UBND HUYEN TIEN LANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC POAN LAP Poc lap — Tw do — Hanh phuc
S6: 23 /KH-THPL Doan Ldp, ngay 05 thang 5 ndm 2023
KE HOACH

Cong tac thang 5 niam 2023

Thuc hién Huéng din sé 2751/SGDDPT-GDTH ngay 31/8/2022 cua So
GD&DT Hai Phong; Huéng dan 341/GDPT-TH ngay 06/9/2022 cua Phong Giao
duc va Pao tao Tién Lang huéng dan thuc hién nhiém vu gido duc Tiéu hoc nim
hoc 2022-2023;

Thuc hién Lich cbng tac thang 5/2023 cua Phong Gido duc va Pao tao Tién
Lang; can ctr dac diém tinh hinh nha truong.

Truong tiéu hoc Poan Lap xay dung ké hoach cong tac thang 5 nim 2023 véi
nhitng noi dung co ban sau:

I. NHIEM VU TRONG TAM

- Phéi hop véi nganh Y té t6 chuc tiém phong cho HS; lam tét cong tac
phong dich COVID-19, phong bénh theo mua.

- T6 chirc 6n tap va kiém tra cudi nam cac mon danh gia bang diém sd.

- Tham dy ky khao sat chat luong 16p 5 mdn Toan, Tiéng Viét, Tiéng Anh.

- T6 chuc ban giao HS cubi nim theo Thong tu 22/2016 va Thong tu
27/2020 cua Bo GD&DT. T6 chuc 18 ra truong cho HS 16p 5.

- T6 chtic tong két nam hoc, phat thuong cho HS va ban giao HS vé dia
phuong sinh hoat hé.

- Xay dung ké hoach tuyén sinh vao 16p 1 nim hoc 2023-2024 va ké hoach
hoat dong hé nam 2023.

11. NHIEM VU CU THE VA BIEN PHAP THUC HIEN

1. Cong tac giao duc chinh tri, tw twéng, dao dic

- Tiép tuc tuyén truyén gido duc cho HS vé truyén thong anh hung trong dau
tranh gir nudc cua nhan dan ta.

- Phat dong phong trao thi dua trong can bd giao vién, nhan vién, HS chao
mung 68 nam giai phong Hai Phong; Lé hoi hoa phuong do Hai Phong; 70 nam
Tién Lang pha can thang loi; chao mung sinh nhat Bac 19/5; ngay thanh lap Doi
15/5;
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- Tiép tuc tuc tuyén truyén gido duc hoc sinh vé tiét kiém nuéc, bao vé moi
truong, vé an toan giao théng, phong tranh dudi nudc, xam hai tré em, bao luc hoc
duong, phong chdng toi pham budn ban tré em; an toan vé sinh thuc pham.

2. Cong tac chuyén mon

- Tang cuong 6n tap, bdi dudng hoc sinh chuan bi KT cudi nam.

- Hoan thanh chuong trinh gido duc cham nhat vao 24/5/2023.

- Chuyén dé cép truong, cap to vé Xay dungma tran dé, dé kiém tra cudi nam.
- T6 chic kiém tra cudi ky 11

+ Mon Khoa hoc, Lich sir, Bia ly, Tin hoc tir ngay 8 dén ngay 10/5.

+ Mbn Tiéng Anh vao ngay 15/5.

+ Mon Toan, Tiéng Viét vao ngay 17;18/5.

- Tham du khao sat chét luong 16p 5 vao ngay 11/5.

- Hoan thién viéc danh gia hoc sinh, cap nhat co sd dir liéu cham nhat vao
23/5. Luu y nhap du thong tin, khéng sira chita trong hoc ba, s6 theo ddi danh gia, co
so dir liéu. Duyét HS Ién 1op, ¢ lai; duyét hoc ba HS.

- T6 chire ban giao HS tir 16p dudi 1én 16p trén, HS 16p 5 hoan thanh chuong
trinh tiéu hoc cho THCS.

- Tham du tap huan SGK I4p 4.

- Xay dung ké hoach tuyén sinh vao I6p 1 nim hoc 2023-2024.

- Xét cdng nhan hét thoi gian tap su cho GV méi tuyén dung.

3. Cong tac kiém tra ndi bd

- Kiém tra toan dién nha trudng.

- Kiém tra viéc danh gia HS cudi nam.

- Kiém tra viéc quan ly HS sau gid hanh chinh.

