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Cong tac thang 9 ndm 2023

Cin cir Huéng din ctia S& Gido duc va Dao tao Hai Phong; clia Phong
Giao duc va Pao tao Tién Ling vé viéc huéng dan thyc hién nhiém vu gido duc
tiéu hoc nam hoc 2023-2024;

Thuc hién Lich cong tac thang 9/2023 cua Phong Gido duc va Dao tao
Tién Lang;

Cin cir dic diém tinh hinh nha truong, truong tiéu hoc Tién Thanh xay
dung ké hoach cong tac thang 9 nam 2023 nhu sau:

Chu dé " Thi dua day tot, hoc tot chio mirng 78 niim Cdach mang Thing Tam
via Quic khdanh 2/9, chao mirng nim hoc méi 2023-2024"",

I. NHIEM VU TRONG TAM

- T6 chire L& khai giang nam hoc mai 2023-2024.

- On dinh né nép ddu nam hoc.

- T6 chitc cho CBGV, NV hoc nhiém vy nim hoc 2023-2024; bdi dudng
chuyén mon nghiép vu cho giao vién.

- TH chirc Tét trung thu cho hoc sinh.

- Té chirc Héi nghi can b, vién chire, ngudl lao dong ndm hoc 2023-
2024,

- T chirc tuyén truyén vé& an toan giao thong.

I1. NHIEM VU CU THE VA BIEN PHAP THU'C HIEN
1. Cong tac gido duc chinh tri, tw twémg, dao dirc

- TH chirc phat dong thi dua, tuyén truyén vé truyén thong cach mang cho
CBGV, NV va hoc sinh nhan ki niém 78 nim Céach mang Thang 8 va Quéc
khénh 2/9.

- Phat dong phong trio thi dua day tét, hoc tét chao mimg nim hoc méi.

- T6 chitc cho HS hoc ndi quy nha trudmg.

- Té chirc cho CBGV, NV hoc nhidm vu nim hoc 2023-2024.

- Tuyén truyén vé an toan giao théng; t chirc cho CBGV, NV, CMHS,
HS ky cam két an toan giao thong.

2. Cong tac td chire

- T6 chirc L& khai gidng ndm hoc mdi.
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- Thanh 1ap ( hodc kién todn) cac ban, té chuyén trich céc ndi dung: An
toan giao théng, phong chdng ma tiy, Ban stc khoe, td quan ly co s vit chit,
Ban né nép TDVS, Té tu van tam 1y, Ban mo hép thu Diéu em mudn néi......

- T4 chite Hoi nghi can b, vién chire, ngudi lao dong cip td, cip trudng.
Xay dung biéu diém chim thi dua d6i véi HS, CBGV, NV nam hoc 2023- 2024,
Xay dung Quy ché hoat dong co quan, Quy ché dan chu.

3. Lanh dao thyc hién nhiém vu chinh tri

3.1 Phin cong nhiém vu cho CBGVNYV nam hoc 2023-2024

(C6 van ban kém theo)

3.2. Cong tiac chuyén moén

- On dinh né nép day, hoc, SHCM cia cac td.

- Dy Hi nghi tong két nim hoc 2022-2023 va trién khai nhiém vu nim hoc
2023-2024 cta bic tiéu hoc; dy chuyén dé cép thanh phé mén Toan, Khoa hoc —
GD STEM vio 22/9; chuyén d& cap huyén vao 27/9/2023.

- Trién khai cac quy dinh chuyén mén clia nha truémg nim hoc 2023-2024.

- Kiém tra sach, v&, d6 dung hoc tap hoc sinh.

- Kiém tra ho so cua gido vién,

- D gid tu véan chuyén mén cho GV.

- Nop hé so chuyén mén vé PGD&DT vao ngay 15/9/2023.

- Céc td thao luan chuyén dé ndi dung, phuong phap, hinh thirc t6 chire day
hoc mén Tiéng Viét;

- Chuyén d& cdp truomg “ Day 16p 4 chuong trinh GDPT 2028 mén Toén,
Tiéng Viét,

- Chuyén dé cap to:

+ Day hoc Toén, TV theo chuong trinh GDPT méi ( Khéi 1,2,3.4) tiép
cén chuong trinh GDPT moi( 1op 5)

+ K4: Thao luén tiét day chuyén dé cép truomg mén Toan,TV theo CT
GDPT 2018.

