UBND THANH PHO HAI PHONG CONG HOA XA HOQI CHU NGHIiA VIET NAM

SO GIAO DUC VA PAO TAO DPoc 1ap - Tu do - Hanh phiic

$6:3055 /SGDDT-GDTrH Hai Phong, ngay 02hang 11 nam 2023
V/v Huéng dan ky thi giai Toan trén
may tinh cAm tay Casio fx-880BTG

thanh phd nam hoc 2023-2024

Kinh gui:
- Truong Phong chuyén mon, nghié€p vu S6 GDDT;
- Truong phong Gido duc va Pao tao quén, huyén;
- Hiéu truong trudng THPT, truong PT ¢ nhiéu cap hoc.

Can ctr cong van s6 1647/ BGDDT-GDTrH ngay 17 thang 4 nim 2023 cua
Bo GDDT veé viéc to chure giao luu gidi Toan trén may tinh cam tay;

Can ctr Ké hoach 101/KH-SGDDT ngay 25 thang 8 nam 2023 cta S&
Gi4o duc (GDDT) vé viéc t6 chirc Ky thi giai Toan trén may tinh cam tay Casio
fx-880BTG cap thanh phd nim hoc 2023-2024 (sau day goi tit 1a ky thi); So
GDDT hudng dan nhu sau:

I. Ti¢u chuin, diéu kién d6i véi nhirng ngudi tham gia to chire ky thi

- C6 pham chat dao durc tét va tinh than trach nhiém cao;

- Nam vitng nghiép vu 1am cong tac thi;

- Khéng co con, anh, chi, em rudt; con, anh, chi, em rudt cua vo (hoac
chong), nguot duge gidm hd hoac dugc dd dau tham dy ky thi;

- Khong trong thot gian bi ky luat hodc truy ctru trach nhiém hinh su;

- Ngoai c4c tiéu chudn néu trén, cac thanh vién Hoi dong ra dé thi, cham thi
phai 1a nhitng nguoi c6 nang luc chuyén mon tot.

II. Cong tac dé thi

1. Yéu chu doi véi dé thi

- Mdi mon thi ¢6 01 d thi chinh thtrc va 01 dé thi du bi v6i mirc do twong
duong nhau; moi dé thi ¢6 hudéng dan cham (dép an, bi€u diém) kém theo.

- NG1 dung dé thi thuc hién theo cAu trac dé thi dugc ban hanh kém theo
Quyét dinh s6 1557/QD-SGDDT ngay 15 thang 9 nam 2023 ctia S6 GDDPT.

- Pé thi phai dugc dam bao tinh chinh xé4c, khoa hoc; dién dat 15 rang,
mach lac, khong giy hi€u nham; phai ghi ro s6 di€ém ctia mé1 cau hoi; phai ghi ro
c6 may trang, danh so6 tung trang va c6 chir “HET” tai noi két thac dé thi.

- Bam bao phan loai dugc trinh o, nang luc cua thi sinh.
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- Pé thi chinh thie, dé thi du bi, cau ho dé xug?it va cac tai liéu lién quan
dén ndi dung deé thi phai duogc gitr bi mat cho dén khi hét gio 1am bai cua mon thi.
2. Hoi dong ra dé thi
2.1 Hpi dong ra dé thi do Gidm déc S6 GDPT ra quyét dinh thanh ldp.
Thanh phan cta Hoi dong ra dé thi, gdbm:
- Chu tich Hoi dong: lanh dg}o So GDQT, lanh dao phong Gido duc Trung
hoc, 1anh dao phong Khéo thi va Kiém dinh chat lugng gido duc.

- Pho Chu tich Hoi déng: Lanh dao cac phong chuyén mon, nghiép vu cua
S& GDDT; lanh dao céac truong THPT, don vi truc thudc.

- Thu ky: Chuyén vién S& GDDT, lanh dao truong THPT, THCS, don vi
truc thuoc.

- Uy vién: Chuyén vién phy trach bd mén, gido vién cac truong THPT,
Trung tam GDTX Hai Phong.

2.2 Nguyén tic lam viéc cia Hoi dong ra dé thi:

- Hoi dong ra dé thi lam viéc tap trung theo nguyén tic cach ly triét dé tir khi
Hoi dong ra dé thi bat du 1am viéc cho dén hét thoi gian cta budi coi thi cudi cing;

- Cac thanh vién cua Hoi déng ra dé thi 1am viéc doc lap va truc tiép VOl
lanh dao Ho1 déng ra dé thi; nguoi duge giao nhi€ém vu nao, cé trach nhiém thuc
hién nhiém vu do, khong dugc tham gia cac nhiém vu khac;

- Mbi thanh vién cta Hoi déng ra dé thi phai chiu trdch nhiém ca nhan
trude 1anh dao S6 GDDT va Chu tich Hoi déng vé ndi dung, ddm bao bi mat, an
toan ctia dé thi theo diing chirc trach ctia minh.

2.3 Nhiém vu va quyén han ciia Hoi dong ra dé thi:
o T6 9h1'10 soan thao c‘éc dé thi, huéng dan chdm thi (gdm dép 4an, biéu

diém) cua dé chinh thirc va d¢ thi du bi;

- T6 chirc phan bién dé thi va huéng dan cham thi;

- In sao dé thi dung quy dinh, du sb lu:g’ng theo yéu cau cla %ﬁnh dao So
GDDT; dong goi, bdo quan dé thi va ban giao de thi cho chu tich Ho1 dong cot thi;

- Bam bdo ‘fuyét d6i bi ’mét‘, an toan cua ‘dé thi va hu:é’l,lg dan chdm thi
trong khu vyce ra dé thi tir luc bat dau soan thao dé thi cho dén hét thoi gian thi.

