UBND HUYEN AN LAO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Doc 1ap — Tu do — Hanh phic

S6:145 /PGDDT An L3o, ngay 15 thang 5 nam 2023

V/v Huéng dan thuc hién nhiém vy
cuoi nam hoc va Hé nam 2023

Kinh guri:
- Hiéu trudng cac trudng Mam non, Tiéu hoc, THCS, TH&THCS;

- Chu cac nhom 16p Mam non doc lap.

Thuc hién ké hoach nhiém vu nim hoc 2022-2023 va tinh hinh thuc té
Phong GD&DPT yéu cau Hiéu trudong cac truong Mam non, Tiéu hoc, THCS,
TH&THCS; chu cac nhom 16p Mam non doc lap trién khai thuc hién mot )
nhiém vu cu thé sau:

|. NHIEM VU CUOI NAM HOQC 2022-2023
1. Hoan thién hd so danh gia hoc sinh

- Mam non: thuc hién vi¢c danh gia chat lugng cham soc, nudi dudng, gido
duc tré; can, do ddnh giad su phat trién cua tré theo cac bi€u do tang truong; hoan
thién chung nhan hoan thanh chuong trinh mau gido 5 tudi...

- Tiéu hoc, THCS, TH&THCS hoan thién ho so danh gia hoc sinh: in sb
tong hop két qua gido duc, so theo ddi va danh gia hoc sinh cac khdi 16p, in hoc
ba hoc sinh 16p 1, 2, 6, 7; cap gidy chimg nhan hoan thanh chuong trinh Tiéu hoc,
chtng nhan t6t nghiép THCS tam thoi (xét tot nghiép THCS va tuyén sinh vao 16p
10 — THPT ¢6 hudng dan riéng)

2. Hoan thién ho so' gi4o vién, nha truwdong, nhém l6p MN doc lap

- Hoan thién hd so gido vién, hd so nha truong, nhom 16p va luu trir theo
cac tiéu chuan kiém dinh chat luong;

- Tiép tuc hoan thién théng tin cudi nim trén CSDL nganh; thuc hién bao
c4o s6 liéu cudi nam theo biéu mau ctia S& GD&PT, Phong GD&PT; xdy dung
bao cao téng két ndam hoc dam bao danh gia toan dién cac nhiém vu (co doi chiéu,
so sanh véi nam triede va chi tiéu giao) theo mau giri kém va ndp vé cac bd phan
chuyén mén Phong GD&DT dting thoi gian quy dinh.

- Binh xét thi dua theo cac tiéu chi da thong nhat ky két tir dau nam, xép
thr ty can bo gido vién, nhan vién dam bdo cong b@fmg, khach quan, chinh xac
(nép cing bdo cdo téng két). Hoan thién hd so dé nghi xét cac danh hiéu thi dua,
khen thuong cho tap thé, ca nhan (ndp vé Phong GD&PT sau khi cé két qud so
duyét - d/c Nguyén Thi Dung thu).
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- T6 chire danh gid, xép loai vién chue, danh gia giao vién theo Chuan nghé
nghiép, danh gia hiéu trudng theo Chuan hiéu trudng (nop vé Phong GD&PT -
d/c Doanh thu).

3. Quyét toan cac khoan thu chi

- Hoan thién viéc quyét toan cac khoan thu chi trong nim hoc;

- T6 chuc hop phy huynh hoc sinh va thue hién coéng khai cudi nim (theo
TT36/ BGD&PT- TT61/BTC);

- Kiém k&, thanh 1y tai san, dung cu, cong cu theo dung quy dinh; xay dyng
ké hoach van dong tai trg, stra chita, mua sam cho nam hoc 2023-2024 dam bao
can ddi cac nguodn thu - chi (ré cdc nguén kinh phi).

4. Hoan thanh ké hoach gido duc, t6 chtic 6n thi vao 16p 10

Nha truong nghiém tac hoan thanh ké hoach gido duc; riéng cac truong
THCS, truong TH&THCS tap trung chi dao nang cao chat lugng 0n thi vao 16p
10-THPT.

