UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC CAO MINH DPoc 1ap - Tu do - Hanh phuc
S0 : 260/QD- TH Cao Minh, ngay 11 thang 10 nam 2023
QUYET PINH

Vé viéc Ban hanh Quy ché chi tiéu ndi bd ciia trwomg tiéu hoc Cao Minh
Nam hoc 2023-2024

HIEU TRUONG TRUONG TIEU HQC CAO MINH

Can cit Nghi dinh s6 60/2021/NP-CP, ngay 21/6/2021 ciia Chinh phii quy
dinh quyén co ché tw chii tai chinh cia don vi sw nghiép cong ldp;

Can cit Nghi dinh s6 32/2019/NP-CP, ngay 10/4/2019 ciia Chinh phii quy
giao nhiém vu, dat hang hodc dau thau cung cdp san phdm, dich vu céng siv
dung ngdn sdch nha nuée tir nguon kinh phi thuong xuyén;

Can cir Nghi dinh s6 04/2015/NP-CP, ngay 09/01/2015 vé thue hién dan
chu trong hoat dong cua co quan hanh chinh nha nwoc va don vi sy nghiép cong
lap;

Can cir Nghi dinh s6 151/2017/NP-CP, ngay 26/12/2017 vé quy dinh chi
tiét mot sé diéu ciia Ludt Qudn Iy, sir dung tdi san cong;

Can cit Théng tw s6 62/2020/TT-BTC, ngay 22/6/2020 Huwéng dan kiém
soat, thanh toan cdc khoan chi thuong xuyén tw ngdn sach qua kho bac nha
nuoc,

Can cir Théng tw s6 40/2017/TT-BTC, ngay 28/4/2017 cia Bé tai chinh vé
quy dinh ché dj cong tac phi, ché dé chi hdi nghi ddi véi co quan nha mede va
don vi sy nghiép cong lap;

Can civ Piéu 1é truong tiéu hoc ban hanh kém theo Théng tw sé
28/2020/TT-BGDPT ngay 04 thang 9 nam 2020 cua Bé gido duc va Dao tao;

Can cir Nghi quyét s6 02/2022/NQ-HPND ngay 20/7/2022 cia Héi dong
nhdn ddn thanh phé Quy dinh danh muc cdc khodn thu va mirc thu, co ché qudn
ly thu chi doi véi cde dich vu hé tro hoat dong giao duc, dao tao doi véi cac co
s6 gido duc cong ldp trén dia ban thanh phé Hai Phong;

Can cit Ké hoach so 215/KH-UBND ngay 09/9/2022 ciia UBND thanh
phé vé viéc thuc hién Nghi quyét so 02/2022/NO-HDPND ngay 20/7/2022 ciia
HDND thanh phé Quy dinh danh muc cdc khoan thu va mirc thu, co ché quan Iy
thu chi doi véi cdc dich vu hé tro hoat dong gido duc, dao tao doi véi cdc co so
gido duc cong ldp trén dia ban thanh phé Hai Phong;

Thiee hién Hudéng dan lién sé s6 03/HDLS-GDPT-STC ngay 26/9/2022
ciia S¢ Gido duc va S¢ Tai chinh Hdi Phong vé thyc hién thu, co ché quan Iy thu
chi doi véi cac dich vu hé tro hoat dong giao duc, dao tao doi véi co sé gido
duc cong Idp trén dia ban thanh phé Hai Phong;



Quyét dinh s6 5136/0P-UBND ngay 20/12/2022 ciia Uy ban nhan dan
huyén Vinh Bdo vé viéc giao dir todn thu, chi ngdn sdch nam 2023 cho cdc xd,
thi tran, cdc phong ban, don vi;

Can cir vao bién ban Dai hoi CCVC nhiém ky 2023-2024 ngay
10/10/2023; Can cit vao Quyét nghi ciia Hoi nghi CB-CC ciia trwong TH Cao
Minh, 6 chitc ngay 10/10 /2023 "Vé viéc xdy dung quy ché chi tiéu ngi
bé(QCCTNB) va quy ché qudn Iy va sir dung tai san ndm hoc 2023-2024 ;

Can cir vao viéc thwc hién nhiém vu nam hoc 2023-2024;

Theo dé nghi ciia bé phdn tai vu, BCH céng doan, ban thanh tra nhan dan

truong TH Cao Minh,
QUYET PINH:

Piéu 1. Ban hanh "Quy ché chi tiéu ndi bd nim hoc 2023-2024 " Trudng
TH Cao Minh (kém theo quy ché).

Picu 2. Thoi gian thuc hién Quy ché chi tiéu ndi bd nim hoc 2023-2024
ctia Truong TH Cao Minh ké tir ngay 01/8/2023; Quyét dinh nay thay thé quyét
dinh ban hanh Quy ché chi tiéu ndi bd nam trude.

})iéu 3. Cac quy dinh trai v6i quy ché nay déu bi bii bo, cac ong(ba) Pho
HT, ké toan cung CBCVCYV thuc hién.

Noi nhin: HIEU TRUONG
-Phong TC-KH huyén
-KBNN Vinh Bao
-BGH, CTCD, KT
-Luu VT
Vii Thi Van



UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC CAO MINH Péc lap - Tu do - Hanh phic

Cao Minh, ngay 11 thang 10 nam 2023

QUY CHE
Chi tiéu ndi bd niim hoc 2023-2024
(Ban hanh kém theo Quyét dinh s6 260/0D-TH ngay 11/10/2023 ciia
Truong tiéu hoc Cao Minh)

CHUONG I: NHUNG QUY PINH CHUNG

I. NHUNG VAN PE CHUNG VE CHI TIEU NQI BQ
Picu 1. Muc dich xiy dung quy ché Chi tiéu ndi b (QCCTNB):

1. Tao quyén cha dong trong quan 1y va chi tiéu tai chinh cho thu truong
CO quan;

2. Tao quyén chi dong cho CB-CC trong co quan hoan thanh tot nhiém
vu dugc giao;

3. La can cir dé quan 1y, thanh toan cac khoan chi tiéu trong don vi, thuc
hién ki€m soat ciia Kho bac nha nudc, co quan tai chinh va cac co quan thanh
tra, kiém toan theo quy dinh;

4. Str dung tai san cong c6 hiéu qua; Thyc hanh tiét kiém, chong lang phi
trong chi tiéu;

5. Cong bang trong don vi, khuyén khich ting thu, tiét kiém chi, thu hut
va gilt Pugc nguoi ¢o6 nang luc trong don vi;

6. Gop phan han ché CB-CNVC lam vi€c theo tinh than trung binh chi
nghia, chay luo1i, luon cham tré trong cong viéc

Piéu 2. Nguyén tic xiy dung.

Quy ché chi tiéu ndi bd bao gém cac quy dinh vé ché d, tiéu chuan, dinh
murc chi tiéu 4p dung théng nhét trong don vi nham st dung kinh phi c6 hiéu
qua theo nguyén tic thyc hanh tiét kiém va ting cudng cong tac quan 1y, dam
bao hoan thanh nhiém vu dugc giao, phu hop vdi hoan canh cu thé cua nha
truong.

Quy ché noi bo dugc xay dung trén co sé cac quy dinh ciia Nha nudec.
Mot s6 ndi dung di co ché dg, tiéu chuan, dinh mic do nha nudc ban hanh
nhung dé phu hop véi tinh hinh nha trudng thi Thu truéong don vi duoc quyén
quy dinh mirc chi cao hon hoic thdp hon muc chi do Nha nudc quy dinh.

Pbi v6i ndi dung chi can thiét phuc vu cho hoat dong cua don vi nam
trong pham vi xay dung quy ché chi tiéu néi by nhung Nha nudc chua ban hanh
ché do thi Thu truéng don vi c6 thé xay dung muc chi cho tirng nhi¢m vy, ndi



dung cong viéc trong pham vi nguon tai chinh cua don vi.

Nhitng ndi dung khong quy dinh trong quy ché nay thi thue hién theo quy
dinh hién hanh cua nha nudc.

Quy ché chi ti€u ndi b dugc thao luan dan chu, cong khai trong don vi.
Céc quyét dinh cubi cung phai thong qua tap thé su pham nha truong, gui Phong
GD & DT Vinh Bao dé bao cao va giri Kho bac Nha nude dé 1am can ctr kiém
soét chi.

Thuc hién theo Quy ché dan chu va quy ché cong khai tai chinh trong co
quan.

