UBND QUAN DO SON A CONG HOA XA 11 QI CHU NGHTA VIET NAM
TRUONG MAM NON NGQC XUYEN Doc lap - Ty do - Hanh phiic

S0: o 3/KH-MNNX Dé Son, ngay 08 thang 12 nim 2022

KI: HOACH
Thue hién nhi¢m vu thing 12 niim 2022

L. Diinh gid cong tic thing 11

1. Cong tic gido duc

+ U diém

- Cdc 16p xay dung ké hoach chiim séc gido duc tré phu hgp chi dé thuc hién va
nop diing thoi gian quy dinh.

- T4 chire 3 hoat déng bdi dudng chuyén mén cho gido vién linh vuc phat trién thdm
my, phat trién nhan thiec.

- Tham gia ddy dii chuyén dé PGD pht trién ngén ngir tai MN Hai Son, MN Quén

- Tham gia céc hoat dong chao mimg ngay Nha gido Viét Nam 20/11 nhu céc hoat
dong vin nghé chio mimg; Tham gia Thi nét dep thdy tro cép trudng c6 04 san phdm
tham gia giai nhat 01 (t5 nha tré), 03 gii nhi (t6 3T, 4T,5T); lwa chon 01 video tham
gia cap quén dat giai ba.

- Kiém tra ndi bd gido vién 03 d/c Xép loai kha 02 (01 d/c chua danh gid)

- Ban gidm hiéu dur gio 34 hoat dng, xép loai tét : 07; Kha: 22; PYC: 5

- B6 phan chuyén mon da x4y dung K& hoach td chire héi thi “Bé khéo tay chp trudmg”’, Ké
hoach t chire sin choi chién i thi hon, K& hoach phat trién ngén ngir mach lac, K& hoach tham quan
trai nghiém cho tré va trién khai dén toan thé gido vién trong nha trurdng,

- Ti 1é tré hoc chuyén can dat 84,4%, tang 0,7% so thang trude, 16p cd ti 1€ tré hoc
chuyén cén dat chi tiéu NTA3, 4A1, 5A1 (88-91-93%); 16p tré hoc ti 16 chuyén cin chua
dat chi tiéu (NTA1, NTA2, thip 3A1 (78%).

+Ton tai: Mot sb gi4o vién chua thuc hién nghiém tic ché d6 sinh hoat trong ngay cho
tré, thudmg cho tré ddy mudn hon so véi thai gian quy dinh. TS chirc hoat dong chidu chua
danh nhiéu thoi gian 6n luyén céc kién thirc, k¥ ning tré chua thuc hién & hoat dong hoc ma
chu yéu cho tré choi tu do trong cac gdc. Chét lugng t chirc hoat dong gido duc moi vai
ngay & mot sd 16p chua cao.

2. Cong tac cham séc nudi dudng

+ Uu diém

- Duy tr thuc hién ché d6 lam viée trong miia déng;: thoi gian dén tré 7 h, trd tré 4h- 5 h. TS
chirc kham sttc khoe cho hoc sinh, két qua: stre khoé loai 1: 267/292 = 91,4%, sirc khoé loai 2:
25 chau dat 8,6%. '

- X4y dung thuc don méi véi s tién 22.000d/ngay theo ché d6 mia dong, luong calo
nha tré dat 635,5 Kcalo, Mau gido dat 693,5 Kcalo.
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- Tiép tuc kiédm tra cong tac phon;, bénh khi giao mua cée 1op XCP logi tot. Tuyén truy .
phong dmng cac dich bénh uuym nhiém, phon;, chong chay nd, an toan thuc pham
PCTNT l Kiém h a pr an va vice thye hién pr | chiéu xep loai kha.

- T$ chire ndu cdc bira dn ngon chdo mimg ngay 20/11 mai phu huynh vé du XCP
loai tdt.

+ Tdn tai: Cic lop chua duy tri nghiém tic lich lugc khan hang tudn, mot vai ngay
bép in mang qua chiéu con mudn, viée gido vién d'lp khin cho tré rira mét chiéu chua
thuong xuyén, tré an chiéu toc chua gon gang (5 tudi, 4 tudi).

3. Cong tic viin phong

3.1.CNTT

- Cdp nhdt tin bai phan anh hoat dong chim soc, gido duc tré cia nha truong Ién
trang website dat yéu cau.

- Nhép danh sach can b giao vién, nhén vién va hoc sinh, thong tin vé sirc khoe hoc sinh
trén hé théng CSDL nganh gido duc.

3.2. Céng tAc tai chinh k& toan

- Thue hién chuyén tién luong, tién cong, phu cép thang 11/2022 cho ngudi lao dong va
thanh toan cdc khodn phét sinh khac ciia nha trudng. Hoan thién hd so ning luong truée thoi
han cho 2 gido vién (L& Nhan, Thai Ngoc).

