duyét theo tiéu chudn thué phong nhur sau:

a Pi cong téc tai cdc quan, thanh phd thudc thanh phd truc thuge trung vong
va thanh pho 1a d6 thi loai I thudc tinh:

- Buge thanh toan mic gia thué phong ngua 1a 200.000 ddng/ngay/phong
theo tiéu chuan 2 ngudi/phong.

¢) Di cong tac tai cac ving con lai:

- Pugc thanh todn muc gia thué phong ngu la 150.000 ddng/ngay/phong
theo tiéu chuan 2 ngudi/phong.

d) Truomg hop nguoi di cong tac thude ddi twong thué phong nghi theo tiéu
chudn 2 nguoi/phong di cong tic mot minh hogc doan cong tac c6 ¢ nguoi hoac ¢
ngudi khac gioi, thi duge thué phong riéng theo mirc gid thué phong thuc té nhung
t6i da khong duge vuot mirc tién thué phong ctia nhimg nguoi di cung doan (theo
tidu chuén 2 ngudi/phong);

d) Truong hop ngudi di cong tac thude dbi tuong thué phong nghi theo tiéu
chuén 2 ngudi/phong di cong tac cung doan véi cac chire danh lanh dao co ti€u
chuén thué phong khéch san 1 ngudi/phong, thi ngudi di cong tac dugc thanh toan
theo mirc gia thué phong thyc té ciia loai phong tiéu chuin (phong Standard) tai
khach san noi cac chirc danh lanh dao nghi va theo tiéu chuén 2 ngudi/phong;

e) Cac mirc chi thanh todn tién thué phong nghi tai khodn nay 1a muc chi da
bao gom céc khoan thug, phi (néu c6) theo quy dinh ctia phép ludt.

4. Truong hop nguoi di cong tic do phai hoan thanh cong viéc dén cudi
ngay, hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 0 t0) tir
18h dén 24h cing ngay, thi dugc thanh toan tién nghi ctia nra ngay nghi thém (bao
gdm ca hinh thirc thanh ton khoan va thanh todn theo héa don thyc t€) toi da bang
50% mirc thanh toan khoan tién thué phong nghi twong tmg cia timg déi
tuong; kKhong thanh toan khoan tién khodn thué phong nghi trong thoi gian di qua
dém trén thu hoa, thuyén, tau thity, may bay, 6 td va céc phuong tién di lai khac.

6.4. Thanh todn khodn tién cong tdc phi theo thing

Nhim dam bao hoan thanh nhiém vy dat hiéu qua, tiét kiém thoi gian, khoan
cong téc phi cho CB-NV thuong xuyén di cOng tac trén 10 ngay/thing, murc khodn
cu the:

Hiéu truong: 500.000 dong /thang
Pho hiéu truéng: 300.000 déng /théng
K& toan: 500.000 dong /théng

Thit quy: 200.000 dbng /thing
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Ngudn kinh phi chi tra : Ngn séch, quy hoc phi va cac ngudn kinh phi khéc.

7. Chi thanh toan dao tao bo: dwdng cdn b

Thuc hlen theo Thong tu sd 36/2018/TT-BTC ngdy 30 thang 3 nim 2018
huéng dan quyet toan kinh phf dao tao bi dudng cén bo, cong chure, vién chire

Chi td chirc cac hoi nghi tap huén, bdi dudng, cap nhét kién thirc, ky nang
nghiép vu st dung ngudn dao tao, boi ducrng CBCC, vién chirc thyc hién theo ndi
dung chi, muc chi quy dinh tai Thong tu 50 40/2017/TT-BTC ngay 28/4/2017 cua
Bo Tai chinh quy dinh ché do cong téc phi, ché do chi hoi nghi.

- Néu Cén bd, cong chire, vién chire tap huan dao tao CMNV tir 2 ngay tr¢ 1én
trong mot dot di cong tac cling chi dugc tinh tién xe tu tic phuong tién 1 lugt di va
ve, dugc chi hd trg tien 4n trua muc chi tir 50.000d dén 80. OOOd/ngtrm/ngay

Ngudn kinh phi chi tré : Ngan séch, qu§ hoc phi va cacn gudn kinh phi khac.