- Tiép tuc kiém tra noi vu 16p hoc, né nép day, hoc, phong chéng dich.
4. Cong tac Poi, hoat dgng GDNGLL va Cong tac khac

* Cong tac Doi, hoat dong GDNGLL

- T6 chirc Lién hoan chau ngoan Bac H6 nam hoc 2022-2023; chuan bi vin
nghé phuc vu L& tong két nam hoc; kiém tra, chAm noi vu 16p hoc, ndi vu HS hang
ngay.
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* COng t4c tai chinh, ké todn, van thi, CSVC

- Pam bao chi thuong xuyén; quyét toan thu, chi quy 1 nam 2023, quyét todn
thu, chi cac khoan tir HS nam hoc 2022-2023; chuan bi kinh phi cho khen thuéng
HS, téng két naim hoc; Hoan thién cac khoan thu cham nhét 26/5 ( kiém tra viéc st
dung dién cua céc 16p); béo céo viéc sir dung phan mém thu khéng ding tién mat vé
PGDDT; cap nhat Kip thoi cong vin dén, di, hoan thién viéc nhap dir lidu thong ké,
béo céo.

- Tiép tuc bd sung co s& vat chat, thiét bi, dd dung phuc vu cong tac phong
chéng dich, day 2 budi/ ngay, bén trd; bao dudng, sira chita quat,....

- Kiém ké co so vat chat cac phong hoc, phong lam viéc, phong chic nang;
tham muu véi huyén lam lai san truong, sua chira khu hiéu bo.

* The vién, thiét bi:

- Thu séach, d6 ding, thiét bi day hoc. Xay dung ké hoach kiém ké va bao
quan.

* CoOng tac Y té: Phdi hop véi nganh Y té tiém phong cho HS; 1am tét cong
tac phong chdng dich, phong bénh mia heé, tuyén truyén ¢¢ CMHS cho con hoc
boi, phong chong dubi nudc. Kiém tra vé sinh ca nhan, vé sinh 16p hoc; hoan thién
viéc mua bao hiém y té cho 100% HS.

* Cong tac ban tru:
- Bam bao vé sinh an toan thuc pham; an toan trong thoi gian HS nghi trua &

truong; diéu chinh thyc don phu hop véi thoi tiét mia he; giat chan, ga, gbi; GV
trong trua phoi dém.

* Mgt sé hoat déng khac:

- Tham gia thi v& tranh Vi mdi truong tuong lai ( c6 ké hoach sau).
- HT, PHT, GV tu danh gia theo Chuan nghé nghiép.

- T6 chuc tong két t6, binh xét thi dua.

- Hop Hoi dong thi dua, khen thuéng binh xét, dé nghi cap trén cong nhan
cac danh hiéu thi dua cta c& nhan, tap thé nam hoc 2022-2023.

- T4 chitic hop cha me HS cudi nam ( du kién 28/5).

- T6 chiic tong két nam hoc, ban giao HS vé dia phuong sinh hoat hé.
- CBGV, NV nop hé so, s6 sach vé d/c Bdng cham nhat ngay 26/5.

- Tham gia giai Co vua truc tuyén, cac giai vé tranh.

- Tiép tuc bo sung, cham séc bon hoa cay canh; xir Iy mdi, mudi.

- bam bao an toan truong hoc.
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I11. LICH HOAT PONG CU THE
1. Tuan tir 01/5/2023 dén 07/5/2023
Thot Cong viéc Lwe lwong Phu
gian tham gia trach
01/5 |- Toan truong nghi ngdy Qudc té Lao dong. |- CBGV, NV -HT
05 |- Toan trudng nghi bu ngay Gid Té Hung | - CBGV, NV -HT
Vuong.
03/5 |- Toan trueong nghi bu ngay 30/4. -CBGV, NV -HT
- Day, hoc, lam viéc binh thuong. - CBGV, NV -HT
0as | 8h50" hop Chi uy, BGH. 7 -Chiuy,BGH |-HT
- Nop bai du thi Tim hiéu 70 nam Tién | - dc Loan - PHT
Lang pha can thing lgi vé PGDDT.
05/5 | 16h35 hop HDSP. - CBGV, NV -HT
06/5 |- KT co so vat chat. -T6 CSVC -HT
07/5 |- KT co so vat chat. -T6 CSVC -HT
2. Tuan tir 8/5/2023 dén 14/5/2023
085 | Gizilo ban BGH - BGH -HT
- Kiém tra né nép day, hoc. - BGH - PHT
- Kiém tra cudi hoc ki 11 mén Khoa hoc, Lich | - GV - PHT
09/5 |su, bialy l6p 4, mbn Tin hoc-Céng nghé 1op
3.
- Kiém tra cudi hoc ki 1 mén Tin hoc I6p 4. |- GV - PHT
- 14h chuyé@n dé cap truong; 15h30° chuyén | - BGH, GV - PHT
10/5 | dé to.
- Chuan bi phong thi khao sat 1op 5. -GV, HS16p5 |-PHT
- Nhan dé khao sat 16p 5 tai PGD. -HT -HT
11/5 | - Khao sat chat lwong 16p 5. - BGH, GV - PHT
- Tham gia cham bai khao sét chat luong lop | - GV 16p 5. - dlc Ha
5 tai TH Thi Tran.
12/5 |- Céc l6p hoc binh thuong. Kiém tra cudi ki | - GV -PHT
Il mén Khoa hoc, Lich st, Dia ly, Tin hoc
l6p 5
13/5 |- KT co so vt chat. -T6 CSVC -HT
14/5 |- KT co so vat chat. -T6 CSVC -HT