- Chuén bi tdt céc ndi dung phuc vu doan kiém tra gidm st ctia Ban kinh t& Hoi déng nhéan
dan quén vé cong tac quan 1y, sir dung céc ngudn thu ndm hoc 2021-2022 va ké hoach thu, chi
tai chinh nam hoc 2022-2023.

- Cai tao duong truyén internet cho nha truong véi kinh phi 14 tridu dong.

- Cong tac thu c4c khoan thu hd tir phu huynh thap dat 76%, sip xép cong viéc doi
lic chua khoa hoc.

3.3. Cong tac kho quy

Thuce hién nghiém tic xuat nhap kho ding gio, khong 1am thét thoat tai san nha
trrdng. Cap nhat cac sd sach dam bio theo quy dinh.

3.4.Cong tac y té

- Xay dung Ké hoach y té, tuyén truyén cong tac phong chdng dich bénh dau mua
khi cho tré téi phu huynh va cong déng. T4 chirc kham sirc khoé cho hoc sinh

- Xay dung K& hoach phong chéng tré suy dinh dudng, thira can, béo phi ndm hoc
2022-2023.

- Chua huéng din gido vién xdy dung dugc ké hoach giam béo phi, suy dinh dudng

3.5. Cong tac lao cong bao vé

Pam bao an toan an ninh trudng hoc, khdng bi mét tai san, dam bao an toan cho tré khi tham
gia hoat dong ngoai trdi. CAt tia cay xanh phong chéng mura bio.

Thuc hién nghiém tic gid gidc, vé sinh trudng 16p dam bao twong dbi sach dep.

3. 6. Phd cap, xay dung ké hoach, bdo céo

- Hoan thién diy du s6 liéu 4 biéu phd cap, bao céo phd cép
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4. Cong tic Ding, doan (hé

- Cong dodn phéi két hop nha trudmg (6 chire céc hoat dong ky niém ngdy Nha
gido Vif,t Nam 20/11.

- TG chire thim hoi DV va nguoi than doan vu.n cong dodn: 3 lugt tham hoi

- Tham gia ddy du 16p tap hudn cong doin vé Huéng din quy trinh 16 chic Dai
Ho1 cdng doan nhié¢m ky 2023-2028.

- Tham gia ing h$ quy Vi nguoi nghco va quy PCTT tong s6 tien 3.770.000d.

- DVCD tham gia cudc thi truc tuyén “Tim hidu cdc quy dinh ctia phap ludt uca
quan dén quyen va nghia vu clia ngudi Viét Nam ¢ nudc ngoai”

- Chua bd trf duoc thoi gian té chirc sinh nhét cho DPVCD thang 11.

IL. Cong tac trong tAim thang 12

B6 phin Thaoi gian Két
i ong vié o P hién/hoan | .
STT Noi dung cong viée thre hign :Eﬁl.fshl?" 0an | ua
1. Cong tic chuyén mon
- Phét dong cac hoat dong chao mung Tir 5-22/12
ngay Thanh 14p qun d6i nhan dan Viét |- BCH,
N BCHCD
am . =
" . e Trong thing 200
- Kiém tra du gi¢ hoat dong céc 16p _BGH =
. K A Ay ot ‘e [ B TUEINC
- Tiép tuc cdp nhat tin bai phan énh Trong thang ,E(.L'\I/IO‘F\\JI(
hoat ddng chdm soc, gido duc tré ciia | - B/c Thao, g OlC )&; i
nha truong lén trang website. Nhung —
- T chirc bdi dudng chuyén mén cho Tur 5-25/12 v
can bg gido vién, nhan vién trong truong. BGH, GV,
. . A A NV
- Tham gia hoc tap Steam chuyén sau do ,
T A L Trong thang
Thac s Lé Bich Héng, chu.E;ch }?QC Dle Thio,
vién dao tao va phat trién gido duc | Trang
Vietnany Acdemy day truc tuyén. Nguyét,
- Tham gia chuyén d tai truong MN | HHoa, Du | 16/12
Van Huong B_CiH, D{ ¢
- Thuc hién chuyén dé “Phat trién ngén Hicu, Hién 1328012
ngu‘mach lac choﬁ tré 4,5 tu01‘ . BGH, GV
- T6 chirc hoat ddng trai nghiém cho tré | 4
tai khoi, 16p theo chu dé 5.16/12
- Duyét thyc don thang 12 Giao vién 2/12
b/c Hug,
- Té chitc hoat dong tréi nghiém Doanh | 2P -
trai Quan Poi nhan dan Viét Nam
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— — [BGH,GV |

. ‘ ‘ §iMG, | 21/12
Tham gia chuyén dé tai truomg MN I[()];?l
Bang La BGH, 22/12

= TG ¢hire san Choi “Chién si ti hon”
ndm hoc 2022-2023

TTCM
-D/cThio, |22/12
- Cin do cho tré 1an 2, ndp bdo cdo vé Trang, Hoa
quin, Toan trudmg | 25/12
- Nop bio cdo cin do v PGD
- Truyén thdng gido duc, 1§ chie tice GV.cieldp | 30/14
Buttfe cho tré chao nim mai

D/c Hué,
Toan trudng,
__g phu huynh
D 2. Cong tac kiém tra ndi b
- Kiem tra viée sir dung dé ding, trang BGH 5-10/12

thiét b céc 16p.