8. Chi phi thué muwén (Muc 6750)

Bao gém thué mucm lam v¢ sinh moi truong, van chuyen tai san, trang thiét
bj thanh toén theo nhu cAu thyc té, nhung phai thét sy can thiét.

- Thué lao dong bao vé, quét don, ndu nudc van phong, don vé sinh moi
truong, thu gom rac thai, don nha v¢ sinh, ....: Tir 1.500.000 - 3.500.000 d/thang:
Thanh toan theo ho‘p dong va bién ban nghzem thu thure té phat sinh,

- Chi cit tia cdy canh, nao vét hé ga, mot s cong viéc khac theo thyc té cong
viéc chi tra tién cong nhat theo ngdy lam viéc: Tir 150.000 dong - 300.000
dong/ngay: Thanh toan theo hop dong va bién ban nghiém thu thuc té phat sinh.

- Chi thué bat cac ngay khai giang, trung thu, ngay 20/11, ngay tong két
ndm hoc...: Tuy theo tinh hinh thyc té muc thué tinh theo gia thi truong;
Va mot sb cong vige khdc theo thyc té cong viéc chi tra tién cong nhét theo
ngay lam vi¢c hodc theo gia tai thoi diém....
Nguén kinh phi chi tra : Ngén sach, quy hoc phi va céc ngudn kinh phi khac.
Piéu 8: Chi mua séim, sira chira tai san
1. Chi sira chira tai san (Muc 6900)

Nham béo quan, str dung tai san c6 hiu qua m01 cén b, gido vién phai co6
tinh than trach nhiém khéng dé tai san hu hong, méat mat do chu quan, khi phat
hién tai san c6 hién tugng hu hong xubng cip phai bdo ngay cho hiéu truong dé
kip thoi xu ly.

Noi dung sira chita thuong xuyén chi theo thyuc té phét sinh bao gdm co s&
ha ting, phong hoc, may moc thiét bi phuc vy cho quan ly hanh chinh va giang
day, cdc cong trinh phu khéc cua trudng, khi ¢6 yéu cau stra chira, pha1 co gidy bao
hong va dé nghi sira chita ciia b phédn, cd nhén duge giao tryc tiép quan 1y, sur
dung tai san, trang thiét bi; trinh hidu truéng xem xét quyét dinh.

- Chi stra chita may méc nhu: mdy vi tinh, may in, ti vi, may chiéu, dau dai,

amly, .....
- Stra chita, thay thé hé thong dudng dién, dudng nudc...
. Stra chita ban ghé hoc sinh, ban ghé van phong,
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- Sira chita tudng bao, cdng trudng, sin truong, nha xe gido vién, nha vé sinh.
- G#n va, stra chita nho phong hoc, phong chirc nang...

2. Chi mua sfim ti sin phuc vu cong tac chuyén mon (Myc 6950)

Chi mua ti san va thiét bi chuyén dung, tai san va thiét bj van phong, thiét
bj cong nghé thong tin, tai san va thiét bj khéc.

Ch1 mua sim tai san khi c6 nhu cau thét can thiét voi tinh than tiét kiém. Khi
mua sim tai sin co gia tri trr 10.000. 000 ddng tré 1én cho mdt tai san hodc cac
trang thiét bj c6 s6 qumg nhidu ma tong gié trj tir 10.000.000 dong tré 1én phai
duge c6 Chimg thur thdm dinh gia; Trudng hop tai san dudi 10.000.000 dong
nhung ¢ gid tri sir dung tir 01 ndm trdr [én cling phai duge coi nhu tai san c6 dinh.