Piéu 3. Ciin cir phap 1y dé xiy dung quy ché:

1. Luat Cong doan 2012.

2. Luat Bao hiém x4 hoi nim 2014

3. Luat Ngan sach nha nudc nam 2015;

4. Luat Ké toan nam 2015;

5. Nghi dinh s6 16/2015/ND-CP, ngay 14/02/2015 ctia Chinh phi quy
dinh quyén ché do ty cht tai chinh ddi véi don vi su nghiép cong 1ap thay thé
cho Nghi dinh s6 43/2006/ND-CP, ngay 25/4/2006 ciia Chinh pha quy dinh
quyén tu chu, tu chiu trach nhiém vé thuc hién nhiém vu, t6 chirc bd may, bién
ché va tai chinh ddi véi don vi su nghiép cong lap

6. Nghi dinh s6 60/2021/ND-CP, ngay 21/6/2021 ctua Chinh phu quy
diinhj co ché tu chu tai chinh ddi véi don vi sy nghi¢p cong lap;

7. Nghi dinh s6 25/2020/ND-CP, ngay 28/02/2020 ctia Chinh phu quy
dinh chi tiét thi hanh 1 s6 diéu ctia Luat dau thau vé lya chon nha dau tu;

8. Thong tu s& 71/2006/TT-BTC, ngay 09/8/2006 ctiia Bo Tai chinh vé
viéc huong dan thyuc hién Nghi dinh s6 43/2006/ND-CP;

9. Théng tu s6 58/2016/TT-BTC, ngay 29/3/2016 cua Bo Tai chinh quy
dinh chi tiét vé viéc str dung voén nha nude dé mua sim duy tri hoat dong thudong
xuyén cua co quan nha nudc;

10. Thong tu s6 55/2011/TT-BGDPT, ngay 22/11/2011 cia Bo Gido duc
va Pao tao ban hanh Diéu 18 Ban dai dién cha me hoc sinh;

11. Théng tu sd 113/2007/TT-BTC, ngay 24/9/2007 sta ddi bd sung
Thong tu s 71/2006/TT-BTC, ngay 09/08/2006 ctia Bo tai chinh huéng dan
thuc hién Nghi dinh s6 43/2006/ND-CP, ngay 25/04/2006 ctua Chinh phu quy
dinh quyén tw chu, tw chju trach nhiém vé thue hién nhiém vy td chirc bd may,
bién ché va tai chinh ddi v&i don vi su nghi¢p cong lap;

12. Nghi dinh sb 23/2019/ND-HDND ngay 19 thang 7 nim 2019 vé viéc
Quy dinh mirc chi cong tac dao tao, bdi dudng CB,CC va ngudi hoat dong
khong chuyén trach thanh phd Hai Phong;

13. biéu 1¢ trudong tiéu hoc ban hanh kém theo Thong tu sb 28/2020/TT-
BGDDT ngay 04 thang 9 ndm 2020 ctia B gido duc va Dao tao;

14. Thong tu lién tich 08/2005/TTLT-BNV-BTC ngay 05 /01 /2005 Bo
Noi vu - Bg Tai chinh; Thong tu so 28/2009/TT-BGD-DT ngay 21/10/2009 cua



Bo truong B GD-PT; Thong tu lién tich sé 35/TTLT-BGD&DT-BNV ngay
23/8/2006 cua lién bd GD&PT-BO ndi vy; Thong tu s6 07/2013/TTLT-
BGDDT-BNV-BTC ngay 08/ 3/2013 vé viéc Hudng dan thyc hién ché do tra
lwong day thém gior d6i v6i nha gido trong cac co sd gido duc cong 1ap;

15 Thong tu sO 36/2017/TT-BGDDT ngay 28/12/2017 cia B6 GD&DT
v€ Quy ché thyc hién cong khai doi voi co s gido duc cua hé thong gido duc
quoc dan;

16. Thong tu 16/2018/TT-BGDDT, ngay 03/8/2018 cua B giao duc va
Dao tao Quy dinh vé tai trg cho cac co s¢ gido duc thudc hé thong gido duc quoc
dan;

17. Luat Thi dua, khen thudng; Nghi dinh sb 91/2017/ND-CP, ngay
31/7/2017 cua Chinh phu quy dinh chi tiet thi hanh 1 s6 Lut Thi dua khen
thuong thay thé cho Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010;

18.Thong tu 40/2017/TT-BTC, ngay 28/4/2017, Quyét dinh sd 1946/QP-
UBND ngay 17/11/2010 vé viéc ban hanh qui dinh ché d6 cong tac phi ché do
hoi nghi ddi véi co quan nha nudce, don vi su nghiép cong 1ap co sir dung kinh
phi do NSNN cap;

19. Quyét dinh s6 2919/2016/QD-UBND ngay 24/11/2016 vé viéc qui
dinh quan 1y, str dung may moc, thiét bi ctia co quan, t6 chitc don vi thudc pham
vi quan 1y cta thanh phb Hai Phong.

20.Quyét dinh s6 811/QD-UBND ngay 24/5/2010 cua Uy ban nhan dan
thanh phd Hai Phong vé viéc ban hanh Quy dinh ché do chi tiéu don tiép khach
nudc ngoai vao lam viéc tai Hai Phong, chi tiéu td chirc hoi nghi, hdi thao quéc
té tai Hai Phong va chi tiéu tiép khach nudc ngoai;

21. Cong vin sd 6341/UBND-VX, ngay 10 thang 9 nim 2021 ciia UBND
thanh ph6 Hai Phong vé viéc thuc hién Thong tu sé 16/2018/ TT-BGDDT, ngay
03/8/2018 cia B§ GD&DT Quy dinh vé tai trg cho céc co so gido duc thudc hé
thong gido duc qubc dan;

22. Quyét dinh s6 5136/QD-UBND ngay 20/12/2022 cta Uy ban nhan
dan huyén Vinh Bao vé viéc giao dy toan thu, chi ngan sach nam 2023 cho cac
x4, thi tran, cac phong ban, don vi;

23. Nghi quyét so 02/2022/NQ-HDND, ngay 20/7/2022 cua HDDND
thanh phd Hai Phong vé Quy dinh danh muc cac khoan thu va murc thu, co ché
quan ly thu chi ddi vai cace dich vu hd tro hoat dong gido duc, dao tao ddi véi co
s& gido duc cong 1ap trén dia ban thanh phd Hai Phong;

24. Ké hoach sb 215/KH-UBND, ngay 09/9/2022 ctia UBND thanh phd
Hai Phong vé viéc thuc hién Nghi quyét s6 02/2022/NQ-HPND, ngay
20/7/2022 cuia HDDND thanh phé Hai Phong, Quy dinh danh muc cac khoan
thu va mtre thu, co ché quan ly thu chi ddi v6i cac dich vu hd tro hoat dong gido
duc, dao tao dbi voi co so gido duc cong 1ap trén dia ban thanh phé Hai Phong;

25. Huéng din s6 03/HDLS-SGDDT-STC, ngay 26/9/2022 cua
SGD&DT va So Tai chinh Hai Phong vé thuc hién thu, co ché quan 1y thu chi



ddi voi cac dich vu hd tro hoat dong gido duc, dao tao ddi voi co so giao duc
cong lap trén dia ban thanh phd Hai Phong;
Can cu tinh hinh thue hién vé chi tiéu va st dung tai sdn tai co quan qua
cac nim lién ké; Dy toan chi ngan sach dugc giao thuc hién ché do tu chu.
II. NOI DUNG XAY DUNG QUY CHE NOI BQ
A- NGUON THU

- Ngan sach nha nudce giao theo dinh mirc chung hang nam.

- Cac khoan thu khac( thu dich vu): Tién an ban tra, Quan ly hoc sinh ngoai
gio: 7000d/ tiet, day lién két (day ky nang song, Tiéng Anh tang cuong: 9.000
d/ tiet); Day 2 budi /ngay( HO trg CSVC, dién nudc, vé sinh,..): 30.000 dong/
thang; nudc uong: 10.000dong/ thang; trong xe: 15.000d/ thang

B. NOI DUNG CHI

Can ctr vao myc lyc chi ngan sach do nha nudc quy dinh dé xay dung céc
khoan chi. Gom 04 nhém chi chinh:

a) Chi thanh toan cho ca nhan: Chi cho CB-CC céng tac trong don vi:
gém Tién lwong, Phu cép lwong, Tham nién, Tién thudong, Phc loi tap thé, Cac
khoan dong gdp va cac Khoan thanh toan khac cho céa nhan.

b. Chi hang hoa dich vu: Chi cho phuc vu hoat dong chuyén mon cia don
vi. Gom: Chi thanh toan dich vu cong cong, Vit tu vian phong, Thong tin tuyén
truyén lién lac, HO1 nghi, Cong tac phi, Chi thué mudn, Stra chira nho tai san,
Mua sam nhd, Chi phi nghi¢p vu chuyén moén cua tung bd phan, chi tién dién
sang,...

c. Chi khac: Chi cac ngay 18 16n, Tiép khach, 18 phi, trat ty an ninh, cac
khoan hd trg khac, Chi cac khoan c6 tinh chat thuong xuyén khac cta don vi.

d. Mua sam, sira chita TSCD:

- Mua sam, stra chira thuong xuyén: mua sim dung cu thay thé, sua chita
thuong xuyén TSCD nha,: nha ctra, may moc thiét bi van phong...

