SO GIAO DUC VA PAO TAO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT AN LAO Dgc 1ap - Tw do - Hanh phuc
$6: 20 /KH-THPTAL Hai Phong, ngay SA  thdng 7 nam 2023
KE HOACH

TIN HQC VAN PHONG QUOC TE (MOS)
NAM HOQC 2023 - 2024

Cén cir Cong van s6 4612/BGDPT-GDTrH ngay 03 thang 10 ndm 2017 ctia Bd
Gido duc va Pao tao vé hudng dan thuc hién chuong trinh gido dyc phé théng hién
hanh theo dinh hudng phat trién ning luc va phdm chit hoc sinh tir nim hoc 2017-
2018; Can cr van ban s6 3907/BGDDT-GDTrH ngay 03 thag 8 nam 2015 cia B9 Gido
duc va bao tao vé viéc cong nhin chang chi tin hoc quéc t& (MOS); Cén ctt vao van
ban sé 70/KH-SGDDT ngay 26/5/2023 ciia S& Gido duc va Dao tao Hai Phong vé ké
hoach hoat dong he ctia nganh Gido duc va Pao tao nam 2023

Cin cir vao tinh hinh co s& vt chit, trang thiét bi phuc vu cho viéc giang day
va hoc tdp chuong trinh tin hoc viin phong (MOS);

I. MUC PiCH, YEU CAU

1. Muc dich

- Nhim néng cao trinh d§ cho hoc sinh vé tin hoc vin phong bing cach on
luyén thi chimg chi tin hoc quéc té (MOS).

- Hoc sinh c6 ching chi Tin hoc Mos dong nghia v6i duge trang bi nhidu ky
nang vé thuc hanh méy tinh nén céc em c6 thé ung dung vao trong hoc tdp va cong
viéc clia minh.

2. Yéu ciu

- Gop phan ning cao, ciing cd, hé thong hod, khic sau kién thurc, k¥ néng tin
hoc vin phong nham gitp hoc sinh vén dung kién thirc vao thuc tién.

- Thuc hién viéc day va hoc tin hoc MOS phu hop véi thuc tién, trén tinh thin
ty nguyén cua phu huynh hoc sinh ciing nhu hoc sinh.

- Thye hién chuong trinh giang day theo quy dinh ctia S& Gido duc va Dao tao
IL. THUAN LOT, KHO KHAN
1. Thuén lgi

- Quan tdm chi dao va tng hd, tao diéu kién cho gido vién va hoc sinh tiép cén
chuong trinh giang day MOS.

- Gido vién da dugc tap huan giang day MOS.
- Hoc sinh hao htng d6i véi chuong trinh méi.
- Pugc sy dong thuan cta phu huynh hoc sinh.
- Co s& vat chat (phong may tinh) ddy du.

2. Khé khin

Vié€ce hoc va thi ching chi tin hoe van phong quéc té (MOS) twong d6i méi nén
nhiéu hoc sinh s& gip kho khan,

IIL. TO CHUC GIANG DAY

1. Péi twong: Hoc sinh 16p 11 ndm hoc 2023-2024 trwong THPT An Lio ¢6
nguyén vong dugc hoc tin hoe MOS (duoc su déng y cia phu huynh hoc sinh)
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2. Gido vién phu trich giang day: Gido vién Tin hoc

3. Co s& vat chit

- Gom c¢6 2 phong thuc hanh tin hoc, véi 45 may tinh

4. Tai liéu giang day:

Tai liéu dung bai giang do IIG Viét Nam cung cép.

- Gido vién bién soan dya trén chuin kién thuc, k¥ ndng phu hop véi tai liéu
IIG Viét Nam va ni dung gido vién di duoc dugc tap huan.

- Két hop chuong trinh thi truc tuyén Gmetrix.

5. NOi dung va thoi gian thue hién chuong trinh

a. Ngi dung

- Cung cép cho hoc sinh nhing hiéu biét co ban nhét vé cong ngh¢ thong tin,
bi€t nhitng k¥ nang can thiét trong soan thao Microsoft Word nhu: quy céch trinh bay,
dinh dang mot van ban, chén cac d6i twong hinh anh va cac k¥ thudt chia sé tai liéu
trén Microsoft Word.

