UBND QUAN HONG BANG
TRUONG MAM NON HUNG VUONG

Sé: J0 /KH-MNHV

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

P. Hiing Viong, ngay 05 thang 9 nim 2023

KE HOACH

Cong tic trong tAim thing nim hoc 2023-2024

Thyc hién Cong van s6 2179/SGD PT ngay 16/8/2023 cia SGD&DT vé
Hudng dan thuc hién nhiém vu GDMN ném hoc 2023-2024;

Cong vin sé 306/PGD DT ngiy 31/8/2023 cua PGD&DT vé Huéng dan
thuc hién nhiém vu GDMN nidm hoc 2023-2024; Céng vin sb 308/PGD DT ngay
31/8/2023 ciia PGD&DT vé Nhiém vu trong tim thang GDMN Nam hoc 2023-

2024.
Trudng MAm non Hung Vuong x4y dung ndi dung trong tdm thang ndm hoc
2023-2024:
Thoi | ST No§i dung trong tim Thue hién
gian T

1 | - Phan cong lao dong, phén cong 16p; thuc hién quy BGH
trinh bd nhiém té trudng, td phé nim hoc 2023-

2024;

- Hoan thién cong tac tuyén sinh, bao céo cong khai
cdng tac tuyén sinh nim hoc 2023-2024;

- Bao céo cong tac chudn bi dau nim hoc 2023-
2024;

2 |- VSMT, vé sinh d dung d6 choi, VS bép in, do d/c Huong,
dung cé nhén tré phong chéng dich Covid 19, st| GVNV
xuét huyet va dau mét do;

, - Chuén bj ddy du céc diéu kién dén tré dén trudng
Thang nim hoc mai 2023-2024.
8/2023 3 |- Ra soat CSVC, xdy dung ké hoach b6 sung CSVC BGH
cho nim hoc méi;

4 |- Truyén thong, phd blen klen thirc CSGD tré tdi
phu huynh va cong ddng, trién khai phong chéng | BGH + GV
dich bénh Covid 19, theo muia (C& nam);

5 |- Xay dung k& hoach, kich ban ND chuong trinh, | ., Huong
chuan bi céc didu kién CSVC chuong trinh “Ngay Thuay ’
'hoi dén trudng” nam hoc 2023-2024;

6 |- Du hdi nghi tong két nim hoc 2022-2023va trién Hiéu
khai nhiém vu nim hoc 2023-2024 ctia S& GD&DPT, truc’whg
PGD&DT;
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Tham du tap hun bdi dudng nang cao nang luc

’ CM, ly luén chinh tri cho CBQL va GVMN do BGII\I{’VGV
Phong GD&PT, UBND quén td chic;

8 |- Xay dung KHBD h¢ va CM, KHBDTX ném hoc B/c Thil
2023-2024; bdi dudng chinh tri cho can bd gido GV o
vién hé nim 2023

9 |- Két hop véi ban dai dién CMHS phong chong dich | B/c Huong,
bénh cho tré, thuc hién ndi quy trudng, tuyén truyén | Ban dai
ké hoach thuc hién nhiém vu nim hoc, khung thoi dién
gian thuc hién. CMHS,

- Tham muu véi cac ban nganh doan thé bb sung, stra | gido vién
chita co s& vat cht chudn bi cho nim hoc mdi. cac 1ép

10 | - Pon doan kiém tra ciia PGD&DPT, SGD&DT vé | SGD&DT,
cong téc tuyén sinh va chuin bi cho nim hoc méi. PGD&DT,

BGH

I B dudng tip huin van dung steam trong thuc hién Is)gggg%
chuong trinh GDMN; Tham du tdp huan boi dudng BGLL cé t’
chuyén mén theo ké hoach ctia Phong, S& GDDT. Cé;l

12 | . Ban giao mit bang xdy dung 2 phong hoc BGH

13 | - Trién khai cong tac PCGD; P/c Huong

1 [ Xay dung vin ban dyu thio huéng dan nhiém vy ndm
hoc 2023-2024:

- Xay dung ké hoach nim hoc 2023-2024; ké hoach

trong tdm ndm hoc 2023-2024;

- K& hoach thuc hién nhiém vu chuyén mén, ké hoach

trong tdm chuyén mon, nudi dudng ndm hoc 2023-

2024,

- K& hoach chuyén d& “Xéy dung truong mim non lay

tré l'f‘lm trung :[ﬁm” nam hoc 2023-20~24; BGH

- Ké hoach t6 chirc ngay hdi ngay 1€ va hoat dong trai

nghiém ndm hoc 2023-2024;

-Ké hoach kiém tra ndi by ndm hoc 2023-2024;

- Ké hoach thyuc hién cong tac hoc sinh, sinh vién va 'y

té trudng hoc ndm hoc 2023-2024;...