+ XAy dung chi tiéu va céc nhiém vu ndm hoc 2020 -2021

3.3. Cong tac kiém tra ndi bd

- Kiém tra 2 gido vién theo Chuén nghé nghiép.

- Kiém tra né nép day, hoc.

- Kiém tra cong tac ban trii; Viéc thuc hién cong tic cong khai; dyr kién céc
khoan thu dau nim cnia nha trudmg: kiém tra né nép, ndi vu, cong tic phong chéng
dich bénh cua cac lop.

3.4. Cong tac tai chinh, co s& vit chét, thu vién, thiét bi, y té.
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- Tiép tuc bd sung trang thiét bi, co s& vat chét cho cac 16p; vt tu vin
phong phuc vu ¢éng tac hanh chinh va phuc vu hoat dﬁng chuyén mén cho nim
hoc mai; Hnan thién viéc ban giao CSVC cho céc 1dp. Lap dat may tinh phong tin
hoc, nang cép, bd sung hé théng mang Internet

- Xay dung va cong khai ké hoach thu, chi tai chinh céc khoan tir HS nim
hoc 2023-2024; Chuan bi béo cdo thu chi trinh Héi nghi cén b, vién chirc.

- Trién khai cho gido vién, HS muon sach thi ét bi; quan tdm dén HS kho
khin khnng @é thiéu SGK; 1én lich doc sach; sap xep lai phong thiét bi. Hoan
thién hé so thanh Iy dé ding day hoc d4 hong sau kiém ké.

- Tuyén truyen phung chong bénh theo mua, bénh hoc dudn g; can, kiém
tra sirc khoe HS dau nam. T chirc didu tra tién sir tiém phong ciia HS l()fp 1; g
phiéu diéu tra cho phu huynh dién; yéu cAu phy huynh foto toian bd gidy tiém
phong téng hop giri vé tram y té; Hudmg dan phu huynh cai d3t tmg dung “ 86
tiém chung gxa dinh trén dién thoai théng minh dé quan 1y.

-Dur kién céc khoan thu chi nim hoc 2023-2024 (C6 vin ban kém theo)

3.5. Céng tac ban tra

- Thuc hién ﬁn ban trd tir ngay 06/9/2023. On dinh né nép an, ngu cla hoc
sinh; diéu chinh si sé céc phong ban tra.

- Phéi hqrp voi cong ty Hoa Phuong duyét thuc don cho hoc sinh; gidm sét
mua ban, ché bién thyc phim bép in.

- Thanh 14p t6 gi4m sat béan tra,

-Bé sung co s& vat chit: chin, gbi, dung cu vé sinh phong an, ngu.

- Pam bdo v¢ sinh an toan thyc phim, an toan trong gio trong trua &
truong,

3.6. Mt s6 hoat dong khic:

- Ra soat, diéu tra, hoin thién héd so phéd cdp x6a mu chir va phd cip
GDTHPBDT.

- T6 chire cdng khai diu nim theo quy dinh.

- Té chirc Hbi nghi cha me hoc sinh toan triromg d4u nim hoc.

- T4 chirc Tét trung thu cho HS.

- Té chire Dai hoi Chi d-‘.;nl Lién déi. Thanh lap cac ciu lac bd: trién khai bai
thé duc budi sang; x&y dung biéu diém chim thi dua cac 16p; duy tri chim séc bon
hoa, cdy canh.

- Dam bao thong tin hai chicu gitra CMHS va nha trrong. Hoan thién cac
bio cdo thdng ké ddu nam.

- Bam bao an ninh, an toan, v¢ sinh truong hoc.

