. UBNDHUYEN AN LAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS QUANG TRUNG Déc lap - Tu do - Hanh phuc
Sé:g/ Qb-THCSQTr Quang Trung, ngay 02 thdng 8 nam 2022
QUYET PINH

Ve viéc phan cong lao ddng cho cic thanh vién trong nha trurong.
Nam hoc 2022 - 2023

HIEU TRUONG TRUONG THCS QUANG TRUNG

Cdn cir Thong tu s6 32/2020/TT- BGDPT ngay 15 thang 9 nam 2020 cua Bé GD&DT
ban hanh Piéu Ié trzrong THCS, tnmng THPT va truong pho thong co nhiéu cap hoc;

Cdn cir cde quyét dinh vé viéc bé nhiém Hiéu truong, Pho hiéu truong truong THCS
Quang Trung;

Can cw Thong tu sé 35/2006/TTLT-BGDPT. BNV, ngay 23 thdng 8 ndm 20006 vé
Huéng dan dinh mizc bién ché vién chirc 6 cde co sé gido duc pho théng céng ldp;

Can cir Thong tu 28/2009/TT-BGD BT, ngay 21/10/2009 ban hanh quy dinh vé ché do
lam viéc doi voi gido vién phé théng va Théng tw s615/2017/TT-BGDDT,
ngay 09 thang 06 ndm 2017 vé sira déi, bé sung mot s0 diéu cla Quy dinh ché dé lam viéc doi
v&i gido vién phé théng;

Cdn cir vao tinh hinh thue té ciia don Vi;

Xet ndng luc va kha nang cong tdc cua cdn b, gido vién, nhan vién.

QUYET PINH :

Piéu 1. Phan cong nhiém vy cho cdn bé, gido vién, nhan vién trong nha trudng nim hoc
2022 - 2023 (co danh sdach kém theo).

Diéu 2. Can b, gido vién, nhan vién trong nha trudng cin cir vao nhiém vu cu thé duoc
phdn cdng c6 trach nhiém x4y dung ké hoach hoat dong va thuc hién ké hoach c6 hidu qua,

phu hgp véi d4c thi cong viée duge giao.
Diéu 3. C4c ¢ ong (ba) trong Ban lanh dao, cac t6 chuyen mon, c4c t6 chirc doan thé trong

trudong va nhﬁng ngudi c6 tén tai Piéu 1 chiju trach nhiém thi hanh quyét dinh nay.
Quyét dinh c6 hiéu Iyuc ké tir ngay ky.

Noi nhin

- Nhur diéu 3;

- PGD (b/c)

- Ban dai dién CMHS (p/h);

- UBND x3 Quéc Tuéin (p/h);

- Cong doan, Doi TN trudng, GV,NV (p/h);

- Website trirémg
- Luu VT,
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DANH SACH PHAN CONG NHIEM VU
CHO CAN B0, GIAO VIEN, NHAN VIEN
: NAM HOQC 2022 - 2023
(Kem theo quyét dinh sé':% /OD-THCSQT ngay 2 thdng 8 ndam 2022
cua Hi¢u trucng truong) THCS Quang Trung

1. P/c Nguyén Thi Tam- Hiéu truéng: ‘
Lanh dao, chi dao, quan 1y toan dién moi hoat dong thudc chirc ning, nhigm vy, quyen han
cua Bi thu chi bd, hi€u trudng nha trudng. :

Phu trach chung; truc tiép phu trach cong tic tu tudng, chinh tri, ké hoach, to chuc,
cong téc cdn b, phat trién nha trudng; lanh dao cong tac cong doan, cong tac CSVC, cong tac
gido duc dao duc hoc sinh; cong tac phé cap giao duc; cong tac quan li tai chinh, tai s'én; cong
tac thi dua khen thudng; cong tac tuyén dung gido vién. Trudng ban chi dao phong chong tham
nhiing, cong khai, dan chu. ’

Quan ly cong tac day thém hoc thém, céc hoat dong lin két Ki ning song, Tiéng Anh
c6 yéu t6 nudc ngoai: Hb so phéap ly (Xay dung ké hoach DTHT cua nha truong; Péng Ki tu
nguyén cia PHHS va hoc sinh; Ki két hop dong, quan ly hoat dong thu- chi, tham gia du g10,
danh gia chat lugng...) - _

Ki cac vin ban, to trinh, bdo céo véi UBND Huyén. Phong Giao duc va Pao tao va cac
vin bin khac thudc thim quyén cta Hiéu trudng, Bi thu chi bd theo quy dinh cua phap ludt.

