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TRUONG TH&THCS HUNG NHAN Pjc 1ap — Tw do — Hanh phiic
S6:  /KH-TH&THCS Hung Nhan, ngay 01 thing 9 nam 2023
KE HOACH

Trién khai sir dung phian mém quan 1y hd so chuyén mén
trén cong thong tin dién tir Nam hoc 2023 — 2024

Cén ctr thong tu 32/2020/TT-BGDDT ngay 15/9/2020 cua B truong Bo
Giao dyc va Dao tao ban hanh biéu 1€ truong THCS, THPT, truong pho thong co
nhicu cap hoc;

Can ctr Van ban sé 2766/SGDDT-GDTrH ngay 31/8/2022 cua S¢ gido duc
va Pao tao Hai Phong vé viéc hudng dan thyc hién nhi€ém vu nam hoc 2023-2024
cua giao duc trung hoc;

Cén cu Cong véan 1898/SGDDT- GDTrH ngay 6/9/2021 cua S¢ gido dyc
va Dao tao hai Phong vé viéc quy dinh quan li h6 so, s6 sach trong cac nha truong
THCS, THPT trén dia ban thanh pho;

~ Canctr Cong van 2858/SGDDT-GDTrH ngay 13/9/2022 vé viéc hudng dan
trién khai phan mém quén 1i hé so chuyén mon trén cong thong tin dién tu;

Can cr cong van sd 600/PGDDT ngay 01/9/2023 cua Phong Gido duc va
bao tao huyén Vinh Bao vé viéc huong dan thuc hi¢n nhiém vu nam hoc 2023-
2024 cap THCS;

_ Truong TH&THCS Hung Nhan xay dung ké hoach trién khai sir dung phan
mém quan i ho so chuyén moén ndm hoc 2023-2024 nhu sau:

|. MUC PiCH YEU CAU

- Tang cuong viéc ung dung cong nghé thong tin cua gido vién va cap quan
li nham thuc day viéc chuyén d6i sé cia nganh gido duc Hai Phong.

- Tiét kiém chi phi vé thoi gian va vat chét cho gido vién, can bo quan i.

- Nang cao hiéu luc, hiéu qua quan tri hoat dong day hoc va giao duc trong
nha truong, dam bao tinh dan chu thong nhat giita cac t6 chuyén moén nham dap
g yéu cau d6i méi trong cong tac giang day ciia gido vién ciing nhu cong tac
quan li cia Ban gidm hi¢u.

- Trién khai dén toan bd gido vién trong nha trudng va thuc hién quan ly hd
so chuyén mon c6 hiéu qué trong nam hoc 2023-2024.

I1. NOI DUNG
1. Thoi gian thwe hién

+ Bt dau thyc hién tir Tuan 1: 06/9/2023 (Gi4o vién s& khong phai in
KHBD (giao an ban gidy) ma s€ thuc hién gui 1én phan mém quan 1i ho so chuyén
mon tai dia chi https://glcm.haiphong.edu.vn/.)



https://qlcm.haiphong.edu.vn/

~ +Hocky 1 thyc hién 18 tuan, HK2 thyc hién 17 tuan (riéng khoi 9 ¢6 32
tuan thuc hoc).

2. Danh muc ho so chuyén mon can ngp
- B61 véi1 Ban giam hi¢u: K€ hoach gido duc ctia nha truong.

- B61 voi t6, nhom chuyén moén: Ké hoach gido duc cua t6 chuyén mon,
gom ké hoach day hoc cdc mon hoc va ké hoach t6 chire cac hoat dong gido duc

- Bdi véi gido vien: K& hoach gido duc cua gido vién va ké hoach bai day.
3. Cach thirc thuc hién

3.1. Ban giam hiéu

- Nop K& hoach giao duc cua nha truong

- Duyét ké hoach gido duc, KHBD cua céac d/c TTCM.

- Phén c6ng d/c quan tri h¢ théng (d/c Tam) theo ddi, nhic nho va két hop
d/c Trung hudng dan cac To CM, GV gap khé khan khi thyc hién gui ho so trén
hé thong.