2.4 Nhiém vu, quyén han cua cac thanh viéen Hoi déng ra de thi

- Chu tich Hoi dong ra dé thi chiu trach nhiém:

+ T6 chirc diéu hanh toan bo cong tac ra dé thi;

+ Cung cac thanh vién duoc phan cong doc, soat dé thi va yéu cau chinh,
stra dé thi khi can thiét;
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~ +Ky duyét céc‘dé thi chinh thic va dé thi du bi, huéng dan chdm thi cia
dé thi chinh thirc va dé thi du bi;

+ T6 chirc sao in‘dé thi, dong géi, niém phong d¢ thi va ban giao dé thi
cho Truong doan giao d¢ thi;

+ Xir 1y cac tinh hudng bat thudng vé dé thi;

o Pé nghi Giam dbc S¢ GDDT ra quyét dinh khen thuong, ky luat (néu co)
do1 véi céc thanh vién Hoi dong ra dé thi.

- Ph6 Chu tich Hoi dong giﬁp Chu tich Hoi dong trong cong tac diéu hanh
theo phan cong ctia Chu tich Hoi dong.

- Thanh vién soan théo dé thi:

+ Soan thao dé thi chinh the, dé thi dyu bi va huéng din cham thi cho
mon thi cia minh, dp img cac yéu cau quy dinh;

+ Thuc hién cac cong viéc khac do Chu tich Hoi dong phéan cong.

- Thanh vién phan bién dé thi:

+ Poc, danh gia qé thi da soan thao theo cac yéu cau quy dinh va dé xuat
phuong an qhinh, s’fra de thi n@u thay can thiét; Y kién danh gia cua cac thanh vién
phan l?ién de tpi doi1 vaéi cac dé thi da dugc soan thao la mot can ctr gitip Chu tich
Ho1 dong quyét dinh ky duyét dé thi.

+ Thyc hién cac cong viéc khac do Chu tich Hoi ddng phan céng.

- Thu ky: Giap lanh dao héi déng thuc hién cac cong viéc sau:

+ Xay dung ké hoach lam viéc qﬁa Hoi déng, soan thao van ban, 13p bang biéu,
ghi bién ban cac cudc hop cia Ho1 dong;

+ Chuén bi s6 liéu, tai liéu, diéu kién va phuong tién dé Hoi dong 1am viéc;

+ Thuc hién cac cong viée khac do Chu tich Hoi dong phan cong.

2.5 Trdch nhiém ciia cdc thanh vién Hoi dong ra dé thi

+ Chu tich Hoi déng ‘coi thi chiu trach nhiém c4 nhan trudc Giam dbc So
GDDT va trude phap luat veé viéc thuc hién cac cong viéc dugc giao;

+ C?'lC thanh vién khac cua Héi Eiéng chiu trach nhiém ca nhan trudc Chu
tich Ho1 dong va trude phap luat vé phan viéc dugc phan cong.

I11. Coi thi

1. Hji dong coi thi

1.1. Thanh Idp Héi dong coi thi

- Hoi dong coi thi do Giam doc S& GDPT ra quyét dinh thanh lap.

- Thanh phan Hoi dong coi thi:

+ Chu tich H@j déng: Lﬁph dao phong Gido duc Trung hoc; lanh dao
phong Khao thi va Ki€ém dinh chat luong gido duc; lanh dao céac truong THPT.
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+ Ph6 Chu tich Hoi dong: Lanh dao phong chuyén mon, nghiép vu cta S&
GDDT, lanh dao truong THPT, THCS;

+ Thu ky: Chuyén vién cac phong chuyén mon, nghiép vu cua S¢@ GDDT,
lanh dao truong THPT, THCS; can bd, gido vién cac don vi truc thudc;

+ Giam thi: Gido vién truong THPT, THCS;

+ Can b ky thuat: Can bd k¥ thuat cong nghé thong tin;

+ Céng, an, béov v€, can b0 y té, nhan vién phuc vu: do Gidm dbc So
GDDT ra quyét dinh dé dam bao cho ky thi.

1.2. Nhiém vu ciia Hoi dong coi thi

- Kiém tra cong tac chuan bi cac diéu kién thiét yéu, dic biét 1a co s& vét chat
va thiét bi cho ky thi;

- Ph6 bién Quy ché thi va nhiing quy dinh ciia ky thi cho thi sinh;

- T6 chirc thuc hién cac khau trong quy trinp coi thi ddm bao nghiém ttc,
an toan, dang Quy ché va cac van ban hudng dan to chuc ky thi cia S6 GDDT;

- Bao quan dé thi, bai thi; chuyén bai thi, hd so thi va dé thi du bi chua
st dung theo Hudng dan t6 chire thi cua S6 GDDT.

1.3. Nhiém vu, quyén han ciia cac thanh vién Héi dong coi thi

- Chu tich Hoi dong:

+ Piéu hanh toan bo cong tac coi thi tai Hoi dong thi, quyét dinh xur ly cac
tinh hudng xay ra;

+ T6 chtic cho cac ,thémh vién cua Hoi dong va thi siph hoc tap, nim viing,
thuc hién ding Quy ché thi, cdc van ban hudéng dan t6 chuc ky thi cua S&
GDDT;

+ P& nghi Gidm d6c So GDDT ra quyét dinh khen thudng, ky ludt (néu cd)
d6i véi cac thi sinh va thanh vién Hoi dong coi thi.

o Ph6 Chu tich Hoi dong coi thi giup ch}ﬁ tich Hoi dong trong cong tac
diéu hanh theo su phan cong cua Chu tich Hoi dong.

