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KE HOACH CONG TAC
Théng 05 nim 2023

L. Cong tac trong tim:
- Thuc hién nghiém tic cong tac phong chéng Covid-19.
- Hoan thanh hé so 6n thi t&¢ nghiép TH
thi TN d6i véi gido vién 6n thi tot nghiép.
- T4 chire 6n thi tt nghi€p cho hoc sinh khéi 12.
- Tiép tuc tang cudng on tip cho hoc sinh yéu kém, hoc sinh c6 nguy co liét mon thi
TN.
- Kiém tra tién dd vao diém cac khéi 16p, hoan thanh hd so hoc sinh.
- Chuan bi, kiém tra cac didu kién phyc vy thi thir [in 2 THPT vé6i khéi 12 va td chirc
thi lan 2 (Theo ké hoach cua S¢ GD&DT).

- Chuan bi, kiém tra cac didu kién phuc vy thi thir Iin | THPT v6i khéi 10 va 1an 2 véi
khoi 11 (Theo ké hoach cta Trung tdm).

- Tiép tuc duy tri cong tc 6n luyén cho hoc sinh, dic bit 1a hoc sinh khé; 12.
- T6 chirc day b dé kip tién d5 theo PPCT déi véi khéi 10, 11.

- Kiém tra hoc ky II véi khéi 10, 11, hoan thién h so hoc sinh khéi 10, 11.

- Nop ho so gido vién, cac bo phan dé phuc vu kiém dinh chét lurong gido duc.
- Duyét ho so thi tt nghiép déi voi hoc sinh khéi 12.

- Hoan thién téng két diém, duyét két qua thong qua ké hoach rén luyén trong hé véi
HS thi lai (néu cé).

- Tang cuong cac hoat dong gigo duc huéng nghi¢p cho hoc sinh khéi 12.

- Duy tri né nép giang day dai tra, 6n thi tét nghi¢p.

- Hop phu huynh hoc sinh theo ké hoach cia Trung tam.

- Téng két nam hoc, lam 1€ ra truong cho hoc sinh khoi 12,

- Trai nghiém v6i cha dé “Hanh trinh t6n vinh dao hoc” véi khéi 12,
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- T6 chirc sinh hoat chuyén mén véi chuyén dé “U ng dung phan mém C
ké tro choi hoc tap” bac Tiéu hoc.

- Té chirc 6n cho hoc sinh dy thi THCB.

onstruct?2 thiét

- Tap huén Ung dung CNTT cho gi4o vién céc truong Tiéu hoc ‘vdi chuyép dé “Ung
dun.g phan mém Construct? thiét ké tro chqi hoc tap” .“Theo ke }1oach 80 1?0/1(%{_
SGDDT, ngay 30/12/2022” vé vige dao tao boi dudng Ung dung cong ngh¢ thong tin,
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CDS nganh GD&DT Hai Phong ndm hoc 2022-2023 (Tu ngdy 08/5 dén hét ngay
26/5/2023).

- Tiép tuc trién khai day MOS cho hoc sinh THPT Hai An theo ké hoach.

- Tiép tuc tuyén sinh céc 16p theo ké hoach. (Luat VB2 - PH Luat HN, c4c 16p tir xa
truy€n thong, tir xa tryc tuyén Elianing cua Pai hoc mé Ha noi, 16p Quaén ly dat dai
cua Pai hoc Thanh Dong...).

- Tiép tuc diéu tra nhu ciu vé ngudn nhén lyc cia thj trudng lao dong, nhu ciu duge
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dao tao ciia ngudi hoc 1am cin ctr lya chon d6i tac dé lién két dao tao.

- Hoan thanh ké hoach tuyén sinh, t§ chirc trién khai tuyén sinh theo ké hoach. Tang
cuong theo hinh thirc Online, 4p dung chuyén dbi sé,

- Iiép tuc ap dung chuyén ddi sé qua viéc thong tin lich hoc, lich thi, kiém dién si sé
né nép theo hinh thirc truc tuyén.

