LIEN POAN LAO PONG TP. HAI PHONG  CQNG HOA XA HQI CHU NGHIA VIET NAM

CONG POAN NGANH GIAO DUC Péc lap - Tw do - Hanh phiic
Sé: 01/HD-CBHN Hai Phong, ngay 9 thang 12 nam 2022
HUONG DAN

Ché d chi tiéu, thii tuc thanh toan cic khoan chi Pai hdi cong doan co sé

Can ct Quyét dinh 4290/QP-TLD ngay 01/3/2022 ctia Poan Chu tich Tong
Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh thu, chi, quan ly tai
chinh, tai san tai Céng doan co so;

Cin ct K& hoach lién tich sé 59/KH-SGDPT-CPN ngay 06/5/2022 ctia S&
Gi4o duc va Pao tao, Cong doan nganh Gido duc Hai Phong vé viée Phéi hop chi
dao tb chitrc dai hdi cong doan cac cép tién t6i Dai hoi Cong doan nganh Gido duc
1in tht 19, Pai hdi XV Cong doan thanh phd va Dai hoi XIII Cong doan Viét
Nam, nhiém ky 2023 - 2028;

Céng doan nganh Gido dyc Hai Phong hudng dan ché do chi tiéu, thi tuc
thanh toan cac khoan chi tai dai hdi nhu sau:

I. POI TUQNG THUC HIEN

Cong doan co s¢ truc thude Cong doan nganh Gido duc Hai Phong.

II. NGUYEN TAC CHUNG

Trude khi t& chitc Dai hdi céng doan, céc don vi phéi can i khi ning ta1\5)
chinh dé xay dung du toén, trinh Chu tich Céng doan co s& phé duyét truée khi to =
chirc Pai hoi cong doan it nhat trude 15 ngay.

Quén‘ ly ch’ejt ché Vi§c st dung tai chinh, tai san phuc vu Pai hdi Cong doan
theq tinh than thic"%t thuc, tiét kiém,' khong pho truong, binh thirc, theo dinh mc, tiéu
chuén, tAn dung t6i da co s& vét chat ctia chuyén mén dé phuc vu Dai hoi.

Cha}'n nhét sau 15 ngay k’ét thac Pai hoi, Ban td chitc Pai hoi phai hoan
thanh quyét toan bao cdo Ban chap hanh Céng doan co so.

_ Ket thuc Pai hoi, Ban t6 chirc Pai hoi phai bo céo cdng khai, minh bach
ngudn th'u va chi kinh phi t6 chirc Pai héi. Tién, hién vat dugc hd tro néu st dung
khong hét cho Pai hoi dugc ghi thu tai chinh cong doan.

III. NGUON KINH PHi TO CHUC

1. Nguon kinh phi

- Ngubn kinh phi, doan phi Céng doan co sé.

- Ngudn hd trg ctia chuyén mon, xa hdi hoa.

2. Quy trinh, thi tuc 13p chirng tir nhan kinh phi h tro

- K& hoach t6 chirc dai hoi va céng van van dong kinh phi (néu cd).

9 Phiéu thu phai c6 ddy du chit ky theo quy dinh (ngudi ldp, nguoi nép tién,
ké toan, thu quy, chu tich cong doan) dam bao cac ndi dung theo quy dinh.




IV. CHE PO CHI TIEU VA THU TUC THANH TOAN

1. Ché do chi tiéu t6 chire dai hdi, hdi nghi (ndi dung va mikc chi phu
thudc vao nguon tai chinh cong dodn va nguon huy dong dwoc)

Chi Pai hoi, hdi nghi céng doan co sé duogc hach toan vao Ma sb 32- Chi
tuyén truyén doan vién va nguoi lao dong ( Muc 32.07), bao gom: chi trang tri
khénh tiét, van phong phérn, tai liéu, nudc uéng, boi dudng dai biéu, tang phém,
chi gap mat, tong két sau dai hoi, hoi nghi...

- Chi trang trf khanh tiét: Chi in phun phéng chir, bing zon, khau hiéu tuyén
truyén, hoa tuoi trang tri, van phong phém, in tai liéu: chi theo thuc té trén tinh
than tiét kiém, hiéu qua.

- Chi nudc ubng : mire chi khéng qua 20.000d/ngudi/ngay.

- Chi bdi dudng dai biéu: murc chi dai biéu chinh thirc, dai biéu khach méi,
muc chi khong qué 200.000d/nguoi/ngay.

- Céc mure chi khic do Ban chip hanh cong doan co sé thong qua va c¢é quy
ché riéng chi dai hoi nhiém ky.

Luu y: S6 luong dai biéu khdch moi khong qud 20% tong sé dai biéu chinh
thiee dw dai hoi, hoi nghi. o

2. Thi tuc thanh toan %

Ho so chi dai hoi, hdi nghi céng doan co s& gdm: ké hoach tb chirc, du toan,
gidy moi va céc ching tir thanh toan theo ding quy dinh.

Chieng tir thanh todn gom:

- Cong van, K& hoach, du toan, gidy moi.

- Héa don, ching tir theo qui dinh (bdo gid, hop dong, thanh Iy hop dong,
héa don, gidy bién nhdn, danh séch ...)

- Danh séch chi tiéu chudn dai biéu phai c6 diy du chir ky nhan, chét sb tién
bing sb, bang chit va c6 chir ky ciia ngudi thuc hién, ctia Chu tich Céng doan.

- Chi gap mit, tbng két sau dai hoi, hoi nghi: héa don thué gié tri gia ting va
danh séch dai biéu du kém theo.

- Danh séch chi ting phdm: héa don thué gia tri gia ting va danh sach dai
biéu du kém theo hodc danh séch chi c¢6 sb tién va ky nhan.

- Gidy d@ nghj thanh toan.

Trén day la Hudéng dan ché do chi tiéu, thu tuc thanh toan cac khoan chi dai
hdi cong doan co s6. Trong qua trinh thuc hién néu c6 vudng mic phat sinh, don vi
can phan 4nh vé& bd phén ké toan Céng doan nganh Gido duc Hai Phong dé dugc
huéng dan kip thoi./ 4— S T

Noi nhin:

- Céac CDCS truc thude;
- Luu: VP.