- Thu ky: Gidp Chu t‘ich Ho1 déng coi thi soan thao cac van ban, 1ap bang biéu
va ghi cac bién bér} hoi dong. Thuc hién cac cong viéc khac theo su phan cong
cta Chu tich Ho1 dong.

- Giam thi: Thyc hién cac cong viéc dugc quy dinl} tai Huong dan nay va
cac cong viéc khac theo su phan cong cua Chu tich Ho1 dong.

- Cén bo k¥ thuat:

+ Thuc hién céac cong viéc dugc quy dmh tai Huéng dan nay va cic cong viéc
khac theo sy phan cong cia Chu tich Hi dong;
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+ Thuong tryc tai Hoi dong thi trong sudt thoi gian tl}i dé dap tmg Cé,C yéu cu
dot xuat cta thj sinh va giam thi; chi du:()"(: vao phong thi dé xur 1y cac su co ky thuat
khi duogc sy dong y cia Chu tich Hoi dong.

- Cong an, bao vé:

+ Thuc hién cac cong vi¢e dudi su diéu hanh truc tiép cua Chu tich Ho1 déng;

+ Nguoi duge phan cong bao vé khu vuc nao cé trach nhiém gitr gin trat tu
an ninh tai khu vuc do, khong dugc sang cac khu vuc khéc;

+ Khong dé bat ky nguoi ndo khong co trach nhiém vao khu vuc minh
phu trach; khong bo vi tri, khong lam VoiéC riéng trong khi lam nhiém vu. Khong
duoc vao phong thi, khong dugc trao doi vai thi sinh;

F B4o c4o Chu tich Hoi dong vé cac tinh hudng xay ra trong thoi gian thi
de kip thoi xu ly.

- Nhan vién y té:

+ Co mat thuong xuyén tai Hoi d6ng coi thi trong sudt thoi gian thi dé xu 1y
cac truong hop thi sinh dau 6m;

+ Khi Chu tich Hoi déng thong bao co thi sinh daq 6m bat Fhu’@’ng trong
tho1 gian thi, phai kip thoi diéu tri hode cho di bénh vién cap ctru, né€u can thiét;

+ Nghiénj cam viéc loi dung kham chita bénh tai chd dé c6 nhiing hanh vi
vi pham quy ché thi.

1.4. Trach nhiém bao mat cua Hoi déng coi thi

~ Trong thoi gian coi thi, tinh tir thoi diém mo thi dé thi cho t6i thoi diém
két th1:10 tirng budi thi, tat cd thanh vién cua HGi dong coi thi ¢6 trach nhiém bao
mat de thi, k1‘16ng dugc mang (hoac st dung) dién thoai di dong va cac phuong
tién thu, truyén tin trong khu vuec coi thi.

2. Lap danh sach thi sinh du thi va sip xép phong thi

- Viéc lap danh sach thi sinh du thi dugc thuc hién theo cac bude sau day:

+ Phan bé thi sinh theo mon thi cho cac Hoi dong coi thi;

+ Lap danh sach thi sinh du thi theo tha tu a, b, c.... ciia tén thi sinh trong
danh sach dy thi cta mdi mon thi; ‘ , ‘

,+ S{) ba,io danh cua thi sinb gom 05 chit s6 dugc danh ting dﬁ‘n, lién tuc
cho dén hét so6 thi sinh cﬁ,a Ho1 dong coi thi, ddm bao trong mdt Ho1 dong coi thi
khong c¢6 thi sinh trung s6 b4o danh,;

+ Phong thi ‘du’qc xép theo mon thi phai dam bao khoang cach tdi thiéu
gitra 02 thi sinh ngoi canh nhau la 1,2 m theo hang ngang.

3. Quy dinh vé cac tai liéu, vit dung dwgc mang vao phong thi

- Thi sinh dugc phép mang vao phong thi tai liéu, vat dung lién quan dén
viéc lam bai thi:
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+ Bt viét, thudc ké, but chi den, compa, tay chi, éke, thudc vé do thi,
dung cu v€ hinh; cac vat dung nay khong duoc gén linh kién dién, dién tir;

+ M4y tinh cam tay chi dugc sir dung ding loai Casio fx-880BTG;

- Thi sinh khéng dugc mang vao phong thi vii khi, chat gay nd, gy chay,
dd uéng 6 con, giéy than, but xo4, tai liéu, thiét bi truyén tin hodc chira thong tin
c6 thé loi dung dé gian 14n trong qua trinh lam bai thi va qu4 trinh chdm thi;

- Thi sinh mang vao phong thi tai liéu, vat dung lién quan dén viéc 1am bai
khéng ding quy dinh néu trén, du str dung hay chwa str dung déu bi dinh chi thi.

4. Trach nhiém cia thi sinh

- C6 mit tai dia diém thi dtng ngay, gid quy dinh. Thi sinh dén muon sau
thoi diém tinh gio lam bai 15 phat s& khong duoc du thi;

- Ngdi dang chd theo sé bao danh quy dinh trong phong thi; ky tén vao
danh sach thi sinh du thi tung budi thi;

- Chi dugc mang vao phong thi nhirng tai liu, vat dung theo quy dinh;

- Trudc khi 1am bai thi, phai ghi day du s6 bao danh vao dé thi, gidy thi,
gidy nhap;

- Khi nhan dé thi, phai kiém tra k¥ s6 trang va chat luong céc trang in.
Néu phat hién thay dé thiéu trang hodc rach, hong, nhoe, mo phai bao cdo ngay
v6i giam thi trong phong thi, chdm nhat 15 phut sau khi phat dé;