K& hoach stra chita, mua sim co s& vét chét phuc vu cong tac day va hoc nim
2023:

STT Noi dung S6 luong S4 tién
1 Lam khu vui choi cho sén truong Tir 20.000.000 dén
mdi 40.000.000 d
, | Tainghe phong ngogi ngty, tinhoe | 30b9 | Tir 10.000.000 den
15.000.000 dong
3 Pong giéa cho phong chirc néng 05by | Tur 15.000.000 dén
20.000.000 dong
4, |Lam giong mua, guong mia cho | 01 cai | Tur 15.000.000 dén
phong ngh¢ thuat 25.000.000d
5 T4 dung d6 dung phong ngoai| 01bd | Tir5.000.000d
ngit, tin hoc
6 B loa mdy phong nghé thuat 01by | Tir 2.000.000 dén
5.000.000d
- Co nhan tao 250m2 | 30.000.000d¢ dén
40.000.000d
g Piéu hoa 02cdi | 15.000.000d dén
20.000.000d
g |Bat chén gi6 cho cac 16p 16 cai  |30.000.000d dén
45.000.000d
(0 P choi ngoai trdsi 02bo |45.000.000d dén
65.000.0004
11 | Tivi cho 16p hoc 03 cai | 40.000.000d dén
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60.000.000d

|, |Binhndng lanh cho cac 16p 05cai |20.000.000d dén
25.000.000d

13 |Mua b sung dd dung, dd chai cho 50.000.000d  dén
céc lop 70.000.0004

g |Mua d dung trang thiét bj cho| 16cai [35.000.000d dén
phong thé chat 45.000.000d

|5 |Mua bd sung ban cho tré 20 cai | 10.000.000d dén
15.000.000d

¢ |Mua ghé cho tré 50 cai | 10.000.000d dén
15.000.000d

|7 |Sia chita nho nén nha, san, hién, 20.000.000d  dén
nha vé sinh céc 16p 35000 000d

|g |Sia chira he théng dwong dién, 15.000.0004  dén
dudng nude 25.000.000d

|g | Sirachita méy tinh, méy in céc 16p 20.000.000d  dén
40.000.000d

h | Som quétve lai tuong bao, cic 16p 10.000.000d  dén
hoc 20.000.000d

Ngudn kinh phi chi tré : Ngan séch, qu hoc phi va cac ngudn kinh phi khac.

Pidu 9: Chi phi nghi¢p vu chuyén mon (Muc 7000)

- Chi mua hang hod vat tu diing cho chuyén mén, phuc vu cho viéc giang day chi
theo thuc té phét sinh.

- Chi thué hop déng lao dong thoi vu day thay gido vién nghi 6m dau, thai
san cta nhirng bo mon thicu gido vién (néu co).

- Chi in 4n, phd t6 tai li¢u: 4n chi chi theo thyc té sir dung.

- Mua hang héa vat tu: Van phong pham cho gido vién.

- Mua séch, tai liéu ding cho chuyén mén theo thyc té phat sinh.

- Chi cho céc hoi thao, chuyén dé, gido vién gioi, thanh tra ...

- Chi cho céc hoat dong ngoai khéa: San choi chién si ti hon, Bé khoe bé ngoan ,
trung thu...:

+ Thué quan 4o, trang phuc: 1.000.000d dén 5.000.000d/1 hoat dong.

+ Thué bat du: 1.000.000d dén 7.000.000d/1 hoat dong

+ Vin nghé: 20.000d dén 50.000d/1 ngudi
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+ Chup anh: Téi da 10 kiéw/1 hoat dong
+ Bang z6n, khau hidu: 300.000d dén 2.500.000d/1 hoat dong
+ Chi phi phét sinh: Tuy theo timg hoat hoat dong c6 phat sinh cu thé.

- Chi sach béo, tap chi, hang héa vit tu, dod dung day hoc phuc vu cho cong
tdc giang day khi ¢6 nhu cdu phat sinh cta by phan chuyén mén dé xudt higu
trurdng quyet dmh

- Chi mua hd so chuyén mén cho CBGV-NV (theo quy dinh cdc muc luc s6
CM cua S& GD-DT, PGD-DT).

- Trang tri 16p

- Chi cac th thao gido dyc gido duc giai phap nang cao chat lugng gido duc hoc
sinh, phong chdng dudi nudc, phong chdng tai lan thlr(mg tich, tim hleu phép luat.

- In phun bat, khdu hiéu bing z6n phuc vu khai giang, chuyén dé, so két, tong két
nam hoc...