Truc tiép sinh hoat chuyén moén cuing td KHTN; t6 vin phong.

Chiu trach nhiém vé chét lugng chung ciia nha trudng.

T chirc thuc hién cdc cong viéc khic theo sy phén cong cua cac cip c6 thim quyén.

2. P/c Trinh Thj Khuyén - Phé hi¢u trudng:

La pho Hiéu trudng, Pho bi thu chi bd, thuc hién va chiu tréc‘h nhiém trudc hi€u truong
vé nhiém vu dugc hiéu trudng phan cong. Thay mit hiu truéng dicu hanh hoat ddng cia nha
truong khi duge hiu trudng uy quyén, cing hi¢u trudng chiu trach nhiém trudc cip trén veé
phin viée duge giao; Ki duyét so diém. Hoc ba khi dugc Hiéu trudng ty quyen; Tham gia sinh
hoat chuyén mon voi t6 KHXH. ' | |

* Nhiém vu cu thé: Phu trdch cong tac chuyén mén day va hoc, cdng tac Lao dong v¢

sinh, hoat dong phong thi nghiém, thu vién; Chju trach nhiém vé chit lugng chuyén mon, chat

’

lrong KSCL do céc cdp td chirc, chét luong HSG, thi vao 10, hiu qua cua vige s dung thiét

bi, thi nghiém. .. trong cong tic giang day.
- Phu trach quan ly co s& vat chit ctia nha trudng. ’
- Cong tac hoat dong xa hoi, doan thé. La pho bi thu chi b truc tiep chiu trach nhiém chi dao

vé céc hoat ddng chuyén mon clia nha truong: chi dao hoat dong, thi dua clla cong doan; chiu
trach nhiém vé chit lvgng cong tac Doan- Do1. '

- Cong tic bdi dudng doi ngi, cong tac lao dong ve sinh, cong tic huéng nghiép day nghé,
,céng tac boi dudng hoc sinh gioi, hoc sinh yéu kém, hoat ddng ngoai git 1én 16p, cac ndi dung
gido duc dja phuong, gido duc mdi truong, hogt dong trai nghiém... va ng dung cong nghe
thong tin. '
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e cic hoat done 1:: CHEED:
thém hoc them, cac oaf Ong lign | -
o ké hoach DTHT ciia nha trugy

-ua GV DTHT; Phan cong thi
4t luong, xdc nhan sO tiet thue ¢ g

. Cing Hiéu truong tham gia qgén l)”f céng‘tia}cxiﬁ;ydun
ning séng, Tiéng Anh c6 yeu t0 nugc NEORE: & o
véc nhan k& hoach DTHT va viéc thyc hien ke hoac .
biéu, day thay; kiém tra ho so giao an, du gio, danh gia C
chi tra cho gido vién.. ) : 3

- Trién khai va luu hd so kiém tra no1 bd Giao vien.

_ Tridn khai va huu cac ho so chuyén mon cua nha truong.
- Phu trich chinh diéu hinh cong tdc pho cdp. g
- X4y dyng va td chirc thuc hién cdc ke hoach do hiéu truéng phén cong.
3. T6 trudng, to ph6 chuyén mon:

* T4 trudmg td KHXH, t6 KHTN:

* Nhiém vu: X4y dung ké hoach hoat dong cua t, huéng d
ké hoach gido duc cua td va cac hoat dong gido duc khac cuia nha truong. SRR

- T chirc bdi dudng chuyén mon, nghi€p vu, d6i méi phuong phap day hoc, doi méi kiem tra

An x4y dung va quan li to vién theo

danh gia. .

- Chif1 trach nhiém trudc Hi€u truong vé viéc danh gia xép loai cac thanh vién cua to theo quy
dinh cua Chuén nghé nghiép GV trung hoc. .

- Tham gia quan li viéc thuc hi€n quy ché chuyén mén cua t6, giup BGH kiém’tra toan dién
gido vién, kiém tra chuyén dé khi dugc phén cong; két hop voi t6 cong doan to chirc phong
trao thi dua day tdt hoc tt trong td va nha trudng, xdy dung trudong hoc than thién hoc sinh
tich cuc.

