SO GD&PT HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDTX HAI PHONG Pjc lip — Ty do — Hanh phic

i —— ; . im 2023
S4: ofg /KH-GDTXHP Hai Phong, ngay 31 thang 5 ndm

KE HOACH
T6 chire L& tot nghiép va trao biing tot nghi¢p Khéa 13,
viin bing dai hoc thir hai, hinh thirc dao tao vira lam vira hoc
Mo tai: Trung tim Gido duc thuong xuyén Hai Phong

I. MUC PICH, YEU CAU
1. Muc dich

- Pam bao budi L& tét nghiép va trao bang tot nghiép c6 chit lugng, tao tién dé tét
cho céac Khoa tiep theo;

- Gop phan quang b hinh anh va thuong hiéu ciia Trudng Pai hoc Luat Ha Noi va
Trung tdim GDTX Hai Phong; tao su gédn két cua hai don vi va sinh vién.

2. Yéu cau

- Céc bd phén va cé nhén c6 lién quan can quan triét chi truong, ké hoach td chirc
budi Le tot nghiép va trao bang tot nghiép cho can bg, vién chirc ndm rd va thuc hién;

- Céng tac chuin bi phai chu ddo, phén céng nhiém vu rd rang dé budi L& tét
i nghiép va trao bang t6t nghiép t chitc dugc trang trong; trién khai va thuc hién nhiém
d vu nghiém tuc, ding thdi han va ding quy ché; dam bao an toan va tiét kiém.

II. NOI DUNG KE HOACH
1. Thoi gian, dja diém

- Thoi gian: %2 ngay, tir 15h00° Cha Nhaét, ngay 04/6/2023.

- Dia diém: Trung tam Gido duc thuong xuyén Hai Phong

(33 Nguyé~n Duec Canh, An Bién, Lé Chan, Hai Phong)

2. Thanh phin
2.1. Pgi biéu khdch moi
Lanh dao S6 GD&DT Hai Phong, Phong GDTX - DH;
2.2. Truong Pai hpc Ludit Ha Nji
- PGS, TS. T6 Van Hoa, Pho hi¢u truong;
- TS. Nguyén Triéu Duong, Truéng phong Dao tao Dai hoc;
- C6 Nguyén Hoai Phuong, Chu nhié¢m lop.
3.3. Trung tim GDTX Hai Phong
- Ban giam déc;
- Trudng, pho céc phong chic nang; can by phong Quan 1y Pao tao-Bdi dudng;

- Sinh vién Khéa 13, vin bang dai hoc thir hai, hinh thire dio tao vira lam vira hoc,
md tai Trung tim Giéo dyc thuong xuyén Hai Phong.



3. Chuong trinh chi tiét

THOI THYC HIEN
TT | G1AN NOI DUNG Y
I. LE TOT NGHIEP
1| 130 epao co Pc Lé Ha, Phé
15h35 , g
trudng phong
2, | 13351 ven b6 1y do, gidi thidu dai bidu: QLPT -BD
15h40
- Béo céo qué trinh dao tao;
- Cong bd quyét dinh céng nhan t6t nghiép;
- Cong bd quyét dinh khen thudng.
15h40 - sne Pai h
3. | {5h50 | (Moi dai dién Lanh dao Truong Pai hoc Ludt Trlfong a1 9¢
Ha Néi va Trung tém GDTX Hai Phong lén | Luat Ha Noi
tang giay khen va hoa cho cdc hoc vién duoc
khen thuong)
15h50 - | Pai dién Truong Pai hoc Luat Ha No§i phat PC\iS'TS T ° 'Yan
4. XX Hoa, Phé Hiéu
16h00 | bieu y kién. )
truong
s | 16h00 - | Dai dién Trung tim GDTX Hai Phong phat | ThS Nguyén Vin
" | 16h10 | biéu Thién, Gidm dbc
16h10 - A 1A (o 1R Vi Xuan Dung,
6. 16h15 Dai dién sinh vién phét bieu Lép truomg
16h15 Ban céan su 16p ting hoa Pc Lé Ha, Pho
7. 16h25 | (Moi dai dién Truong Dai hoc Ludt Ha Ngi, | trudng phong
Trung tam GDTX Hai Phong nhdn hoa) QLDT -BD
IL LE PHAT BANG
16h25- | Moi 12 sinh vién/dot phat (theo danh séch tir 2 4,
1' 17h00 | trén xudng) Ban t6 chire
17h00- ]
2. 17h05 Bé mac Ban to chic
]

1. TO CHUC THUC HIEN
1. Phong Quan Iy dao tao — Bdi dudng

- Thudng truc, la dau méi lién hé, cap nhét thong tin, bdo céo Ban giam déc vé ké
hoach phéi horp véi Truong Pai hoc Luat Ha Noi té chic thuc hi¢n céc cong vise dam
bao budi L& t6t nghlgp va trao bang t6t nghiép thanh cong tot dep;

- Lap du thao ké hoach chi tiét chuong trinh béo cdo Ban gidm déc trung tam;

- Gido vién chu nhiém 16p théng bao cho toan thé sinh vién cla 16p ké hoach té
chirc, néu rd céc luu y thoi gian, trang phuc...;
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- Phan cong can bd phy trach MC, chup anh, viét bai dua tin vé bubdi 18 ding Cong
thong tin dién tir, Fanpage trung tdm ngay sau budi LE;

- Phén cong can bd phu trach khanh tiét, d6n tlep, hudng din dai biéu tai phong
khach trung tdm va Hoi truong.

2. Phong To chirc - hanh chinh - tai vy

- Chuin bi Gidy moi, mdi dai biéu theo thanh phan;

- B4 tri, huéng dan chd dé xe dam bao an toan, khoa hoc, than thién;

- Chuén bi co s& vét chét, trang tri hoi trudng gom khu vuc ban dai biéu (02 hang
c¢6 phu khan, nuéc udng) va 94 sinh vién;

- Chudn bi ché d6 kinh phi dbi v6i dai biéu, khdch moi theo quy dinh;

- Chuén bi 4m thanh loa mic, buc phat biéu, nhac Qudc ca;

- Chudn bj hinh nén mén hinh LED tai san khau.

Nbi dung Font san khiu:

SO GIAO DUC VA PAO TAO HAI PHONG BO TU PHAP
TRUNG TAM GDTX HAI PHONG TRUONG PAI HOC LUAT HA NOI

LE TOT NGHIEP VA TRAO BANG
KHOA 13, VAN BANG PAI HOC THU HAI,
HINH THUC PAO TAO VUA LAM VUA HQC
MO TAIL: TRUNG TAM GDTX HAI PHONG
Nién khéa: 2020 - 2023

Hai Phong, ngay 04 thing 6 nim 2023

Trén day la ké hoach T chtc L& t6t nghiép va trao bing tét nghiép khéa 13, vin
bang dai hoc thir hai, hinh thirc dao tao vira lam vira hoc. Céc b phan, cd nhan cin cr ké
hoach dé trién khai cong viéc va bao co vé Ban gidm ddc céc van dé phat sinh (néu co)
dé dugc phdi hop./.

Noinhgn : KT. GIAM bOC
- Ban giam doc; P GIAM
- Céc trudng phong (thuc hi¢n); PE H'O N\ pOC
- Website; /v . NN

- Lwu: VT, QLDT-BD. fiif

“Va'Thé Th uy
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