- Khong duoc trao doi, quay cop hodc cé nhitng ctr chi, hanh dong gian 14n
va lam mét trat tu phong thi. Mudn phat biéu phai gio tay dé bao cdo giam thi.
Khi duoc phép néi, thi sinh dimg trinh bay cong khai v&i giam thi y kién ctia minh;

- Khong duoc danh dau hodc 1am ky hiéu riéng, khong dugc viét bang bt
chi trir v€ dudng tron béng compa; chi duogc viét béng mot thir muc (khong duoc
dung muc mau do);

- Khi c6 hiéu 1énh hét gio 1am bai, phai ngimg lam bai ngay;

- Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung. Néu phat hién
c6 ngudi khac xam hai dén bai thi cia minh phai bao céo ngay cho giam thi dé
xu ly;

- Thi sinh ¢6 thé duoc ra khoi phong thi va khu vyc thi sau khi hét 2 phan 3
thoi gian 1am bai ctia budi thi, phai ndp bai thi kém theo dé thi, gidy nhap trudc
khi ra khoi phong thi;

- Trong truong hop can thiét, chi duoc ra khoi phong thi khi duoc phép
cta giam thi va phai chiu sy giam sat cua giam thi ngoai phong thi; truong hop
can cap ctru, viée ra khoi phong thi va khu vuyc thi cta thi sinh do Chu tich Hoi dong
coi thi quyét dinh;
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- Khi ¢6 hiéu 1énh hét gio 1am bai: Tét ca thi sinh phai ngimg viét ngay dé
ndp bai thi; ghi rd so to gidy thi da ndop va ky xac nhan vao 02 Phicu thu bai thi
(ke ca truong hop khong lam dugc bai), khong nop giay nhap.

- Sau khi hét gio thi, thi sinh chi duoc roi khoi phong thi khi giam thi
trong phong thi cho phép.

5. Quy trinh coi thi

5.1. Céng tac chuan bi

Chu tich, Phé Chu tich, Thu ky, can bd k¥ thuat, cong an, bdo vé ctua
Ho1 dong coi thi c6 mat tai dia diém thi dé thuc hién céc cong viéc sau:

- Kiém tra viéc chuan bj cho ky thi; tiép nhan dia diém thi, co s& vat chat
va céc thiét bi, phuong tién phuc vu cong tac to chirc thi;

- Chuan bj cac thiét bi, cai dat phan mém cho may vi tinh theo Hudng dan
ciia SO GDDT (khong duoc cai dit bat ky phan mém va tai lidu nao khéc), dam
bao thiét bi van hanh tot;

- Niém yét danh sach thi sinh dy thi, mot s6 quy dinh & bang théng béo, &
ctra phong thi,

- Giai quyét nhimg cong viéc can thiét cta ky thi, thong nhat nhimg quy
dinh chung va phan céng nhiém vu cu thé cho timg thanh vién ctia Hoi dong coi thi;

- Giam thi, can bd y té c6 mit tai dia diém thi dé hop Hoi dong coi thi,
quan triét Quy ché thi va cac van ban lién quan dén ky thi; ky cam két khong vi
pham quy ché thi, kiém tra diéu kién co s& vat chit va thiét bi phuc vu cong tac
t6 churc thi, niém phong cac phong thi sau khi di kiém tra va hoan thanh cong
viéc chuan bi khac cho ky thi;

- Trudc budi thi, hop Hoi ddng coi thi dé phd bién nhimg viée can lam, 1ap
bién ban xac nhan tinh trang niém phong ctia cac bi dung dé thi, phan cong cong
viéc cho timg thanh vién ciia Hoi dong trong buoi thi do.

5.2. Truoc gio thi

- Hai giam thi nhan t4i ho so tir chu tich Hoi dong (bao gom: danh sach
phong thi, bién ban cam két mo bi dé thi, bién ban xu 1y vi pham quy ché thi,
gidy thi, gidy nhap...); danh s6 bao danh cho thi sinh theo quy dinh (dung phan
hoac but da ghi déy du 05 chit sb cta sb bao danh trén mit ban, ngay trudc vi tri
ngdi cua thi sinh trong phong thi)

- Khi ¢6 hiéu 1énh, gidm thi s6 1 ding danh séch thi sinh trong phong thi dé
goi thi sinh vao phong thi, gidm thi s6 2 kiém tra tai liéu, vat dung cua thi sinh va
huéng dan thi sinh ngdi dung vi tri ciia minh. Giam thi ghi day du thong tin trén
bang (Thoi gian thi, mon thi, ho tén - don vi cta hai gidm thi), phd bién trach
nhiém va cac vat dung dugc mang vao phong thi cho thi sinh.
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- Giam thi ky tén vao cac to gidy thi, gidy nhap truéc khi phat cho thi sinh,
huéng dan thi sinh dién cac thong tin can thiét theo quy dinh vao gidy thi,
gidy nhéap; (giam thi chi ky du s6 luong thi sinh trong phong thi, khong duoc ky
tén trudc vao cac to gidy thi, gidy nhap khi thi sinh chua c6 nhu ciu).

- Khi ¢6 hiéu lénh, giam thi s6 1 nhan d¢ thi tir lanh dao Hoi dong, giam thi
s6 2 tiép tuc kiém tra tai liéu, vat dung cua thi sinh;

- Trudce khi cat tai dé thi va phat dé thi theo quy dinh, giam thi s6 1 gio tai dé
thi cho giam thi s6 2 va cac thi sinh trong phong thi chimg kién tinh trang niém
phong cua ti dé thi. Hai giam thi va 02 thi sinh k¥ x4c nhan vao bién ban mé bi
de thi.

- Khi c6 hi¢u 1énh, gidm thi phat dé thi cho tung thi sinh.