CHUONG 11
CAC NOQI DUNG CU THE

Trong pham vi kinh phi dugc giao don vi chu dong b tri, S}’I dung kinh pl}i
theo cac ndi dung, yéu cau cong viéc dugc giao cho phu hop dé hoan thanh tot
nhiém vu va dam bdao tiét kiém, c6 hiéu qua.

Cén ctr vao quy dinh ctia nha nuéc vé ché d chinh sach tai chinh, dinh
muc va tiph hinh thuc té chi phuc vu hoat dgf)ng cua don vi trong 3 nam qua:
Truong tiéu hoc Cao Minh x4y dung Quy ché chi ti€u ndi bd & mdt so linh vuc
chu yéu sau:

A. CHI THANH TOAN CHO CA NHAN:

I.THANH TOAN TIEN LUONG:



1. Tién lwong:

a.Tong sb tién lwong/thang = Muc luong co s chung theo qui dinh cua
chinh phu x (HSL co ban + HS PCCV + SPCTNVK + HSPCN 35% +
HSPCTN).

b. Cac khoan phai ndp khau trir vao lwong = Mtic lwong co sé chung x
(HSLco ban + HS PCCV + HS PCTNVK + HSPCTN) x 10,5%;

c. Cac khoan chi tra theo luong: 21,5% BHXH, BHYT,BHTN va 2%
KPCD chuyén theo hang thang.

2- Thém gio, thira gio:

*“Poi véi lam thém gio' (ddi véi b phan HC)

Can ctr thong tu lién tich sb 08/2005/TTLT/BNV-BTC ngay 05 thang 01
nam 2005 cua B6 No1 vu - Bo Tai chiph hudong dan thuc hi¢n ché do tra luong
lam viéc vao ban dém, lam thém gio do1 voi can bo, cong chire, vién chirc.

Trong do:

- Muic 150% ap dung ddi v6i gid 1am thém vao ngay thuong;
- Muic 200% ap dung ddi véi gio 1am thém vao ngdy nghi hang tuan;
- Miurc 300% ap dung d6i vé4i gio 1am thém vao ngay 1& hodic ngay duoc
nghi bu néu ngay 18 tring vao ngay nghi hang tuan, ngay nghi c¢6 hudong luong .
3. Tién cong:

+ Chi tra tién cong cho lao dong hop dong c6 thoi han 01 nam tro 1én. Can
ctr cong viéc cu thé, thoi gian 1am viéc va trach nhiém cia nguoi lao dong....tién
cong dugc trd theo théa thuan va duge dugc dong BHXH,BHYT,BHTN theo
quy dinh hién hanh.

+ Cac hop dong lao dong khac véi nguoi lao dong lam cong viée: ......hodc
hop dong véi cac cd nhan don vi trd luong theo thoa thuan va khong dong
BHXH,BHYT, BHTN...

~ Maiic lvong trén chi dwoc huong du 100% voi diéu kién nguoi lao dong
(ké ca trong bién ché va hop dong cho tuyén dung) phai dam bao du 100% ngay
cong:
Déi voi CBCNV khac du 22 ngay cong/ thang

4. Thanh toan cac khoan déng gop theo lwong: Theo ché d6 quy dinh
cua nha nuéc: BHXH: 17,5%; BHYT: 3%; KPCD: 2% luong ngach bac, PC
chuc vy, vuot khung...

II. CONG TAC KHEN THUONG:

Can ctr Luat Thi dua, khen thuong; Nghi dinh sO 42/2010/NDb-CP ngay 15
thang 4 nam 2010 cua Chinh phu quy dinh chi tiét thi hanh mot sd diéu cua Luat
Thi dua, khen thuong va Luat sira d6i, b sung mot sd diéu cua Luat Thi dua,
khen thudng;



Khen thuong thuong xuyén theo dinh muc: Thuc hién theo quyét dinh
khen thuong cia UBND Huyén ;

- Mitic chi: Theo quyét dinh khen thudng;

- Can ctr chi thudng: Sau khi c6 QD khen thuéng cia UBND Huyén cong
nhan danh hiéu thi tién hanh chi khen thudng;

Khen thuong dot xuét theo dinh muc: Khen thudng theo timg dot thi dua,
c4 nhan c6 sang kién cai tién ting niang suit lao dong, ting hiéu qua cong viéc.
Biét ap dung khoa hoc k¥ thuat, nghién ctru, tng dung phuc vu tét cho cong
viéc, hoan thanh vugt mic cong viéc duoc giao. Nha truong cong nhan hinh
thire khen thudng nao thi khen thuong & hinh thirc do

Can ctr chi thuong: Theo Quyét dinh khen thuong ctia Hiéu trudng.

III. TIEN PHEP:

Theo Khoan 2 Piéu 1 Thong tu 141/2011/TT-BTC quy dinh vé ché do
thanh toan tién nghi phép hang nim dbi v&i can bo cong chirc, vién chirc lao
dong hop dong lam viéc trong cac co quan nha nudc va don vi sy nghi¢p cong
lap (da duoc stra doi, bo sung tai Thong tu s6 57/2014/TT-BTC) quy dinh vé
pham vi thanh toan tién nghi phép hang nam ddi véi can bd, cong chic, vién
chtrc lao dong hop dong lam viéc trong cac co quan nha nudc va don vi sy
nghiép cong 1ap bao gom cac khoan sau day: Tién phuong tién di lai; tlen phu
cap di duong khi di nghi phép hang nim; Thanh toan tién luong hodc tién boi
dudng cho nhitng ngay duoc nghi phép hang ndm theo phéap luat quy dinh nhung
chua nghi hodc chua nghi hét s6 ngay nghi hang nam.

IV. THANH TOAN TIEN CHE, NUOC UONG: Chi cac khoan che, nudc
uong phuc vu gido vién hang thang thanh todn theo thuc té trén nguyén tac tiet
kiém.

V. THANH TOAN TIEN PIEN, NUOC:

- Thiét bi dung dién trong don vi bao gdm: may tinh, may in, may
photocopy, den, quat, cac thiét bi mang, Camera.... dugc trang bi tai 16p hoc,
phong lam viéc, phong hop, hoi truong va cac cong trinh cong cong.. ..

- B¢ viéc sir dung dién, nuodc tiét ki€ém va an toan moi ¢4 nhan, phong ban
phai thuc hién tot mdt s6 bi¢n phap sau:

1. Nang cao y thuc tiét kiém dién nhu: ra khoi phong 1am viéc phai tit hét
cac thiét bi st dung dién (trir truong hop déc biét)

2. Bao v¢ ¢ trach nhiém kiém tra va tit toan bo thiét bi dién cac 16p hoc
khi hoc sinh ra vé.

3. Lap dat cac thiét bi dién, nudc phai dam bao hop 1y vé so lugng, chét
luong cong suat sy dung. ..

- Thanh toan tién dién, nudc, vé sinh moi truong theo thyuc té sir dung.
Nghiém cAm khong duogc str dung dién phuc vu nhu cau ca nhan. Khi ra khoi
phong khong co nguoi phai tat dén quat va cac thiét bi str dung dién. Thi truong
don vi giao cho bd phan Hanh chinh xay dyng phuong an tiét kiém dién trong
don vi.. Hi¢u phé phu trach co s& vat chit ¢6 nhiém vu theo doi quan ly, thué



sira chita va thay thé kip thoi hé théng dng nudc khi bi hu hong, str dung tiét
kiém co6 hi€u qua.
+ Céc chi phi khac: Can cir vao thuc té phét sinh trong nim c6 chimg tir
hop 1€ duoc thu trudng phé duyét.
VI. VAN PHONG PHAM:
- Theo yéu cdu cta cong viée, viéc st dung vat tu, vin phong pham cé xac
nhan cua t6 truong chuyén mon hodc thu truong don vi phu trach gui phong

Hanh chinh dé 1am can cr mua sidm. Bo phan hanh chinh 1ap ké hoach mua sam,
str dung vt tu van phong pham hang thang, quy, nam.

~ -Bo phan hanh chinh c6 trach nhiém mé sach theo doi tinh hinh sir dung
do1 véi t&ng loai vat tu van phong, tong hop, thqo doi tinh hinh st dung vat tu
van phong t6 chuyén mén. Dap ing du cac yéu cau hop ly ve cac loai vat tu van
phong theo s6 lugng chat lugng

Kho4n Vin phong pham:

- B6i véi giao vién téi da: 400.000 dong/ nguoi/ nim

- B6i v6i bd phan hanh chinh: Theo yéu cau ctia cong viéc.

VIL SU DUNG DIEN THOAI CO QUAN:

Can ctr vao quyét dinh 3256/2016/QD-UBND ngay 22/12/2016 cia UBND
thanh phé Hai Phong vé viée trang thjét bi, quan 1y, stir dung di¢én thoai phuc vu
cong tac doi voi co quan nha nudc, to chire, don vi sy nghiép cong lap st dung
ngan sach thanh pho.