- Mua gidly 10 ky, hop mau vé, bt long phuc vu hoc sinh thi mén my thuat

- Chi ndp ¢ phi thi gido vién day gidi céc cap
* Mua bdo hg, dong phuc cho gi4o vién nhan vién 01 b tir 350.000-500.000d/ nguroi.

Ngudn kinh phi chi tra : Ngn séch, qu§ hoc phi va cac ngudn kinh phi khéc.
Diéu 10: Chi khic (Myc 7750)
- Chi chuyén 1& phi chi lwvong, céc loai phi khac phat sinh theo nhu cau thuc té
str dung.
- Chi ky niém céc ngay 1€ 16n, khai giang nim hoc:
+Chihd tro chi b va céc doan thé trong don vi: thy thugc vao ngudn KP tai don vi.
+ Thué quén 4o, trang phue: 500.000d dén 5.000.000d/1 hoat dong
+ Thué bat du: 1.000.000d den 20.000.000d/1 hoat dong
+ Vin ngh¢: 20.000d dén 100.000d/1 ngudi
+ Thug nhac cong: 500.000d dén 3.000.000/1 hoat dong
+ Chup anh: t6i da 10 kiew/1 hoat dong
+ Béng z6n, khau hiéu: 300.000d dén 2.000.000d/1 hoat dong ‘
- Chi phi phat sinh: tuy theo tirmg hoat hoat dong c6 phat sinh cu theé.
- Chi khac. .
Nguon kinh phi chi tré : Ngan sach, quj hoc phi va cdc nguon kinh phi khac.
B-CHI NGUON KHAC
Piéu 11: Chi hoc phi
Du kién thu nam 2023: 371.844.000 dong.
Dy kién chi: 371.844.000 déng
1. Chi cii cich lao dong tién lwong (40%): 148.738.000 dong
2. Phan con lai (60%): 223.466.000 dong

Su dung mot phin dé hd trg luong cho hop dong vi tri ndu an theo Nghi
quyét s6 11/2018/NQ-HDND ngay 12/7/2018 vé ché do chi dbi véi lao dong hop
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ddng vi tri nu an trong c4c co s& gido duc mdm non céng 1ap trén dia ban thanh
phé Hai Phong, s6 con lai sir dung:

- Chi ting cudng co s& Vit chét cho don vi nhu: mua sdm tai liéu, thiét bj
truomg hoc, do dung day hoc, sira chita va xdy dung nho.

- B sung kinh phi cho hoat dong nhu: day thém gio, day thay, day treo va
cac hoat dong khac: khen thudng tai truong.

- Chi mua hang hod vat tu diing cho chuyén mén, phuc vu cho viéc giang day chi
theo thyc té phat sinh.

- Mua séch, tai liéu dung cho chuyén mén theo thyc té phét sinh.

- Chi cho céc hoat dong ngoai khéa: Ngay hoi nhimg chién si ti hon, Hi thi Bé
khoé, bé ngoan; trung thu...:

+ Thué quan 4o, trang phyc: 500.000d dén 5.000.000d/1 hoat dong.

+ Thué phdng bat, loa may: 1.000.000d dén 7.000.000d/1 hoat dong

+ Van nghé: 20.000d dén 50.000d/1 nguoi

+ Thué nhac c¢ong: 500.000d dén 3.000.000d/1 hoat dong

+ Chuyp anh: Tbi da 10 kiéu/1 hoat dong

+ Bang z6n, khau hiéu: 300.000d dén 2.000.000d/1 hoat dong

+ Chi phi phét sinh: Tuy theo timg hoat hoat dong cé phat sinh cu thé.
* Mua bdo ho cho gido vién nhan vién 01 bd tir 350.000-500.000d/ ngudi( néu co).

Piéu 12: Cac khoan thu theo thoa thuin

1. Tién dn bdn tri:

Ky I:

- Chi 17.000 dong/ tré/ ngay dé mua luong thye, thye pham niu an cho tré
gdm 01 bira chinh sang va 01 bita phu chiéu (Theo thyc don ctia nha truong)

- Chi 3.000 ddng/ tré/ ngay dé tra tién gas, dién, nudc theo hoa don thuc té
trong thang.