- Tham gia tryc 1anh dao cung BGH.

- Chiu trach nhiém vé chit lrgng ciia t6 chuyén mén do minh phu trach.

* Té phé t6 KHXH, t6 phé KHTN:

- Gitip viéc cho td truong tham gia quan li to, phan cong gido vién day thay khi c6 gido vién
nghi 6m hodc di cong tac, hoc tip theo quy dinh. Thyc hig¢n céc nhiém vu khi t6 trudng phéin
cong.

- Tham gia trire 1anh dao cung BGH.

* To trudmg to vin phong:

X4y dung ké hoach td, ké hoach phai dugc Hiéu trrdng phé duyét.

- Trién khai ddy @t nhiém vy cong tac vin thu, cong tic tai chinh, xdy dung va bao quan
CSVC, cong tac thu vién, thiét b1, cong tac y té trudng hoc, bao véE.

- Phén cdng cdc cong viéc trong td, truc vin phong céc ngdy 1am viéc trong tuan theo ké
hoach. ‘ .

- Thay‘mat Hi¢u truéng quan li moi hoat dong cua td vién trong td ctia minh vé ché dd lam
vige, vé thyc hign nhiém vy dugc giao, chiu trdch nhiém danh gi4, xép loai thi dua vién chic
theo quy dinh. |

- Dam bao trién khai sinh hoat td 2 14an/ thang (c6 sO ghi bi€n ban). Lam vi€c tai vin phong
theo gitr hanh chinh, khi di cong téc phai béo céo 15 li do. ‘

- Chiu trich nhiém chinh trong viéc quan 1y t6 vin phong trong viéc dam bao tuyét ddi an

nmh,’ an 'ioén truong hoc, giir gin trudong 16p ludn ludn xanh- sach- dep.
4. Cic dong chi €140 vién:
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* Nhiém vu:
- Hoan thanh nhiém vu ciia gido vién theo Piéu 1€.
+ Gido vién b mon:

chuyén moén; chiu trdch nhiém vé chit lugng, hiéu qua gido duc: tham oj
tham gia cac cugc thi gido vién day giodi, gido vién chu nhiém gidi hang nim.

- Tham gi‘a day thém néu c6é don va dugc higu truong phé duyét. Thue hién nghiém tic
cac quy dinh vé day thém theo cic vin ban chi dao cua cép trén cling nhu i(é hc;ach quy dinh
cua nha truong. B .

- Tham gia cong tac pho cép gido duc cua dia phuong;

- Gifr gin phém chﬁt', danh dy, uy tin cia nha gido, guong mau trude hoc sinh; thuong—=7=
yéu, ton trong hoc Sinl'l, doi xir cong bang véi hoc sinh, bdo vé cac quyén va loi ich chinh dz’mgu‘;\ﬁ{L
cia hoc sinh; doan ket, gitip d& dong nghi¢p; tao dyng méi trudng hoc tap .vé lam vi€c dan TUOP
chu, than t'hién, hop tac, an toan va lanh manh: | Iqig(ﬁ

- Pho1 hop véi gido vién chu nhiém, cic gido vién khéc, gia dinh hoc sinh, Poan - D6j ~___
trong day hoc va gido duc hoc sinh; Tham gia danh gi4 hoc sinh. . s

- Thyc hién cdc nhiém vy khéc theo quy dinh cuia phép luit.

- Thyc hién cac nhiém vu khéc khi dugc Hiéu truong phéan cong.

