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PHAN CONG

Nhiém vu t6 cong nghé thong tin nha truong

Can ctr ké hoach sé 46 /KH-SGDDT ngay 08/4/2022 vé viéc thuc hién ké
hoach T4p huan str dung Hé thong Cong thong tin dién tir nganh Gido duc va
Dao tao thanh phd;

Truong Tiéu hoc va Trung hoc co s& Pong Hai 2 xay dung ké hoach st
dung Hé thong Cong thong tin dién t nha trudng nhu sau:

1. Muc dich, yéu cau :

- Trién khai c6 hiéu qua ké hoach tap huén st dung H¢ théng Céng thong
tin dién to. n

- Tuyén truyén, phd bién cac quy dinh vé to chirc hoat dong, sir dung cong
thong tin dién tu tai nha truong.

- Thuc hién str dung thudng xuyén hé thong Cong thong tin dién tir ctia nha truong.

2. Nogi dung

- Trién khai va hudng dan téi CB,GV,NV toan truong ké hoach thuc hién
nhiém vu

- Cap nhat thong tin vao cac phan mém, website dd duogc trang bi, tip huin
huéng dan st dung va yéu cau vé thoi diém, sé luong céc bai dang.

- Cap nhat day du, chinh xéc, ding thoi gian quy dinh cac thong tin vao

- Cong khai théng tin theo quy dinh cua truong trén cong thong tin dién ti,
kip thoi dang bai viét vé cac hoat dong noi bét trong tuan, thang ctia truong. Pang
tai céc bai viét vé hoat dong lién quan truc tiép dén nha truong.

3. Giai phap

- Phat huy nang luc ctia CB,GV,NV da duoc ctr di tap huén tai truong, to
chire tap hudn, huéng dan lam mau cho gido vién khéc.

- Ban quan li (ban quan tr1) cong thong tin dién tu, gido vién (nhan vién) phu
trach, nguoi viét bai phai chiu trach nhiém vé cac thong tin dang tai cong khai
trén d6. Céc bai dua lén trang web phai kiém duyét thong tin trude khi dang tai.

- Thuc hién viéc gtri nhan van ban, bao cao qua thu dién tir theo ding quy dinh.

4. T6 chirc thuwe hién

- Chi dao trién khai, giam sat don déc ( Pong chi Mai Thi Thanh Nu- Pho
hiéu truéng). Hang thang bao cdo truc tiép hiu trudng viée st dung hé théng
Cdng thong tin dién tr cia nha truong.

5. Phan cong nhiém vu

- Phan cong cu thé cho timg thanh vién phu trach st dung hé théng cong
thong tin dién tir (admin, nhém nguoi dung).

2 5 Dong chi: Mai Thi Thanh Nu - Phé HT - T4 truong (Phu trach chung).

+ Podng chi: Nguyén Thi Thu Phuong - Té pho - Phu trach phan mém
CSDL, LMS (Pang céc tin bai Chuyén mon ctia nha truong, kiém tra tin bai cua t0).

+ Pong chi: Pham Thi Quynh - T4 phé - Phy trach Phian mém CSDL, LMS




(Pang céc tin bai CM ctia t6 va Ngoai khoa;; kiém tra tin bai doi, doan thanh nién.)

+ Pong chi: Pao Thj Phuong Thao - Thu ky - Phu trach (Bang céc tin bai
Chi bg; bai giang DT va kiém tra chat luong bai giang bT).

+ Dong chi: Bui Tién Pat - T4 vién - Phu trach phan mém Temit (Pang,
viét bai Cong doan)

+ Pdng chi: Hoang Thi Thuy Chi - T4 vién - Phu trach (Péang céac tin bai
cong tac Doi thiéu nién tién phong, cong tac phong, chéng dich Covd-19)

+ Pdng chi: Nguyén Linh Chi - T4 vién - Phu trach (Pang céc tin bai Poan
thanh nién, tin tic su kién.)

+ Pong chi: Lé Khanh Linh - T4 vién - Phu trach ( Bang cac tin bai Cong
tac Tai chinh, ké toan va cong tac ban tri)

oy Dong Chi Ha Thi Héng - To vién - Phu Trach CSDL nganh, ( Dang cac
tin bai Ké hoach, bao cdo: Thang, tuan, cong khai, van ban)

+ Dong chi: Nguyen Thi Phuong Thao - T6 vién - Phu trach t6 1 (Pang
céc tin bai cua t6 vé CM va viét bai vé Doi, Poan gui cho dc Thuy Chi, Linh
Chi. Gui Video bai giang vé cho dc Pao Thao).

¥ Dong chi: Ha Phuong Khanh Linh - T6 vién - Phu trach t6 2 (Péang cac
tin bai cua t6 vé CM va viét bai vé Doi, Poan gui cho de Thuy Chi, Linh Chi.
Gui Video bai giang vé cho dc Pao Théo).

= Dong chi: Lé Thi Thay Huong - T6 vién - Phu trach td 3 (Pang cac tin
bai cia to ve CM va viét bai vé Doi, Poan gui cho dc Thuy Chi, Linh Chi. Guri
Video bai giang vé cho dc Pao Thao)..

o Dong chi: Nguyén Thi Hong Nhung - T6 vién - Phu trach t6 5 (Pang cac
tin bai cta t6 vé CM va viét bai vé Doi, Poan gui cho dc Thuy Chi, Linh Chi.
Gui Video bai giang vé cho dec Pao ‘Thao).

+ Dong chi: Mai Thi Lién - T vién - Phuy trach to Nang khiéu tu chon phu
trach tin bai (Pang va kiém tra céc tin bai cta td, tin tirc suu tam).

- Pong chi: Thu, Thu, Hanh, Huyén Anh — chiu trach nhiém vé sb lugng,
chat luong tin bai cta td minh.

Trén day la ké hoach trlen khai thuc hién str dung hé théng Cong thong tin
dién ttr clia nha truong. Yéu cau cac bd phan, c4 nhan duoc phan coéng nhiém vu
nghiém tuc thuc hién.

TM. NHA TRUONG

Noi nhin:

- BGH;

- Cac d/c co tén trén;
- Luu ho so CNTT.