Ky II:
- Chi 18.000 dongf tré/ngay dé mua luong thuc, thuc pham ndu an cho tré
gom 01 bira chinh sang va 01 bita phuy chiéu (Theo thyc don cuia nha truong)

- Chi 3.000 ddng/ tré/ ngay dé tra tién gas, dién, nudc theo hoa don thyc té
trong thang.

2. Tién mua sim trang thiét bj phuc vu bdn tri:

Dang dé chi mua sém méi va bd sung trang thiét bj do dung, vat dung phuc
vu ban tru (giuong, chiéu, chan, ban an, xoong, ndi, bép, bét, dia, cdc,... va cac vat
dung khéc). Cac vit dung dung chung ca nhédn (x4 phong, nuéc rira bét ban chai,
khan mat,...). Chi tra tién thué chd réc.

3. Hé trg nguoi ndu dn:
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= Chi 2% ngp thué vao ngan sich nha nuéc (Truong hop khong phai ndp
thué thi s& chuyén sang chi phuc 1¢i);
_ - Chi tré chénh l¢ch mirc luong toi thidu ving, tra lvong hop dong truong,
ho trg dong BHXH 21,5%;
- Phén con lai chi tra cong tryc trua cho nhén nién ndu an.
4. Qudn ly tré ngoai gio: hanh chinh
= Chi 2% nop thué vao ngan sach nha nudc (Trudong hgp khong phai nop
thué thi s€ chuyén sang chi phuc 1¢1);
- Chi 84% cho céng tac quan ly, gido vién, nhan vién tryc tiép quan ly tré.
- Chi 9% cho hd trg co s& vat chét: stra chita nho CSVC va mua sim trang
thiét bi, CSVC phuc vy nha trudng;
- Chi 5% cho phic lgi:
+ Chi Trq cap kho khan dot xut, hd tro tlen kham chtra bénh dinh ky cho
can bg, gido vién, nhan vién: Hi¢u trudng ra quyet dinh dya trén co s¢ to chirc

cong doan dé thl quyet dinh chi phu hop voéi ting hoan canh, déi twgng va phu
hop véi diéu kién ngan sach cia nha trudng.

+ Tién nudc udng cho can by gido vién nhan vién tuy theo dicu kién thyc t€
cua don vi.

+ Chi ky niém céc ngay I& 16m, khai giang nam hoc, Tét Nguyén din, ngay
nha gido Viét Nam (20/11), muc chi tir 100.000 dén 1. 000.000 dong/nguoi.

+ Chi chuén bj cho céc hoat dong ngoai khoa, khénh tiét, khai giang, trung
thu, ki niém ngay 20/11, Hdi khoe phu dong, kham stre khoe ..

+ Chi mua ddng phuc, trang phuc cho can b, gido vién, nhin vién mirc tir
300.000 dén 500.000d/ngudi.

+ Chi hd trg cc hoat dong vén hoa, thé thao, vin nghé, gido duc tuyén
truyén cac hoat dong, phap ludt, chi tién xe hoc sinh di trai nghiém. ..

+ Chi tién hoa chét vé sinh phong dich, tién thudc y té, tién khdm bénh dinh
ki trong co quan.

+ Chi mua sim trang thiét bj van hoa, thé duc thé thao phuc vu, t chitc phong trao
cho ¢an bg, gido vién, nhéan vién.

+T6 chirc cho cén bd, gido vién, nhan vién tham quan hoc tap, giao luu két
ngh1a hoc tdp mét ndm khéng qua 30.000.000d, thuong khuyén khich con can bd,

gido vién, nhan vién dat hoc sinh gidi, hoc sinh tién ti€n, thi ddu dai hoc hang nam
(mure chi tir 50.000d dén 500. 000d/chau).

+ Chi trg cp dot xuét cho cdn bo, gido vién, nhan vién khi giip khé khan.
+ Tham gia cdc hoat djng nhén dao, tir thién...
5. Ngay thie 7

- Chi 2% ndp thué vao ngan séch nha nuée (Trudmg hop khong phai nop
thué thi s& chuyén sang chi phuc lgi);
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- Chi 85% cho cén b, gido vién, nhan vién lam ngay thir 7.