Thanh toan theo hoa don thyuc té mﬁ:c sur glung dién thoai tai co quan tdi da
khong qua 250.000 d/thang (khong bao gom tién thué bao)

VIII. HOAT PONG TUYEN TRUYEN:

Tuy theo yéu cau cua cong viée, mirc do can thiét ciing nhu tinh hinh tai
chinh, Thu truéng don vi s€ quyet dinh timg khoan chi: Chi in 4n to roi, tai ligu,
phim anh tu liéu.....tuyén truyén phyc vu nhiém vu chinh tri cia don vi va tong
chi tuyén truyén t6i da 20.000.000 dong/ nim

IX. SACH, BAO THU VIEN:

Bao chi thu vién thanh toan theo thuc té ( Bio Pang, bao dja phuong, bao
nganh...) t61 da khong quéa 1.000.000 dong/quy.

X. SUDUNG DICH VU INTERNET:

Pon vi lap dat Internet cho khu hiéu bd, phong hoc tin, truy cap phuc vu tét
cho cong tac quan ly, cong tac chuyén mon day hoc. Ban quan ly co so vat chat

don vi ¢4 trach nhiém kiém tra giam sat viéc sir dung ctia cac phong, to chuyén
mon tbi da 1.000.000 dong/ thang.

XI. CAC KHOAN CHI KHAC:

Can ct tinh hinh thuc té phat sinh trong nam, khong vuot dinh mirc ché do
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nha nudc ban hanh, c¢6 ching tir hop 1€ duge thu truong phé duyét. ( gdm chi boi
dudng truc bao, truc 18 tét, chi bdi dudng kiém ké, chi bodi dudng 1am pho cap,
chi boi dudng nhan hé so nhap hoc, chi bdi dudng .... luu ¥ : cac loai ghi 1d
dinh murc cu thé)

XII. CHI PHI HQI NGHI, HQI THAO:

Chi theo Thong tu 40/2017/TT-BTC, ngay 28/4/2017 cua Bo tai chinh vé
viéc ban hanh qui dinh ché d¢ cong tac phi ché do hoi nghi.

No6i dung chi: Tién thué héi trudng trong nhimg ngay t6 chic hoi nghi
(trong truong hop co quan, don vi khong co dia diém phai thué hodc c6 nhung
khong dap img dugc so luong dai biéu tham dy); Tién tai liéu cho dai biéu tham
du ho1 nghi, b01 dudng bao céo vién; Tién thué xe 6 t0 dua don dai biéu tur noi
nghi dén noi t6 chirc cude hop; Tién nudc ubng trong cude hop; Chi hd trg tién
an, thué chd nghi, tién tau xe cho dai biéu 1a khach moi khéng hudng luong tur
ngan sach nha nudc; Chi bu thém phan chénh Iéch (gitra mirc chi thuc té do to
chtrc 4n tap trung voi muac di thu tién dn tir tién cong tac phi) cia cac dai biéu
hudéng 1uqng tor ngan sach nha nudc, dai biéu thudc cac don vi su nghiép cong
1ap (bao gom don vi sy nghiép tu dam bao chi phi hoat dong va don vi sy nghiép
tu dam bao mot phan chi Rhi hoat dong) va Qai bié}l thudc cac doanh nghiép;
Céc khoan chi khac nhu: Tién lam thém gio, tién thude chira bénh thong thuong,
trang tri ho1 truong.

Mét s6 mure chi cu thé: Chi hd tro tién dn cho dai biéu 1a khach mai khong
thugc dién huong luong tr ngan sach nha nudc theo quy dinh sau: 50.000
dong/ngay/nguoi.

Chi hd tro tién nghi cho dai bicu 1a khach moi khéng huéng luong theo
murc thanh toan khoan hoac theo hoa don thuec té.

’ Chi thué giéqg vién, bdo cdo vién chi ap dung ddi véi cac cudc hop tap
huan nghiép vu (n€u co6), theo muc chi quy dinh tai Thong tu 139/2010/TT-BTC
ngay 21 thang 9 nam 2010 quy dinh viéc lap du toan, quan ly va sir dung kinh
phi tir ngan sach nha nudc danh cho cong tac dao tao, boi1 dudng CBCC.

~ Chi nuéc udng: Mic chi nudce ubng t6i da khong qua 20.000
dong/ngay/ngudi (hop 1 budi dugce ap dung 50% murc nay).

Chi hd tro tién tau, xe cho dai bicu la khach moi khong hudng luong theo
gia cudc tau, xe van tai cong cong thong thuong tai dia phuong cho s6 km thuc
di do Thu trudng co quan t6 chirc hoi nghi quyét dinh.

XIII. THANH TOAN CONG TAC PHI, PHU CAP CONG TAC PHI,
THUE PHONG NGU:

Chi theo Thong tu 40/2017/TT-BTC, ngay 28/4/2017 cua Bo tai chinh vé
viéc ban hanh qui dinh ché d¢ cong tac phi ché do hoi nghi.

1. Nhirng truwong hop sau khong dwgce thanh toan cong tac phi:

+ Tho1t gian di€u tri tai bénh vién, bénh x4, nha di€u dudng, dudng suc...
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+ Nhitng ngay lam viéc riéng trong thoi gian di cong tac.

+ Nhiing ngay hoc ¢ truong 16p dao tao tap trung dai, ngan han, duoc
huong ché d6 d6i voi can bd nha nudce duge don vi ctr di hoc.

2. Nhirng truwong hop dwgc thanh toan cong tac phi:

2.1- Tién vé tién tau, xe bao gom: vé tau, xe van tai cong cong tr co quan
dén noi cong tac va nguoc lai, cude vé qua cau, pha, qua do cho ban than va
phuong tién, phi duong b va cude chuyén cho tai liéu cho chuyen di cong tac
(néu cd) ma ngudi di cong tac da truc tiép chi tra. (khong bao gom cac chi phi
khac nhung tham quan, cac dich vu dac bi¢t theo yéu cau...)

2.2- Tién vé may bay: Truong hop don vi can clr cac can bo, gido vién va
nhan vién di cong tac giai quyét cong viéc gip ma ngudi di cong tac khong du
tiéu chuan di may bay thi Tha truong don vi cin ctr theo tinh hinh thuc té va tinh
chat cong viéc ciia chuyén di cho phép thanh toan vé may bay dam bao nguyén
tac tiét kiém, hiéu qua. Cac truong hop khac néu di bang phuong tién may bay
(c6 vé may bay) thi chi dugc thanh toan theo cudc tau, xe van tai cong cOng
thong thuong.

2.3- Truong hop nguoi di cong tac sir dung phuong ti¢én do don vi thué
hoic noi cong tac da bo tri phwong tién hoac thanh toan thi nguoi di cong
tac khong duoc thanh toan tién tau, xe.

+ Cong tac cac quan, huyén ndi thanh: thanh toan tién tu tic phuong tién
cong tac:

2.4- Cac truong hop di cong tac, coi thi... trong thanh phd: duogc thanh
toan tién xe theo Thong tu 40/2017/TT-BTC, ngay 28/4/2017 cua B9 tai chinh.

2.5- Phu ,cfip lwu tra: la khoan ti‘én do don vi cho nguoi di cong tac phai
nghi lai noi dén céqg tgic dé ho tro tiéq an va tiéu‘vr;it cho nguoi di cong tf’lc,
dugc tinh tr ngay bat dau di cong tac dén khi tro v€ co quan, don vi (bao gom
thoi gian di trén duong, thoi gian luu tra tai noi dén cong tac); Muc chi cy thé
theo Thong tu 40/2017/TT-BTC, ngay 28/4/2017 ctua BJ tai chinh.

2.6-Thanh toan tién thué phong nghi tai noi dén cong tac:

- Thanh toan theo hinh thirc khoan:

Pbi v6i can bo, nhan vién thuong xuyén di cong tac tai Phong gido duc va
cac co quan trong Huyén dé lién hé cong tac trén 10 ngay/ thang thi dugc thanh
toan cong tac phi theo mirc khoan:

Cu thé : ,

+ Hiéu trudng, Pho Hi¢u truong, K€ toan:  500.000d/1 ngudi/thang.

+ Thu quy, CTCD, TPT, nhan vién TV-TB: 100.000d/1 nguo1/ thang

+ Can b0, qéng chl'J:c,~ vién chuc dugc don vi cur di cong tac ngoai tinh
dugc thanh toan tién thué cho nghi theo phuong thirc thanh toan khoan theo mure
to1 da nhu sau:

+ Pi cong tac & quan thudc thanh phd Ha Noi, thanh phd H6 Chi Minh,
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Can Tho, Pa Nang: 450.000 dong/ngay/nguoi.

+ Di cong tac tai huyén thudc cac thanh phé tryc thudc Trung wong:
350.000 dong/ngay/nguoi.