I1. NHIEM VU TRONG HE, CHUAN BI CHO NAM HQC 2023-2024

1. Pam bao an ninh, an toan, phong chong dich bénh

- Cap nhat va thuc hién nghiém tac cac vin ban phong chéng dich Covid-
19, dich bénh mua h¢;

- Thyc hién v& sinh truong 16p thuong xuyén; dam bao moi truong thong
thoang, sach s&; phong chéng chay nd, mat mat tai san,

2. Phoi hop véi dia phwong quan li, gido duc hoc sinh

- Phéi hop véi doan x4, thi trdn ban giao hoc sinh vé dia phuong quan 1y
trong thoi gian nghi he;

- Tich cuc t6 chirc cho hoc sinh tham gia cudc thi, giao luu do cac cp,
nganh t6 chc;

- Tang cudng cac hoat dong tuyén tmyén, gido duc, huong dan hoc sinh
phong tranh tai nan giao thong, dudi nudc... bang nhi€u hinh thirc linh hoat, phu
hop khi hoc sinh khong dén truong;

- Tham gia cac hoat dong tri 4n, dén on dap nghia nhan dip Ky niém 76
ndm ngay Thuong binh li€t st (27/7/1947-27/7/2023) phu hgp véi doi twong hoc
sinh, tinh hinh thyuc t€ dia phuong.

3. Thue hién ché do chinh sach d6i véi gido vién

- B0 tri cho CBQL, GV, NV nghi phép theo quy dinh; nhom I6p mam non
doc 1ap dam bao ché do cho CBQL, GV, NV theo hop dong lao dong.

- Cén bd quan ly, giao vién THCS chu dong sap xép cong vige tham gia
day du, nghiém tac cac Hoi dong coi, cham thi do S6¢ GD&DT t6 chuc (ké ca
trong thoi gian da dang ki nghi phép; khong to chirc tham quan, du lich, to chuc
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cdc hoat déng tdp thé, tdp trung dong nguoi trong thoi gian dién ra Ky thi tuyén
sinh vao lop 10-THPT tur ngay 01/6/2023 den ngay 23/6/2023 va trong thoi gian
dién ra thi tot nghiép THPT);

- Tham gla day du, nghiém tac, hiéu qua cac 16p boi dudng thudng xuyén;
cac 16p dat chuan; chuong trinh tip huin thay sach 16p 1, 2, 3, 4, 6, 7, 8.

4. Chuan bi cac diéu kién cho nam hoc méi

- Ra soat s6 liéu dan sd do tudi da diéu tra phd cap ngay 01/01/2023, xay
dung ké hoach 16p, hoc sinh va tuyén sinh ndm hoc 2023-2024 ndp vé Phong
GD&DT dung thoi gian quy dinh; to chirc tuyén sinh theo ding ké hoach va chi
tiéu phé duyét cia UBND huyén (c6 hudng dan riéng);

- Xay dung ké hoach, tham muu UBND x4, thi trdn va cac cap co tham
quyén stra chita, bd sung co s vat chat dam bao cac diéu kién day va hoc; dic
biét diéu kién thuc hién d6i méi gidao duc cac cap va thay sach gido khoa pho
thong; ké hoach van dong tai trg theo Thong tu 16;

- Van dong, quyén gop sach gido khoa, d6 dung hoc tip di qua st dung dé
tang cho hoc sinh khoa sau; cé ké hoach huéng dan hoc sinh, cha me hoc sinh
chuan bi quﬁn 4o, sach vo, do dung, hoc li¢u, hoc phém (théng nhét chung mau
v& viét cho hoc sinh Tiéu hoc, THCS); hudng dan, hd trg trang bi ddy du sach
gido khoalop 1, 2, 3,4, 6, 7, 8;

- Xay dung ké hoach lién lgét day hoc: Tin hoc, Ky nang song, Tiéng Anh
va to chirc cac Cau lac bd; du kién ké hoach giao duc, phan cong lao dong nam
hoc 2023 - 2024.

- T6 chire cac hoat dong chao mimg huyén An Ldo dat chuan ndng thon
mdi nam 2022 va ky niém 35 nam Ngay Tai lap huyén (08/8/1988 - 08/8/2023)
theo Ké hoach s6 78/KH-UBND ngay 8/5/2023 ciia UBND huyén nhu: phat dong
phong trao thi dua “Day tdt, hoc tot”; T chire cude thi tim hiéu vé “An Lio - 35
nam doi méi va phat trién”; bién soan va td chirc day cac tiét hoc vé lich st qué
huong An Lao; tham gia cac cudc thi van nghé, thiét bi day hoc $0.

Trén day 1a mot s6 nhiém vu cudi ndm hoc 2022-2023 va Hé 2023, yéu cau
Hiéu trudng cac trudng trién khai thuc hién nghiém tuc, kip thoi va hiéu qua.
Trong qué trinh thyc hién, néu c6 vudng mic, bao cdo vé Phong GD&PT dé kip
thoi giai quyét./.
Noi nhin: q TRUONG PHONG
-LD, CV PGD (dé CD&TH);

- Nhu trén (dé TH);
- Luu: VT.
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