LIEN POAN LAO PONG HAIPHONG CONG HOA XA HOI CHU NGHIA VIET NAM

CONG POAN NGANH GIAO DUC Poc lap - Tw do - Hanh phic
S6: 05/TB-CDN Hai Phong, ngayQ4 thang 8 nam 2023
THONG BAO

Phén cong nhiém vu cic ddng chi Chii tich, Phé Chii tich
va cdn bd cong doan chuyén trach Cong doan nganh gido duc Hai Phong

Can ¢t Quy ché 1am viéc va Chuong trinh hoat dong toan khoa ciia Ban Chap
hanh, Ban Thuong vu Cong doan nganh Gido duc Hai Phong (sau day viét tat 1a
CDNGD) thanh phd khéa XIX, nhiém ky 2023 - 2028;

Can ctr Quyét dinh s603 /QD-CPN ngay 03/8/2023 ctia Chu tich Cong doan
nganh Gigo duc Hai Phong vé& vi€c ban hanh Quy ché lam viéc cia Co quan Vin
phong Cong doan nganh gido duc Hai Phong; dé dam bao cong tac chi dao, 1anh dao
va phi hop véi tinh hinh thyc té, Thuong truc CDNGD Hai Phong thong nhéat phan
codng nhiém vu dbi véi cac ddng chi Cha tich, Phé Chu tich va can b Cong doan
chuyén trach CDNGD Hai Phong ké tir ngay 04/8/2023 cho dén khi c¢6 thong bao
méi cu thé nhu sau:

I. NGUYEN TAC CHUNG:

1. Viéc phan coéng nhiém vu ddi véi cac ddng chi Co quan thuong truc
CDNGD Hai Phong duoc thuc hién theo nguyén tic tap trung dan chi; tap thé 13nh
dao, ca nhan phu trach; vira dam bao tinh chuyén sau, vira dam bao tinh toan dién,
da dang va phu hop theo timg giai doan cu thé.

2. Viéc thuc hién nhiém vu d3 duge phan cong phai coi trong cong téc phdi
hop, théng nhét trong t6 chirc thuc hién, tranh chdng chéo hoic bo st cic cong viéc
trong lanh dao, chi dao, diéu hanh, thuc hién,

IL. PHAN CONG CU THE | _
1. Pong chi Tran Vin Thing, Chii tich CDNGD Hai Phong: o3

1.1. Lanh dao, chi dao va diéu hanh chung cac hoat dong ctia Ban Thuong vu
Ban Chap hanh CDNGD theo Quy ché hoat dong, chiu trach nhiém truéc Dang doan B
BTV Lién doan Lao dong (LDLD) Thanh phd, Pang ty Co quan S& Gido duc va' \"”/\H_
Pao tao (GD.DT) vé phong trao thi dua va hoat dong CDNGD Hai Phong. La chu o
tai khoan cuia CDNGD Hai Phong.

1.2. Truc tiép phu trach cac linh vyc:

a. Cong tac T chuc (theo Ban T chitc - Kiém Tra) Cong tac nhan sy Cong
doan thudc thdm quyén ciia Ban Thudng vy, Ban Chap hanh CDNGD; t6 chirc bd

may cua Cong doan co s0; ky cac van ban thuc hién ché 6, chinh sach ddi véi can
bd cong doan; ky quyét dinh cong nhan két qua bau ctr cong doan co s&, chuyén




giao, tiép nhan CDCS, tap huén, dao tao bdi dudng; bao céo s liéu vé t6 chirc, bd
may, can bd, doan vién, cong tac phat trién Pang vién trong cac cdng doan co s& guri
Pang uy S& GD&DT, LDLD Thanh phd.

b. Cong tac tai chinh (Chu tai khoan): Ky cac van ban vé dinh muc chi tai
chinh cua CDNGD Hai Phong va cac don vi truc thudc nhu: bao céo quyet toan; sura
chira va mua sim trang thiét bi, tai san phuc vu hoat dong cong doan; diéu chinh cac
chi tiéu vé chi tai chinh va céc ndi dung khéc lién quan; ky cac hop dong va thanh
ly céc hop dong lién quan dén mua sdm tai san, hoat dong, su kién.