+ Pi cong tac tai cac ving con lai: 300.000 dong/ngay/ngudi.
- Thanh toan theo hoa don thyc té:

o bi cong téci ¢ quan thudc thanh phé Ha Noi1, thanh phé HO (;hi Minh,
Can Tho, ba Nang: Thanh toan muc gia thué phong nghi toi da la:
1.000.000d6ng/ngay/phong, theo ti€u chuan 2 ngudi/1 phong.

+ D1 cong tac tai cac vung con lai: Thanh toan mire gia thué phong nghi t6i
da la: 700.000d6ng/ngay/phong, theo ti€éu chuan 2 ngudi/1 phong.

+ Truong hop di cong tdc mot minh hodc doan cong tac co 1¢é nguoi hoac 1¢
ngudi khac gidi (d6i voi cac dbi tuong can by, cong churc con lat), thi dugc thue
phong riéng theo mirc gia thué phong thuc té nhung toi da khong dugc vuot muc
tién thué phong ciia nhitng nguoi di cuing doan (theo tiéu chuan 2 ngudi/phong).

+ Truong hop can bo, cong chire di cong tac dén noi co quan, don vi da bd
tri duoc chd nghi khong phai tra tién thué chd nghi, thi ngudi di cong tac khong
dugc thanh toan khoan tién thué chd nghi. Néu phat hién nhiing truong hop can
bd da dugc co quan, don vi ctr di cOng tac bo tri chd nghi khong phai tra tién
nhung van dé nghi don vi thanh toan khoan tién thué chd nghi, thi ngudi di cong
tac phai nop lai s tién di thanh toan cho co quan, don vi dong thoi phai bi xir Iy
ky luat theo quy dinh ctia phap luat vé& can b cong chirc.

2.7- Chirng tir thanh toan gom:

+ Quyét dinh, gidy moi hodc gidy triéu tap ctia cAp c6 thAm quyén

+ Gidy di duong c6 ky duyét dong dau cua Ban giam hiéu don vi va ky xéc
nhan dong dau ngay dén, ngay di cua co quan noi can by dén cong tac va hoa
don hop phép trong truong hgp thanh todn theo gia thué phong thuc té.

XIV. CHI THUE MUON:

- Chi phi thué phuong tién van chuyén, thiét bi: Thanh toan theo thuc té
phat sinh.

- Thué chuyén gia, giang vién va lao dong trong nudc: Thuc hién theo
thong tu 139/2010/TT-BTC ngay 21 thang 9 ndam 2010 quy dinh viéc lap du
toan, quan ly va st dung kinh phi tir ngan sach nha nuéc danh cho cong tac dao
tao, boi dudng can bg, cong chirc. Tuy theo doi tuong, trinh d§ hoc vién ma cac
co quan, don vi dugc giao chu tri td churc cac khoa dao tao, bdi dudng CBCC bd
tri moi giang vién, bao cdo vién timg cip cho phu hop. Mirc chi thu lao giang
vién, bao cdo vién (d4 bao gdm ca thu lao soan gido 4n bai giang) theo quy dinh
sau.

+ Gidng vién, bdo cdo vién la Uy vién Trung vong Pang; B trudng, Bi thu
tinh uy va cac chirc danh twong dwong: Muc toéi da khong qua 1.000.000
d6ng/budi;
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+ Giang vién, bao cao vién 1a Thr truong, Cha tich HDND va UBND cap
tinh, thanh phd truc thudc trung uong, Phé Bi thu tinh uy va cac chuc danh

tuong duong; giao su; chuyén gia cao cap; Tién sy khoa hoc: Murc téi da khong
qua 800.000 dong/budi;

+ Giang vién, bao céo vién 1 cip Pho chii tich HDND va UBND cép tinh,
thanh phé truc thudc trung wong, Vu trudng va Pho vu truong thuoc Bo, Vién
trudng va pho vién trudng thudc Bg, Cuc trudng, Pho cuc trudng va cac chirc
danh tuong duong; phé gido su; tién s¥; giang vién chinh: Muc tdi da khong qua
600.000 dong/budi;

+ Giang vién, bao cao vién con lai la can by, cong chure, vién chirc cong tac
tai cac co quan, don vi 0 trung uong va cap tinh (ngoai 3 dbi twong néu trén):
Mirc ti da khong qua 500.000 dong/budi;

+ Giang vién, bdo cdo vién la can bd, cong chirc, vién chirc cong tac tai cac
don vi tir cap huyén va tuong duong tré xudng: Mirc toi da khong qua: 300.000
d6ng/budi;

- Chi hd tro thué san van dong cho hoc sinh hoat dong gido duc thé chat tbi
da 50.000.000 dong/1 nam. Theo phét sinh thyc té phat sinh.

- H6 trg chi phi dao tao lai can bo: Thuc hién theo thong tu 139/2010/TT-
BTC ngay 21 thang 9 ndm 2010 quy dinh viéc lap du toan, quan ly va st dung
kinh phi tir ngan sach nha nudc danh cho cong tic dao tao, boi dudng can b,
cong chirc: Thanh toan cac khoan chi phi cho cén bd, gido vién don vi di hoc céac
16p nang cao chuyén moén nghi¢p vu do Bo hodc S¢ giao duc dao tao.... tricu tap

Chirng tur thanh toan:

+ Hop dong, thanh 1y hop dong héa don thué phuong tién.
\ + Hop dong giao khoan cong viéc, san pham va ban ké thanh toan tién thué

ngoai.

+ Hoa don tai chinh hodc phiéu thu hop 1é.

+ Gidy moi hodc gidy triéu tap di hoc.

+ Phiéu thu hodc hoa don thu 1¢ phi khoa hoc.

+ Vé xe (néu dung phuong tién cong cong), hoa don thué phong... (néu
o).

+ Chtng chi photo di tham ra khoa hoc hodc cac chimg tir khac néu co.. .

XV. QUAN LY TAI SAN, CONG CU DUNG CU:

- Binh mirc mua sam trang thiét bi phuc vu cong tac quan ly thuc hién theo
quyét dinh sé 2919/2016/Qb-UBND ngay 24/11/2016 vé viéc qui dinh quan 1y,
st dung may moc, thiét bi ctia co quan, t6 chtrc don vi thudc pham vi quan 1y
ctia thanh phd Hai Phong.

- Céc chi phi mua sam TSCD, stra chita thudng xuyén, sira chita 16n TSCH



14

phuc vu chuyén mén va cic cong trinh co s& ha tang phai co gidy bao hong, gidy
dé nghi stra chita kém theo du toan, bao gia trinh Thu trudng don vi phé duyét.

- Cac trang thiét bi, TSCP hong xin thanh Iy phai dugc cac b phan lap
bién ban k¥ thuat, hiéu ph6 phu trég:h CSVC kiém tra xac nhan va trinh thu
trudng don vi phé duyét va 1ap Hoi1 dong thanh 1y.

- Cac chi phi mua sdm, stra chira thuong xuyén, duy tu bao dudng, thanh 1y
tai san giai quyét theo dung trinh tu sau:

* Can cu vao ké hoach cua truong duoc duyét dau nam, cac phong ban, T6
chuyén mon lap ké hoach, dy tri mua sam bo sung va sura chira.

* Gidy bao hong cac trang thiét bi, dung cu cua cac to chuyén mon, phong
ban (c6 xac nhan cua hiéu phdé CSVC)

* Dy toan stra chira, thay thé phu tung hu hong duoc Thi truong don vi phé
duyét.

* Poi voi gol thau dudi 100 triéu déng v6i ndi dung mua sam 1a céac hang
hoa thong dung, sin c6 trén thi truong dé phuc vu cho cac hoat dong c6 tinh chét
thuong xuyén dién ra hang ngay cta don vi gdbm: mua saim nho 1¢, tai san méi,
tai san dé thay thé tai san hong, mua sam phu tung thay thé, _cong cu, dung cu
phuc vu hoat dong thudng xuyén, mua sim phuc vu yéu cau cap thiét, dot xuat:

+ Trudng hop goi thau co gia tri tir 50 triéu dong dén dudi 100 triéu dong
phai lay bao gia cua it nhat ba nha thau khac nhau ( bao gia tryc tzep, bang fax
hodc qua dwong buru dién) 1am co s6 dé lwa chon nha thau tt nhat. Ket qua
chon thau phai dam bao chon dugc nha cung cap hang hoa, dich vu tu van t6i vu
nhat vé chat luong, gia ca va mot sO yéu cau khac (neu cO) nhu thoi han cung
cap hang hoa, cac yéu cau vé bao hanh, dao tao, chuyén giao, khong phan biét
nha thau trén cung dia ban hodc khac dia ban.

+ Truong hop goi thau c6 gia tri dudi 50 triéu dong, Thu trudng don vi
quyét dinh viéc mua sam chi phu hop, hiéu qua va tu chiu trach nhiém vé quyét
dinh cua minh dong thoi phai dam bao ché d6 hoa don, chimg tir diy du theo
quy dinh cua phép luét.

