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IV. PHAN CONG NHIEM VU CAN BQ GIAO VIEN, NHAN VIEN

STT N¢i dung cong viéc Ngudi thue hién
1 |- Lap ké hoach ngay khai giang -b/c Vi Thi La
- Phén c6ng nhiém vu Chi dao chung. - b/c Hoang Thi Nham
2 P/c Pham Thi Phuong — Ké

Lap du todn, quyét todn kinh phi t6 chirc.

toan

Chuan bi vé khénh tiét: Treo bing z6n
tuyén truyén. Trang tri sdn khau: phong
ma két. T chirc vé sinh, trang tri canh

Bao vé, Doan thanh nién,
Cong doan, va té van phong.

3 | quan san truong, 16p hoc; Treo c& chudi,
cd T6 qubc ¢ cong truong, cd dudi nheo
& san trudong. Trang tri tréng trudng,
chuan bj dui tréng... Am ly, loa dai.
Trudc cira 16p va lan i 16p hoe, b0 | ., .
4 . i V , can, el S Gido vién céc 16p
sung cdy hoa, gié hoa, bong bay...
5 | Chuan bi vin phong, ché nuéc, nudc | TS nudi
ubng ngoai san cho tré.
6 | Chuan bi ban ghé dai biéu ngoai sn. CB, GV, NV toan trudng
D/c Hoang Thi Huyén + GV
7 | Mua banh keo cho tré. ) ¢ , B Becis b
cac 16p
8 | Nhan, dua hoa, qua dé dai biéu ting tré. | D/c Nguyén Thi Yén va Pham
Thi Trang
9 | Don tiép dai biéu. Ban giam hiéu
10 | Tiép nudc ban dai biéu ngoai san D/c Vii Thi Thu Huyén
- B/c Vii Thi La phu trach
|| | Lén kich ban, 1 chitc tap, duyét, thye chinh.

hién chuong trinh.

- B/c Vii Thi Thim, Pham Thj
Phuong 1994 cing d/c La xay
dung kich ban dé Lanh dao