= Chi 10% cho hd trg co s& vét chat: stra chita nho CSVC va mua sim trang
thiét bi, CSVC phuc vu nha truong;

- Chi 3% cho phiic loi: + Chi Trg cép kho khan dot xuét, hd trg tién kham
chita bénh dinh ky cho can bd, gido vién, nhan vién: Hiéu trudng ra quyét dinh dya
trén co so to chirc cong doan dé nghj quyét dinh chi phii hgp véi timg hoan canh,
dbi trgng va phu hop véi didu kién ngan sach ciia nha truémg.

+ Tién nuée udng cho cén b gido vién nhan vién tiry theo diéu kién thyc té
cua don vi.

+ Chi ky niém cic ngay 18 16n, khai giang ndm hoc, Tét Nguyén dan, ngay
nha gido Viét Nam (20/11), mirc chi tir 100.000 dén 1.000.000 dong/ngudi.

+ Chi chuén bj cho cac hoat dong ngoai khoa, khanh tiét, khai giang, trung
thu, ki niém ngay 20/11, kham sirc khoe ...

+ Chi mua dong phuc, trang phuc cho can bd, gido vién, nhan vién mirc tir
300.000 dén 500.000d/nguoi.

_+ Chi hd trg cac hoat dong van hoa, thé thao, van nghé, gido duc tuyén
truyen céc hoat dong, phap ludt, chi tién xe hoc sinh di trai nghiém....

+ Chi tién ho chét vé sinh phong dich, tidn thube y té, tién khdm bénh dinh
ki trong co quan.

+ Chi mua s&m trang thiét bj vin héa, thé duc thé thao phuc vy, t6 chirc phong tréo
cho can b, gido vién, nhén vién.

+T6 chire cho cén bo, gido vién, nhan vién tham quan hoc tap, giao luu két
nghia hoc tdp mot nam khéng qua 30.000.000d, thuong khuyeén khich con can bg,
gi4o vién, nhan vién dat hoc sinh gioi, hoc sinh tién tien, thi dau dai hoc hang nam
(murc chi tir 50.000d dén 500.000d/chéu).

+ Chi trg cap dot xuat cho can bd, gido vién, nhan vién khi gap khé khan.

+ Tham gia cac hoat dong nhén dao, tir thién...

C - PHAN PHOI KET QUA TAI CHINH TRONG NAM

Piéu 13: Phan phoi két qua tai chinh trong nim

1. Két thic nim tai chinh, sau khi hach ton ddy dii cic khoan thu, chi phi
thuong xuyén giao ty chi, trich khau hao tai san co dinh, trich 14p nguon cai cach
tién luong theo quy dinh tai diém b khoan 1 Piéu 20 Nghj dinh nay, nop thué va
cac khoan ndp ngan sach nha nudce theo quy dinh, phan chénh léch thu 16n hon chi
hoat dong thudng xuyén giao tu chi (n€u c¢d) duge xdc dinh la kinh phi chi thuong
xuyén tiét kiém dugc. '

2. Pon vi str dung sé kinh phi chi thuong xuyén tiét kiém dugc theo thir tir
nhu sau:

a) B4 sung thu nhép cho vién chirc, ngudi lao dong: Don vi chi thu nhp binh
quan tang thém cho vién chirc, ngudi lao dong toi da khong qua 0,3 lan quy tién
lwong co ban cuia vién chirc, ngudi lao dong cua don vi theo nguyén tic phai gan
véi hidu qua, két quéa cong vigc cua timg nguoi;
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b) Chi khen thudng va phuc lgi: Chi khen thucmg dinh ky hodc dot xuét cho
tap thé, ca nhén trong va ngoai don vj theo két qua cong tac va thanh tich déng
g0p; chi cho céc hoat dong phuc lgi tap thé cua vién chic, ngum lao dong; tro cap
kh6 khin dot xudt cho vién chirc, ngudi lao dong, ké ca déi voi nhitg trudng hop
nghi huu, nghi mét sire; chi thém cho ngudi lao dong trong bién ché khi thyc hién
tinh gian bién ché;

¢) Khi xét thay kha ning tiét kiém kinh phi khong 6n dinh, don vi c6 thé trich
1ap quy dy phong de on dinh thu nhép cho vién chire, nguoi lao dong.