+ Truong hop can lya chon nha thau dé cung cép dich vu t6 chtrc hoi nghi,
hoi thao, Pai hoi, tap hudn....( phuc vu &n, nghi cho dai biéu, cho thué hoi
truong, phong hop va cac dich vu lién quan nhu trang tri khanh tiét, nuoce
uong....) ma do yéu cau thuce té phai bo tri dia diém an, nghi tap trung cho tat ca
dai biéu hodc do yéu cau cip bach can phai to chirc ngay dot xuét tai thoi diém
t6 chirc, kha ning dap tmg cta cac nha cung cap 1a han ché thi Tha trudéng don
Vi quyét dinh lya chon cho phu hop, hiéu qua va tu chiu trach nhiém vé quyét
dinh cta minh, dong thoi phai dam bao ché do hoa don, ching tir theo quy dinh
cua phéap luat.

XVI. QUAN LY VA SU DUNG TAI SAN DUNG CHUNG:

1- Tai san dung chung bao gom:
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- Cac phong hoc, phong chuyén mén

- Cac phong thuc hanh, phong may tinh

- Vuon hoa, vt kién trac

- Phong truyén théng

- Ho1 truong

- Phong cho gido vién

- Phong truc giam hi¢u

- Céc tai san chung khac...

2- Trach nhiém cia bo phan hanh chinh:

- Thuc hién tdt céac quy dinh vé thi tuc mua sim tai san: SO luong, chét
luong, gia c4, bao hanh, bao tri....quéan 1y theo doi thoi gian st dung. Thuc hién

ché d6 kiém ké dinh ky, tinh hao mon tai san dé danh gia qua trinh str dung ciing
nhu gia tri con lai cia céc tai san trong truong.

- M¢ s6 sach theo ddi toan bd trang thiét bi cho céc tai san dung chung.
thuong xuyén ki€m tra do an toan ctia cac thiét bi, thuc hién tot viéc bao dudng,
sua chira va mua sam bo sung tai san theo quy dinh.

- Tham muu vé&i Thu truéng don vi thanh 1y hodc huy tai san hét thoi gian
st dung theo quy dinh.

3- Trach nhiém cita ca nhin, phong ban sir dung cac tai san dung
chung:

- Tt ca can b, gido vién & nhan vién don vi phai ¢ trach nhiém trong
viéc quan ly tai san dung chung, co6 trach nhi¢m trong cong tac phong chay, chira
chay va gilt gin moi truong xanh - sach - dep. Nang co y thirc tiét kiém, van
minh noi cong sd, khong hut thude 14 trong cac cude hop.

- Str dung Hoi truong: Céc t6 chuyén mon khi co Hoi thao, giao luu phai c6
ké hoach tir trudc thong qua Ban giam hiéu va bao phong Hanh chinh dé cing
phéi hop chuan bi (loa, dai, ban ghé, khau hiéu, vé sinh...)

- Str dung Phong cho gido vién: Nang cao y thic tiét kiém dién va bao vé
tai san chung.... T6 bao vé c6 trach nhiém: M& ctra phong Cho luc 6h30 séng va
13h30 chiéu; Tat hét dién va dong cira phong vao 12h00 va 18h00 hang ngay.
cac t6 chuyén mon, cac doan thé khi c6 hop dot xuat ngoai gio quy dinh trén thi
hop tai cac phong chuyén mon.

- Cé4c phong chuyén mén: Céc c nhan va té chuyén mon khi ra khoi phong
phai tat hét cac thiét b1 sir dung dién va c6 trach nhiém trong viéc bdo v¢ tai san
trong phong.

XVIL. QUAN LY VA BAO QUAN CAC THIET BI PCCC:

- Pong chi Hiéu pho phu trach co s¢ vat chat phdi hop véi cong an PCCC
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thanh phd dé dugc tu van, giup d& vé k¥ thuat, tiéu chuan, dinh mic cac trang
thiét bi PCCC.

- Tu Vél’l’ Thu truong don vi vé mua sam cac thiét bi phong chay chira chay
theo dung thiét ké, ky thuat, bao dudng thuong xuyén cac thiét bi da co.

- Tét ca can b, gido vién & nhan vién don vi phai c6 trach nhiém trong
cong tac PCCC, ra khoi phong tit dién, khong hut thude 14 hoic dung lua tuy

tién khong dé xay ra chdy, chap dién. Pam bao tuyét ddi an toan vé cong tac
PCCC.

XVIII. QUAN LY MAY VI TiINH, MAY IN VA CAC THIET BI TIN
HOQC

- Pugc mua sam theo kha ning ngan sach hang nim va nhu cau thuc té ciia
don vi.

Trach nhiém cua ca nhan, phong ban dugc trang bi:

- Quan 1y va st dung tai san c6 hiéu qua, thuc hién tot ché d6 bao dudng sir
dung may.

- Phat hién su ¢ hong hoc, chat luong chua dat can thay thé, stra chira;
Lam phiéu dé xuat gtri phong hanh chinh dé tong hop bao cdo Thu truéng don vi
chi dao thyc hién.

- Khong su dung may vi tinh, may in, may fax vao viéc riéng ca nhan, danh
may va in 4n céc tai liéu khong nhim muc dich phuc vu cong viéc chung.

- May chdm bai tric nghiém giao cho ngudi chAm bao quan may.
XIV. THANH TOAN CHI PHi NGHIEP VU CHUYEN MON:

- Chi nghiép vu chuyén mon: tai liéu, sach bao, trang thiét bi, vat tu phuc
vu chuyén moén, tap huan, hoi thao, cac hoat dong vin hoa, thé thao, gido duc
qudc phong, cac ky thi, kiém tra.. .

- Chi mua d6 dung day hoc, trang thiét bi k¥ thuat chuyén dung, sach, tai

liéu dung cho cong tac chuyén moén cua nganh giao duc khi mua sam cac b
phan, t6 chuyén mon phai 1dp du tru thong qua ké toan trinh thu truong xét
duyét thuc hién.

Viéc in 4n tai liéu, photo cua cac ‘tgan ngélr}h, chuyc:en mén ¢ nhu cau phai
trinh 1anh dao ky duyét, cuoi thang chuyén 1én ké toan kiém tra thanh toan.

C’hi CB-GV-CNV va hoc sinh tham gia cac hoat dong phong trao, cac Hoi
thi do cap truong, cap huyén, cap thanh pho t6 chuec:

Cu thé:

+ Tham gia chuyén dé cum: 50.000 dong/lan; huyén: 100.000 ddng/lan;

+ Thi GVG, chtr dep cAp huyén: 100.000d0ng/1 1an; cap thanh phd
200.000 dong/1 lan.

- Phan tir nguén thu khac( thu dich vu):
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Nop 100% vé kho bac qua phan mém Yoyoshool lién két v6i Ngan hang
Agribank. Bao gom:

1. Tién &n ban tri:

+ Tién suat an: 20.000d/1 hoc sinh/1btra trua ( So voi NQ giam 33%): Nop
100% ve CT. Cong ty c6 trach nhi€ém dong thué.

+ Tién trang thiét bj CSVC ban trt ’( mua chin, chiéu, géi, tim dém, mua
thém ban an, lop thém mai tén duong xudng nha an): 200.000d/1 hoc sinh/Inam
( Lép 1) 100.000d/HS/nam ( 16p 2-5) (thu 2 lan vao thang 9/2023 va thang 1
nam 2024) ( So vé6i NQ giam 50%)

+ Tién chim séc ban tra, dién nudc, ...:IO0.0QOd/ 1 hoc sinh/1 thang ( So
vol NQ giam 33"/9). Mt chi: Thyc hién muc chi tién cham soc nudi dudng hoc
sinh ban tra cu thé:

+ CB,GV, nhan vién thyc hién cong tac cham s6c ban tri: 85 %

+ Nhéan vién thu : 3%

+ Theo ddi ho so, cham an, chim cong truc va thanh toan voi cong ty; dién,

nuéc, gidy VS, xa phong, dung dich VS khtr khuan, don nha VS HS, d6 rac
khu ban trq, ....: 12 %

2. HS tro day 2 budi /ngay: ( Ho trg CSVC, dién nudce, v€ sinh,..): Thu
30.000 ddéng/ HS/ thang. Chi hd tro tién dién, nude sinh hoat, hd tro CSVC( mua
sam, sira chita phong hoc, canh cira, quat, bong dién, ban ghé, bang, tivi, may
tinh,...).