+ Gido vién chii nhiém

- Xﬁ)" dung ké hoz,}ch Yé thwe hién céc hoat dong gido duc phu hop véi dic diém, hoan
canh va di€u kié€n thuc té nham thic day su tién bd cua ca I6p va ciia tirng hoc sinh:
- Phu trach day céc hoat dong gido duc ngoai gio 1én 16p; cdng tac trai nghiém cua hoc
sinh. ' |
o Phoi hop véi CE'IC g140 vién khéc, gia dinh hoc sinh, Poan - Ddi, cac td chirc xa hoi co
lién quan trong vi€c ho tro, gidm sat viéc hoc tap, rén luyén, Gido dyc k¥ ning sdng, hoat dong
trai nghiém cia hoc sinh 16p minh chii nhiém: il
Ve Nhén xét, danh gi‘é va xep loai hoc sinh cubi ky va cudi nim hoc; dé nghj khen thudng
va ky ludt hoc sinh; dé nghi danh sich hoc sinh dugc 1én 16p thiing, kiém tra lai, rén
luyén trong heé, & lai 16p; hoan chinh viéc ghi s6 theo ddi chit lrong va hoc ba hoc sinh:
- Bdo cédo thudng ky hodic dot xuit vé chét lugng gido duc va tinh hinh cua 16p véi Ban
lanh dao.
A oA . A ¢ A gr ok e
f. Dong chi t!nu' vién, kiém cdn b thiét b, TT t6 vin phong :
?(ay d}mg ke hoach chung cia td, chi dao td vién thye hién theo ké hoach 0, ké hoach chung
cua truorr}g cung nhu cac cong viée do Hiéu treong phén cong sau day: .
- 16 chire giao tiép dbi ni va dbi ngoai, véi vai trd 12 clu néi vé:
‘ : g0a1, vo1 vai tro la ciu nodi véi cac bd pha '
trong va ngoai nha truong; i 2

- Phy tréch chinh cone t4 5 cAp. td A ‘ A il :
\ & g tac pho cap, t0 trudng t6 vin phong, td chire si 2 5 40
lan theo iy |¢ truong THCS. : N o e L gt 69 @ ki

% £ A ' A ' A
Phu tréch cong téc thir vien theo chire ning nhiém vy ctia Cén b6 thu vign
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: g &
én, hoc sinh, tuyén tr§§ <
4 viéc thuc hién Thu v%

ién, phong doc giao Vi

- Xay dung ké hoach hoat dong thu v gl
ek luat. Theo doi, danh gt

gi6i thidu sach bdo. Xay dung ti sach phap
S0K cua céc 16p.
- - T4 chirc cac hoat dong doc, gidi thi¢u sach,
thanh Ii sé4ch, thiét bi. t

- - Xay dyung ké hoach phat trién thu vién va hoat dong co
chuin. ; . A R
- Xay dung ké hoach niim, thing, tudn va ké hoach khic, thuc hicn nghis He kb
hoach. |
* Quan li CSVC, thiét bi day va hoc theo chitc ning cia CB thiét bi. ‘
' - Theo ddi GV muon, sir dung do ding day hoc, tham muu cho BGH ve quan li, su
dung d6 dung day hoc, cho muon, thu d6 ding vé kho ding thdi gian, sip xép do dung khoa
hoc, ngin nép va lau chui sach sé.

- Két hop cing GV bd mén c6 ké hoach mua sim, bd sung CSVC, trang thiét bi céc
phong hoc b mén, quén 1i hé théng hd so sb sach thiét bj day hoc, tham gia lam pho cép gido
duc, ‘tharn gia tryc CB, GV, NV va lam mot sd cdng viéc khac khi dugc phan cong.

6. Dong chi viin thir kiém thii quy :
" Thgr_c hién cong tdic vin thu:

- luu trit; givp lanh dao giai quyét vin ban va theo dai viéc giai quyét cac van ban do;

- Thyc hién nhiém vy tu van vin ban cho lanh dao, chju trach nhiém vé tinh phép 1y, k§
thuat soan thdo vin ban do nha trudng ban hanh; '

- Chuyén tai c4c thong tin kip thoi dén cic b phin bing nhidu hinh thirc, dong thoi bao
cao kip théi véi hiéu truéng nhitng vin dé khong gidi quyét dugc theo yéu ciu cua hiéu
truong. .

- Luu céc cong vin dén, di vao sd theo doi cOng van.

- Cung hi{?u trudng giai quyét cac loai hd so nhu: Xin cap, rit hoc ba, x4c nhin diém
sao y cac loai gidy chirng nhéin do trudng cé‘ip, sao y hoc ba. . | ’

thiét bi; tham muu, dur to4n viéc mua sim,

hiéu quéa ddi v6i thu vién dat

cho céc tru'img hqp’nhz‘,ip hoc cia hoc sinh d4 dugc hiéu trudng tiép nhan.

- Thong k€ so6 li€u hoc sinh ning khiéu, hoc sinh chua dat chu .
l1€u hoc sinh hang thang 14p bdo cdo théng keé. |

; Nhéin ho so hoc sinh chuyén trudng dén, hoc sinh lwu ban
ki duy€t ro1 mai phén cong vao l6p.

