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Cbng tac thang 8 nam 2023

Thuc hién Lich cong tac thang 8/2023 cua Phong Giao duc va Pao tao
Tién Lang;

Can cur dic diém, tinh hinh nha truong, truong tiéu hoc Poan Lap xay
dung ké hoach cong tac thang 8 nam 2023 nhu sau:

I. NHIEM VU TRONG TAM

Thi dua 1ap thanh tich chao ming 78 nam ngay Cach mang thang Tam va
Quéc khanh 2/9, 70 nim ngay Tién Lang anh diing phd can thang loi
(28/8/1953-28/8/2023).

- T6 chtc cho CBGV, NV hoc nhiém vy nam hoc, cac chu truong chinh
sach cua Pang, Nha nudc vé kinh té, xd hoi, GDDT, bdi dudng chinh tri cho
CBGV, NV.

- To6 chuc cho CBQL, gi4o vién bdi dudng chuyén mén, nghiép vu, tap
huan sach giao khoa I6p 4.

- Trién khai c6ng tac phd cap nam 2023.

- T6 chwe kiém tra lai voi hoc sinh yéu.

- Ty kiém tra cong tac tuyén sinh, kiém tra cac diéu kién vé doi ngi,
CSVC.

- Tu stra co s& Vat chat; chuan bj cac diéu kién phuc vu nim hoc mai.

I1. NHIEM VU CU THE VA BIEN PHAP THUC HIEN
1. Cong tac giao duc chinh tri, tw twéng, dao dic

- Tuyén truyén vé truyén théng cach mang cua dan toc cho CBGV, NV va
hoc sinh nhan ki niém Cach mang Thang 8 va Qudc khanh 2/9; tham dy c4c hoat
dong chao ming ki niém 70 nam Tién Lang anh diing pha can thang loi.

- Tham du 16p bdi dudng chinh tri do Ban Tuyén gido phéi hop vai Phong
Gi4o duc va Pao tao t6 chic. To chac cho CBGV,NV hoc Piéu I¢ truong tiéu
hoc, Luat Gido duc 2019; quén triét vé nhiém vy nam hoc 2023- 2024.

2. Cong tac to chirc

- Kién toan to chuyén mdn, t6 vin phong; hoan thién viéc quy trinh b
nhiém t6 truéng té chuyén mdn, to vin phong.
- Phén cong nhiém vu cho CBGV, NV.
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- Bién ché 16p; GVCN nhan hoc ba, tim hiéu théng tin hoc sinh.
- Té chtic hop dai dién CMHS céc 16p.
- On dinh né nép, ki cuong 1am viéc cua CBGV, NV.

3. Cbng tac chuyén mon

- Tham dy cac dot tap huan do Phong GD&PT, S¢ GD&PT t6 chuc.

- T6 chuc boi dudng chuyén mdn cho GV; thao luan, Ién 16p chuyén dé cap
t6, Cap trudng, cap huyén vé ndi dung, PPDH cac mdn hoc, doi méi KT, danh gia
xép loai HS. Tap trung vao cac ndi dung con vudng va thuc hién CTSGK 16p 4.

- T6 chwe kiém tra lai cho HS yéu.

- Hoan thién phan cong chuy&n mon, xép thoi khoa biéu.

- Hoan thién viéc lya chon xuat ban pham tham khao dung trong nha trudng
niam hoc 2023-2024 va théng bao dén cha me HS.

- T6 chiic cho GV viét cam két khdng yéu cau hoc sinh sir dung cac xuat
ban pham tham khao ngoai danh muc lya chon cua nha trudng.

- Xay dung ké hoach gi4o duc cta nha truong nam hoc 2023-2024. CAc to
xay dung ké hoach day hoc c4c mén hoc theo huéng dan tai cong vin
2345/BGDDT-GDTH ngay 07/6/2021 cia Bo GD&DPT (hoan thién cham nhat
vao 23/8).

- Hoan thién viéc xay dung va phé duyét ké hoach giao duc dia phuong ddi
véi cac khéi 1op.

4. Cong tac kiém tra ndi bd

- Ty kiém tra cng tac tuyén sinh; cac diéu kién vé co s& vat chat, doi ngii
GV chuan bi nam hoc méi.

5. Cong tac tai chinh, co s vat chit, thw vién, thiét b, vin thw, y té

- Lap duy trd kinh phi, mua sim bd sung trang thiét bi, vat tu van phong
phuc vu cong tac hanh chinh va phuc vu hoat dong chuyén mén cho nam hoc mai.

- Biéu chinh ban ghé giira cac phong hoc cho phil hop voi d6 tudi HS; bo
sung, ban giao CSVC cho cac 16p ( KT, bao v¢, GVCN phu trach).

- Tu stra co s& VAt chat chuan bi cho nam hoc mai.

- Trién khai cho muon séch thiét bi day hoc; xay dung ti sach ding
chung; quan tam dén HS kho khan khong dé thiéu sach, va.