- Ki€m tra noi by 2 gido vién, 1 nhan

viéx.l., ’ BKTNB 26-28/12
- Kiém tra céng tac phong chong rét va
dich bénh mua dong.
- Kiém tra xdy dung truong mam non | BGH, 1512
5 o TTCM
xanh, an toan, than thién t 1
an tien tai cac lop BGH 29/12
3. Cong co sé vit chat
A A qs . ’ ) D/C HUé,
- Mua b6 sung d6 dung f:ho cac 16p, cai Thuy Hoa,
tao nha vé sinh 16p 4 tudi A1l. Hiéu ,
ede & e s . Trong thang
- Thi€t ké m6i trudng ngoai 16p hoc Doan thanh
(goc thién nhién, géc sach) nién, Phy
huynh

4. Cong tac pho cap

- Nha trudng cp nhét s6 liéu tré trén phin

mém phd cép qudc gia. Bflrl phf:) 01/12-15/12
- Hoan thanh cép nhét xuét diY lidu, biéu | ¢4P truong
Hoan thanh cap nhat xual dit lig, P/cHug, | 12/12
mau va bao cdo cong tac pho cip
- Phong GD kiém tra cong tac PCGD trén 13/12
dia ban quéan

S. Cong tic tai chinh
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- -lfa qt‘lyét dAyinlll.lhﬁm nién cho 6 gido B/c Huong, | 5/12
vien va quyét dinh nghi huu va lam tha Phuong
tuc nghi ché do cho d/c Qué.

- Thu'f: hién chuyén tién luong, tién cong,
phu cap théng 12/2022 cho ngudi lao dong | P/c KT 712
va thanh toan céc khoan phat sinh khéc ctia
nha trudng,

- Xay dung du kién mua sfm tai san nim BGH. KT |8/12
2023 (May tinh, ti vi, ban hi truong, ’

ban, ghé hoc sinh, dd choi ngoai trdi).

- Hoan thién hé so cép hoc phi hoc ky 1

nim hoc 2022-2023 ndp vé PGD. BGH, KT |10/12

- Chuén bj tt cac ndi dung phuc vu doan b/c KT 12/12

kiém tra ctia S& tai chinh

- Béo céo két qua thong ké dinh ky vé E{F Hue, 20/12

PGD

- Quyét toan ngén sach nim 2022; N§ 30/12
1 =, Pl BGH. KT

béo cdo so két trude 10/12, két thic niém
yét cong khai du toén cac khoan thu, chi
nim hoc 2022-2023.

6. Cong tac Pang, doan thé
| Pang vién | 6/12

- Tuyén truyén nghién ciru quén triét cac
Két luan, Nghi quyét ctiia Hoi nghi Trung
wvong 6 khoa ?(III. 7 5/12
- Hoan thién h6 so chuyén dang cho 01 déang | p/c Hué
vién xin nghi viéc (d/c Lam), tham gia ndp
dang phi thang 12. DPang vién | 6/12
- Té chirc déng gié t6 chiic co s déng, dang
vién nam 2022, xin ¥ kién vé danh gia dang
viennorartr. - - . Toan 22/12
- Tong d(_)’n vé sinh canh quan moéi trudng
trudng, bo sung trd choi trong céc khu
vue choi ngoai trdi cho tré chao nam
mdai 2023

Cong doan | 30/12
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- T4 chire sinh nhit cho doan vién thang | BCH Céng |30/12
12 va thiim hoi cong doan, Chia tay 02 | dodn
d/c nghi cdng tic

- Hoan thanh quyét todn Cong Poan
nam 2022

7. Cong tac quan ly

- Pén doan kiém tra cong tac an toan thuc
phém trong truong hoc.

-Bio cdo so két hoc ky 1.

- Tham gia tip huén img dung chirky s6 ca

BGH, KT |9/12

BGH, Bép | 10/12

nhan nganh GD&DT BGH, DTN | 13/12
- T4 chire ky giao ude thi dua HT 24/12
- Trién khai ké khai tai sin thunhgp | D/ Huong, | s
nim 2022 ciia BGH, ké todn. Phuong | Ngdy 25/1
Noi nhin:
- Phong GD&BT (b/c)
- TTCM (t/h)
- Luu VT.
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