- Lén lich hoc, lich thi theo ké hoach ctia cac don vi dao tao, cong khai trén cong thong
tin dién tr cia Trung tm tir dAu thang.

- Khai gidng céc 16p bdi dudng nganh Thanh tra.

- Lam céac ché do chuyén Iuong, nang luong thuong xuyén, phu cip thém nién nghé,
ché d6 BHXH cho can bd, vién chtrc, nguoi lao dong.

- Hoan thién dé 4n vi tri viéc 1am cua Trung tam.
- Thuc hién cac ché d6 cong tac tai chinh theo dinh ky thudng xuyén.

- Ra s0ét bao tri, bao dudng diéu hoa, quat cac phong hoc, phong 1am viéc, mua sim
bo sung céc thiét b cong cy, dung cu mau héng.

- Tiép tuc lam thad tuc xin kinh phi stra chita co s& vat chit co s& 1 va co s& 2 theo
hang muc.

- Lén lich nghi he, nghi phép cuia can bo, gido vién. nhan vién nam 2023.
- Tham muu lanh dao t6 chirc cho CBGVNV di tham quan, hoc tap heé nam 2023.
- Xéy dung chirc nang nhiém vu cac phong thugc Trung tim GDTX Haj Phong.
- Thyc hi¢n cong tac bao c4o chuyén mén theo vin ban ciia cép trén.
IL. Lich cu thé:
Tuin tir 01/5 - 07/5/2023
01/5 - 02/5/2023 - Nghi 1.
04/5/20023 - 14h00” hop phong Giang day vin héa.

04/5 - 05/5/2023 - Sinh hoat chpyép mon voi chuyén dé “l'{ng dung phian mém
Construct?2 thiét ké trd choi hoc tdp” bac Tiéu hoc.

04/5 - 06/5/2023 - Kiém tra hoc ky I1 véi khéi 10, 11.

04/5/2023 - 8h30” hop phong Quan ly dao tao - bdi dudng.
Tuan tir 08/5 - 14/5/2023

08/5/2023 - 07h00’ chao ¢ toan Trung tam.



08/5/2023
08/5 - 10/5/2023
13/5 - 16/5/2023
14/5/2023

- 14h00’ hop giao ban.

- Khai giang va hoc 16p bdi dudng nganh Thanh tra.

- Thi chirng chi UDCNTT co ban.,

- B¢ giang 16p PH Lugt VB2 - K13 - truong DH Luéit HN.

Tuin tir 15/5 - 21/5/2023

16/5/2023
16/5 - 19/5/2023

18/5 - 19/5/2023

- 8h30° hop phong T chirc - Hanh chinh - Tai v,

- Hoi nghj Ban lién lac Cau lac by Gidm déc Trung tim GDTX
tinh, thanh phd tai Trung tim GDTX tinh Quang Ngii.

- Khdo sat t6t nghi¢p THPT 1dn 2 khdi 12 (Theo lich cta S&
GD&DT).

Tuln tir 22/5 - 28/5/2023

23/5/2023
23/5/2023
25/5/2023
26/5/2023

- 14h00’ hop hoi dE‘mg co quan, hop Chi bg.

- Phat phiéu gii thiéu DV v& noi cu tra cho HS khéi 10, 11.
- 14h00’ hop phong Giang day vin hoa.

- 8h30 hop phong Quén 1y dao tao - Bdi dudng.

Tuén tir 29/5 - 31/5/2023:

29/5/2023
29/5 - 31/5/2023

Noi nhan:

- Ban giam dbc;

- Trudng cac bd phén;
- Luu VT.

- 14h00° hop Hoi ddng xét thi dua nim hoc 2022 - 2023.

- Cac phong ban hop tdng két thang 5/2023 va trién khai cong
viéc thang 6/2023.
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