- Hoan chinh céc bao céo thong ké dau nam, ho so s6 sach nha truong;
thuc hién bo sung cong khai dau nam; cap nhat kip thoi céng van dén, di.

6. Cong tac khac

- Tham du tap huan cbng tac tiém chung mad rong vao ngay 2/8.
- Ra soat, diéu tra, hoan thién hd so phd cap x6a mi chir va pho cap
GDTHDDT.
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- Thanh 1ap t6 ban tra; ra soat co s& vat chat phuc vu cong tac an, ngu ban

trd. Céc 16p béo céo sé lwong HS ding ki 4n ban tra vé ké toan vao 10/8/2023.

- T6 chitc cho CBGV, NV lao dong don vé sinh truong, 16p; chuan bj cac

diéu kién dé don HS tuu truong. Céc 16p trang tri 16p hoc phl hop véi HS tiéu
hoc; dam bao tinh gido duc.
- Tham gia giai boi thiéu nhi trong hé vao 5/8/2023 ( d/c Sang, Loan PT);
thanh lap ra soat phan cong céac 16p cham soc bon hoa, cdy canh; kién toan doi
nghi thire, d6i co, doi trong. ...
- Chuan bi vian nghé va c&c noi dung phuc vu chuong trinh khai giang.

- Kiém tra lai hé thdng dién, nudc, dam bao an ninh, an toan, vé sinh

truong hoc.
I11. LICH CU THE
1. Tuén tir 01/8/2023 dén 06/ 8 /2023
Thoi Luwec lwgng
gian Cong viéc tham gia Phu trach
o8 |- Sang: Dy giao ban Phong GD&DT. -HT -HT
- Chiéu: 14h hop HDPSP. -CBGV, NV -HT
- Cac tb diéu tra pho cap. -GV -TT
ojg |~ HS 16p 1 tdp trung nhan GVCN. -GV - PHT
- 15h cac t6 lao dong. - CBGVNV - PHT
03/ | - Cac t6 diéu tra pho cap. -GV -TT
- Céc t6 xay dyng KHDH mén hoc; diéu tra | - GV, NV -TT
04/8 | phd cap.
- Tham du giai boi thiéu nhi hé tai TTTDTT |- HS, d/c Hué, | - dc Hué
05/8 o
huyén. Loan, Sang
06/8 |- Tu sira co s& vat chat -T6 CSVC - HT
2. Tuan tir 07/ 8 /2023 dén 13 /8 /2023
- Giao ban BGH. - BGH -TT
- Céc t6 xay dung ké hoach day hoc mén | - GV -TT
07 /8 | hoc, HDGD; thao luan chuyén dé&: Noi
dung, phuong phap, hinh thirc to chac day
hoc mdn Tiéng Viét ( theo ké hoach CM).
- Céc t6 xay dung KHDH moén hoc; thao | - GV -TT
luan ndi dung, phuong phap, hinh thirc to
08/8 | chic day mon TV; lua chon, dé xuit danh
muyc xuit ban pham tham khao dung trong
khéi 16p nam hoc 2023-2024.
- Céc td xay dung KHDH mén hoc; 1én 16p | - GV, NV -TT
09/8 | chuyén dé.
- Tu stra CSVC.
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Rk Lén 16p chuyén dé theo ké hoach CM. -BGH, GV | -PHT
- Cac t6 xay dyng KHDH mén hoc. -GV -TT
- Kiém tra cong tac tuyén sinh, co so vat |- Ban KTNB |- HT
11/8 | chét chuén bi ndm hoc mdi.
- Tham du chuyén dé& chuyén mén cap |- PHT, GV  |-PHT
huyén. ( du kién)
18 | Chi doan GV va GV chuyén, d/c Sang lao | - doan vién - BTCD
dong trang tri khu ngoai 16p hoc.
13/8 |- Tu sira co s& vat chat -T6 CSVC | -HT
3. Tuin tir 14 /8/ 2023 dén 20/ 8 / 2023
- Giao ban BGH. - BGH -HT
14/8 | - Thi lai véi nhitng HS yéu. -T6 CM -TT
- C4c t6 xay dung ké hoach day hoc mén
hoc, HDGD; Xay dung Ké hoach gi4o duc
dia phuong.
- C4c t6 xay dung ké hoach day hoc mén -T6 CM TT
15/8 | hoc, HDGD:; Xay dung Ké hoach gido duc
dia phuong.
- Dy chuyén dé chuyé&n mén cap huyén. -PHT,GV  |-PHT
16/ 8 | - Lén 16p chuyén dé ( theo ké hoach CM). |- To CM - PHT
- Kiém tra cé4c diéu kién vé doi ngil. -Ban KTNB |- PHT
- C4c t6 xay dung ké hoach day hoc mén -T6 CM -TT
hoc, HDGD; thao luan chuyén dé: Noi
17/ 8 | dung, phuong phap, hinh thirc t6 chic day
hoc HDGD, m6n: Am nhac, M1 thuat, Tiéng
Anh, Tin hoc, Cong nghé, Lich sir &Dbia li,
Pao dic ( theo ké hoach CM).
- Céc t6 xay dung ké hoach day hoc mén -T6 CM -TT
18/8 hoc, HDGD; Xay dung Ke hoach gi4o duc
dia phuong; Thoi gian t6 chie cac HDGD
theo tuan, thang..
19/8 |- Tusira CSVC. -Toquanly |-HT
CSVC
20/8 |- Tu sira CSVC. -Toquanly |-HT

