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KE HOACH CONG TAC
Thang 06 nam 2023

L. Cong tac trong tim:

- Tiép tuc 6n thi tét nghiép cho hoc sinh khai 12.

- Hoc sinh khdi 10,11 nghi h? tir 01/6/2023

- Hoc sinh khéi 12 thi tét nghiép THPT (Tir ngay 27/6/2023-30/6/2023)

- Tiép tuc didu tra nhu ciu vé ngudn nhin luc cua thi tuong lao dong. nhu can

duoc dao tao cua ngudi hoc 1am can cir lua chon doi tac @2 lién kt dio tao ki da
didu kién quy dinh.

- Tham muu lich, linh vuc cong tac méi véi cac ddi tac méi.

- Duy tri tuyén sinh cac 16p theo ké hoach @3 ¢6 t3ng cudmg tryc tidp va truc tuyen.
- Phén ddu tuyen sinh céc 16p boi dudng ngan han véi cac @bi tic méi.

- Tlep tuc ap dung chuyén déi 50 qua viéc thong tin lich hoc, lich thi, kiém dién s
s0 né nép theo hinh thire tryc tuyén.

- Lén ké hoach td chuc L& bé giang, phat bang cia 16p Luzt K13-PH Lust Ha NoiL

- Lén lich hoc, lich thi theo k& hoach cuia cac don V1 dao 2o, cong khai rén Céang
thong tin dién tr cua Trung tim tir ddu thang.

- Tiép tuc thue hién ra sodt va hoan thién ho so thi chimg chi UD ONTT co bén
khoa ngay 29.30,31/5/2023.

- Thyc hién nghién ciru va tim hidu cac chuyén & @2 duz vio BDGV cho nam hoc
2023-2024
- Lam cac ché d3 bao hiém nghi ém cua d/c L& Thi Lién: d'c Nguyén Thi Phuone

- Nop tiéu chi thi dua vé Sa:

- Tong hop. ndp hé so thi dua lén hoi conn thi dua c3p wren cua chinh
cong doan

- Lam cic ché d¢ tang thu nhip theo Nghi quyét 05 HDNDTP
- Lam cic ché do thi dua

- Chuyén lrong, nang lwong thuimg xuyén, phu cap thim nién nghé, ché & BHXH
cho cin bg, vién chure, ngudi lao déng.

- Hoan thién dé an vl tr1 viée lam cua Trung tim.

- Thyc hién cac ché do cong tac tai chinh theo dinh | ky thuomg Xuvén,



- Ra soat béo tri, bao dudng dicu hoa, quat cac phong hoc, phong lam viéc, mua

sdm bd sung cac thiét bi cong cu, dung cu mau hong.

- Stra chira 03 phong hoc tang 3 khu nha C, 03 phong 1am viéc tang 1 khu nha B va
quét voi ve mit tién khu nha A,B,C di duoc phé duyét.

- Khao st va lam thd tuc xin kinh phi sira chita co s& vat chdt mot s§ hang muc &
cO SO 2.

- Lén lich nghi he, nghi phép cta cén by, gido vién, nhan vién niam 2023.

- Tham muu lanh dao t6 chie cho CBGVNV di tham quan, hoc tap hé nam 2023.

- Xay dung chire nang nhiém vu cac phong thude Trung tdim GDTX Hai Phong.

- Thue hién céc quy trinh vé céng tac td chirc nhan su

- Lam ché d¢ thiéu nhi 01/6//2023 cho con CBGVNV

- Thuc hién c6ng tac bao cdo chuyén mén theo vin ban ciia cap trén.
IL. Lich cu thé:
Tuan tir 01/6 - 04/6/2023
01/6 - 4/6/2023 - Tiép tuc thyc hién ra soat va hoan thién hd so thi chimg

chi UDCNTTCB
04/6/2023 - 15h00° Bé giang 16p dai hoc Luat K13
Tuan tir 05/6 - 11/6/2023
05/6/2023 - 14h00” hop giao ban; 15h00” hop Ban chuyén di sé.
06/6/2023 - 08h30” hop phong Quén 1y dio tao-Bdi dudng.
08/6/2023 - 14h00’ hop xét duyét nang luong, 15h30° hop danh gia

va phén loai vién chirec.

09/6 -11/6/2023 - Lanh dao Trung tam di lam viéc véi truong dai hoc Thai
Nguyén ve mo 16p lién két va hoc tdp mot sé mé hinh lién
két, boi dudng tai Trung tdm GDTX tinh Vinh Phuc, Yén
Bai va Lao Cai.

Tuan tir 12/6 - 18/6/2023

12/6/2023 - 8h30” hop phong T chie - Hanh chinh - Tai vy,
12/6/2023 - 14h00’ hop Ban kiém dinh danh gid chat lugng; 15h30°
hop Hoi dong thi dua.

Tuan tir 19/6 - 25/6/2023
19/6 - 25/6/2023 - Dy kién thi chimg chi UDCNTTCB

20/6/2023 - 08h30” hop phong Quén Iy dao tao-Bdi dudng,
Tuin tir 26/6 - 30/6/2023 ‘
26/6/2023 - 14h00” hop h¢i dong gido duc; 15h30° hop chi bg.

27/6/-30/6/2023 - Hoc sinh THPT thi tt nghiép.

Noi nhénz{/

- Ban giam déc;

- Trudng cac bo phin;
- Luu VT.
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