5

3. Tuan tir 15/5/2023 d@én 21/5/2023

- Giao ban BGH. - BGH -HT
15/5 | - Kiém tra cudi ki 11 mén Tiéng Anh: -GV -PHT
Sang: KT 16p 1+3+4 Chiéu: KT 16p 2+5
16/5 | Kiém tra viéc quan Iy HS sau gid hoc chinh | - Ban KTNB | - PHT
thac trong ngay.
- Kiém tra cudi ki 1l mén Toan, TV lép|-BGH,GV |-PHT
17/5 | 1;2;3;4:
Sang: KT 16p 1+3  Chiéu: KT Iop 2+4
18/5 Kiém tra cudi Ki 1l mén Toan, TV 16p 5; | BGH. GV -PHT
cham bai.
19/5 | - Kiém tra tra cho HS ( néu co). -GV -TT
- KT co so vat chat. -T6 quan ly|-HT
20/5 CSVC
o5 |- KT cosovat chat. -To6 quan ly|-HT
CSvC
4. Tuan tir 22/5/2023 dén 28/5/2023
995 |~ G!qo ban B(_SH. _ - BGH -HT
- Kiém tra ndi vu hoc sinh. -Ban KTNB |- PHT
- Cac 16p hoc binh thuong.
- Hoan‘ thién viéc danh gia HS; nop danh
sach dé nghi khen thudéng, danh sach HS
23/5 | hoan thanh chuong trinh tiéu hoc. ban cang | - GV -PHT
nop vé d/c Bong; ban mém qua gmail nha
truong.
- Kiém tra viéc danh gia HS cudi nam. -Ban KTNB |- PHT
045 |- Sang: Cac I6p hoan thanh chuong trinh. -GV -TT
- Chiéu: Hoc Tieng Anh, KNS. -GV - PHT
- Duyét hoc ba, 1én 16p, HTCTTH. -BGH, GV |- PHT
- Sang: Cac to6 lam viéc tai trwong. BGH, |- BGH, GV [-TT
GV ty danh gia theo Chuan; ban giao chat
255 luong tur 16p dudi 1en 16p trén.
+ Kiém ké CSVC céc lop. - KT, bao vé |- d/c Thay
- Chiéu: Cac to hop tong két to; danh gia |- GV -TT
vién chtrc.
- 7h30 hop Hoi dong thi dua khen thuong | - HT, CTCD, |- HT
nha truong. TT, TPT,
26/5 BTCbDH, GV.
- GV, NV hoan thanh viéc nop hd so, sé |- GV, NV - bc Bong
sach vé d/c Bong.
o7/5 | - KT cosovat chat. -T6 quan ly|-HT
CSVC
28/5 |- Hop cha me HS cudi nim hoc. -GV, CMHS |- GVCN
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5. Tuan tir 29/5/2023 dén 31/5/2023

- Giao ban BGH. - BGH -HT
- Kiém tra toan dién nha truong. -Ban KTNB |- PHT
205 |- Chuan bi CSVC phuc vu L& tong két nam | - d/c  Hué, | - dc Hué
hoc. Sang, Loan,
Hai, Thuy,
Bdng, Teo.
- 7h L& tong két, phat thuong nam hoc |- CBGV, NV, |- HT
30/5 2022-2023; Lé ra truong cho HS I6p 5 va | HS, CMHS.
ban giao HS vé dia phuong sinh hoat he.
- 8h30 céc 16p tong két. -GV, HS - GVCN
gy5 |- Tong Ket nam hoc 20222023 doi véi |- CBGV, NV |- HT
HDSP; trién khai ké hoach he 2023.

IV.TO CHUC THUC HIEN

1. Ban giam hiéu xay dung ké hoach, trién khai dén cac té6 va CBGV, NV;

Kiém tra, danh gia két qua thyc hién.

2. Can ct ké hoach ciia nha truong va nhiém vy duoc phan cong, Pho hiéu
truedng, cac to chuyén mon, cac ca nhan xady dung ké hoach dé to6 chuc thuc hién.
Trong qua trinh trién khai néu can c6 khé khan vudng mac dé xuat truc tiep voi

Hiéu truong dé giai quyét.
Noi nhan:

- PGDDT ( dé BC);

- PHT; TPT; cac t6 ( TH);

- website thdoanlap.haiphong.gov.vn;
-Luu: VT.
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