c. Cong tac Thi dua - Khen thuong: Phé Chu tich Hoi dong Thi dua Khen
thuong nganh Gido duc va Dao tao. Piéu hanh Ban Thudng vu Céng doan nganh
thdm dinh, binh xét, ky trinh hd so Thi dua - Khen thuéng thudc Cong doan nganh
Giéo duc chiu trach nhiém 1én Cong doan cap trén.

d. Cong tac Van phong Duyét, ky hodc trinh ky céc loai vin ban: Nghi quyet
chuong trinh cong tac, K& hoach, Béo cdo, T& trinh, Quy ché phéi hop, Quy ché cua
Ban Chap hanh, Ban Thudng vu CDNGD Hai Phong.

d. Cong tac ddi ngoai: Thuong truc CDGDVN, LDLD thanh phé, Dang uy
Ban giam doc S& GD.DT, Cap uy, BGH céc don vi.

e. Truc tiép theo ddi cdc chuong trinh ph01 hop gitta CDNGD Hai Phong voi
S& GD&DT, CBGD céc tinh, cac don vi két nghia (néu co).
' f. cOng tac quan tri Fanpage, Zalo office cua Cong doan nganh Gido duc.

g. Phu trach cong tac chuyén dbi s6 Cong doan nganh gido duc Hai phong

1.3. Ngoai nhirng nhiém vu néu trén c6 trach nhiém tham gia hoéc cu can bd
tham gia c4c ban chi dao, ban van dong, hoi dong . theo phén cdng cua Ban Thuong
vu LDLD Thanh phd, Pang ty, Ban Giam dbc So GD&DPT.

2. Pong chi Pham Kim Thiy, Phé Chi tich CDNGD Hai Phong:

2.1. Tham gia lanh dao, chi dao cong viéc chung cia CDNGD Hai Phong,
chiu trach nhi¢m truée Chu tich va tap thé Ban Thuong vu CDNGD Hai Phong vé
cac nhlem vu duoc giao. Thay mat dong ch1 Chu tich CONGD Hai Phong chi dao,
giai quyet mdt sb cong viéc khi Chi tich vang mit va khi duge uy quyeén.

2.2. Truc tiép phu trach céc linh vyc:
a. Cong tac Tuyén gido - Nir cong:

- Cong tac tuyén truyen gido duc trong CNVCLD, cong tac nim bét, dinh
huéng du luén xa hoi; trién khai, chi dao thuc hién cac chu truong, ngh1 quyét cua
Pang lién quan dén cong nhén, cong doan va cua t6 chuc Cong doan dén cac cap
cong doan thanh pho, Cac hoat dong vé xdy dung x& hoi hoc tap trong CNVCLD;
Cong tac tuyén truyén, phong chéng ma tly, té nan x3 hdi va HIV/AIDS.



- Trudng ban Nir cong CDNGD Hai Phong, cong tac xay dung va thuc hién
chinh sach, phép luét lién quan dén lao dong nir, vé gidi, binh déng gidi, vi sw phét
trién cua phu nft, dan s6, strc khoé sinh san, gia dinh, tré em; dai dién tham gia giai
quyét cac van d@ c6 lién quan dén lao dong nit va tré em.

b. Cong tac Thi dua Khen thudng: Thuong truc cong tac Thi dua Khen thudng
Cong doan nganh Giao duc Hai Phong. Phu trach cac phong trao thi dua, cudc vén
dong; xay dung Quy ché Thi dua Khen thuéng cia Cong doan nganh, cac tiéu chi
danh gia, xép loai; theo ddi, huéng dan, téng hop cdng tac Thi dua Khen thudéng va
phédi hop v6i S& GD&DPT trong dénh gia xép loai cac don vi.

d. Cong tac dbi ngoai: Cac ban LDLD thanh phd, Coéng doan khéi nganh,
LDLD céc quén, huyén; Cong doan co s& bao gom cac chuong trinh phoi hop.

