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HUONG DAN CAP NHAT CCCD VA SO PINH DANH CA NHAN
(Danh cho nha trwong)

I. Muc dich, yéu ciu chung

Hudng dan truong thuc hién cap nhat CCCD/sé dinh danh c& nhan trén hé
théng co s& dir liéu nganh GD va BT.
(Céac don vi dung tai khoan quan tri da duoc cp (do S6 GD&DPT, Phong GD&DT cip
theo tham quyén quan 1y) dé diang nhap, tao tai khoan va phan quyén cho nguoi ding
thue hién noi dung ndy. Trong truong hop quén tai khoan, dé nghi lién hé vai can bo
phu trach CSDL cua S6 GD&DT, Phong GD&DT (noi cip tai khoan) dé duoc hd tro).

I1. Hwéng dan

M ta: Chirc ning nay hd tro Quan tri vién phan mém/Giéo vién chu nhiém
(GVCN) cap nhat CCCD va sé dinh danh c& nhan cho hoc sinh.

Céch 1: Nhap truc tiép

- Budc 1: Tai phan mém [Quan Iy gido duc ...], chon muc 4. Hoc sinh/ 4.1.1.
Quan ly ho so hoc sinh.
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- Budc 2: Kich bicu tuwong twong ung voi hoc sinh can bo sung, sau do bo

sung tai [Théng tin ca nhan] théng tin vé S6 CCCD va sb dinh danh ¢4 nhan.

I. Théng tin ca nhan Il. Thong tin lién hé, gia dinh

Knuviee [19] | D5 thi M S6CMNDICCCD  [25] 122456789123 Hoc CTGD cia By [35]

Loai khuyét tat [20] | Cho M Ngay cip [26] 020412021 Hoc sinh B.Tré DNudi  [36] [
B.twrong chinh sach  [21] | Con thuong binh, bénh binh v Noicdp [27] Cuccanhsat Hoc sinh N.Tré DNusi  [37] [
Mién hoc phi [22.4] [] Gidm hoc phi [22.4] [ / $6 dinh danh cé nhén  [28] 132456789123 Hoc sinh 16p BTri [38] [ )

H.trey chi phi h.tép [22.2] [ Hb tronha &[22.5] [ Doivien [29] @ Hoc sinh PTDT bdntri [39] [ ]
C.tién hang théng [22.3] [] Cép gao [226] [ Boanvien [30] O Comedan toc [40] [
Hang thwong binh [22.7] | Dugi 31 % - Hoc tigng DTec (311 [ Céchadantsc (1] [
H.nghiép, D.nghé  [22] | Cho $6 budi hoc trén tudn  [32] 6 buditudn - Lwu ban ndm trede  [42]
Hoc sinh bigt boi  [23] Hoc song ngir 331 ] PHuynh c6 Mtinh Internet  [43] [

Bénh v mat [24]  Canthj - P.Huynh cé Smartphone  [34]

- Budc 3: Kich nat [Ghi] dé luu dit ligu.



Kndinge [1] Knéig v Théng tin hd khau, qué quan
Lophoc [ on v HO khdu thwomg trd - [14] | Thanh phé Ha Noi v
Hovatén [3] L& Tram Anh

Tén goikhac  [4]

M dinh danh B3 GD&E1 Ngay sinh  [5] | 24/02/2007
Gioitinh  [6] Nir M Qué quan [15] v

Trang thdi HS  [7] Bang hoc T

Dantoc [8] Kinn M

DT trén gidy KS  [8]  Kinh
Théng tin khac
Quéctich [10] Vit Nam A

Noisinh [16] | thanh phé Ha Noi v
Ton gido [M] Chon M

G Thanh phé Héi Ph
Bithoailiénhé [12] anh phé Hai Phong
Ché & hiénnay [17]
Thirty [13] 1

Céach 2: Nhap liéu nhanh tur file Excel

- Budc 1: Tai phan mém [Quan ly gi4o duc ...], chon muc 4. Hoc sinh/ 4.1.2.
Nhap hd so hoc sinh tir Excel.

_Budc 2: Chon Khéi, Lop va kich ndt [Tai file maul.
BB 412 Nhgphdsohocsinhtr Excel || @ e

Luru y- nha trrdng vui long tai file mau méi nhat vé dé nhap lisu

Khéi: Kndi 9 v Lop: 9A v b

1. Hoc sinh nhap mG1 khdng can aign ma
- 2. Céc cot tiéu d& mau dd Ia bat budc
« 3 Khéng thay d6i, thém, x6a cac cot trong file mau

Khéng cé tép nao duoc chon i 18n

- Budc 3: Bb sung céc thong tin vé S6 CMTND/CCCD va sb dinh danh c& nhan
theo file Excel mau.