5.3. Trong thoi gian lam bai thi

- Giam thi trong phong thi gidm sat chat ché phong thi, khong cho thi sinh
quay cop, trao do6i véi nhau;

- Truong hop can phai cho thi sinh ra ngoai phong thi, gidm thi trong phong
thi chi cho tirng thi sinh ra ngoai va bao cho giam thi ngoai phong thi (giam thi
ngoai phong thi);

- Trudng hop co thi sinh vi pham Quy ché thi, giam thi trong phong thi
1ap bién ban (c6 chit ky ctia 01 thi sinh ching kién) va béo cdo ngay cho Chi tich
Hoi dong coi thi dé co bién phap xu 1y thich hop, kip thoi;

- Giam thi ngoai phong thi gidm sat thi sinh va giam thi trong phong thi tai
khu vuc dugc chi tich Hoi dong phan cong; dong thoi gidam séat va khéng cho
phép thi sinh dugc ra ngoai phong thi (néu c6) tiép xtic vi bat ky nguoi nao khac.

5.4. Hét gio lam bai

- Giam thj trong phong thi yéu ciu tit ca thi sinh dimg lam bai ngay khi
¢ hiéu 1énh, 1an luot thu bai cta tung thi sinh, kiém tra sb to giéy thi ctia mdi
thi sinh va yéu cau thi sinh ky xac nhan vao 02 Phiéu thu bai thi; kiém tra du sb
bai thi, sd to gidy thi va ndp day di cho Chu tich Hoi dong coi thi hodc ngudi
dugc Chu tich Hoi dong coi thi uy quyén; giam thi khong dugc cho thi sinh ky
x4c nhan trude vao Phiéu thu bai khi chua thu bai caa thi sinh;

- Giam thi ngoai phong thi giam sat thi sinh, giam thi trong phong thi va
hd trg giam thi trong phong thi trong viée gitt trat tw phong thi trong qué trinh
thu bai thi cua thi sinh, tai khu vuc dugce Chu tich Hoi déng phan cong.

- Céch thu bai thi:

+ Cac bai thi duoc xép mot gay theo tuan tu sb bao danh nhod ¢ ngoai, sb
bao danh 16n & trong; s6 bao danh nhé nhat nam & ngoai clng tap bai;

+ 01 phiéu thu bai dé trong thi bai thi, 01 phiéu dé ngoai ndp cho lanh dao
Ho1 déng;
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+ Thi sinh ndp ca dé thi cing bai thi cho giam thi.

- Sau l?uéi thi‘, lanh dao Hoi dong coi thi phai niém phong ngay bai thi
trude toan thé Ho1 dong coi thi.

- Lap bién‘ ban rjéng vé ting viéc: tryc bao v¢; nién} phong, md piém
phong; mc”,r tai dé thi dau gio thi; ban giao dé thi, bai thi, hd so thi; sy ¢ bat
thuong (néu co).

5.5. Két thic ky thi

Sau khi két thuc budi thi, t6 chirc hop Hoi dong coi thi dé:

- Nhan xét, danh gia viéc t6 chure coi thi;

- P& nghi khen thuong, ky luat (néu co);

- Chl'rngq kién yé ky x4c nhan viéc niém phong bai thi, hd so cta ky thi, ky
vao bién ban tong két coi thi.

5.6. Bdo qudn dé thi va bai thi

- Chu tich Hoi dong coi thi chiu trach nhiém bao quan dé thi (chinh thirc
va du ’bi), tai bai th,i da niém phong va ho so thi tr khi Ho1 dong coi thi lam viéc
cho dén khi hoan tat viéc ban giao cho Lanh dao S¢ GDDT.

- - Cic thing, ta chira thi dé thi, bai thi, ho so thi phai dugc khoa va niém phong,
de trong mot phong chac chan, an toan; dugc té chirc bao v¢ 24/24 gio.

- Ngay sau khi thi xong, toan b¢ bai thi, dé dy bi va ho so thi phai dugc
van chuyén truc tiép va ban giao cho Lanh dao S¢ tai dia diém theo quy dinh
cua S6¢ GDDT.

- Thanh phekzn tbi thiéu ctia bo phém van chuyén tryc tiép bai thi, dé du bi
va ho so thi bao gf)m: Chu tich Héi‘ dong coi thi (hodc 1anh dao Hoi dong coi thi
do Chu tich Hoi dong coi thi uy quyén); 01 thanh tra va 01 cong an bao vé ky thi.

IV. Cham thi

1. Hoi dong cham thi

1.1. Thanh lap Hoi do”‘ng cham thi

- Hoi ddng cham thi do Giam déc S& GDDT ra quyét dinh thanh 1ap.

- Thanh phan Héi dong cham thi:

+ Chu tich H(f)qi dong: |2~1I,lh dao phong Gidao duc Trung hoc, lanh dao
phong Khao thi va Ki€ém dinh chat lugng gido duc;

+ Ph6 Chu tich Hoi dong: 1anh dao phong chuyén mon, nghiép vu ciia SO
GDDT, lanh dao trwong THPT, THCS;

+ Thu ky: Chuyén vién cac phong chuyén mon, nghiép vu cua S6 GDDT,
lanh dao truong THPT, THCS;
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+ Thanh vién t6 1am phach, t6 nhap diém: Chuyén vién cac phong chuyén
mon, nghi€p vu cia S& GDDPT; lanh dao, gido vién truong THPT, THCS;

+ T6 truong, giam khao cham thi: Gi'fio vién gidi, gi‘élo vién ¢t can bd mon,
gi4o vién cd nang luc chuyén mon dép ung day du cac yéu cau quy dinh;

- Géng an, bao v¢, nhan vién phuc vu: can bo phong PA03 - Cong an
thanh phé, cong an cac q}lén/huyén, bao v¢ co quan, nguodi lam cong tac phuc vu do
Giam doc S& GDDT quyét dinh.