- K& hoach va t chirc Héi thi “Gio vién day gioi cp

truong”;

- X4y dung ké hoach thyc hién giai phap sang tao (gi

vé PGD trude ngay 15/9/2023)
Thang | 2 |- T6 chic "Ngdy hoi dén trurdng clia bé"; CBGVNV
9/2023 - Té chirc 1€ hi R3m Trung thu cho tré; két hop véi
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~ T chirc can - do, theo doi bidu dd ting trudng cho | Ban dai
tré 1an 1 (hoan thanh truéc ngay 30/9); dién
- T4 chtrc kham strc khoe cho tré; CMHS,
- T4 chirc khdm sirc khée CBGVNV. BCHCD
[T chirc cho tré mot sd hoat déng thuc hanh ki| GV, tré, két
ning: 1am trang tri dén 16ng, t6 mit na, tuong lam |  hop voéi
con Vit tir ci,qua, by mam cd trung thu; ting qua | Ban dai
cho céc chau c6 HCKK, cho tré xem mua lan; dién
CMHS
- Trung tdm y té quin Hong Bang bdi dudng kién | D/c Huong
3 thirc vé€ sinh ATTP cho nhén vién niu an + NVNA
- CB,GVNV ky cam ket thuc hién dao dirc nha | 100%
gido, quy tic g xir; thuc hién cic cudc van dong | CBGVNV
4 | va phong trao thi dua; cam két thuc hién ding cac
khoan thu; cam két thuc hién luit an toan giao
thong....
- Xay dung KH Thuc hién cong téc thu chi dau nam | Hanh chinh
5 | hoc theo cac vin ban huéng din cia UBND quin BGH
| va PGDDT;
| 6 |- Ki hop dong lao ddng, ki hop dong mua ban thuc | BGH, GV
! phéam; NV
| - Xay dung ndi quy, quy ché clia nha trudng; BGH
- Xay dung ke hoach phéi hop véi gia dinh, cong
7 | ddng va céc td chirc xa hdi trong cong tic CSGD
tré;
- Truyen thong vé GDMN.
[ Tiép tuc ra soat, diéu tra; danh gié tinh hinh huy | d/c Huong
8 |dong tré va cac diu kién phd cdp GDMN cho tré +Tb
em 5 tudi; PCGD
- Tiép tuc tuyén truyen phong chong dich bénh | Ban CSSK,
Covid-19, s6t xuit huyét, bénh dau mit do; Ban dai
9 dién
CMHS
- Hop cap tuy, Chi b, Hoi dong trudng, Hoi dong Cap ty,
su pham, Ban dai dién CMHS nha trudng dé thdng | Chi bg, Hai
nhét céc khoan thu dau nam, xin phé duyét ké hoach dong
cho tré lam quen voi t1eng Anbh, trong tré ngoai gio | trudng, Hoi
10 hanh chinh, td chirc thuc té trai nghi€ém; phuong &n | dong SP +
hd trg lvong nhén vién néu in; BPDCMH
S trudng,
16p.
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- T6 chic hop phu huynh dAu nam hoc 2023-2024: | GV, Ban
Ban g1a1 phép, ké hoach thuc hién cong tac chim | CMHS cac
11 séc gido duc tré ndm hoc, thoa thudn mat s6 khoan 16p
thu ndm hoc, tuyén truyen van dong thuc hién n01
quy ctia nha truong cam két thuc hién phong chéng
t6i pham, ma tly, mai dam, xdm hai tré em..
12 | - Tong hop Bio céo thong ké dinh ky; BGH+HC
- Cong khai biéu miu phu lyc 1, phu luc 5 theo | Ban cong
11 | Céng vin 551/SGD&DPT; cong khai cic khoéan thu khai
nam hoc;
12 | - Dang ky danh hiéu thi dua ndm hoc 2023-2024; BGH
13 | - Tham muu gidm st cdng trinh xdy dung BGH
14 | - TS chirc thi gido vién day gidi cp trudng BGH
- Tiép tuc to chirc Hoi thi “Gido vién day gidi cip | CBGVNV
1 |trudng” va glri Béo cdo két qua vé T6 MN truéc ngay
10/10/2023.