CSVC
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. Tuan tir 21/8/2023 dén 27/8/2023

- Giao ban BGH. - BGH -HT
21/ 8 | - Céc t6 xay dung ké hoach day hoc mén -T6 CM -TT
hoc, HDGD; Ké hoach gido duc dia
phuong; Thoi gian t6 chic cac HPGD theo
tuan, thang.
Lén 1op chuyén dé:
+ Séang (cap To): T61,2,3: HDTN, Am - T6 CM -TT
22/8 | nhac, M1 thuat, Tiéng Anh; T4 5: LS&DPL,
Pao dac - BGH, GV - PHT
+ Chiéu (cap Truong): T6 4: Tin hoc, Cong
nghé
- BGH duyét Ké hoach day hoc cac mén - CBGV - PHT
hoc va HPGD; Ké hoach gi4o duc dija
23/8 | phwong; Thoi gian t6 chic cac HDGD theo
tuan, thang.
-Thao luan chuyén dé: Noi dung, phuong | - T6 CM -TT
phap day hoc mon, HBGD: GDTC, Pao
dac, Tin hoc, Cong nghé, HDTN, LS&PL
Thé duc, Ki thuit ( theo ké hoach CM).
- Dy chuyén dé chuyé&n mén cap huyén. -PHT, GV - PHT
- Thao luan chuyén dé: Noi dung, phuong | - GV mdn - T6 mén
phap day hoc mon, HDGD: chuyén chuyén
24/8 | L6p 4: Am nhac, Mi thuat, Tiéng Anh
- Muon SGK, nhan HSSS.
- Nop béo céo hoat dong hé vé PGD&PT. |- BGH -PHT
- Céc t6 nop ké hoach day hoc cac mon hoc | - CBGV - PHT
25/ 8 | va HPGD; Ké hoach gi4o duc dia phuong.
- 9h hop chuan bi khai giang. - BGH, dc:Loan, | - HT
Sang, Thuy
- 14h hop dai dién CMHS cac lop. - BGH, bai dién | - HT
CMHS.
26/8 | - Tu sira CSVC. - To quan ly -HT
CSVvC
27/8 | - Tu sira CSVC. - To quan ly -HT

CSVvC
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. Tuan tir 28/8/2023 dén 31/8/2023

- Giao ban BGH - BGH -HT
28/ 8 |- Lén Iép chuyén dé: -T6 CM -TT

+ Séang (cap Td):

-T6 1, 2: GDTC, Dao dtic

- T6 3: Tin hoc, Cong nghé.

- T6 5: Thé duc, Ki thuat -T6 4 - PHT

+ Chiéu (cip Truong): T 4: HDTN,

LS&DL

- Sang: Lén 16p chuyén dé ( cap truong ) -BGH,GV | -PHT
20/8 mon chuyén: Am nhac, M1 thuét, Tiéng

Anh (16p 4).

- Chiéu: Céc t6 SHCM -T6CM -TT

- Hoi nghi trién khai cac quy dinh chuyén | - BGH, GV - PHT

mon nam hoc 2023-3024 cap Truong.
30/8 |- Céc 16p hoan thién viéc trang tri 16p, | - GV -GV

phong bo mon.

- Phéan cong phong dn ngu ban tra. - KT - dc Thuy

- Quan triét Piéu 18 truong tiéu hoc, nhiém | - CBGV, NV |- HT

vu nam hoc.

- Ban giao CSVC cho cac 16p, cac phong | - KT, BV - dc Thuy,
31/8 o ST

chtrc nang, phong lam viéc. Teo

- Duyét chuong trinh va chuan bi CSVC |- CBGV, NV, |-HT

phuc vu khai giang. HS.

IV. TO CHUC THUC HIEN

- BGH xay dung ké hoach, trién khai téi CBGV, NV, t6 chtc kiém tra
viéc thuc hién.

- Can cuir ké hoach cong tac thang 08/2023 cua nha trudng, Cac té chuyén
madn, cac bo phan xay dung ké hoach va to chic thyc hién. /.
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Bui Thi Thanh Huyén

Noi nhan:

-PGD BT ( & BC);

- Cac t6; TPT ( dé thyc hién);
- Website nha truong;

-Luu: VT.
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