S6 kinh phi tiét kiém dugc, cudi ndm chua sir dung hét dugc chuyén sang
nam sau tiép tuc st dung.

Higu truong quyét dinh phu-:mg an su dung kinh phi tiét kiém néu trén theo
quy ché chi tiéu noi b va phai cong khai trong don vi.

* Khen thuéng: Dé thuong dinh ky, dot xuét cho tap thé, ca nhan trong va
ngodi don vi (ngodi ché do khen thudng theo quy dinh cta Luét Thi dua khen
thudng) theo hi€u qua cong viéc va thanh tich dong gdp vao hoat dong cua don vi.

a. Thuong cho Gido vién

- Gido vién gioi cap huyén duoc thuong tir 100.000 dong den 300. 000dong/GV

- Gido vién gioi cap Thanh Phé dueoe thuong tir 200.000 dong dén 500.000 dong

b. T huo:ng cho moi cdn bj gido vién cong nhin vién dat danh hi¢u qua cdc dot
thi dua (néu c6 kinh phl)

* Thudng cho glao vién ¢6 hoc sinh gioi céc cap.

Hoc sinh dat g1a1 cép thanh phé mirc san : tir 100.000d dén 500.000d/1 em

Hoc sinh gioi cap huyén: tir 50.000d dén 200.000d/1 em

* Thuong cac danh hiéu thi dua: Thyc hi¢n theo Nghi dinh s6 91/2017/Lb-CP
ngay 31/7/2017 cua chinh phu vé viéc quy dinh chi tiét thi hanh mgt so diéu cua
ludt thi dua khen thudng:

- Thuéng gido vién c¢6 hoc sinh gioi :

Xép loai Thanh phé Huyén
Gifovifn gi;‘i“" GVAY | Tir 200,000 dén 500.000déng |  Tir 100.000d dén 300,000 déng
- Thuéng danh hiéu thi dua tap thé
Xép loai Miic 1 Mirc 2 Mikc 3
Té tién tién tién 500.000 300.000 200.000

* Phiic lgi: Chi hd trg cac ngay 1€ Tét nhu: tét Nguyén dén, chi ngay 20/11,
8/3,20/10... ; chi cho cac hoat dong phuc lgi tap thé clia nguoi lao dong trong don
vi; trg cap kho khan dét xuét cho nguoi lao dong, ké ca truong hop nghi huu, nghi
mét sic; chi thém cho nguoi lao dong thyc hién tinh gian bién ché.

+ Chi tten che 2 kg/thang theo gia thi truong theo thoi diém

+ Chi tién nudc udng tinh khiét 12 binh/thang theo gi ca thi trudng theo thoi
diém.
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+ Chi truc tét duong lich, trye Tét Nguyén Dén, tryc céc ngay nghi 1€, truc bo,
tinh theo ca true : 100.000d/ca trye, trye dém duge tinh theo gid: 50.000 dong/1 gid.

+ Chi ky niém céc ngay 18 16n, khai giang ndm hoc,Teét duong lich, ngay 20/10,
ngay 8/3, tét nguyén dan, ngay 20/11...

Muc chi tir 100.000d dén 1.000 OOOd/ngum

Piéu 14. Quan ly va sir dung tai san cong

Thue hién theo quy dinh tai Ludt quan ly va sir dung tai san cong; Nghi dinh 50
151/2017/ND-CP ngay 26 thang 12 ndm 2017 cta Chinh phu quy dinh chi tiét mot
sd diéu ciia Luat Quan ly, sir dung tai san cong; Nghi quyet so 17/2021/NQ-HPND
ngay 10/12/2021 cua HDND Thanh phd Hai Phong vé viéc ban hanh quy dinh ve
phan cdp quén Iy tal san cong thudc pham vi quén ly ctia Thanh phd;

1. Quy dinh vé quan ly sir dung tai sdn:

- Céc phong ban, by mén dugc trang bi céc loai may moc pha1 dugc sir dung
dting mucdich trén tinh than tiét kidm, bao quan tot tai san dugc giao, cac may khi
hu hong phai bao hong cho by phén theo doi tai san vé Ban gidm hi¢u dé co ké
hoach stra chita hodc thay thé va thanh toan theo thuc té.