5 |- T4 chirc H6i nghi Can b - Vién chie nim hoc 2023-
2024 cong khai dan chu ban giai phap thuc hién nhi€ém Toan
vu nam hoc; truong
3 |- T8 chic ra soat kiém tra _cong nhén két qua phé | P/c Huong
cdp GDMN cho tré em 5 tudi.
GV dang
4 |- Tham du Hoi thi gido vién day gioi cép quan ky + d/c
Thuy
- Tong hop sb liéu thong ké dinh ky dau nim hoc | PBGH+HC
¢ giri vé Phong GD&DT trude ngay 05/10/2023.
- Két hop voi cong doan t6 chuc mot sb6 hoat dong | BCH CP
Thang 0 ki niém 20/10;
10/2023 | 7 | - Tb chirc cho tré tham quan da ngoai; b/c Huong
-Ra soat cac diéu kién vé co s& vit chat phong b/c Huong,
8 | chbng rét cho tré, xay dung ké hoach phong chéng gido vién
rét cho tré; cac lop
- Cap phat trang thiét bi, do diing d6 choi, nguyén | B/c Huong
9 | hoc liéu, dd dung bén tra cho cac bd phén (theo d&| + Thay
xuAt), van dong phu huynh ting ho;
Ban KT noi
10 | - T6 chue kiém tra ndi b theo KH; b
" THoan thién hd so kiém tra cong nhén ket qua pho | T6 ccf?r}g tac
11 cap GDMN cho tré em 5 tudi; vién
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PCGD
Phéi hop
121" Két hop véi Trung tAm ngoai ngit t8 chirc 1€ hdi | voi B?n dai
Hallwen; dién
CMHS
13 | - Tham muu gidm sat cong trinh xay dung BGH
14 |- D6n phong GDDT kiém tra chuyén nganh, chuyén Toan
de, dot xuat trudong
~ Gido vién va tré tham gia mot s hoat déng chao | GV, tré
1 mung 20/11: HP thuc hanh k¥ ndng;
- Thi dua lap thanh tich va phdi hop cong doan T6 | CBGVNV
chtrc ki niém 41 nim “Ngay nha gido VN” 20/11;
2 |- Kiém tra ndi bd theo KH; Ban KTNB
~ K&t hop v6i phu huynh t6 chirc cho tré tham quan | BGH,GV,
3 | trai nghiém; Phu huynh
va tré
4 |- Chuan bj cac diéu kién don PGDDT kiém tra d6t | CBGVNV
. Xuit.
Thang 75 [ Kidm tra cong tac phong, chdng rét clia cic 16p, né | B/c Huong
1172023 nép, ki ning vé sinh c4 nhén, ki ndng lao dong tu
phuc vu cta tré;
6 |- Tham gia hoi thao “Kién toan h¢ thong HSSS| BGH
quan ly truong mam non”
T - Tham muu giam sat cong trinh xay dung HGH
8 |- Don doan kidm tra cong nhan PCGD tré 5 tudi D/c Huong
cdng tac
vién
T3 chirc san choi tap thd “Nhiing chién si ti hon” | CBGVNV
ky niém ngay thanh lap QDNDVN véi nhimng tro6 | va 100%
choi phat trién van dong cho’tré (thuc hién Dé an | tré, ket hop
I “PT gido duc thé chat va thé t{zao truong hoc giai | véi Ban dai
doan 2016-2020, dinh hwéng dén ndm 2025”) dién
CMHS
- Két hop véi Hoi cyu chiép binh phuong Hung | BGH + GV
Vuong tb chirc cho tré nghe vé lich sir nha bia, d'f“mg va tré ktl.ﬁi
2 | hwong tuéng niém cac anh hung liét si phuong| ST, }hl'g‘l
; ' cuu chién
Théng Hung Vuenz; binh PHV
12/2023 [~ —pgn down Iidim ra_cong nhdn két qua phd chp | d/o Huong,
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GDMNTS5T; T6 PCGD
- To chirc can - do, theo ddi biéu d6 ting trudng cua Ban
tré l4n 2; CSSK+GV
4 (TT t6i
PHHS)
5 |- Kiém tra ndi bo theo KH; Ban KTNB
_ Kiém tra cong tic phong chong rét va phong b/c Huong