- Kiém tra KHBD (gi4o an) nhu binh thuong duéi cac hinh thirc:

+ Kiém tra ho so chuyén mén trong d6 c6 KHBD (gi4o an) trén phan mém
quan 1i HSCM.

+ Kiém tra dot xuat viéc st dung KHBD (gido 4n) 1én 16p khi GV dang
thuc hién trén 16p bang may tinh.

3.2. T6, nhém chuyén mén

- Nop K& hoach gido duc cua td chuyén mon, gém ké hoach day hoc cac
mon hoc va ké hoach t6 chure cac hoat dong gido duc.

- Duyét ké hoach theo phan quyén ctia BGH (Phu luc 1)
- Duyét vao thir 7, CN hang tuan

- Khi duyét phai lvu y dam bao dung mau quy dinh va khop voi chuong
trinh, ké hoach (neu khong dam bao dugc yéu cau sé khong duyét, ghi rd 1i do dé
GV diéu chinh, khac phuyc).

3.3. Gido vién
- Vo ngay tht 6,7 hang tuan, gido vién ndp ké hoach bai day 1én hé thong.
- Khi ndp s& nép KHBD thuc hién cho ca tuan.

- Luu y: KHBD phai khop voi KHGD va Chuong trinh nha truong, dam
bao dung tién do chuong trinh theo ké hoach giao dyc cua nha truong va ding
mau quy dinh.

4. Phén cong duyét ho so



GHI

STT HOQ VA TEN GV NGUOI DUYET NGAY DUYET CHU
1 | Nguyén Thi Liéu PHT Thtr 7, CN
2 | Hoang Thi Thanh Thao Pao Van Chung hang tuan
3 | Nguyén Vin Vimng T6 truong KHTN Tht 7, CN
4 | b6 Vin Trung Hoang Thi Thanh Thao hang tuan
5 | Tran Thi Hao T6 phé KHTN Tha 7, CN
6 | Pham Thi Tam P6 Vin Trung hang tuan
7 | Pham Thi Thoan T6 truong KHXH Thi 7, CN
8 | D6 Thi Phuong Nguyén Thi Liéu hang tuan
9 | Nguyén T Kim Oanh T6 Phé KHXH Tha 7, CN

10 | Vii Thi Thay Pham Thi Thoan hang tuan
*Luuy:

+ Trong truong hop GV khong dua duogc bai 1én hé thong thi phai in ra gidy

va co ky duyét trude khi 1eén 16p.
Trén day 1a ké hoach trién khai str dung phan mém quan li hd so chuyén mén
di¢n tr ciia nha truong nam hoc 2023-2024. BGH dé nghi cac dong chi nghiém

tac thye hién. Co diéu gi chua 13, can trao d6i cac dong chi ¢o thé truc tiép gip
ban quan tri (théng qua d/c Tam, d/c Trung) dé duoc hudéng dan, giai dap.

Noi nhén: KT. HIEU TRUONG
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Hung Nhan, ngay  thang 9 nam 2023

PHAN CONG DUYET HO SO CHUYEN MON PIEN TU
NAM HQC 2023-2024

STT HOQ VA TEN GV NGUOI DUYET NGAY DUYET gl:'l'J
1 | Nguyén Thi Liéu PHT Thu 7, CN
2 | Hoang Thi Thanh Thao Pao Van Chung hang tuan
3 | Nguyén Vian Vimg T6 truong KHTN Thi 7, CN
4 | Do Vin Trung Hoang Thi Thanh Thao | hang tun
5 | Tran Thi Hao T6 pho KHTN Tha 7, CN
6 | Pham Thi TAm P Vin Trung hang tuan
7 | Pham Thi Thoan T6 truong KHXH Tht 7, CN
8 | DB6 Thi Phuong Nguyén Thi Liéu hang tuan
9 | Nguyén T Kim Oanh T6 Phé KHXH Tha 7, CN
10 | Vii Thi Thay Pham Thi Thoan hang tuan