- Tai san bi mit do ngudi quan 1y va sit dung thiéu trach nhiém thi bixir ly
theo quy dinh cua Nha nuee.

2. Quy dinh vé mua sim tai sin:

Viéc mua sdm tai san phéi dugc thuc hién theo quy dinh cua luét d4u thau va cac
thong tu hudng dan, cac vin ban quy dinh khéc ctia Nha nude vé quy trinh mua sam tai
san trong cc don vi sur nghiép cong l4p.

Nhu cdu mua sim tai san phuc vy cho giang day va hoc tép, trang thiét bi, phuong
tién lam viéc cho cac bd phan phai 1ap ké hoach mua sim va duoc 1ap vao du toan hang
ndm cua don vi.

Viéc trang bj tai san m6i cho don vi hay c4 nhan phai can cir vao quy dinh tiéu
chuén, dinh mirc trang thiét bi.

Quy trinh mua sﬁm trang thiét bi phai dugc thyc hién theo quy dinh ctia Nha nudc.

3. Quy dinh vé thanh Iy tai sin:

La nhimg tai san du thira, hét han sir dung, khong c6 nhu cau sir dung, nhung
khong thé diéu chuyén cho bd phan khac sir dung, tai san da hu hong khong thé sira
chita duoc (trir cac tai san 1a nha cira, vat kién trac).

Quy trinh thu tyc thanh Iy tai san thuc hién theo cac quy dinh hién hanh ciia Nha
nuée, thanh 1ap Hoi ddng thanh Iy tai san dé thye hién.

Khi thanh ly tai san phai bédo céo céc co quan quan ly tryc [le

Piéu 15. Xir ly vi pham:

Cac truong hgp khong xét A, B, C; thang, quy, nam:

- C4 nhén str dung thoi gian lao dgng khéng dam bao theo quy dinh, khong c6
hiéu qua thi khong dugc binh xét thi dua khen thudng.

- Can bo, gido vién, nhan vién bi ky luat tir khién trach tr lén.

- Can b, gido vién, nhén vién c6 ngay, gio cong nghi tu do.

- C4n b, gido vién, nhan vién vi pham ndi quy, quy ché cua nha trudng noi
dang theo hoc (Co thong bao cua nha trudng).

- Cén b, gido vién, nhan vién nghi thoi gian qué dai so v6i quy dinh ctia nha
nude nhu: Nghi qué phép, 6m dau, thai sén, tai nan lao dong...
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- Cén b, gido vién, nhan vién vi pham ndi quy, quy ché dé ra.

- Ca nhan vi pham quy ché chuyén mon khong dugc xét khen thuong.

- Sir dung mdy tinh vao céc trd choi, khong khod cira, khong tit dién, nuée
khi hét gi 1am viéc ra vé thi trir vao thi dua ca nhén, tap the do.

- Sir dung vurot dinh mire khoén, tiéu chuan da dugc quy dinh.

- Lam hu hong, lam mat tai san ma khong 1o ly do chinh dang thi ca nhan, tap
thé phai chju bdi thudng va khong dugc tinh thi dua cho cd nhan, tap thé do.

CHUONG IV
PIEU KHOAN THI HANH

Piéu 16: T chirc thye hién

Qui ché chi ti€u ndi bo dugc thdo ludn dan chu trong tap thé Hoi dong su
pham va dugc tap thé cn by, gido vién bicu quyet thong qua.

Trong qué trinh thyc hién néu co thay ddi ve ché do, chinh séch, dinh muc
chi higu truong chiu trdch nhi¢m b6 sung, stra ddi cho phit hgp va thong qua Ho1
dong su pham bicu quyét.

Qui ché nay co hiéu lyc ké tir ngay ky./.

CHU TICH CONG POAN

o35 Nguy%nT hi Tuyn
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