6 chong dich bénh mua dong cho tré, cong tac tuyén + GV

truyén phu huynh cua cac 16p;

7 |- Doén phong GDDT kiém tra chuyén nganh, chuyén PGD

dé, dot xuit
- Téng hop béo cdo két qua va thong ké so liéu thuc BGH
8 | hién nhi¢ém vu hoc ky I (giti bdo cdo va sé  ligu thong
ké vé Phong GDDT S trude ngay 15/12)
- S¢ GDDT kiém tra toan dién viéc thuc hién nhiém vu BGH
9 | nam hoc vé GDMN, cdng tac phong chéng rét va dich
bénh
- Pén doan kiém tra cong nhén ket qua phd cap b/c Huong
10 | GDMN cho tré em 5 tudi (giri s6 liéu thong ké vé | + Cong tac
Phong GDPT trudce ngay 15/12) vién

11 | - Tham muu gidm sat cong trinh xay dung BGH

1 |- Chuin bj dén phong GDDT kiém tra chuyén| CBGVNV

nganh, chuyén dé, dot xudt

2 | - T4 chirc hoi nghi So két hoc ky 1 Toz}n

trudng
- Cong doan t6 chirc cho toan the CBGVNV ky cam | BCHCD,

3 | két khong sir dung chit chay nd, tha dén troi trong | PVCD

dip tét;

4 |- Nop san pham Video xay dung kho liéu PGD, Ban | d/c Thuy,
Thé chét luong quén danh gla, TTCM
0l /zr(l)gzz - Hudng tng "Tét trong cay", phu xanh béng mat, | Chi doan

5 |cai tao canh quan mdi trudng gido duc xanh, sach, TN

dep;
- So ket Hoi nghi Ban dai di¢én CMHS truong, 16p GV +

6 | (So ket nhiém hoc ki I tuyén truyén thuc hién cong | BDDCMH

téc phoi hop hoat déng hoc ki II); S
7 | - Tham muu gidm sat cong trinh xay dung BGH BGH
_ TS chirc giai phép séng tao vé cong tdc nudi BGH
8 | dudng; BGH + GV
Toan

" T8 chtrc chudi hoat dong chio mimg Tét Nguyén
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dén, mirng xuan 2023; trudng
- P6n doan kiém tra SGD,PGD vé cng tac an toan, | Ban KTNB
4n dinh né nép sau tét Nguyén dan;
Thang - So két chuyén dé “Xay dung truong mam non lay tré | BGH + HC
02/2023 lam trung tdm” giai doan 2021-2025;
- Phén céng lich truc Tét Nguyén dan 2023; BGH
- Két hop vé6i Ban dai dién CMHS t6 chire 1€ hoi géi | CM két
banh chung toan truong, chudi hoat dong chao | hop voi BD
mumng Tét Nguyén Dan. DCMHS
- Pon doan klem tra SGD,PGD vé cong tac an toan, Toan
6n dinh né nép sau tét Nguyén dan; truong
- Phéi hop Céng doan, Hoi phu quan td chic chudi CECHBIY
hoat dong ky niém ngay 8/3; Ban,CLICH
Ban CMHS
- Tuyén truyén cho phu huynh phong chong moét s6 | P/c Huong
dich bénh d6ng xuén: S&i, thily dau, viém phéi... + GV
- T6 chirc chwong trinh “Bé véi an toan glao thong; | Toan
- Tong két CT “T6i yéu Viét Nam” giai doan 2020- | truong + B
2024, DDCMHS
- Tham quan mét s6 ndi dung do PGDDT t6 chrc: BGH+GV
+ Ung dung PP gi4o duc MN tién tién; cbt can
+ Quan sat tré theo qua trinh dénh gia;
Thang + Thyc hién chuyén dbi sé trong GDMN.
3/2023 - Két hop v6i Ban CMHS t6 chiic cho tré trai| Ban gidm
nghiém hiéu + GV
- 6 GDDT kiém tra toan dién viéc thyc hién nhiém vu Toan
niam hoc vé GDMN truong
- Tham quan hoc tap thuc t€ mdt s6 co s GDMN xdy | BGH + cot
dung md hinh diém chuyén d& “Xay dung truong mam cén
non lay tré lam trung tim”
- So két chuyén dé “Xay dung trrong mam non lay tré BGH
lam trung tdm” giai doan 2021-2025
- Thu thap cac tai li¢u (hinh anh, gido 4n, bai viét, sang | BGH (d/c
kién,...) vé trién khai chuyén d& “Xay dung truong mam Thiy) +
non Iy tré lam trung tam” GV
- Xay dung kich ban, ké hoach td chirc “Lién hoan | D/c Thay +
Bé khoe ngoan”; GV
- T6 chirc cho tré hoat ddng trai nghiém; BGH, GV
- Chuén b céc diéu kién dén SGD, PGD kiém tra|  Toan
hoat dong CSGD tré theo quy ché chuyén mén va| truong

phong chdng dich bénh;