III. LICH CU THE

1. Tuén tir 01/9 dén 03/9 /2023.

| Thoi | Luc lugng Phu |




gian Cong viée tham gia trich
- Toan trudng nghi dip Qudc khanh 02/9. |- HT, KT -HT
01/9
" 02/9 |- Toan trudmg nghi ngay Quéc khanh. - PHT, BV - PHT
03/9 |- Kiém tra CSVC chuan bi khai giang. - BGH -HT
2. Tuén tir 04/9/2023 dén 10/9/2023
Thoi Luc hrgng Phu
gian Cong viéc tham gia trich
siarg: |- 174h3[], duyét chqnng trinh khai giang; | - CBGV, NV -HT
‘ chuan bi co s¢ vt chat.
- 8h, Khai giang ndm hoc 2023-2024. - CBGV, NV,|-HT
HS, Dai biéu
-Hop chi ay-BGH -GV -TT
05/9 -Hop chi bo
-Hop HDSP - CBGV,NV -HT
- Hop chuyén mén
- Thuc hién chuong trinh hoc ki 1. -GV - PHT
06/9 |- Kiém tra né nép day, hoc. - Ban KTNB. -HT
- Kiém tra né nép day, hoc; ndi vy 16p hoe. | - Ban KTNB -HT
07/9 |- Trién khai cho CBGV, NV, HS, CMHS | - TPT -TPT
viét cam két thyc hién Ludt ATGT.
- Kiém tra né nép day, hoc. - Ban KTNB - PHT
| 08/9 | -Kiém tra cong tac ban tra.
e Kiém tra, stra chira CSVC., -T6 CSVC - PHT
_— Kiém tra, sira chira CSVC. - T6 CSVC - PHT
2. Tuén tir 11/9/2023 dén 17/9/2023
-7h 15" SHTT toan trudmg. -CBGV,HS |-TPT
11/9 |- 8h giao ban BGH. - BGH -HT
- Kiém tra né nép day, hoc. - BGH -HT
12/9 |- Du gi¢s trr van chuyén mén cho GV. -BGH - PHT
- Thue hién céng khai d4u nim hoc. - BCD cong -HT
khai.
- Kiém tra né nép day, hoc. - Ban KTNB -HT
13/9 | - Hoi nghi CBCC xdy dyng KH tb chire Hoi | - HT, CTCD, |- HT
nghi CBVC va ngudi lao ddng. TTND, KT,




TPT
14/9 |- Kiém tra ndi v hoc sinh. - Ban KTNB - TPT
- 16h40 hop trién khai K& hoach thu chi, Ké|-CBGV,NV |-HT
hoach hop phu huynh HS.
- Kiém tra né nép day, hoc. -Ban KTNB |- HT
15/9 |- Hop dai dién CMHS cac 16p. - CMHS -HT
" 16/9 |- Kiém tra, sira chitra CSVC. “T6CSVC  |-PHT
17/9 |- Hop CMHS toan trudng. -BGH, GV -HT
3. Tun tir 18/9/2023 dén 24/9/2023
- 7h30 giao ban BGH. - BGH -HT
18/9 |- KT né nép day, hoc. -BanKTNB |- PHT
B - Dy gio tu van chuyén mén cho GV. - BGH |-PHT
19/9 |- Kiém tra cong tic cong khai; du kién cic | - Ban KTNB - PHT
khoan thu cia nha truong ndm hoc 2023-
2024,
- Chuyén dé chuyén mén cap trudng. - BGH, GV - PHT
20/9
21/9 |- Du gi¢ tu vin chuyén mén cho GV. -BGH, TT - PHT
22/9 |-Kiémtra 1l GV. -Ban KTNB |- PHT
23/9 |- Kiém tra, sira chira CSVC. -To CSVC - PHT
24/9 | - Kiém tra, sira chita CSVC., - To CSVC - PHT
4. Tulin tir 25/9/2023 dén 30/9/2023
25/9 |- Giao ban BGH. - BGH -HT
26/9 |- Dy gid, tu van chuyén mén GV. - BGH - PHT
27/9 | - Du chuyén dé chuyén mén cap huyén. - PHT, GV - PHT
- Héi nghi CBVC, ngudi lao dong cap td. | - BGH, GV 5 i ¢
- T chirc Tét Trung thu. - BGH, GV,|-TPT
HS
38/9 |- Kiém tra 1 GV theo Chuan nghé nghiép |- Ban KINB | - PHT
- Nop bao cao déu tranh phong chong buén | - BGH - PHT
29/9 |ban ngudi va td chirc cic HD huong img
Ngay toan dan phong chéng budn ban
nguoi’.
30/9 |- Kiém tra, stra chita CSVC. | - Td CSVC - PHT

IV. TO CHUC THU'C HIEN




6
- BGH x4y dung ké hoach, trién khai t6i CBGV, NV, td chic kiém tra
viéc thuc hién.
- Can cit ké hoach cong tac thang 08/2023 clia nha trudmg, cac té chuyén
mén, cac bd phén xay dung ké hoach va té chire thuc hién./.
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