3. Quan ly hoc sinh ngoai gio: Pong thué 2 %, con lai chi:

77% chi cho GV, 5% CSVC, 3%: quy phuc loi; 15% chi cdng tac quan ly
(BGH, KT, TQ, BV);

4. Tleng Anh tang cuwong ( Khoi 1,2,5), Tiéng Anh c6 yéu t6 ngudi nuée
ngoai ( Khéi 3,4) va Ky ning song:

4.1. Tiéng Anh ting cwong ( Khoi 1,2,5) va Ky niing song:

80% thu ndp vé Trung tam lién két, 20% chi tai truong( 3% chi CSVC, 5%
chi GV phu trach, 2% chi quy phuc loi; 10% chi quan 1y quy (BGH, KT, TQ);

4.2. Tiéng Anh c6 yéu té nguoi nuéc ngoai ( Khoi 3,4)

85% thu ndp vé Trung tam lién két, 15% chi tai truomg( 2% chi CSVC, 5%
chi GV phu trach; 8% chi quan Iy quy (BGH, KT, TQ);

5. Tién nwéc udng,: 100% thu nop vé Cong ty, ( Cong ty, TT c6 tréch
nhiém dong thug).

6. Tién xe: 70% chi ngudi trong coi: 10%: dong thué; 10% hd trg CSVC
nha xe; 10%: Cong tac quan 1y quy.

XX. TIEP KHACH:
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Thuc hién Quyét dinh so 811/QD-UBND ngay 24/5/2010 cua Uy ban nhan
dan thanh phd Hai Phong vé viéc ban hanh Quy dinh che do chi tiéu don tiép
kh'c}ch puoc ngoai vao lam viéc tai Hal Phong, chi tiéu t6 chirc hoi nghi, hoi thao
quoc t€ tai Hai Phong va chi tiéu ti€p khach nudc ngoai;

- Chi tiép khach: vé nguyén tac chi cac truong hop that can thiét thi to chuc
mo1 com khach theo mtrc chi ti€p khach t61 da khong qua muc cu thé sau:

+ Mirc chi tbi da: 200.000d/ngudi t6 chirc tai dia diém noi thanh thanh phd
truc thudc Trung uwong.

+ Muec chi t0i da: 150.000d/ngudi t6 chic tai dia diém ndi thanh, ndi thi
thanh pho truc thudc tinh, huyén, thi xa thudc tinh.

+ Miic chi toi da: 100.000d/ngudi to chirc tai dia diém xa, phuong, thi tran.

Chitng tir thanh todn: Thong bao tiép khach. Hoa don tai chinh hodc phiéu
thu hop 1¢€.

XXI. CHI PHI KHAC:

- Chi t6 chire ky niém céc ngay 18 16n, ngay thanh lap truong, khai giang,
hoi nghi, hoi thao, don cac doan khach tham quan, giao luu hoc tap....( Chi phi
khanh tiét gom: Bang zon, khau hi€u, thué lao dai, thué bat du, hoa trang
tri...theo thuc t€. Chi nudc uong cho dai biéu ...):

- Chi bao hiém tai san va phuong tién theo quy dinh.

- Chi khoan phi, 1é phi...( phi thim dinh gia, phi bao hiém....)

- Céc khoan dong gop tir thién, hd tro khéc. .. t0i da 20.000.000dong/nam (
Hai muoi triéu dong/nam)

- Tang hoa céc don vi nhan cac ngay thanh 1ap tdi da: 0,5 triéu dong/don vi.

- Thué xe di hiéu hi gia thué xe theo thuc té chuyén di.

- Kiém tra dinh ky phong chay chtra chay, b(x)q sung ho so PCCC: Theo
nguyén tac ti€p kiém khong quéa 600.000d/ nam. B6 sung du binh chita chay
theo quy dinh.

- Tang sO tiét kiém cho tan binh l1én dudng nhap ngu Tuy theo tinh hinh
thuc té va theo dé nghi cia BCH Quan sy huyén , don vi s& ting so tiét kiém cho
tan binh nhung khong qua 1.000.000d/ nam

- Mdi ndm don vi t0 chirc 03 dot hop phu huynh va 03 phién hop chuan bi
trude khi hop, thoi gian cu thé do Thu truong don vi quyét dinh, muc chi moi
budi hop tién nudce, che, van phong pham phuc vu ... t61 da 60.000d/budi/16p.

- Bdng phuc bao vé: Puge don vi trang bi bang hién vat, t6i da khong qua
02 bo/nam (hoac khoan theo dinh murc cu thé). theo gia cua thi trudong.

Churng tur thanh toan:

+ Hop dong, thanh 1y hop dong, nghiém thu, hoa don thué phuong tién,
thué thiét b1, thué hi truong (néu co).
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+ Thanh to4n vao thyc té phat sinh.

CHUONG III
SU DUNG KINH PHi QUAN LY HANH CHINH TIET KIEM

Mudn ¢6 céc loai quy dé phuc vu cho lgi ich cua tap thé don vi, nham danh
gia khen thuong ding vdi cong sirc dong gop cua moi thanh vién trong va ngoai
truong, dy manh phong trao thi dua day t6t, hoc tot thi chung ta phai cing nhau
¢ y thirc tiét kiém ngudn kinh phi cé dugc trong khuon kho Luat phap cho

phep.

Kinh phi tiét kiém duoc bang: Hang nim sau khi trang trai cac khoan chi
phi, nop thué va cac khoan ndp khac theo quy dinh; phan chénh Iéch thu 16n hon
chi (thu, chi hoat dong thuong xuyén va nhiém vu nha nudce dat hang), don vi

dugc st dung theo trinh tu nhu sau .

1. Khi két thic nam ngan sach sau khi da thanh toan cac nhiém vu,
cong viéc...

Can ctr 60/2021/ND-CP, ngay 21/6/2021 ctia Thu tuéng Chinh Phu Quy
dinh quyén tu chi vé tai chinh d6i voi don vi sy nghiép cong lap;

Pé dong vién can bo, cong chirc va ngudi lao dong phan dau hoan thanh
nhiém vy, thuc hanh tiét kiém chéng lang phi; can ctr tinh hinh thuc hién cua
quy trude, néu xét thdy c6 kha ning tiét kiém dugc kinh phi; Tha truong co
quan can ctr vao sb kinh phi ¢ thé tiét kiém dugc dé quyét dinh tam chi trude
thu nhap tang thém cho can b9, cong chirc va nguoi lao dong trong co quan theo
quy. Mtrc tam chi hang quy toi da khéng qua 60% quy tién luong ngach, bac,
chtrc vu do nha nude quy dinh trong mot quy cua co quan;

2. Chi bd sung thu nhép ting thém:

Nha nuodc khuyén khich don vi s nghi¢p tang thu, tiét kiém chi, thuc hién
tinh gian bién ché, dé tang thém thu nhdp cho nguoi lao dong trén co s& hoan
thanh nhiém vy duoc giao, sau khi thuc hién day du nghia vu v&i ngan sach nha
nudc

Can ctr két qua tai chinh, sb kinh phi tiét kiém duoc; don vi dugc xac dinh
tong murc chi tra thu nhdp trong nam cia don vi toi da khong qua 0.5 lan quy
tién lvong cap bac, chirc vu do nha nudc quy dinh.

Nhim khuyén khich CBVC trong don vi thuc hi¢n tdt nhiém vu duoc giao
dao bao chat lugng can cur vao ket qua danh gia tai cac ky thi gitra hoc ky, cudi
hoc ky va cuéi nam dé xép loai CBVC (6404).