- Hoi dck)ngqché’lm thi duoc to chirc thanh cac bd phan: 1am phach bai thi,
cham thi, nhap diém.

1.2. Nhiem vu va quyén han cua Hoi déng cham thi

- Nhiém vu cua Hoi déng cham thi:

+ Kiém trii va tiép nhan dia diém, co so vat chét, phuong tié€n lam viéc
cua Hoi dong cham thi;

+ Nhéan be‘m,giao toan bo bai thi, hd so coi thi va chju trach nhiém bao quan
trong thoi gian cham thi;

+ Lam phach bai thi, niém phong dau phach trudc khi cham thi;

+ Cham bai thi ctia thi sinh theo Quy ché thi va vin ban huéng dan cham thi;

+ Ghép phéch, 1én diém thi.

- Quyén han cua Hoi dong cham thi:

+ Khong chémvbéi cﬁa’ nhitng thi sinh vi pham Quy ché thi d3 bi Hoi dong
coi thi lap bi€n ban dé huy két qua bai thi;

+ Lap bién ban d§ nghi Giam qéc S GDDT xir Iy, huy két qua cua nhiing
bai thi vi pham Quy ché thi do Ho1 dong cham thi phat hién;

+ Pé nghi hinh thire ky lut d6i véi cé}c tru’(‘yr}g hop vi pham Quy ché thi
vuot qua quyen han xtr ly ctia Chu tich Hoi dong cham thi.

1.3. Nhiém vu, quyén han cua thanh vién Héi dong cham thi

- Chi tich Hoi dong:

+ Piéu ha‘ml} toan b cong téc‘ chéfn th,i tai Hoi dong cham thé, quyét d}nh
xﬁ:rl}'l cac tin,h hudng xay ra; yéu cau To (Ehﬁn‘l thuc’ hién ra soat két qua cham,
cham lai, cham chung mdt so bai thi khi thay can thiét;

+ Dinh chi céng viéc tai Hoi dong cham thi d6i voi cac thanh vién vi
pham Quy ché thi;

+ Dé nghi Giam dbc So GDDT ra quyét dinh khen thuong, ky luat (néu
c6) doi voi cac thanh vién Hoi dong cham thi.

- Phd Chu tich Hoi ddng: Gitp ch}i tich Hoi dong trong cong tac diéu
hanh theo sy phan cong cua chu tich Ho1 dong.
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- Thu ky: Giup Chu tich Hoi déng coi thi soan thao cdc van ban, 1ap bang
bi€u va ghi cac bién ban hoi dong. Thuc hi¢n cac cong viéc khac theo sy phan
cong cua chu tich Hoi dong.

- Cac thanh vién khac: Thuc hién cac cong viéc theo sy phan cong cia
Chu tich Hoi déng;

2. Khu vue chiam thi

- Khu vuc cham thi bao gdm noi cham thi va noi bao quan bai thi dugc bd
tri gan nhau, cé luc lugng bdo v¢ 24 gid/ngay, cd6 du phuong tién phong chay,
chira chay;

- Noi bao quan bai thi phai dugc niém phong va khod; chia khéa do Chu
tich Hoi dong cham thi giit; khi dong, mod phai cé su ching kién ciia cong an va
thu ky;

- Tuyét d6i khong duoc mang cac phuong tién thu phat thong tin, sao chép
tai lidu, gidy to riéng, but x6a, but chi va cac loai but khong nam trong quy dinh
ctia Hoi dong cham thi vao va ra khoi khu vuc cham thi.

3. Quy trinh chim thi

3.1. Banh phach bai thi

- Viéc mo tai bai thi, danh phach va roc phach bai thi do t6 1am phéch
thuc hién dudi sy chi dao ctia To trudng té lam phach theo ké hoach cia Ho1 dong
cham thi;

- Thanh vién t6 1am phach bai thi khong dugc tham gia cac cong viée cta
bo phan chdm thi, nhap diém; t6 lam phach dugc cach ly tir khi bat dau thuc hién
cho dén khi hoan thanh viéc khép phach bai thi theo yéu cau caa Chu tich Hoi dong
cham thi;

- Quy trinh thuc hién:

+ Thuc hi¢n viéc cach thirc danh phach theo quy dinh ctia Chu tich Hoi
dong;

+ M& thi bai thi, kiém tra s6 lugng bai thi va sb to gidy thi trong tii d6i
chiéu voi thong tin trong phiéu thu bai; kiém tra cic thong tin cta thi sinh trén
bai thi; phat hién cac dau hiéu bat thuong; ghi bién ban x4c nhén tinh trang tai
bai thi trude khi mo va két qua kiém tra. Bién ban phai dugc tt ca nhitng nguoi
tham gia mo va kiém tra tai bai thi ky va ghi 1 ho tén;

+ Cac thanh vién dugc T trudng phan cong danh phach, bo tai tién hanh
danh phéch bai thi & tit ca cac to gidy thi (bao gdm ca phan dau phach va phan
bai thi) theo quy dinh clia T trudng; tién hanh bo tai bai thi theo bién ban duoc
in tir phan mém; niém phong dau phach, khoa phach, bai thi (sau khi don tai)
ban giao cho Td trudng quan 1y theo nguyén tic bao vé tai liéu bi mat tuyét dbi;
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+ Céc thanh vién duoc To trudng phan cong cat phach, tién hanh cat phach
bai thi; sau khi cat phach xong dua bai thi (gdm ca dau phach) va phiéu thu bai
vao thi ban dau; trong qua trinh cat phach can giit nguyén thi tw cac bai thi trong tai;

- Sau khi thuc hién xong viéc danh phach, T trudng t6 lam phach ban
giao bai thi cho Chu tich Hoi dong chdm thi dé thuc hién cac cong viéc tiép theo
ctia Hoi dong cham thi, T6 1am phach chi ban giao dau phach cho Chu tich Hoi
d6ng cham thi khi da thuc hién cham xong 100% s6 bai thi;

- T6 1am phéch phai chiu trach nhiém vé tinh chinh xac va viéc bao mat so
phach, khoa phéach.