AutoSave (® or) v Filemau-C2-HocSinhDiaPhuong-ver2-data-HN_HP - Protected View ~ £ Search (AIt+Q)
File Home Insert Page layout Formulas Data Review View Help e
@ PROTECTED VIEW  Be careful—files from the Intemet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing h
() GET GENUINE OFFICE Your license isn't genuine, and you may be a victim of software counterfeiting. Avoid interruption and keep your files safe with genvine Office today. Get genuine Office Leam more
AU2 - fe | 132456789123
AK AL AM AN AO AP AQ AR As AT AU AV AW AX AY
Ciip tién . " . | P.huynh co 56 Sb dinh N x
. Huén, , d; L Pl e A - . e o E:? Hoc ti Aref I
hing |Cip gao 2 nghiép, day Bénh vé mat uynli €6 |1 b két néi| CMIND/ | Noicip | Ngiyedp | danhci | Daivien om\Bec M) o5 budi hoe trém tuin
! : nghé E Smartphone S 2 vien | dan toc g

thang Internet TCC nhin :

1
AK AL AM AN A0 AP AQ AR As AT AU AV AW AX AY
Ciip tién . " . | P.huynh co S6 S6 dinh N 5
. Huén, , d; L Pk A - . e o D Hoc ti Aref P
hing |Cip gao 2 nghicp, day Bénh vé mat uynhi €6 |1 o b két ndi| CMIND/| Noicip | Ngayedp | danhed | Doivien o |POc BN o5 budi hoe trém tuin
N : nghé ¢ Smartphone . g vien | dan tge 5

thing Internet TCC nhin

1
13245678 |Cuc canh 1324567891

2 x Can thi 9123 st 02/04/2021 |23 x 6 budi/tuin
3 x Cin thi x 6 budi/tuin
" ©
5 canthi .j x 6 budi/tuin
6
7 x 6 budi/tuén
8 x Can thi x 6 budi/tuin

- Budc 4: Luu file va quay trd lai phan mém, tai giao dién muc nhap hoc sinh tur
File excel, kich nit [Chon tép] dé chon dén file Excel mau va [Tai 1én].

- Buéc 5: Kich nat [Cap nhat] dé luu lai.



B 4.1.2. Nndpné so nhoc sinntirExcel (3] @ Tai file miu Tra ciru danh myc t thén e

Luru ¥ nha trisdng vui 10ng i file m&u méi nndt vé & nnp iéu,
Khéi: | kndig v Lop: oA
« 1. Hoc sinh nhap mdi khaing cAn dién mé
+ 2. Cac cdt tiéu a8 miu d6 13 bat budc
e 3. Knéng thay déi, thém, x6a cic ot trong file miu

[ Choose Fies | Nofile chosen Capnhat | Bang két qua nhap licu

Ma dinh Tranu N 5 é 5 5 P /PG | b Tinh/hanh | o .
danhB6 | Hotén Jgen i tr o x s enl st ) ia chi trur m phé_(Theo Q“"’"’:é"i’;;‘;"“"’ """’"u
GD&BT 5 anHuyé - omg | i) éu oo qué qudn) e 1

L& Trdm . | Bang Vigt Thénh phé.
Ann 24082007 NG K am HE NG
Nguyén _ .

2 oA Fhuong  26M02007 NG 02O wann | Vet (s
o hoc Nam ngodi

- Néu thdng béo hién thi mau xanh voi ndi dung: Da cap nhat thanh cong, nha truong
mé lai muc 4.1.1 Quan ly hd so hoc sinh dé kiém tra dit liéu.

SO CMNDICCCD  [25] | 132456789123
Ngay cap [26] 02/04/2021
Moicap [27]  Cuc canh sét

S0 dinh danh cé nhan  [28] 132456720123

- Néu thdng bao hién thi mau do vai noi dung: Lai, Nha truong kich nat [Bang két
qua nhap liéu] dé xem ndi dung nhap 16i, chinh sira dit liéu trén file excel mau sau do
thuc hién tai lai.

TP =IPS P

Liru - nha trisang vui 10ng ti file mu méi nhét vé 68 nhap liéu

Kni: | Kngi 9 v | Lép: 9A

+ 2. Cac cot tiéu 08 mau 06 1& halhlmc
« 3. Khong thay ddi, thém, x0a cac cét trong file méu

Tinh/Thanh
Chuyén
Madinh Tmnu Oulyen daén phé_(Theo XfPhuimg_(Theo | TThoniXém chitiét | Tinnfhanh
danhBS | Hotén ""'“' C"“’E" n:.:’;'"::nh ltl“c"’: TI':'“ ﬂ'a cni Q"::“'::“'E" ﬂ‘ne« diachi mxmu (Theo diachi | TAThoniXom | pho_(Theo Q"“"T:'i';“‘;"‘“’ x.:mnm
GoaaT ol cuiniuyen o (emoed tnromg trd) méuco) | quaguim | MO “

LeTram swogaoor Ny | 9O o |V Tnanh phé
hoc Nam H& Noi
Nguyén N ,
2 oA Phuong | 26102007 NG | N9 Kinn | V& toe
o noc Nam ngoai

Luwu y: - Céc thong tin vé STT, M4 Iép, Ma dinh danh Bd GD&PT la cac cot thong
tin khéng dwoc phép thay doi.
- Sb chitng minh nhan dan (CMND-12 sb)/cin cudc cong dan (CCCD, dong
thoi 1a s6 dinh danh ca nhan — DPDCN).
I11. Thong tin hd tro
Moi théng tin hd tro ki thuat vui long lién hé qua Email: csdl@qlgd.edu.vn hoic
qua hotline 1900.4740 (trong gio Hanh chinh tir T2 dén T7 hang tuan).
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