; Bfio qgén hé so céc loai nhu: hoc ba, s ddng by, s0 phd cap...

an hang nam, thong ké sé

Xin hoc lai, trinh hi€u trudong

nhét vao sé ding b kip thoi.
- Thong ke 50 hoc sinh ¢6 hoan canh khé kh
da dugc nhén ho trg, hoc béng...

- Xay dung l(é hoach nam, than .tuk z e
hoach. > T1N8, uan va k€ hoach va td chire thyrc hién nghiem tic ké
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can bJ.

ety Ph tréch quén 1y va chi dgo cong téc vé sinh khu hiéu bo. Phy tréch vé sinh, nuéc
phong d.c PHT; ticp khach khi d.c PHT ¢6 khach. |

. b :fham’ gla iﬁng~viéc khac khi dugc Hiéu trudng phén cong. i |

3 am cong tac thii quy. Cong téc gilt quy phai ddm bao an toan, khong dé that thodt, quan li
tl?n mat, thu va chi quy ding nguyén tic tai chinh ké toan, cing ké toan dén doc viéc thu quy
cac 16p, ddm béo ngudn kinh phi dé nha trudng hoat ddng c6 hi¢u qua. '

’ A 4 A . A \ e ‘ ‘ b > e » « A ’ A . ~ '..'\
- Dam bdo cac ho so gidy to, ching tir rd rang, chinh xdc, gido vién ki nhan ghi 16 ho \Us
tén. 50)z
s an g & 2 ' i)o]
- Thu giir 13p ho so s6 sach céc loai, c4c khoan thu. 2. |

£}

- M}Ja sim cac loai dung cu sinh hoat hang ngay trong co quan.
- D6i chi€u s6 sach hang thang véi ké toan va trinh hiéu trudng ky duyét.
- Béo cdo hiéu trudng 1 1an/ thang cac khoan thu chi trong nha trudng. |
Tham gia cung GVCN thu qu§ dam bao dung thdi gian quy dinh. [
- Tham gia truc CB, GV, NV va thuc hién mot sé cong viéc khac khi dugc hiéu truong {
phén cong. ' |
7. Pong chi ké todn: |
- Phu trach cong tac tai chinh ké toan: quén 1i hd so chimng tir theo Luét ngan sach, Quan
Iy phan mém thu, phan mén quan ly vién chic.. ‘
' - Tham muu cho Hi€u trudng vé hoat dong quan li thu chi tai chinh theo nguyén tic ké 1
toan va Luat ngén sach. f
- Xay dung ké hoach thu chi tai chinh, quy ché chi tiéu ndi bd, don doc GVCN thu nfp |
Cac nguén quy da trién khai, huéng dan cic bd phén trong nha trudng lam chimg tir thu chi f’
theo nguyén tic quy dinh, d4nh gia viéc thu ndp quy cia GVCN, bdo cdo véi Higu trudng
hang thang. ; '
- Pam bao dung, di moi quyén lgi, che d§ chinh sach cho CB, GV;NV, hoc sinh theo
quy dinh ciia Nha nuéc va quy ché nha trudmg.
- Bao quan, theo ddi co s& vat chat cho nha truong.
- Soan thao cic van ban tai chinh, hop déng, bao hiém hoc sinh, g1a0 vién.
- Tham gia cong tac phy trach y té hoc dudmg. Phu trach vé sinh phong hiéu trudng; tiép
khéch khi hiéu trudng c6 khach.
- Tham gia cing GVCN , thi qu¥ thu quy.
- B4o c4o hiéu trudng 1 1an/ thdng cc khoan thu chi trong nha trudng.
- Tham gia c6ng tac pho cép khi dugc phéan cong.
-Thuc hién c4c nhiém vu khéc khi dugc Hi¢u trudéng phan cong.
8. Bdo v¢ trudng:
* Nhiém vu:
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- Dam bao an ninh an toan co s& vét chit nha trudng 24/24, khéng dé khéCh h
vao tyr do, di lai ty do trong trudmg; ddc biét khi dang trong gitr 1am viée. (ghi s trye giao ¢
cic budi truc). |

- Cham séc hé thong cdy xanh, cdy canh ddm béo xanh t6t va my quan.