3.2 Chém thi

- Céc quy dinh chung:

+ Bai thi ctia mdi mon thi dugc chdm theo thang diém quy dinh ctia mon thi;

+ Viéc cham thi phai dam bao cong bang, khach quan, chinh xac, danh gia
dung két qua 1am bai cua thi sinh theo biéu diém da dugc Chu tich Hoi dong
cham thi phé duyét;

+ Sau khi d3 hoan thanh viéc cho diém cac bai thi, to chirc nhap diém, in
bang phan loai diém thi tht tu tir cao xudng thap dé phuc vu cong tac xur Iy két
qua cham thi, xép giai.

+ T6 chirc khép phéch, in bang diém thi sinh.

- Quy trinh cham:

+ T6 Thu ky Hoi dong cham thi giao tai bai thi dd 1am phach va phiéu
cham cho T trudng cham thi.

+ T6 trudng cham thi tap trung tat ca giam khao dé quan triét Quy ché thi,
thao luan Hudéng dan cham, chim chung it nhat 05 bai thi tu luAn mdi mén dé rat
kinh nghiém, théng nhét cach van dung Huéng dan chdm (ghi bién ban); sau do,
t6 chirc chim thi theo quy trinh chidm hai vong ddc 1ap tai hai phong chim riéng biét.

a) Lan cham tht nhat:

- T6 truong cham thi to chirc boc thim nguyén tii cho giam khao, giao riéng
cho tirng nguoi;

- Trude khi chdm, giam khao kiém tra timg bai dam bao du sb &, s6 phach
va gach chéo tat ca nhitng phan gidy tring con thira do thi sinh khong viét hét.
Khong cham nhing bai lam trén gidy khac véi gidy dung cho ky thi. Trong
truong hop phat hién bai lam khong du sb to, sé phach; bai 1am trén gidy nhap;
bai 1am trén gidy khac voi gidy dung cho ky thi; bai lam c6 chir viét ciia hai
nguoi, viét béng hai thit myuc khac nhau tro 18n, viét béng muc do, but chi hoac
c6 viét v& nhimg ndi dung khong lién quan ndi dung thi; bai lam nhau nat hoic
nghi van cé danh dau, gidm khao c6 trach nhiém giao nhiing bai thi nay cho T6
truong t6 chdm thi xir 1y;
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- Khi cham 1an tht nhét, ngoai nhitng nét gach chéo trén cac phan gidy con
thira, giam khao tuyét doi khong ghi gi vao bai lam cta thi sinh va ti bai thi.
Diém thanh phan, diém toan bai va cac nhan xét (néu c6) duoc ghi vao phiéu
cham s6 1. Trén phiéu chim ghi rd ho, tén va chit ky cia giam khao cham thi;

- Cham xong t0i nao, giam khao giao tii d6 cho T6 truéng to cham thi dé
ban giao cho to Thu ky Hoi dong cham thi.

b) Lan cham thir hai:

- Sau khi cham lan th& nhét, thanh vién t6 Thu ky Hoi dong chim thi rat
cac phiéu chdm thi ra roi giao tai bai thi cho T6 trudng to cham thi dé to chirc
bbc tham cho giam khao chdm lan thi hai, dam bao khong giao tré lai thi bai thi
d3 chidm cho chinh nguoi dd cham 1an thir nhit;

- Giam khao 1an thtr hai chdm truc tiép trén bai lam cua thi sinh va ghi vao
phiéu cham. Piém chdm timg y nho phai ghi tai 1& bén trai bai thi ngay canh ¥
duoc cham.

¢) Thong nhat diém: Hai giam khao thong nhat diém, ghi diém vao phiéu
théng nhét diém (chi sau khi thong nhat diém, can bo cham thi tht 2 méi ghi
diém timg cdu va tong diém bai thi vao phia trén bén trai cua to gidy thi thu
nhat), sau d6 ghi diém toan bai vao 6 quy dinh, ky, ghi rd ho tén va don vi cong
tac vao 6 quy dinh & tat ca cac td gidy thi cia thi sinh.

Cham xong tai nao, giam khao giao tai d6 va phiéu thong nhat diém cho to
truong cham thi dé ban giao cho lanh dao Hoi dong.

4. Xir ly két qua cham

+ Xir 1y két qua 2 1an cham:

Tinh huéng Cach xur ly
Néu diém gitra hai 1an cham léch nhau khong | Cac giam khao di chdm bai thao
vuot qua 5% so voi muc t6i da cua thang luan dé thong nhét diém; truong
diém cham thi hop khong thong nhat duoc diém,

cac giam khao bao cao To truong

dé cung thao luan, thong nhat diém.

Néu diém gitra hai 1an chim 1éch nhau trong
khoang trén 5% va khong vuot qua 10% so
v6i mire ti da cua thang diém cham thi

Céc giam khao da chdm bai bao céo
Té trudng dé cung thao luan, thong
nhit diém.