\*0;\?3 z //.\://
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4 |- Hoan thién ho so cong tac Y t trudong hoc, chir | B/c Huong
Théng thdp d6, ANAT trudng hoc, phong chéng TNTT;
4/2023 | 5 |-Kiém tra noi bd theo KH; Ban KTNB
6 | - Tham muu, d€ nghi UBND qu4n stra chira mot s | BGH + HC
hang muc trong hé.
- S GDDT kiém tra toan dién viéc thyc hién nhiém BGH
vu nam hoc, cong tic phong chdng dich bénh mua
hé SGD&DPT;
- Xay dung ké hoach phét trién gido duc nim hoc
7 | 2024-2025; BGH;
- Tong két chuong trinh “T6i yéu Viét Nam” giai
doan 2020-2024;
- So két thuc hign d& 4n "Cham séc vi su phat trién
tré em trong nhitng nim diu doi tai gia dinh va
cong déng"; BGH
1 |- Té chirc Lién hoan Bé khoé - ngoan;
2 |- T(‘)‘ chirc can do , theo d&i biéu db ting trudéng cua | Gv céc 16p
tré 1an 3 (hoan thanh trudc 10/5/2024),
3 |- Téng hop danh gia sy phét trién cua tré cudi nim | Dlc Thuy,
hoc trudc 10/5/2024; GV
- Danh gia bang kiém vé trudng hoc an toan, phong | B/c Huong
4 | chdng tai nan thuong tich ndm hoc 2023-2024, gii
t& trinh va bang kiém vé PGD.
Toan
- T4 chirc L& ra trudng cho cic bé Mu gido 5 tudi | trudng, két
5 | va Tét thiéu nhi 1-6; hop véi ban
- T4 chie tiéc Buffet cudi nam cho tré; dai dién
CMHS
. - T chirc hop Ban dai dién CMHS trudng cudi nam | BGH,
Théng | 6 Froas )
0oc; rudng,
pADES = 2 . BGH +
71" TS chire cho tré 5 tudi tham quan trudng tiéu hoc GV. tré
Hung Vuong; khéi ST
- Drinh gi chun nghé nghiép di vii Higu truomg, Phs | BOH TO
8 Hiéu trudng va gido vién, binh xét thi dua cudi nim; HDTD-,KT
- Téng hop bao céo két qua va thong ké s6 liéu cudi | BGH + HC
9 | ndm hoc truéc ngay 05/5/2Q24;
- Nop béo cédo tu danh gid vé PGD trude 15/5/2024.
- Giri Béo céo két qua xay dung trudng hoc an toan, | BGH
10 phong, chéng tai nan thuong tich truéc ngay

25/5/2024.
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- So ket 03 nam thyc hién Théng tw 50/2020/TT-| BGH
BGDDT ngay 31/12/2020 caa Bo6 GDPT Vvé trién

11 : :
khai chuong trinh 1am quen véi tieng Anh danh cho
tré em mau gio.
121" Tong két ndm hoc 2023-2024 Toan
’ 7 truong,
131" Xay dung ké hoach tuyén sinh ndm hoc 2024- BGH + HC

2025;
- Kiém ké tai san, danh gié chat luong tai san va | D/c Huong
14 khau hao tai san hang nim cla nha trudng va céc bd

phén;
- P& xuft bd sung mua sim CSVC nim hoc méi;
11" Bao vé thi dua nam hoc 2023-2024; BGH +
CTCD
5 |- Quan ly tré mam non theo nhu cau nguyén vong | BGH + GV
cua phu huynh; + NV
3 |- Thuc hién cong tac tuyén’ sinh nim hoc 2024- | Hoi dong
2025; Cong khai cong tac tuyén sinh; tuyén sinh
4 |- Xdy dung ké hoach trién khai boi dudng chuyén| BGH .
Théng mén he, nam hoc 2024-2025; A
6,7,8 5 |- Ra so4t, bd sung sira chita co s& vat chat chuan bi | BGH + HC
/12024 cho niam hoc 2024-2025; //
¢ |- Gidm sit mot sd cong trinh xdy dung, stra chita| BGH+HC ;
trong he;
- |- Tham dy 16p bdi dudng chuyén mén theo ké| BGH

hoach ctia S& GP&DT, PGD&DT;
- Ngp tai liéu bd sung vao kho hoc liéu dung chung
8 | ciia GDMN thanh phd;

Trén day la ké hoach trong tAm thang ndm hoc 2023-2024 yéu ciu td chuyén
mén, t& vin phong, céc b phan xdy dung ke hoach cu the, trién khai thyc hign dat
két qua t6t, trong qué trinh thuc hién c6 khoé khén gip ban gidm hiu xin huéng dan
thuc hién./.

Noi nhin:

- BGH;

- C4c bg phan;
- Luu: VT.
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