- V€ sinh cdc phong hiéu b, chire ning va xung quanh trucmg 10p,
- Phai chju tréch nhi¢m va bdi thuong thiét hai khi ¢6 sy c0 xay ra do ban thin gay nén

hoic thi€u trach nhi€ém

- Phyc vu nué6c uéng kip thoi cho CBGV va khéch dén

- Néu @ mit mat tai san thudc trach nhiém cua bao v¢, phai boi thudng.

- Céc buodi trire phai dung gio dé dérn béo an ninh, an toan trudng hoc. Tham gia quan
li, nhidc nhé hoc sinh thue hién ndi quy, né nép nha trudong, phat hién 14p bién ban xir Ii hoc
sinh vi pham ni quy, ph4 tai san cia nha trudng, 16p hoc cung véi BGH va GV truc.

- Khdng cho hoc sinh, thanh nién vio da béng trong san trudng, di xe dap trong san
trrong, thye hi¢n ding cac ndi quy, quy dinh vé c6ng tic bao Vé.
- Tham gia phét hién, phong chong cac té nan x4 hoi, khong dé té nan X4m nhip vao
nha trudng. |

- Tham gia 1am mot s cong viéc: Tu bd sira chita nhé. Cit tia, don co cham soc khu
vuc trong cdy canh truée khu Hiéu bd; quan Iy viée git vé sinh sén truong, cong truong. Dun
nuec uong GV, coi xe cho hoc sinh, don céng trinh vé sinh GV. Tham gia tiép khéch cung

BGH, t6 VP khi truimg cO khéch.
- Nhﬁ'ng budi hoat dong tap thé, t6 chirc cic chuyén dé toan trudng, cum va huyén yéu

cau ca hai dong chi bao vé cung tryc dé dam bao an ninh an toan trudng hoc.
- Tham gia lam mdt s6 cong viéc khac theo sy phan cong cia BGH.
- Pam bao v€ sinh khu Hiéu bd.
9. Pong chi tong phu trach Dji:
- Xay dung ké hoach, t6 chirc cac hoat dong Doi.
- Xay dyng ti€u chi thi dua, to chirc phong trao thi dua toan Lién Ddi, theo di danh gla

thi dua cac 16p vé thuc hién né nep, ndi quy nha truong va hoat dong Pji. Tuyén truyen tin
hoat d6ng d6i trén bang tin nha trudng hang thang. Cap nhat két qua thi dua hang thang cua

cac 16p trén bang tin cua nha truong.
| - TS chirc i céc hoat ddng do céc cap, cac nganh chirc ning phédi hop chi dao.
- Phéi hop véi GVCN, GV bd mon, chi doan gido vién 1am tét cong tac gido duc thanh,
thiéu nién, thi dua xay dung “ Trudmg hoc thin thién, hoc sinh tich cyc”.
- Phén c6ng chim s6c cong trinh mang non cua li€n d6i. Phén céng truc c&r do, truc cau

thang khu vyrc phong hoc va phong chire ning,
- Tham gia tryc glam h1¢u cung Hi€u trudng, Higu pho cdc bubi hoc trong tuan.

- Chju trach nhiém vé két qua hoat dong Poi.

10. Pong chi thur ki H01 dong tru'b'ng
Céap nhat ghi s6 ghi quyet Hoi dong, s6 nghj quyét Haéi dong truong cac budi hop va

mot s hoat d6ng khac theo sy phan cong cua BGH.
'11. Pong chi Bi thwr chi doan:
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Ajwin 1t 19 ?hﬁc hoat dong chi Poan gido vién theo Picu 1¢ Doan, phoi két hop Vo1
tong phu trach Poi t6 chirc cac hoat dong, phong trio thi dua cua Déi:

- Quan ly, phan c6ng chim séc, canh .quan nha trudng
13. Ban chap hanh cong doan: ,
- Quan 1y, t6 chirc hoat ding cong doan clia nha treong. Ra quy ché tham hoi cua co quan. T6
chirc cac phong trao thi dua theo quy dinh. X4y dung quy ché phoi hop voi chuyén mon trong

cOng tac chuyén mon.

- Tham gia chi dao c6ng doan vién gift cong trudmg sach, dep, an toan. o
Noi dung cdng viéc duge giao ¢ trén s& cé sy thay ddi tuy tinh hinh thyc te cu
truong. -

a nha
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