Neéu diém gitra hai 1an cham 1€ch nhau trén
10% so v&i muc to1 da cua thang diém cham
thi doi voi bai thi

T4 trudng cb thé yéu cau toan To
cham thi chAm chung bai thi hoic
yéu cau giam khao thtr ba chdm lai
bai thi, sau 6 To trudng va ba
giam khao di chdm bai thao luan,
thong nhat diém.
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4. Nhap diém

- T6 nhép diém thuc hién viéc nhap diém bai thi theo quy dinh dudi su
phan cong ctuia Chu tich Hoi dong cham thi va chiu sy gidm sat cia thanh tra;

- WSau khi thl,f? hién xong viéc phép diém cua mbi rr}én thi3 thuc hién in
bang diém va cac bi€éu mau theo yéu cau cuia Chu tich Hoi dong cham thi.

- Thuc hién déi chiéu diém giira ban gdc va ban in ra sau khi da nhap xong.

5. Ghép phach, 1én diém thi

- Chu }ich Hoi dong coi thi phéq cong thanh Vié,n thuc hién vi¢c ghép
phach, 1&én diém thi khi da hoan thanh cham xong 100% s0 bai thi;

- Viéc ghép phach, lén diém thi do cac thanh vién t6 cham thi chiu trach
nhiém thyc hién va phai duoc tién hanh dudi sy giam sat ctia thanh tra.

6. Biao quan bai thi tai Hji dong cham thi

- Tr lac tiép nhan bai thi ciia cac Hoi dong coi thi dén khi Hoi dong cham
thi lam vi€c, bai thi va cac ho so thi do phong Giao duc Trung hoc chiu trach
nhiém bdo quan;

- Qéc thung, ti chtra tﬁi’ dé t}}i, bai thi, hd so tf}i phai dugc khoa va niém
phong, dé trong mot phong chac chdn, an toan; dugc t6 chirc bao v¢ 24/24 gio.

- Phai thuc h‘ién dung cac quy dinh vé viéc niém phong, mé niém phong,
giao nhan bai thi, ho so thi, truc bao v¢.

-’Trong ting budi chéﬁm thi, giém} kh?lo truc tjép bdo quan bai thi tur khi
nhén dérrl khi giao lai cho T6 truong T6 cham thi dé ban giao cho Thu ky Hoi
dong cham thi.

V. Phuc khio bai thi

1. Ho so' dé nghi phiic khio gom:

- Pon dé nghi phuc khao bai thi cta thi sinh;

- Cong van FTé nghi phtc khao bai thi cia Hi¢u truéng (d6i Vf')’i cac truong
THPT, PT c6 nhi€u cap hoc) Vé‘l‘ Truong phong GDBT (d6i véi cap THCS) ¢o
kém danh sach cua céc thi sinh dé nghi phuc khao.

2. Pia diém va thoi han nhan hd so dé nghi phiic khao

- Cong van dé nghi phuc %(héo bai thi gui yé Ph(‘)ng Gido dyc Trung hoc,
S6 GDDT tfong vong 15 ngay ké tir ngay cépg bo két qua thi. Qua thoi han trén,
Cong van deé nghi phuc khao khong duoc chap nhan.

3. Hoi dong phiic khao ky thi

- Hoi qémg phiic khao do Giam dbc So GDDT ra quyét dinh thanh 13p khi
c6 thi sinh dé nghi phuc khao; Hoi dong phtic khao c¢6 nhi€ém vu cham lai céc bai

thi d& nghi phtc khao va quyét dinh diém cua cac bai thi do;
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- Giam khéo ctia Hoi dong cham thi cta ky thi khong duoc tham gia Hoi
d6ng phuc khéo.

4. R0t bai, lam phach méi

- Khu vue rat bai thi cta cac thi sinh dé nghi phuc khao duoc bao v¢ cua
cong an;

- Trong qua trinh lam phach méi, phai che khuat phach cii, danh phach
moi bao dam chinh xac theo dung quy dinh trén to gidy thi, khong dé xay ra tinh
trang bi nham phach, nham bai, rach phach;

- Bai thi sau khi dugc lam phach méi phai dugce niém phong trong céc tui,
ngoai bi ghi 1 sb bai, s6 to trude khi ban giao cho Hoi déng phuc khao, co su
giam sat cia cong an;

5. Cham phiic khao

- T6 Cham phuc khao sir dung Hudng dan chdm, dap an, thang diém do
Hoi dong cham thi cung cp;

- Viéc cham phtc khao bai thi duogc thuc hién theo hinh thurc cham chung;

- Trude khi phuc khao phai kiém tra k¥ ting bai thi, bao dam du s phach,
sb to;

- Bai thi chi dugc xem xét thay do6i diém khi két qua chdm phiic khao va
két qua chdm thi c6 su chénh 1éch tir 5% tré 1én so véi mic toi da cua thang
diém cham thi. Tat ca cac truong hop dugc thay d6i diém khi phuc khao déu
phai c¢6 su théng nhat ciia T6 Chdm phiic khéo va dai dién ciia T6 cham thi;

- Cac T6 Cham phuc khao tong hop két qua phtc khao, trinh Chu tich Hoi
ddng phé duyét va bao cdo Truong Ban Chi dao thi;

S& GDDT yéu cau cac don vi nghiém tic thye hién huéng dan nay. Néu c6
vuéng mac hodc dé xuit can bao cio ngay vé phong Gido duc Trung hoc theo sd
dién thoai 02253.841.558 dé xem xét, diéu chinh, bd sung./.

Noi nhin: KT. GIAM POC
- Ban Giam doc; g S A 0

- Nhu trén;

- Luu: VT, GDTrH.
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490 Van Lgi
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