e. Truc tiép theo doi hoat dong ctia cac truong thuoc quan LEé Chan, Hai An,
Tién Lang, Kién Thuy, Do Son.

f. Phu trach Thu quy Céng doan nganh.

g. Phu trach du thao Ké hoach, Béo céo: trung han, dai han, nhiém ky, giai
doan, ndm (ndm hoc), chuyén dé phu trach.

h. Phu trach tai khoan Céng doan nganh Gido duc Hai Phong trén Céng thong
tin dién tir clia nganh: https://haiphong.edu.vn/ va dong quén ly fanpage Cong doan
nganh Giao duc Hai Phong

2.3 Ngoai nhing nhiém vu truc tiép phu trach, tiy timg ndi dung phan viéc
cu thé chap hanh theo su'phin cdng ctiia Chu tich Cong doan nganh.

3. Pong chi Chu Thi Hwong, Chuyén vién CDNGD Hai Phong:

3.1. Chiu trach nhiém trudc Chu tich va Ban Thuong vu CDNGD Hai Phong
vé cac nhiém vu dugc phén cong.

3.2. Truc tiép phu trach céc linh vuec:

a. Uy ban Kiém tra CDNGD; Céng tac kiém tra, giam sat cong doan va hoat
dong cta Uy ban kiém tra cong doan cac cap
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b. Céng tac Chinh sach Phap luit va quan hé lao dong: Thuc hién nhiém vu jl\y
theo hoat dong cua Ban Chinh sach Phép luat va Quan hé lao dong; cac chuong trinhuw

phiic loi doan vién; Thoa uéc lao dong tap thé. <yu

c. Cong tac TH chirc: Cong tac phét trién CDCS, Poan vién, tap huin, dao tao
boi dudng; bdo cdo so liéu vé to chirc, bd may, can bd, doan vién, cong tac phat trien
bang vién trong cac cong doan co so guiri Pang iy S& GD&DT, LDLD Thanh pho.
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d. Du thao K& hoach, bdo cdo quy, 6 thang (HKI), chuyén dé phu trach.
e. Cong tac dbi ngoai: PSi ndi véi cac phong ban co quan S& GD&DT.

f. Cong tac hd tro von vay theo hoat dong do Quf Tro vbn céng nhan vién
chirc lao dong ngheo thanh pho trién khai.
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g. Truc tiép theo doi hoat dong ctia cac don vi quan Héng Bang, Kién An,
Duong Kinh, huyén An ldo, An Duong.

3.3. Ngoai nhiing nhiém vu truc tiép phu tréch, tily timg ndi dung phén viéc
cu thé chap hanh theo su phan cong cta Chu tich, Phé Chu tich Cong doan nganh.

4. Pong chi Pham Thi Mai Phuwong, Nhin vién CDNGD Hai Phong:

4.1. Chiu trach nhiém truéc Chu tich va Ban Thuong vu CDNGD Hai Phong
vé cac nhiém vu dugc phan cong.

4.2. Truc tiép phu trach cac linh vuec:

a. Phu trach cong tac Ké toan CDNGD Hai Phong.

b. Cong tac vin phong, van thu, luu tri.

c.Phu trach ¢dng tac ndi vu co quan, hd so theo Diéu 1&.

d. Du thao K& hoach, béo céo thang va chuyén d& phu tréch.

e. Cong tac dbi ngoai: véi Ngan hanh, Kho bac.

f. Truc tiép theo d&i hoat dong cua cac don vi thudc céc quén Ngb Quyén,
huyén Thity Nguyén, Vinh Bao, Cat Hai va Bach Long V1.

g. Quan ly tii khodn cua Vin phong Cong doan nganh trén
https://qlvb.hpnet.vn/

4.3. Ngoai nhiing nhiém vu truc tiép phu trach, tlly ting ndi dung phan viéc
cu thé chap hanh theo sy phan céng ctia Chu tich, Pho Chu tich Céng doan nganh.

Thong bao nay c6 hiéu luc ké tir ngay ky. Céc cé nhén c6 lién quan cin clr ndi
dung thuc hién./.
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