3. Chi khen thudng:

Chi khen thuong cho tap thé, ca nhan trong va ngoai don vi theo hiéu qua
cong viéc va thanh tich dong gop vao hoat dong cua don vi. Mirc thuong cu theé:
(do Thu truong don vi quyét dinh, thudng cai gi.....ghi rd). Cu thé:
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3.1. Hoc sinh
* Ca nhan:
- Thi dat diém gioi ( TV+ Toan+ TA) trong cac dot KT dinh ky. Mt
thuong: 1-3 quyén vo.
- Khen thuéng cudi nim ( cho cac HS duoc Hiéu truong ting gidy khen):
+ HS hoan thanh t6t mot sé mon hoc, HS duge khen ting mat( vuot troi1):
2 quyén vo;
+ HS hoan thanh xuat sdc C4c nodi dung hoc tap va rén luyén: 3 quyén vo;
+ HS dat giai NK cdp huyén thuong 4 quyén va sé tién: Nhat: 150.000 d;
nhi: 100 000d; ba: 80.000 d; KK: 50.0004.
+ HS dat giai NK cép thanh phd thuong 5 quyén vo va sb tién; Nhat:
300.000 d; Nhi: 250.000 d; Ba: 200.000 d; KK: 150.000 4.
* Tép thé:
- Lép xuét sac: 100.000 dong, 16p tién tién: 50.000 dong, dat céc tiéu
chuan sau:
- Lép dat chi doi, sao manh xuét sac: 100.000 déng, 16p dat chi doi1, sao
manh: 50.000 déng, dat cac tiéu chuén sau:
+ Duy tri si s6, c6 dang ky dau nam, 16p c6 né nép tot, thuc hién day du
ndi quy nha truong. Tham gia tich cuc cac hoat dong DJi.
+ Cac dot khao sat: dat va vuot chi tiéu giao.
+ L&p 1am tot cong tac XHHGD, 100% tham gia BHYT.
+ L&p khong cd HS vi pham dao dure hay t€ nan xa hoi.
+ Ldp c6 phong trao VSCD, 1a 16p dat chuan vé chir viét.
3.2. Can b9-Gido vién- Nhan vién
* Ca nhan:
- Hoan thanh nhiém vy: 100.000 dong
- Hoan thanh t6t, XS nhiém vy (Lao dong tién tién): 200.000 dong
- Chién s thi dua cip co so: 300.000 dong ( GVG cép huyén: 200.000
dong) CSTD co s0 duge khen thuong theo quy dinh ( bang 0,1 mic luong toi
thiéu do cip trén cap) GVG, GV dat giai chit dep cap TP bang 50% CSTD co
s0; GV dat chit dep cap huyén bang 50% GVG.
- Bang khen UBND thanh phd: 350.000 dong; GVG cap thanh phd:
400.000 dong; Chién si thi dua cap thanh phé: 1.000.000 dong
- GV ¢6 HSNK cac cép ( néu co):
+ Cap thanh phd: Nhat: 400.000d; Nhi: 350.000d; Ba: 300.000d; KK:
250.000d
+ Cép huyén: Nhat: 200.000d; Nhi: 150.000d; Ba: 100.000d; KK:
80.000d
*, Tap thé: T6 tién tién: 100.000d; tién tién xuat sac: 200.000d
3.3. Cac mirc thwéng khac.
- Céac mat hoc luc, kiém tra dinh ky, chir viét chat lugng khdo sat: ctr tang
hon so v6i ké hoach thuong diém ( toi da 5 diém ).
- GV c6 HS 16p xép chat luong dung dau huyén (tha nhét) thudng
2.000.000 dong; top dau huyén(2-3) thuong 1.500.000 dong; tp 2 huyén (4-6)
thuong 1.000.000 dong; xép thir (7-9) huyén thudong 500.000 dong; xép thir (10-
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12) huyén thuéng 300.000 ddng. Nhat truong thudng 200.000 dong; thir 2
truong thudng 100.000 dong.

- GV ¢6 bo hod so dep, chat lwong: 30.0004.

- Thi viét chit dep, thi lam dd dung day hoc, soan gido 4n e-learning,...:

+ Cép trudng: Nhat: 50.000d, Nhi: 30.000d, Ba: 20.000d.

~ + Cép huyén: Nhat: 200.000d, Nhi: 150.000d, Ba: 100.000d; KK: 80.000

dong.

+ Cép thanh phd: Nhat: 400.000d, Nhi: 300.000d, Ba: 200.000d; KK:
150.000 dong.

+ Cap Qudc gia : Nhat: 1.000.000d, Nhi: 800.000d, Ba: 500.000d.

Ghi cha: Tat ca cac phan thudng déu’du’(_)’c trao thudng vao dot tong két
nam hoc, riéng thudéng GV dat CSTD cac cap trao thudéng vao dot 20/11

4. Chi phuc lgi:

Chi phuc loi, trg pép kho khin dot xuat cho ngudi lao dong, ké ca truong
hop nghi huu, nghi mat sue; chi thém cho ngudi lao dong trong bién ché thuc
hién tinh gin bién ché:

Pé dong vién CCVC trong trudng, cac ca nhan, Can bo gido vién nghi huu
cua truong.... Pon vi quy dinh dinh muc tdng qua ngay

- Chingay Ié lén:

+ Chi qua Tét nguyén dan: 200.000 dong/ngudi
+ Chi qua Khai giang: 100.000 dong/nguoi
+ Chi qua 20/11: 500.000 dong/ngudi
+ Chi tiép x(c 8/3: Chi lién hoan
- Chi hd tro phu cap nganh cho ké toan: Tinh theo cong viéc 1am thém
gio.
- Chi boi dudng bao vé truc dém: 300.000d6ng/thang
- Chi cong tac lam pho cap gido duc, x6a mu chi, ph\é) cap giao duc tiéu
hoc ding do tudi: In an tai li¢u, CB-GV diéu tra PC, nhdp phan mém, viét,...theo
sO tiét, sO buoi lam thém.
Chi cong tac van dong, tuyén truyén hoc sinh tham gia BHYT: 1%
- Chi tham gia hién mau nhan dao: 300.000 dong/lan

Nghién curu hoc tap: T chirc cho can bd gido vién, nhan vién dugc di tham
quan nghién ctru hoc tap trong nudc hoac ngoai nudc voi co ché tuy theo tinh
hinh s€ Thu trudng don vi quyét dinh.

~ CHUONG IV
TO CHUC THU'C HIEN
I. PHAM VI AP DUNG
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Quy ché nay dugc ap dung cho tit ca cac CBCCVC trong don vi.

11 TO CHUC THU'C HIEN

Moi can b, cong nhan vién, giao vién trong truong nghiém chinh thue hién
quy ché ndy, ngudi ndo hoan thanh xut sic nhiém vy, hoat dong co hi¢u qua thi
dugc xét khen thudng theo ba muc: Hoan thanh xuat sic nhiém vu, hoan thanh
tot nhiém vy va hoan thanh nhiém vu.

Néu vi pham dinh mirc quy dinh tai quy ché chi tiéu noi bo nay thi tuy theo
miurc do s€ bi xur Iy ky luat ndi bd hodc theo quy dinh cua Nha nudc.

1. PIEU KHOAN THI HANH :

Tat ca moi CCVC thudc Trudng tiéu hoc Cao Minh phai thuc hién nghiém
tic quy ché nay

Khi ¢6 ché d6 thay d6i hodc ngudn thu cta truong ting, giam thi trudng sé
bo sung quy ché chi tiéu ndi bo cho phu hop. Thoi gian xem xét diéu chinh s&
dién ra trong ky Hoi nghi cong chirc hang nim cua don vi.

Ban quy ché chi tiéu ndi bd nay duoc thyuc hién sau khi da duoc cép ¢6
tham quyén phé duyét. Trong qua trinh thyc hién néu c6 gi khong con phu hop
v6i thuc tién s& duoc xem xét va bdo céo thay d6i bang vin ban vdi cac cp
quan ly lién quan.

Trén day 1a quy ché chi tiéu ndi bd cla truong tiéu hoc Cao Minh nam hoc
2023-2024, quy ché nay hét hiéu luc khi ¢6 quy ché khac thay thé.

Cao Minh, ngay ...... thang 10 nam 2023.
TM. BCH CONG POAN HIEU TRUONG
CHU TICH

Khuc Thi Lién Vii Thi Van

Noi nhan

- Phong thanh tra huyén;
- Phong TC-KH huyén;
- Kho bac Vinh Bao;

- Phong Gido duc VB;

- VT/KT/CDBCS.



23

DANH SACH CAN BQ - GIAO VIEN-NHAN VIEN
TRUONG TIEU HQC CAO MINH CAM KET THU'C HIEN TOT
QUY CHE CHI TIEU NQI BQ NAM HQC 2023-2024

STT Ho va tén Chirc vu Chir ky, ghi rd ho tén
1 | Vi Thi Van Hiéu truéng
2 | Bui Van Kién Pho hiéu trudng
3 | Khuc Thi Lién CTCD - Giao vién
4 | Vii Thi Hong Diép TB nit cong- Gi4o vién
5 | Pham Thj Tinh TB TTND -Giéo vién
6 | Tran Thi Thuy TTCM- Gi4o vién
7 | Pham Thi Thay Nhung TT CM- Giao vién
8 | Pham Thi Van Anh T6 pho- Giéo vién
9 | b6 Thi Hué T6 pho- Giéo vién
10 | Luu Vin Minh T6 pho- Gio vién
11 | Vi Binh Tham Giao vién
12 | DBao Thi Nam Giao vién
13 | Pham Thi Hong Mang Giao vién
14 | Vii Huyén Trang Giao vién
15 | Nguyén Thi Luyén Giao vién
16 | Lé Thi Anh Tuyét Gi4o vién
17 | Ngb Thi Kim Loan Giao vién
18 | Nguyén Thi Hiéu Gi4o vién
19 | Vii Thi Phuong Lan Giao vién
20 | Pham Thi Khanh Giao vién
21 | Nguyén Vin Ngodn Giao vién
22 | Pham Thi Chung Giao vién
23 | Nguyén Thi Kim Giao vién
24 | Hoang Thi Quyén Giao vién
25 | Nguyén Thi Tham Gi4o vién
26 | Lo Thi Tuyét Gi4o vién
27 | Duong Thi Thu Thuy Giao vién
28 | P4 Vin Tan TT T6 VP- Ké toan
29 | Pham Thi Trang Thu vién- Thiét bi
30 | Nguyén Vin Khdi Bao vé

Téng 30 CB-GV-NV




	12. Nghị định số 23/2019/NĐ-HĐND ngày 19 tháng 7 năm 2019 về việc Quy định mức chi công tác đào tạo, bồi dưỡng CB,CC và người hoạt động không chuyên trách thành phố Hải Phòng;