- Dép tng yéu ciu ky nang su dung CNTT chuan ning cao (Word) theo quy
dinh ctia B6 Thong tin va Truyén thong, c6 kha nang dat ching chi quoc t€ vé k§ ning
s dung cic san pham vin phong ctia Microsoft cap do Specialist (Microsoft Office
Specialist - MOS) phién ban Microsoft Word 2016.

b. Thoi lwgng:

Chuong trinh hoc MOS cua nha truong danh cho Khéi 11

s chzi'c, hoc 5 tuan x 12 tiét/tuan = 60 tiét (Bao gém ly thuyé}, thue hanh, 6n

tdp va kiém tra)

- 1 tuan hoc 3 buéi, méi budi 4 tiét

6. Ho so giang day

- S6 dau bai

- Gido an

- Phan phéi chuong trinh MOS

7. Thi chirng chi MOS

- Sau khi hoc xong hoc sinh sé& tham thi chimg chi: MOS Word 2016 (danh cho
khoi 11).

- Thoi gian, dja diém, kinh phi té chirc thi: S& dugc thong bao sau.

- Hinh thirc thi: thi truc tuyén theo quy dinh cla trung tim IIG Viét Nam.

IV. PHAN PHOI CHUONG TRIiNH GIANG DAY

(D kién t6 chirc trong thoi gian 5 tuan, tir tudn 2 thang 8 dén hét tuan dau
thang 9 ndm 2023)

TUAN TIET | BAI TEN BAI DAY GHI CHU
1-4 | Bai §1. | Bat ddu v6i Microsoft Word 2016

5-8 Bai §2. | Cac thao tic vin ban

T e \ -
07/8/2023|°2-10 Bai tap thyre hanh §2

11-16 | Bai §3. | Pinh dang van ban va doan vin ban
Dén 17-19 Bai tap thuc hanh §3
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15/9/2023| 2922 On tp, kiém tra dinh gid
23-24 | Bai §4. | Dinh dang vin ban dé in
25-26 Bai tép thuc hanh §4
27-28 | Bai §5. | Phan phéi tai liéu
29-30 Bai tap thuc hanh §5
31-33 | Bai §6. | Sir dung bang
34-36 Bai tdp thuc hanh §6
37-49 | Bai §7. | Lam viéc v6i hinh minh hoa
40-41 Bai tap thyc hanh §7
42-44 | Bai §8. | Lam viéc v6i cac tham chiéu
45-46 Bai tap thuc hanh §8
47-48 | Bai §9. | Bai tap thuc hanh téng hop
49-51 Bai tép thuc hanh tdng hop (tt)
52-60 On tdp, Kiém tra dinh gid

V. KINH PHi

) - Kinh phi hoc tap (4p dung qui dinh cta viéc day thém, hoc thém): 10.000d/1

ti€t x 60 tiet = 600.000d/1 hoc sinh

- L& phi thi (Qui dinh trén toan quéc): 780.000d/1 hoc sinh

- L¢ phi thi thir (néu ¢6 nhu cdu): 50.000d/ 1 1an.

- Tai liéu (pho t6): 20.000d/1 hoc sinh

- Kinh phi mua tai khoan 6n luyén (néu c6 nhu cau): 15.000d/1 hoc sinh

Téng kinh phi (néu déing ky toan bd): 1.465.000d (MOt triéu bdn trim séu muroi
1dm nghin dong)

+ Luu y: Néu khong duoc 700/1000 diém (khéng dat), hoc sinh dugc dang ky
thi lai. Moi lan thi lai 1& phi thi 12 200.000/1 14n.

- Chuong trinh nha trudng: Théa thuén ciing phu huynh hoc sinh.

Trén day la ké hoach day tin hoc van phong quéc té (MOS) nam hoc 2023-2024
cua truong THPT An Lio./.
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